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Instructions for Registering your interest in a tender opportunity 

Locate the Southend-on-Sea Supplier Portal: 

https://procurement.southend.gov.uk/?openform 

This portal is used by Southend-on-Sea Borough Council to carry out electronic tenders 
bringing buyers and suppliers together, making it easier for businesses to grow, develop and 
benefit the local economy. 

You can view our advertised opportunities if you are a registered supplier, or if you don't 
have an account you can register. 

Select the ‘Register your Interest in this Opportunity’ button:

 

You will be advised: ‘Expression of interest successful’ and this will be added as a new 
activity in the My activities centre.  

 

You can view the opportunity now or return later via the My activities centre. 

When viewing the activity, select: Start as below… 

 

https://procurement.southend.gov.uk/?openform
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This will now take you to the tender opportunity to view attachments and question sets and 
any associated terms and conditions.  To proceed, select ‘Start my response’ or ‘Opt out’.  
If the opportunity is of no interest, ‘Opt out’ will give you the ability not to receive further 
email notifications about this opportunity.  

 

 

Once you have registered, you will also receive an email notification to your registered email 
address.  Further email notifications could contain critical information regarding the 
opportunity so please ensure that the email address(s) registered are monitored 
regularly in case of any absence or inactivity. 

If you are new to the system, select the ‘Take a tour’ button to familiarise 
yourself with the site layout.  

You must ‘Accept terms & conditions’ before you can commence your response: 

DOCUMENT DOWNLOADS 

ONLINE QUESTION SETS 

SAMPLE CONTRACT 

ANY ASSOCIATED 
PUBLIC MESSAGES 

WILL BE SHOWN HERE 

TENDER SUBMISSION 
DEADLINE & COUNTDOWN 
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