Supplier submission help
To begin you tender response please click “Start my response”.
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On the next page, click “edit” on the “Additional information” widget.
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On this page, you may wish to make additional comments to accompany your tender. However, if not, click the tick box to say you do not wish to include additional information and then click “Save”.
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To upload your completed tender documents, click “Add” on the “Response documentation, files & links” widget.
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Once you have uploaded your documents, they should be shown as per the picture below.
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To submit your tender, click “Submit response”.
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[bookmark: _GoBack]Please note that you can amend your response as many times as you wish following submission. Therefore it is important that you do not leave this step until the last minute.
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Your response & Response history

‘The checkiist below shows the current status of your response to this
activity

h

ion progress checklist:

your response submi
So far you have...
@ Indicated intent to respond (231072019 13:58)
@ Started to draft your response to this activity
@ Completed the additional information section
@ Uploaded atleast one attachment

Almost done, all you need to do now ...
@ Submityour response
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Your response

‘The checkiist below shows the current status of your response to this
activity

Thi

s your response submission progress checkli

Before you can submit your response you need to...
@ Indicate yourintent to respond

Start response or opt out the activity
Complete the additional information section
Upload at least one attachment

‘Submit your response





image2.png
s e s 0

v




image3.png
onal information

Supplier reference (optional) &

Response information (optional) &

Additional comments (optional) &

@ ave read and understood this section and can confirm | am happy not to include any addiional information @

ncel




image4.png
Response documentation, files & links (0) &

No attachments




image5.png
Response documentation, files & links (1) &

Title

& 201920 Salkeld Place Final spec 230719

Type

sx

Size

18MB




