Tender Title:  *
Project code: *



Supplier Instructions: 


1. [bookmark: _GoBack]Register free with ProContract to access and view opportunities

https://procontract.due-north.com/register


2. Browse to the Supply Stoke and Staffordshire Authorities Sourcing Portal: 

https://supplystokeandstaffs.proactishosting.com/


3. Guidance on how to respond to a tender/contract opportunity can be found on the link below which takes you to the ProActis User Guide:


ProContract Version3 Help (due-north.com)


4. For any queries on the Procontract portal please contact:
Email: ProContractSuppliers@proactis.com 
	
OR raise a query via the following portal:

Query Log: Login (proactisservicedesk.com)
	

5. Time sensitive issues can be reported on the following number:

           Telephone No: 0330 005 0352.


6. Please note, providing an “Intent to Respond” is not submitting a bid.  You are required to fully complete all questions within the tender document (and any required attachments) and then “submit” your completed tender/bid before the deadline date/time.
