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[bookmark: _Toc406150322][bookmark: _Toc412716256][bookmark: _Toc414449244][bookmark: _Toc478553910]ANNEX B1

ELIGIBILITY QUESTIONS AND RESPONSES
Part 1: Potential supplier Information
Please answer the following questions in full. Note that every organisation that is being relied on to meet the selection must complete and submit the part 1 and part 2 self-declaration. 
	Section 1.1
	Potential supplier information

	Question number
	Question
	Response

	1.1(a)
	Full name of the potential supplier submitting the information

	

	1.1(b) – (i)
	Registered office address (if applicable)
	

	1.1(b) – (ii)
	Registered website address (if applicable)
	

	1.1(c)
	Trading status 
a) public limited company
b) limited company 
c) limited liability partnership 
d) other partnership 
e) sole trader 
f) third sector
g) other (please specify your trading status)
	

	1.1(d)
	Date of registration in country of origin
	

	1.1(e)
	Company registration number (if applicable)
	

	1.1(f)
	Charity registration number (if applicable)
	

	1.1(g)
	Head office DUNS number (if applicable)
	

	1.1(h)
	Registered VAT number 
	

	1.1(i) - (i)
	If applicable, is your organisation registered with the appropriate professional or trade register(s) in the member state where it is established?
	[bookmark: _30j0zll]Yes ☐
[bookmark: _1fob9te]No ☐
[bookmark: _3znysh7]N/A ☐

	1.1(i) - (ii)
	If you responded yes to 1.1(i) - (i), please provide the relevant details, including the registration number(s).
	

	1.1(j) - (i)
	Is it a legal requirement in the state where you are established for you to possess a particular authorisation, or be a member of a particular organisation in order to provide the services specified in this procurement?
	[bookmark: _2et92p0]Yes ☐
[bookmark: _tyjcwt]No   ☐

	1.1(j) - (ii)
	If you responded yes to 1.1(j) - (i), please provide additional details of what is required and confirmation that you have complied with this.
	

	1.1(k)
	Trading name(s) that will be used if successful in this procurement
	

	1.1(l)
	Relevant classifications (state whether you fall within one of these, and if so which one)
a) Voluntary Community Social Enterprise (VCSE)
b) Sheltered Workshop
c) Public service mutual
	

	1.1(m)
	Are you a Small, Medium or Micro Enterprise (SME)[footnoteRef:1]? [1:  See EU definition of SME https://ec.europa.eu/growth/smes/business-friendly-environment/sme-definition_en] 

	[bookmark: _3dy6vkm]Yes ☐
[bookmark: _1t3h5sf]No   ☐


	1.1(n)
	Details of Persons of Significant Control (PSC), where appropriate:  [footnoteRef:2]  [2:   UK companies, Societates European (SEs) and limited liability partnerships (LLPs) will be required to identify and record the people who own or control their company. Companies, SEs and LLPs will need to keep a PSC register, and must file the PSC information with the central public register at Companies House. See PSC guidance. ] 

- Name; 
- Date of birth; 
- Nationality; 
- Country, state or part of the UK where the PSC usually lives; 
- Service address; 
- The date he or she became a PSC in relation to the company (for existing companies the 6 April 2016 should be used); 
- Which conditions for being a PSC are met; 
 	- Over 25% up to (and including) 50%, 
	- More than 50% and less than 75%, 
	- 75% or more. [footnoteRef:3] [3:  Central Government contracting authorities should use this information to have the PSC information for the preferred supplier checked before award. ] 


(Please enter N/A if not applicable)
	

	1.1(o)
	Details of immediate parent company:
 
- Full name of the immediate parent company
- Registered office address (if applicable)
- Registration number (if applicable)
- Head office DUNS number (if applicable)
- Head office VAT number (if applicable)

(Please enter N/A if not applicable)
	

	1.1(p)
	Details of ultimate parent company:

- Full name of the ultimate parent company
- Registered office address (if applicable)
- Registration number (if applicable)
- Head office DUNS number (if applicable)
- Head office VAT number (if applicable)

(Please enter N/A if not applicable)
	



Please note: A criminal record check for relevant convictions may be undertaken for the preferred suppliers and the persons of significant in control of them.


Please provide the following information about your approach to this procurement:

	Section 1.2
	Bidding model

	Question number
	Question
	Response

	1.2(a) - (i)
	Are you bidding as the lead contact for a group of economic operators?
	[bookmark: _4d34og8]Yes ☐
[bookmark: _2s8eyo1]No   ☐
 If yes, please provide details listed in questions 1.2(a) (ii), (a) (iii) and to 1.2(b) (i), (b) (ii), 1.3, Section 2 and 3.
If no, and you are a supporting bidder please provide the name of your group at 1.2(a) (ii) for reference purposes, and complete 1.3, Section 2 and 3.

	1.2(a) - (ii)
	Name of group of economic operators (if applicable)
	

	1.2(a) - (iii)
	Proposed legal structure if the group of economic operators intends to form a named single legal entity prior to signing a contract, if awarded. If you do not propose to form a single legal entity, please explain the legal structure.
	

	1.2(b) - (i)
	Are you or, if applicable, the group of economic operators proposing to use sub-contractors?
	Yes ☐
No   ☐


	1.2(b) - (ii)
	If you responded yes to 1.2(b)-(i) please provide additional details for each sub-contractor in the following table: we may ask them to complete this form as well.
	Name
	

	
	
	
	

	Registered address
	

	
	
	
	

	Trading status
	
	
	
	
	

	Company registration number
	
	
	
	
	

	Head Office DUNS number (if applicable)
	
	
	
	
	

	Registered VAT number
	
	
	
	
	

	Type of organisation
	
	
	
	
	

	SME (Yes/No)
	
	
	
	
	

	The role each sub-contractor will take in providing the works and /or supplies e.g. key deliverables
	
	
	
	
	

	The approximate % of contractual obligations assigned to each sub-contractor
	
	
	
	
	






Contact details and declaration
I declare that to the best of my knowledge the answers submitted, and information contained in this document are correct and accurate. 
I declare that, upon request and without delay I will provide the certificates or documentary evidence referred to in this document. 
I understand that the information will be used in the selection process to assess my organisation’s suitability to be invited to participate further in this procurement. 
I understand that the authority may reject this submission in its entirety if there is a failure to answer all the relevant questions fully, or if false/misleading information or content is provided in any section.
I am aware of the consequences of serious misrepresentation.

	Section 1.3
	Contact details and declaration

	Question number
	Question
	Response

	1.3(a)
	Contact name
	

	1.3(b)
	Name of organisation
	

	1.3(c)
	Role in organisation
	

	1.3(d)
	Phone number
	

	1.3(e)
	E-mail address 
	

	1.3(f)
	Postal address
	

	1.3(g)
	Signature (electronic is acceptable)
	

	1.3(h)
	Date
	






Part 2: Exclusion Grounds
Please answer the following questions in full. Note that every organisation that is being relied on to meet the selection must complete and submit the part 1 and part 2 self-declaration.

	Section 2
	Grounds for mandatory exclusion

	Question number
	Question
	Response

	2.1(a)
	Regulations 57(1) and (2) 
The detailed grounds for mandatory exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions. 
Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences within the summary below and listed on the webpage.

	
	Participation in a criminal organisation.  
	[bookmark: _17dp8vu]Yes ☐
[bookmark: _3rdcrjn]No   ☐
If Yes please provide details at 2.1(b)

	
	Corruption.  
	[bookmark: _26in1rg]Yes ☐
[bookmark: _lnxbz9]No   ☐
If Yes please provide details at 2.1(b)

	
	Fraud. 
	[bookmark: _35nkun2]Yes ☐
[bookmark: _1ksv4uv]No   ☐
If Yes please provide details at 2.1(b)

	
	Terrorist offences or offences linked to terrorist activities
	[bookmark: _44sinio]Yes ☐
[bookmark: _2jxsxqh]No   ☐
If Yes please provide details at 2.1(b)

	
	Money laundering or terrorist financing
	[bookmark: _z337ya]Yes ☐
[bookmark: _3j2qqm3]No   ☐
If Yes please provide details at 2.1(b)

	
	Child labour and other forms of trafficking in human beings
	[bookmark: _1y810tw]Yes ☐
[bookmark: _4i7ojhp]No   ☐
If Yes please provide details at 2.1(b)  

	2.1(b)
	If you have answered yes to question 2.1(a), please provide further details.
Date of conviction, specify which of the grounds listed the conviction was for, and the reasons for conviction,
Identity of who has been convicted
If the relevant documentation is available electronically please provide the web address, issuing authority, precise reference of the documents.
	

	2.2
	If you have answered Yes to any of the points above have measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self-Cleaning)
	[bookmark: _2xcytpi]Yes ☐
[bookmark: _1ci93xb]No   ☐


	2.3(a)
	Regulation 57(3)
Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions?

	[bookmark: _3whwml4]Yes ☐
[bookmark: _2bn6wsx]No   ☐


	2.3(b)
	If you have answered yes to question 2.3(a), please provide further details. Please also confirm you have paid or have entered into a binding arrangement with a view to paying, the outstanding sum including where applicable any accrued interest and/or fines.
	


Please Note: The authority reserves the right to use its discretion to exclude a potential supplier where it can demonstrate by any appropriate means that the potential supplier is in breach of its obligations relating to the non-payment of taxes or social security contributions.
	Section 3
	Grounds for discretionary exclusion 

	Question number
	Question
	Response

	3.1
	Regulation 57 (8)
The detailed grounds for discretionary exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions. 
Please indicate if, within the past three years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation.

	3.1(a)


	Breach of environmental obligations? 
	[bookmark: _qsh70q]Yes ☐
[bookmark: _3as4poj]No   ☐
If yes please provide details at 3.2

	3.1 (b)
	Breach of social obligations?  
	[bookmark: _1pxezwc]Yes ☐
[bookmark: _49x2ik5]No   ☐
If yes please provide details at 3.2

	3.1 (c)
	Breach of labour law obligations? 
	[bookmark: _2p2csry]Yes ☐
[bookmark: _147n2zr]No   ☐
If yes please provide details at 3.2

	3.1(d)
	Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State?
	[bookmark: _3o7alnk]Yes ☐
[bookmark: _23ckvvd]No   ☐
If yes please provide details at 3.2



	3.1(e)
	Guilty of grave professional misconduct?
	[bookmark: _ihv636]Yes ☐
[bookmark: _32hioqz]No   ☐
If yes please provide details at 3.2

	3.1(f)
	Entered into agreements with other economic operators aimed at distorting competition?
	[bookmark: _1hmsyys]Yes ☐
[bookmark: _41mghml]No   ☐
If yes please provide details at 3.2

	3.1(g)
	Aware of any conflict of interest within the meaning of regulation 24 due to the participation in the procurement procedure?
	[bookmark: _2grqrue]Yes ☐
[bookmark: _vx1227]No   ☐
If yes please provide details at 3.2

	3.1(h)
	Been involved in the preparation of the procurement procedure?
	[bookmark: _3fwokq0]Yes ☐
[bookmark: _1v1yuxt]No   ☐
If yes please provide details at 3.2

	3.1(i)
	Shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions?
	[bookmark: _4f1mdlm]Yes ☐
[bookmark: _2u6wntf]No   ☐
If yes please provide details at 3.2

	3.1(j)

3.1(j) - (i)





3.1(j) - (ii)



3.1(j) –(iii)




3.1(j)-(iv)





	Please answer the following statements

The organisation is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria.

The organisation has withheld such information.


 The organisation is not able to submit supporting documents required under regulation 59 of the Public Contracts Regulations 2015.

The organisation has influenced the decision-making process of the contracting authority to obtain confidential information that may confer upon the organisation undue advantages in the procurement procedure, or to negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
[bookmark: _19c6y18]Yes ☐
[bookmark: _3tbugp1]No   ☐
If Yes please provide details at 3.2


[bookmark: _28h4qwu]Yes ☐
[bookmark: _nmf14n]No   ☐
If Yes please provide details at 3.2

Yes ☐
No   ☐
If Yes please provide details at 3.2


Yes ☐
No   ☐
If Yes please provide details at 3.2





	3.2
	If you have answered Yes to any of the above, explain what measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self-Cleaning)
	


[bookmark: _37m2jsg]
[bookmark: _1mrcu09]



[bookmark: _46r0co2]Part 3: Selection Questions[footnoteRef:4]  [4:  See Action Note 8/16 Updated Standard Selection Questionnaire
] 


	Section 4
	Economic and Financial Standing 

	Question number
	Question
	Response

	4.1
	Are you able to provide a copy of your audited accounts for the last two years, if requested?
If no, can you provide one of the following: answer with Y/N in the relevant box.

	Yes ☐
No   ☐

	
	(a)  A statement of the turnover, Profit and Loss Account/Income Statement, Balance Sheet/Statement of Financial Position and Statement of Cash Flow for the most recent year of trading for this organisation.

	Yes ☐
No   ☐

	
	(b) A statement of the cash flow forecast for the current year and a bank letter outlining the current cash and credit position.
	Yes ☐
No   ☐

	
	(c) Alternative means of demonstrating financial status if any of the above are not available (e.g. forecast of turnover for the current year and a statement of funding provided by the owners and/or the bank, charity accruals accounts or an alternative means of demonstrating financial status).
	Yes ☐
No   ☐

	4.2
	Where we have specified a minimum level of economic and financial standing and/ or a minimum financial threshold within the evaluation criteria for this procurement, please self-certify by answering ‘Yes’ or ‘No’ that you meet the requirements set out.

	Yes ☐
No   ☐



	Section 5
	If you have indicated in the Selection Questionnaire question 1.2 that you are part of a wider group, please provide further details below: 

	Name of organisation
	

	Relationship to the supplier completing these questions
	





	5.1
	Are you able to provide parent company accounts if requested to at a later stage?
	Yes ☐
No   ☐

	5.2
	If yes, would the parent company be willing to provide a guarantee if necessary?
	Yes ☐
No   ☐

	5.3
	If no, would you be able to obtain a guarantee elsewhere (e.g. from a bank)? 
	Yes ☐
No   ☐



	Section 6
	Technical and Professional Ability 

	6.1
	Relevant experience and contract examples

Please provide details of up to three contracts, in any combination from either the public or private sector; voluntary, charity or social enterprise (VCSE) that are relevant to our requirement. VCSEs may include samples of grant-funded work. Contracts for supplies or services should have been performed during the past three years. Works contracts may be from the past five years.

The named contact provided should be able to provide written evidence to confirm the accuracy of the information provided below.

Consortia bids should provide relevant examples of where the consortium has delivered similar requirements. If this is not possible (e.g. the consortium is newly formed or a Special Purpose Vehicle is to be created for this contract) then three separate examples should be provided between the principal member(s) of the proposed consortium or Special Purpose Vehicle (three examples are not required from each member).

Where the supplier is a Special Purpose Vehicle, or a managing agent not intending to be the main provider of the supplies or services, the information requested should be provided in respect of the main intended provider(s) or sub-contractor(s) who will deliver the contract.

If you cannot provide examples, see question 6.3



	
	Contract 1
	Contract 2
	Contract 3

	Name of customer organisation
	
	
	

	Point of contact in the organisation
	
	
	

	Position in the organisation
	
	
	

	E-mail address
	
	
	

	Description of contract 
	
	
	

	Contract Start date
	
	
	

	Contract completion date
	
	
	

	Estimated contract value
	
	
	



	
6.2


	Where you intend to sub-contract a proportion of the contract, please demonstrate how you have previously maintained healthy supply chains with your sub-contractor(s)

Evidence should include, but is not limited to, details of your supply chain management tracking systems to ensure performance of the contract and including prompt payment or membership of the UK Prompt Payment Code (or equivalent schemes in other countries)

	
	



	6.3  
	If you cannot provide at least one example for questions 6.1, in no more than 500 words please provide an explanation for this e.g. your organisation is a new start-up or you have provided services in the past but not under a contract.

	
	









	Section 7
	Modern Slavery Act 2015: Requirements under Modern Slavery Act 2015

	7.1
	Are you a relevant commercial organisation as defined by section 54 ("Transparency in supply chains etc.") of the Modern Slavery Act 2015 ("the Act")?
	
Yes   ☐
N/A   ☐


	7.2
	If you have answered yes to question 7.1 are you compliant with the annual reporting requirements contained within Section 54 of the Act 2015?

	Yes   ☐
Please provide the relevant url …

No    ☐
Please provide an explanation





8. Additional Questions
Suppliers who self-certify that they meet the requirements to these additional questions will be required to provide evidence of this if they are successful at contract award stage.

	8.1
	Suppliers’ Past Performance[footnoteRef:5]  [5:  Procurement Policy Note 04/15 Taking Account of Suppliers’ Past Performance ] 


	a.
	Can you supply a list of your relevant principal contracts for goods and/or services provided in the last three years?
	Yes ☐
No   ☐

	b.
	On request can you provide a certificate from those customers on the list? 
	Yes ☐
No   ☐

	c.
	If you cannot obtain a certificate from a customer can you explain the reasons why?
	Yes ☐
No   ☐

	d.
	If the certificate states that goods and/or services supplied were not satisfactory are you able to supply information which shows why this will not recur in this contract if you are awarded it? 
	Yes ☐
No   ☐

	e.
	Can you supply the information in questions a. to d. above for any sub-contractors [or consortium members] who you are relying upon to perform this contract? 
	Yes ☐
No   ☐



	8.2
	Project Specific Questions
No = Fail
Yes = Pass
If you fail any of the questions in this section, the remainder of your response will not be evaluated.

	a.
	Does your organisation have experience in providing General Anaesthetic (GA) and Non- General Anaesthetic (GA) facilities?
	Yes ☐
No   ☐

	b.
	Does your organisation have experience in providing scans to patients under the age of 18 years old?
	Yes ☐
No   ☐

	c.
	Does your organisation have recovery beds available?
	Yes ☐
No   ☐

	d.
	Is your organisation able to provide scanning services to patients within an institution within the following London post codes; E, EC, N, SE, SW, W, WC?  
	Yes ☐
No   ☐



Notes:

Conflicts of interest

In accordance with question 3.1 (g), the Authority may exclude the bidder if there is a conflict of interest which cannot be effectively remedied. The concept of a conflict of interest includes any situation where relevant staff members have, directly or indirectly, a financial, economic or other personal interest which might be perceived to compromise their impartiality and independence in the context of the procurement procedure. 

Where there is any indication that a conflict of interest exists or may arise then it is the responsibility of the bidder to inform the Authority, detailing the conflict in a separate appendix. Provided that it has been carried out in a transparent manner, routine pre-market engagement carried out by the Authority should not represent a conflict of interest for the bidder.

Taking Account of Bidders’ Past Performance

In accordance with question 3.1 (i), the Authority may assess the past performance of a bidder (through a Certificate of Performance provided by a customer or other means of evidence). The Authority may take into account any failure to discharge obligations under the previous principal relevant contracts of the bidder completing this eligibility questionnaire. The Authority may also assess whether specified minimum standards for reliability for such contracts are met.

In addition, the Authority may re-assess reliability based on past performance at key stages in the procurement process (i.e. bidder selection, tender evaluation, contract award stage etc.). Bidders may also be asked to update the evidence they provide in this section to reflect more recent performance on new or existing contracts (or to confirm that nothing has changed).

[bookmark: h.gjdgxs]


Annex B1 – Template for Appendices

	Appendix Number -

	Annex B1 section -

	Question number -
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[bookmark: _Toc406150323][bookmark: _Toc412716257][bookmark: _Toc414449245][bookmark: _Toc478553911]ANNEX B2
SPECIFICATION
1. Introduction to Procurement

[bookmark: _Toc403555085][bookmark: _Ref405466279][bookmark: _Ref405466286]Moorfields Eye Hospital NHS Foundation Trust (the “Authority”; the “Trust”) wishes to appoint a suitably experienced and qualified Paediatric MRI Service provider with effect from mid December 2019 to undertake its Paediatric MRI services for Paediatric patients under the ages of 18 years. The trust requires a three (3) year contract, with two (2) options to extend for 12 months each.

2. Paediatric MRI Service

Magnetic Resonance Imaging (MRI) services are required for NHS patients under the age of 18 years.

1. 
2. 
2.1. This service will include:
· single site for scans to be performed at General Anaesthetic and day stay recovery facilities;
· for private providers only: In the event of an unforeseen emergency arising the provider must have in place processes to stabilise the patient and transfer them to the nearest NHS Acute Hospital;
· any unexpected or urgent findings must be conveyed to the Moorfields Eye Hospital Radiology Department immediately;
· image transfer via the Image Exchange Portal (IEP);
· scans must be performed within the NHS Diagnostic Target; Urgent zero (0) - two (2) weeks, Semi-Urgent two (2) - four (4) weeks and Routine within six (6) weeks; and
· all radiographers must be Health and Care Professions Council (HCPC) registered.

2.2. The activity levels be as follows:
· Approximately 140 scans have been conducted in the last 12 months. The trust cannot guarantee a minimum or maximum numbers of scans.
· The table below is indicative of the frequency of the types of scans conducted in the last 12 months.

	Non-General Anaesthetic 

	Approx. % of scans per annum
	General Anaesthetic
	Approx. % of scans per annum

	Brain (one part) non contrast
 
	2.00%
	Brain (one part) non contrast
 
	2.00%

	Brain and Orbits (two parts) non contrast
	25.00%
	Brain and Orbits (two parts) non contrast

	40.00%

	Three (3) Part Scan non contrast

	1.00%
	Three (3) Part Scan non contrast

	1.00%

	Four (4) Part Scan non contrast

	*
	Four (4) Part Scan non contrast

	*

	Five (5) Part Scan non contrast

	*
	Five (5) Part Scan non contrast

	*

	Non General Anaesthetic 

	
	General Anaesthetic
	

	Brain (one part) with contrast
 
	2.00%
	Brain (one part) with contrast
 
	2.00%

	Brain and Orbits (two parts) with contrast

	8.00%
	Brain and Orbits (two parts) with contrast

	15.00%

	Three (3) Scan with contrast

	1.00%
	Three (3) Scan with contrast

	1.00%

	Four (4) Part Scan with contrast

	*
	Four (4) Part Scan with contrast

	*

	Five (5) Part Scan with contrast

	*
	Five (5) Part Scan with contrast

	*


*These scan types have been requested in previous years and therefore need to be included in the contract pricing.

1. 
2. 
2.1. 
2.2. 
2.3. MRI Imaging Specifics are as follows:
· Imaging to be performed on a 1.5 Tesla (T) or 3T MRI scanner
· Imaging required; Head, Orbits, Sinuses, Whole Spine and Chest

Protocols Specifications Required:

	Protocol

	FOV
	Sequences

	Standard Brain (non-contrast)

	220mm
	Sagittal T1
4mm slice thickness
5mm spacing between slices

Axial T2
5mm slice thickness
5mm spacing between slices

Coronal FLAIR
5mm slice thickness
5mm spacing between slices

Axial DWI
5mm slice thickness
5mm spacing between slices

Axial SWI Equivalent
5mm slice thickness
5mm spacing between slices


	Standard Brain (post contrast)
	220mm
	Axial T1
5mm slice thickness
5mm spacing between slices

Coronal T1
5mm slice thickness
5mm spacing between slices


	Orbits (non contrast)

[image: ]

	160mm
	Coronal STIR or FAT SAT
3mm slice thickness
3mm spacing between slices

Axial T1
3mm slice thickness
3mm spacing between slices

** see screen shot for coverage**






	Protocol

	FOV
	Sequences

	Orbits (post contrast)

	160mm
	Axial T1 FAT SAT
3mm slice thickness
3mm spacing between slices

Coronal T1 FAT SAT
3mm slice thickness
3mm spacing between slices

**see screenshot for coverage**


	Pituitary (non contrast)
	160mm
	Sagittal T1
2.5mm slice thickness
0.3mm spacing between slices

Coronal T2
2.5mm slice thickness
0.3mm spacing between slices

Coronal T1
2.5mm slice thickness
0.3mm spacing between slices


	Pituitary (post contrast)







	160mm







	Coronal T1 FAT SAT
2.5mm slice thickness
0.3mm spacing between slices

Sagittal T1 FAT SAT
2.5mm slice thickness
0.3mm spacing between slices


	Cranial Nerves (non contrast)





	
	3D Isotropic CISS / FIESTA /DRIVE equivalent.
0.5mm high resolution through CN
Post processing 0.5mm slice thickness
0.5mm spacing between slices
Axial and Coronal Reconstructions

Axial T2 (limited FOV)
2.5mm slice thickness
0.5mm spacing between slices


	Cranial Nerves (post contrast)






	
	Axial T1 FAT SAT
3mm slice thickness
0.5mm spacing between slices

Coronal T1 FAT SAT
3mm slice thickness
0.5mm spacing between slices




	Protocol

	FOV
	Sequences

	Cervical Spine (cord – non contrast)





	220mm
	Sagittal T1
3mm slice thickness
3mm spacing between slices

Sagittal T2
3mm slice thickness
3mm spacing between slices

FAST GEM equivalent)
3mm slice thickness
1.5mm spacing between slices

Axial T2 SPIN ECHO
3mm slice thickness
5mm spacing between slices


	Cervical Spine (cord – post contrast)







	220mm
	Sagittal T1
3mm slice thickness
3mm spacing between slices


Axial T1
3mm slice thickness
3mm spacing between slices
(only through enhancing lesions)


	Thoracic Spine (cord – non  contrast)
	280mm
	Sagittal T1
3mm slice thickness
3mm spacing between slices

Sagittal T2
3mm slice thickness
3mm spacing between slices

Axial T2
3mm slice thickness
5mm spacing between slices


	Thoracic Spine (cord –post  contrast)
	280mm
	Sagittal T1
3mm slice thickness
3mm spacing between slices

Axial T1
3mm slice thickness
3mm spacing between slices
(only through enhancing lesions)







	Protocol

	FOV
	Sequences

	Lumbar Spine (cord – non contrast)




	380mm
	Sagittal T1
4mm slice thickness
5mm spacing between slices

Sagittal T2
4mm slice thickness
5mm spacing between slices

Axial T2
4mm slice thickness
5mm spacing between slices


	Lumbar Spine (cord – post contrast)






	380mm
	Sagittal T1
4mm slice thickness
5mm spacing between slices


Axial T1
4mm slice thickness
5mm spacing between slices
(only through enhancing lesions)


	Phase Contrast Intracranial MRV
	240mm
	1.5mm slice thickness
0.7mm spacing between slices
Reconstructions : MIPs in Axial, Sagittal and Coronal planes together with Tumbles.


	MRA TOF Intracranial
	240mm
	1mm slice thickness
0.5mm spacing between slices
Reconstructions : MIPs in Axial, Sagittal and Coronal planes together with Tumbles.


	MRA TOF Neck






If question of ICA/Vertebral dissection please add additional two sequences
	280mm






200mm
	3 Volumes (60 slices per volume – overlapping)
Distance Factor -35%
Coverage to include Arch of Aorta to Circle of Willis


T2/PD fat-sat through neck 
4mm slice thickness with 1mm gaps

T1 axial fat sat 4mm slice thickness with 1mm gap






	Protocol

	FOV
	Sequences

	Contrast Enhanced MRA (CEMRA) Neck
	280mm
	Coronal volume acquisition (80 slices per volume)
Distance Factor 20%
Reconstructions: MIPs in Axial, Sagittal and Coronal planes together with Tumbles.


	Soft Tissue Neck
	280mm
	Coronal T2 FAT SAT or STIRS
3mm slice thickness
3mm spacing between slices

Coronal T1
3mm slice thickness
3mm spacing between slices


	Thymus







	380mm
	Axial T1 breath hold
(sternal notch to diaphragm)
6mm slice thickness with 1mm gap

Axial T1 fat-sat breath hold 
(sternal notch to diaphragm)
6mm slice thickness with 1mm gap

Axial FIESTA or equivalent breath hold 
(sternal notch to diaphragm)
6mm slice thickness with 1mm gap




Horners Protocol:
· Routine Brain (non-contrast), Routine Orbits (non-contrast), Cervical Spine (non-contrast), Soft Tissue Neck, Magnetic Resonance Angiogram (MRA) Intracranial and Extra-cranial with dissection sequences.

· Image quality will be assessed and graded by Consultant Neuro-Radiologists.

· Compact Disks (CDs) with the required example images will be required for assessment. These need to be hand delivered to Moorfields Eye Hospital NHS Foundation Trust, 162 City Road, London EC1V 2PD, marked for the attention of Chrissie Gregory in a sealed envelope on the tender response deadline.




· The Authority requires fixed scan prices for Years one (1) to three (3) of the contract, with an option to discuss any possible price increases in years four (4) and five (5), should contract extensions be required. 

· The current volumes of scans are approximately 140 scans per annum. This is based on the average volume of scans and is an indicative figure. The Trust will not commit to a minimum or maximum volume of scans during the contract.

· The appointed bidder will be expected to ensure that Patients are scanned in London, within the following postal codes: E, EC, N, SE, SW, W and WC.
2.4 Services Required are as follows:
1. The Provider will provide the MRI scans set out in the Specification at the Hospital as requested by the Commissioner for NHS patients who are referred by the Commissioner to the Hospital.
1. The Commissioner shall supply the Provider with a valid imaging request form for each Patient referred to the Hospital for scans.
1. The Provider will electronically transfer patient images via IEP (or suitable alternative agreed with the trust) to the Commissioner within 24 hours after each scan.
1. For the avoidance of doubt, the Provider shall not provide any reporting or analysis on the Patient's images unless requested to do so by the Commissioner. Any such reporting will incur an extra charge to the Commissioner,
e) 	The Provider will provide each Patient with the following information: i) general information about the service provided: li) patient safety information; li) directions to the Hospital; iv) an indication of the likely duration of the appointment and/or the hospital stay; v) details of any samples which may need to be taken: vi) confirmation as to whether the patient will be sedated; vii) information as to how to cancel the patient appointment;
1. The Provider will contact the Patient upon receipt of the Patient’s contact details and a valid imaging request form to arrange and confirm the Patient's appointment. The Provider will book urgent scans within five (5) working days and routine scans within ten (10) working days. If the Patient does not want to accept or if the Provider and the Patient are unable to agree an appointment date, the Patient will be referred back to the Commissioner. Booking urgent general anaesthetic scans. will be dependent on the availability of the anaesthetic team and may fall outside the window of five(5) working days.
1. On arrival at the Hospital the Patient shall be registered and the relevant member of the clinical staff responsible for the provision of services to that Patient shall be notified of the Patient’s arrival.
1. The Provider will obtain valid consent from the Patient in accordance with the Provider's policies and guidance. The Provider staff will complete a full MRI safety questionnaire with each patient before they are taken into the scan room. The Provider staff will also conduct a safety questionnaire with any parent or relative accompanying the patient during the scan. Any patient or relative that does not comply with the safety standards will not be permitted into the scanning room. if a patient cannot be scanned for any safety reason then the Commissioner will be informed.
i) 	Following the scan, a copy of the images will be sent electronically to the Commissioner within 24 hours.
j) 	For the avoidance of doubt, the Provider is liable for the treatment and care of the Patient from the time of admission of the Patient to the hospital to the formal discharge of the Patient from the Hospital.
k) 	If an unforeseen emergency rises while the Patient is under the Provider's care, the Patient shall be stabilised and, if not already admitted, the Patient shall be admitted to the Hospital and then transferred within 24 hours or as soon as practically possible to the nearest acute care NHS facility  University College London Hospital (UCLH). The costs for this treatment and the transfer to UCLH will be charged to the Commissioner.
l) 	Subject to (m) below if a Patient is referred to the Provider by the Commissioner for continuing treatment or a Patient arrives at the Hospital requiring ad hoc treatment not related to the issue for which they were initially referred by the Commissioner, then the Commissioner will be charged for such treatment at the Provider's standard rates. In this event, the Provider will liaise fully with the Commissioner.
m) 	Patients have been screened by the Commissioner and should not require any treatment or care not related to their scans. If the Provider believes that any further care is necessary for a Patient, it will discuss and agree this with the Commissioner before admission or commencement of treatment.
n) 	On completion of the MRI scan, any unexpected or urgent findings must be brought to the attention of the Superintendent Radiographer, Moorfields Eye Hospital so that appropriate action can be instigated.
o) 	Medical, social and/or other conditions may be discovered that prevent or postpone the Patient's MRI scan. Whilst all efforts will be made to accommodate the scanning of Patients, the Provider reserves the right to exclude Patients based on clinical judgement and Patients deemed unsuitable for MRI scanning. In such cases, the Provider will refer the Patient back into the care of the Commissioner and inform the Commissioner representative of the reasons why the Patient has been excluded. For the avoidance of doubt, it is at the sole discretion of the Provider to exclude Patients on the grounds set out in this Contract. The Provider discharges all professional liability towards a Patient upon being referred back to the Commissioner.
p) 	If a Patient fails to attend the Hospital for MRI scanning, the Hospital for MRI scanning, the Hospital will inform the Commissioner of the non-attendance. Every effort will be made by the Hospital to reschedule the appointment. If the Patient fails to attend a second time then the Patient will be referred back to the Commissioner.
Note to bidders:
The bidder must respond to each row of the specification questionnaire below.  
This specification will be inserted into Schedule 5 of the contract (Specification and Tender Response Document).  
Note that references in this Annex B2 to schedules and clauses are to schedules and clauses of the contract. 

[bookmark: _Toc403557262][bookmark: _Toc403557358][bookmark: _Toc403567321][bookmark: _Toc403567451][bookmark: _Toc403573347][bookmark: _Toc403575415][bookmark: _Toc403644310]Specification Questionnaire
	Specification
	Bidder's Response
	

	1. [bookmark: _Ref412019246][bookmark: DocXTextRef174]Key performance indicators (Schedule 2, clause 1.4)
0.1 [bookmark: _Ref405482598]The supplier will comply with the following MANDATORY key performance indicators: 
Scans must be performed within the NHS Diagnostic Target; 
· Urgent zero (0) – two (2) weeks, 
· Semi-Urgent two (2) – four (4) weeks 
· Routine within six (6) weeks
Upon receipt of the Patient’s contact details and a valid imaging request form to arrange and confirm the Patient's appointment, the Provider will book:
- urgent scans within five (5) working days and;
- routine scans within ten (10) working days.
	
	[bookmark: hand2]

	1 [bookmark: _Ref412019247][bookmark: DocXTextRef176][bookmark: DocXTextRef177]Authority's premises and locations (Schedule 2, clause 2.1 and 2.5)
1.1 [bookmark: _Ref405482605]The supplier will provide services at an the following Authority premises and locationsan Institution within the following London postal codes;:
E, EC, N, SE, SW, W and WC.TBC
	
	[bookmark: hand3]







[bookmark: _Toc406150324][bookmark: _Toc412716258][bookmark: _Toc414449246][bookmark: _Toc478553912]ANNEX B3
TENDER RESPONSE DOCUMENT
[bookmark: DocXTextRef265]Note to bidders:  Your response to this Annex B3 will be included in Schedule 5 (Specification and Tender Response Document) of the contract. As such, it will form part of your contractual obligations to the Authority if you are awarded a contract.
1. [bookmark: _Ref412019287]TECHNICAL AND QUALITY QUESTIONS AND METHOD STATEMENTS 
Overview
[bookmark: _Ref405482951]Please provide a concise summary highlighting the key aspects of the proposal. (This response is not evaluated and should be used to contextualise your detailed responses).
	Response (Maximum 500 words)

	



(Maximum Word Count:  500 words)



Method statement questions 
[bookmark: a906348][bookmark: _Ref412019289]Please specify any areas or elements for which you wish to use a subcontractor and provide the following details:
0.1.1 [bookmark: a472459][bookmark: _Ref412019290]which subcontractor you wish to use and for what elements;
0.1.2 [bookmark: a508548][bookmark: _Ref412019291]what reasons you have for such subcontracting;
0.1.3 [bookmark: a134702][bookmark: _Ref412019292]why particular third parties would be chosen;
0.1.4 [bookmark: a521820][bookmark: _Ref412019293]any existing relationship with each such subcontractor; and
0.1.5 [bookmark: a626042][bookmark: _Ref412019294][bookmark: a782217]how you would ensure that appropriate management controls would be put in place.

	Response (Maximum 500 words)

	



(Maximum Word Count:  500 words)



[bookmark: _Ref405482971]Please explain what contractual arrangements you have (if any) with subcontractor(s) to ensure that your obligations to the Authority will adequately flow down to the subcontractor(s).  

	Response (Maximum 500 words)

	



(Maximum Word Count:  500 words)


[bookmark: _Toc403557263][bookmark: _Toc403557359][bookmark: _Toc403567322][bookmark: _Toc403567452][bookmark: _Toc403573348][bookmark: _Toc403575416][bookmark: _Toc403644311][bookmark: _Toc406150325][bookmark: _Toc412716259][bookmark: _Toc414449247][bookmark: _Toc478553913]Please outline your Patient Safety Processes and provide copies of your Standard Operating Procedures for consideration by the team.  
	Response (Maximum 500 words) (Score 5, Weighting 20 %)

	



(Maximum Word Count:  500 words)



Please confirm if the MRI imaging service to the Authority will be carried out 1.5T or 3T?
(1.5T will receive a score of three (3), 3T will receive a score of five (5)).

	Response (Maximum 500 words) (Score 5, Weighting 10 %)

	



(Maximum Word Count:  500 words)




Images are sent to the Authority via IEP, or a suitable alternative that is acceptable to the Authority. Please confirm your ability to meet this requirement.
(IEP links will receive a score of five (5), other suitable alternatives acceptable to the Authority will score three (3), unsuitable and unacceptable alternatives will score zero (0)) 

	Response (Maximum 500 words) (Score 5, Weighting 10 %)

	



(Maximum Word Count:  500 words)



Image quality will be assessed by Image quality will be assessed and scored by Consultant Neuro-Radiologists.
Compact Disks (CDs) with the required example images outlined in the table below will be required for evaluation. These CDs need to be hand delivered to Moorfields Eye Hospital NHS Foundation Trust, 162 City Road, London EC1V 2PD, marked for the attention of Chrissie Gregory in a sealed envelope on the tender response deadline.
Please note that the maximum score is five (5) and weighting for this question 60 %.
 
	Protocol

	FOV
	Sequences

	Standard Brain (non-contrast)

	220mm
	Sagittal T1
4mm slice thickness
5mm spacing between slices

Axial T2
5mm slice thickness
5mm spacing between slices

Coronal FLAIR
5mm slice thickness
5mm spacing between slices

Axial DWI
5mm slice thickness
5mm spacing between slices

Axial SWI Equivalent
5mm slice thickness
5mm spacing between slices


	Standard Brain (post contrast)
	220mm
	Axial T1
5mm slice thickness
5mm spacing between slices

Coronal T1
5mm slice thickness
5mm spacing between slices


	Orbits (non contrast)

[image: ]

	160mm
	Coronal STIR or FAT SAT
3mm slice thickness
3mm spacing between slices

Axial T1
3mm slice thickness
3mm spacing between slices

** see screen shot for coverage**






	Protocol

	FOV
	Sequences

	Orbits (post contrast)

	160mm
	Axial T1 FAT SAT
3mm slice thickness
3mm spacing between slices

Coronal T1 FAT SAT
3mm slice thickness
3mm spacing between slices

**see screenshot for coverage**


	Pituitary (non contrast)
	160mm
	Sagittal T1
2.5mm slice thickness
0.3mm spacing between slices

Coronal T2
2.5mm slice thickness
0.3mm spacing between slices

Coronal T1
2.5mm slice thickness
0.3mm spacing between slices


	Pituitary (post contrast)







	160mm







	Coronal T1 FAT SAT
2.5mm slice thickness
0.3mm spacing between slices

Sagittal T1 FAT SAT
2.5mm slice thickness
0.3mm spacing between slices


	Cranial Nerves (non contrast)





	
	3D Isotropic CISS / FIESTA /DRIVE equivalent.
0.5mm high resolution through CN
Post processing 0.5mm slice thickness
0.5mm spacing between slices
Axial and Coronal Reconstructions

Axial T2 (limited FOV)
2.5mm slice thickness
0.5mm spacing between slices


	Cranial Nerves (post contrast)






	
	Axial T1 FAT SAT
3mm slice thickness
0.5mm spacing between slices

Coronal T1 FAT SAT
3mm slice thickness
0.5mm spacing between slices




	Protocol

	FOV
	Sequences

	Cervical Spine (cord – non contrast)





	220mm
	Sagittal T1
3mm slice thickness
3mm spacing between slices

Sagittal T2
3mm slice thickness
3mm spacing between slices

FAST GEM equivalent)
3mm slice thickness
1.5mm spacing between slices

Axial T2 SPIN ECHO
3mm slice thickness
5mm spacing between slices


	Cervical Spine (cord – post contrast)







	220mm
	Sagittal T1
3mm slice thickness
3mm spacing between slices


Axial T1
3mm slice thickness
3mm spacing between slices
(only through enhancing lesions)


	Thoracic Spine (cord – non  contrast)
	280mm
	Sagittal T1
3mm slice thickness
3mm spacing between slices

Sagittal T2
3mm slice thickness
3mm spacing between slices

Axial T2
3mm slice thickness
5mm spacing between slices


	Thoracic Spine (cord –post  contrast)
	280mm
	Sagittal T1
3mm slice thickness
3mm spacing between slices

Axial T1
3mm slice thickness
3mm spacing between slices
(only through enhancing lesions)







	Protocol

	FOV
	Sequences

	Lumbar Spine (cord – non contrast)




	380mm
	Sagittal T1
4mm slice thickness
5mm spacing between slices

Sagittal T2
4mm slice thickness
5mm spacing between slices

Axial T2
4mm slice thickness
5mm spacing between slices


	Lumbar Spine (cord – post contrast)






	380mm
	Sagittal T1
4mm slice thickness
5mm spacing between slices


Axial T1
4mm slice thickness
5mm spacing between slices
(only through enhancing lesions)


	Phase Contrast Intracranial MRV
	240mm
	1.5mm slice thickness
0.7mm spacing between slices
Reconstructions : MIPs in Axial, Sagittal and Coronal planes together with Tumbles.


	MRA TOF Intracranial
	240mm
	1mm slice thickness
0.5mm spacing between slices
Reconstructions : MIPs in Axial, Sagittal and Coronal planes together with Tumbles.


	MRA TOF Neck






If question of ICA/Vertebral dissection please add additional two sequences
	280mm






200mm
	3 Volumes (60 slices per volume – overlapping)
Distance Factor -35%
Coverage to include Arch of Aorta to Circle of Willis


T2/PD fat-sat through neck 
4mm slice thickness with 1mm gaps

T1 axial fat sat 4mm slice thickness with 1mm gap






	Protocol

	FOV
	Sequences

	Contrast Enhanced MRA (CEMRA) Neck
	280mm
	Coronal volume acquisition (80 slices per volume)
Distance Factor 20%
Reconstructions: MIPs in Axial, Sagittal and Coronal planes together with Tumbles.


	Soft Tissue Neck
	280mm
	Coronal T2 FAT SAT or STIRS
3mm slice thickness
3mm spacing between slices

Coronal T1
3mm slice thickness
3mm spacing between slices


	Thymus







	380mm
	Axial T1 breath hold
(sternal notch to diaphragm)
6mm slice thickness with 1mm gap

Axial T1 fat-sat breath hold 
(sternal notch to diaphragm)
6mm slice thickness with 1mm gap

Axial FIESTA or equivalent breath hold 
(sternal notch to diaphragm)
6mm slice thickness with 1mm gap






ANNEX B4
cOMMERCIAL SCHEDULE
1. [bookmark: _Ref412019295]GENERAL INSTRUCTIONS
0. All pricing should be in pound sterling (£GBP). If applicable, please convert your currency into UK sterling using the rate published by the European Central Bank on the date you submit your tender. 
Costs should be quoted exclusive of VAT. Please confirm this in your commercial schedule and indicate if the project will attract VAT and at what rate.  
If your proposal includes costs for sub-contractors these costs must be identified and shown inclusive of any VAT they will charge you.  
2. PRICING MODEL AND CONNECTED QUESTIONS
· 
See separate spreadsheet, Annex B4 Commercial Schedule

















[bookmark: _Toc403557264][bookmark: _Toc403557360][bookmark: _Toc403567323][bookmark: _Toc403567453][bookmark: _Toc403573349][bookmark: _Toc403575417][bookmark: _Toc403644312][bookmark: _Toc406150326][bookmark: _Toc412716260][bookmark: _Toc414449248][bookmark: _Toc478553914]ANNEX B5
CONFIDENTIAL AND COMMERCIALLY SENSITIVE INFORMATION
1. [bookmark: _Ref412019305]INFORMATION SUPPLIED BY THE AUTHORITY
[bookmark: _Ref412019306][bookmark: DocXTextRef266]All the information that the Authority supplies as part of this contract may be regarded as confidential information as defined in Schedule 4 of the NHS Terms and Conditions.  
1. [bookmark: _Ref412019307]INFORMATION THAT THE BIDDER CONSIDERS TO BE EXEMPT FROM DISCLOSURE
2. [bookmark: _Ref412019308]The bidder considers that the type of information listed below is exempt from disclosure under the Freedom of Information Act 2000 ("FOIA") and/or the Environmental Information Regulations 2004 ("EIR") for the reasons given below. 

	Information considered exempt from disclosure (include page/paragraph reference)
	Reason for FOIA/EIR exemption 
	Period exemption is sought 

	



	
	

	



	
	

	



	
	



[bookmark: _Toc403557265][bookmark: _Toc403557361][bookmark: _Toc403567324][bookmark: _Toc403567454][bookmark: _Toc403573350][bookmark: _Toc403575418]

[bookmark: _Toc403644313][bookmark: _Toc406150327][bookmark: _Toc412716261][bookmark: _Toc414449249][bookmark: _Toc478553915]ANNEX B6
ADMINISTRATIVE INSTRUCTIONS
[bookmark: DocXTextRef267]Note to bidders:  Please complete this annex. If you are awarded a contract, the details you provide here will be copied into Schedule 1 of the contract (Key Provisions).
1. [bookmark: _Ref412019309]CONTRACT MANAGERS 
3. [bookmark: _Ref412019310]For the supplier, the Contract Manager at the commencement of the contract will be as follows (see clause 3):  

	Name
	[Insert name]

	Contact details
	[Insert address, e-mail address]

	Role
	[Insert details]



1. [bookmark: _Ref412019311]NOTICES
4. [bookmark: _Ref412019312]Any notices served on the supplier under the contract are to be delivered to (see clause 4): 

	Name
	[Insert name]

	Address
	[Insert address]

	Role
	[Insert details]



1. [bookmark: _Ref412019313]MANAGEMENT LEVELS FOR DISPUTE RESOLUTION
5. [bookmark: _Ref412019314]The management levels at which a dispute will be dealt with are as follows (see clause 5): 

	Level
	Supplier representative

	1
	[Contract manager]

	[2]
	[Insert role]

	[3]
	


[bookmark: _Toc403567325][bookmark: _Toc403567455][bookmark: _Toc403573351][bookmark: _Toc403575419][bookmark: _Toc403644314]


[bookmark: _Toc406150158][bookmark: _Toc406150328][bookmark: _Toc412716262][bookmark: _Toc414449250][bookmark: _Toc478553916]ANNEX B7
FORM OF TENDER
DECLARATIONS BY THE BIDDER (TO BE SIGNED AND RETURNED BY THE BIDDER)
FORM OF TENDER, NON-COLLUSION, CONFLICTS OF INTEREST AND ANTI-CANVASSING
DECLARATIONS 
TO: Moorfields Eye Hospital NHS Foundation Trust
PROPOSAL TO PROVIDE PAEDIATRIC MRI SERVICES
REFERENCE NUMBER: PR5263 
Form of Tender 
[bookmark: DocXTextRef271]We have examined the Invitation to Tender ("ITT") dated 11th October 2019 and all accompanying annexes and schedules. This tender is made subject to the terms of the ITT, including but not limited to the instructions to bidders.
We declare that to the best of our knowledge the answers submitted in response to the eligibility questions (including the self-declaration) are correct.  
We tender against the requirements, and offer to enter into a contract with the Authority comprising the following:
the NHS Terms and Conditions (Annex A1 of the ITT);
the specification (Annex B2 of the ITT) (including our response to the specification);
our responses to the Tender Response Document (Annex B3 of the ITT); and
our response to the Commercial Schedule (Annex B4 of the ITT).
Accordingly, this tender is a contractual offer capable of acceptance by the Authority. If the Authority accepts this tender, we will execute any agreement that the Authority produces to record in one place the offer and acceptance.  
We undertake to keep the tender open for acceptance by the Authority for a period of one hundred and twenty days (120) from the deadline for receipt of tenders.
We understand that you are not bound to accept the lowest priced, or any, tender.
Non-collusive tendering 
In recognition of the principle that the essence of tendering is that the Authority, shall receive bona fide competitive tenders from all those tendering, we certify that this tender is a bona fide tender that is intended to be competitive. 
We have not fixed or adjusted the amount of this tender under, or in accordance with, any agreement or arrangement with any other person. 
We have not done, and we undertake that, we will not do at any time before the hour specified for the return of the tender any of the following acts: 
communicate to a person other than the Authority the amount or approximate amount of the proposed tender (except where the disclosure, in confidence, of the approximate amount of the tender was essential to obtain insurance premium quotations required for the preparation of the tender); 
agree with any person that they shall refrain from tendering or as to the amount of any tender to be submitted; and 
offer to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender any act or thing of the sort described above. 
Conflicts of interest
We acknowledge that we are responsible for ensuring that no conflicts of interest exist between us (and our advisers) and the Authority.  
So far as any possible conflict of interest has arisen, we have notified the Authority promptly in writing of that potential conflict of interest and have taken any steps agreed with the Authority to avoid the conflict.  
We acknowledge that if we fail to comply with this requirement, we may be disqualified from the procurement at the discretion of the Authority. 
Anti-canvassing confirmation

We have not canvassed or solicited any member, officer or employee of the Authority, in connection with the proposed contract award and to the best of our knowledge and belief nor has any person employed by us or acting on our behalf done any such act.

We further undertake that we will not in the future canvass or solicit any member, officer or employee of the Authority, in connection with the proposed contract and that no person employed by us or acting on our behalf will do any such act.

Name of person duly authorised to sign tenders:

Date:	.............................................................................

Name:	.............................................................................

in the capacity of: ................................................................
duly authorised to sign tenders for and on behalf of:

............................................................................................

By completing this Form of Tender and submitting your tender you have agreed that the statements in this Form of Tender are correct and that you have complied, and will continue to comply, with the Authority's policies on non-collusion, conflicts of interest and anti-canvassing.  
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