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PRP099 Supply of Softwood, Hardwood & Sheet Materials

APPENDIX C – TENDER FORMS

.

Company/Organisation:  Enter Tenderer's Name 
1. This document  contains the following forms, which all Tenderers are required to complete:

2. Form of Tender; 
3. FOIA Schedule;

4. Certificate of Non-Collusion; and
5. Required Information



	Form of Tender

	I/We certify that by submission of this Tender Response that the information supplied is accurate to the best of my/our knowledge and that I/We accept the tendering and contract terms and conditions and undertakings requested for this Tender Response.
I/We confirm that I/We:

· have examined the invitation to tender ("ITT"), and all accompanying annexes and schedules, and this Tender is made subject to the terms of the ITT;
· acknowledge that we are responsible for ensuring that no conflicts of interest exist between us (and our advisers) and the Council (or so far as any possible conflict of interest has arisen, we have notified the Council promptly in writing of that potential conflict of interest and have taken any steps agreed with the Council to avoid the conflict); and  further confirm that where any conflict arises and/or is identified during the procurement process that we will notify the Council immediately. 

· have not canvassed or solicited any member, officer or employee of the Council, in connection with the proposed contract award and to the best of our knowledge and belief nor has any person employed by us or acting on our behalf done any such act.  We further undertake that we will not in the future canvass or solicit any member, officer or employee of the Council, in connection with the proposed contract and that no person employed by us or acting on our behalf will do any such act.

· understand that it is a criminal offence, punishable by imprisonment, to give or offer any gift or consideration whatsoever as an inducement or reward to any employee or elected member of a public body and that any such action will empower the Council to cancel any contract currently in force and will result from my/our exclusion from this procurement exercise. 
I/We understand that the provision of false information or failure to comply with these requirements could result in my/our exclusion from this procurement exercise.

	Form Completed by:

	Tenderer Name:
	

	Contact Name:
	

	Role within the organisation:
	

	Signature:

	

	Date:
	


	FOIA SCHEDULE

	In the event that a Tenderer considers that any information supplied as part of their Tender submission is either commercially sensitive or confidential in nature, this should be specifically indicated in the table below, including:

· the precise elements or information which are considered confidential and/or commercially sensitive;

· the reason for the exemption and which exemption under the FOIA or EIR would apply; and 

· the estimated length of time during which the exemption will apply.  

Tenderer should note that:

· The use of blanket protective markings of whole documents such as “commercial in confidence” will not be sufficient. By participating in this Procurement Process you agree that the Council should not and will not be bound by any such markings.

· Any information not detailed in this form will be subject to disclosure without prior consultation.

· The Council may be required to disclose information under the Act or Regulations if a request is received, even where it has been indicated that a Tenderer considers the information to be commercially sensitive or confidential in nature.  

· Information marked as commercially sensitive or confidential by the Tenderer should not be taken to mean that the Council accepts any duty of confidentiality by virtue of that marking. The decision as to which information will be disclosed is reserved to the Council, notwithstanding of any consultation regarding designation of information as confidential or commercially sensitive or equivalent that may have been made. 

In setting out the information considered to be exempt, the Tenderer should include below where the information is located within their Tender Response; entering additional rows if necessary.

	Exempted Elements/Information

(Including cross reference to tender response)
	Reason for Exemption 
	Exemption to be Applied
	Time Period for Exemption

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Certificate of Non-Collusion

	The essence of the public procurement process is that the Authority shall receive bona fide competitive tenders from all Tenderers. 

I/We hereby confirm that this is a bona fide submission and (except as expressly authorised by the Council) we have not done and undertake that we will not do in relation to any of the Tender Documents at any time any of the following acts:

1. Enter into any agreement with any other person with the aim of preventing tenders being made or as to the fixing or adjusting of the amount of any tender or the conditions on which any submission is made;

2. Inform any other person, other than the Council, of the details of the submission except where such disclosure is made in confidence, and is necessary to obtain Tenders necessary for the preparation of the submission for insurance, for performance bonds and/or contract guarantee bonds or for professional advice required for the preparation of the submission; or 

3. Cause or induce any person to enter into such an agreement as is mentioned in paragraph 1 above or inform the Tenderer of the details of any rival submission for this procurement; or 

4. Commit any offence under the Prevention of Corruption Acts 1889 to 1916; or 

5. Offer or agree to pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other submission or proposed submission for this procurement by any act or omission; or 

6. Canvass any person referred to in paragraph 1 above or any member or officer of the Council or any person acting as their advisors in connection with this procurement; or

7. Contact any officer of the Council or its advisors about any aspect of this procurement except as authorised by the Tender Documents. 

In this certificate, the word “person” includes any person, body or association, corporate or incorporate and “agreement” includes any arrangement whether formal or informal and whether legally binding or not.
Disqualification

I/We acknowledge that the Council will be entitled to disqualify us from the procurement process if we or our representatives (whether with or without our knowledge) have practiced collusion or employed any corrupt, illegal or inappropriate practices in tendering for this contract including any attempt:

· to inappropriately influence this Procurement Process; 

· to fix or set the price for goods or services; 

· to enter into an arrangement with any other party that such party shall refrain from submitting a Tender response; 

· to enter into any arrangement with any other party (other than another party that forms part of a consortium bid or is a proposed sub-contractor) as to the prices submitted;

· to collude in any other way; 

· to engage in direct or indirect bribery or canvassing by a Tenderer or their appointed advisers in relation to this Procurement Process; or 

· to obtain information from any of the employees, agents or advisors of the Council concerning this Procurement Process (other than as set out in these Tender Conditions) or from another potential supplier or another Tender response.
Responsibility

It is the Tenderers responsibility to ensure that any staff, consortium members, sub-contractors and advisers are aware of and abide by the conditions of the tender, including this document.

Statement completed by:

Name:

Authorised Signature:
Role within Organisation:

For and on behalf of:

(Tendering organisation)




	Required Information

	Tenderers shall detail the management and staff structures in relation to the following:

(a) Project Management

(b) Project Implementation

(Please provide: Name, job role, contact telephone number and email address).
Tenderers shall provide the contact details for: 

(a) Contract Management in regard to call offs against the contract

(b) Serving of Notices

(Please provide: Name, job role and address).
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