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	FORM OF TENDER



	PROJECT:
	Refurbishment and modernisation of two existing lifts at Mitchell Road Multi Story Car Park, Southampton Road, Eastleigh (the ‘Works’)

	SITE:
	Mitchell Road Multi Story Car Park, Southampton Road, Eastleigh

	REFERENCE:
	MSCP/LR15

	TO:
	Head of Legal & Democratic Services, Eastleigh Borough Council, Eastleigh House, Upper Market Street, Eastleigh, Hampshire, S050 9YN


Dear Sirs
We the undersigned, having examined the tender documents and inspected the Site, and having satisfied ourselves on all matters that might affect our tender, hereby agree and undertake to execute and complete the Works in accordance with the tender documents and to the satisfaction of Eastleigh Borough Council.

We agree to enter into a fixed priced contract with Eastleigh Borough Council, under the terms and conditions stipulated in the tender documents, for the sum of (exclusive of VAT):-

	IN WORDS:
	

	IN FIGURES:
	


We agree that should obvious errors in pricing or arithmetic be discovered in the priced documents submitted by us before acceptance of this offer, then such errors will be corrected in accordance with Section 6: Alternative 1 of the Code of Procedure for Single Stage Selective Tendering 1989.
We confirm that the amount of our tender has not been calculated by agreement or arrangement with any person or organisation other than Eastleigh Borough Council and that the amount of our tender has not been communicated to any person or organisation other than Eastleigh Borough Council.  We further agree that the amount of tender will not be disclosed to any person or organisation other than Eastleigh Borough Council until our tender has either been accepted or rejected in writing by the Council.

We understand that a parent company guarantee by the ultimate parent company will be required by the Council unless no parent company exists or the parent company is unacceptable to the Council having carried out their financial checks.  In such circumstances a performance bond will be required amounting to ten percent of the Contract Sum.

£

in our tender for this.

We have included the sum of     

Where the Contractor is part of a group of companies, or a subsidiary company, they shall insert the name and address of the parent company overleaf.  
Tenders must be submitted in an envelope/package.  The envelope/package containing the tender must be a plain clear envelope/package with the only markings being ‘Multi Story Car Park Lift Refurbishment’ but must not bear any mark indicating the sender. The yellow label provided is to be affixed to the front of the envelope and be forwarded to:


The Head of Legal and Democratic Services


Eastleigh Borough Council


Eastleigh House
Upper Market Street


Eastleigh

Hampshire


SO50 9YN


To arrive no later than 12.00 noon on 11th December 2015
Where the person signing the Form of Tender is not a director or partner, please provide written evidence and authorisation that the signatory is empowered to sign on behalf of the Tenderer organisation.

There must be no evidence of the sender’s name or any other way of identifying the sender from the envelope/package. Great care should be exercised in this area, particularly if using a courier company

The Tender price shall be returned in the form of a disc along with this Form of Tender and the documents below. The contractor must forward a further 3No hard copies after tender return date.

· Form of Tender

· Tenderers data

· Confirmation that the Tenderer will provide a parent company guarantee or performance bond in the Council’s approved forms attached 

· Insurance certificates
All copies of the tender must be submitted in accordance with the above procedures.

The Tenderer shall provide a fully compliant tender with no qualifications.  Any ambiguities or queries arising from this Invitation to Tender should be raised in writing.  Any clarifications will be circulated to all tenderers.

All costs incurred by the Tenderer in the preparation of their tender and negotiations towards the award of contract shall be borne by them.
We understand that:

1.
For the purpose of identification, each accompanying document must be signed by the same person and in the same manner as the Form of Tender.

2.
The completed Form of Tender, together with a copy of the Tender Summary priced in ink, must be delivered in the envelope provided no later than 11th December 2015 at NOON.
3.
Failure to supply a fully priced Tender Summary, or other information required to be submitted with the Form of Tender, will result in the tender being rejected without further consideration.

4.
The Tender submitted shall remain open for acceptance by Eastleigh Borough Council for a period of 90 days from the date of return of tender.

5.
Eastleigh Borough Council is not bound to accept the lowest or only tender submitted and will not reimburse any costs involved in tendering.

6.
The acceptance of the Tender will be subject to the successful Contractor entering into a formal contract.

	DATE OF TENDER:
	

	SIGNATURE:
	

	IN THE CAPACITY OF:
	

	DULY AUTHORISED TO SIGN TENDERS ON BEHALF OF:
	

	REGISTERED OFFICE:

CORRESPONDENCE ADDRESS:


	

	SIGNATURE OF WITNESS:
	

	NAME AND ADDRESS OF WITNESS:
	

	PARENT COMPANY (if applicable) name and company number:
	

	REGISTERED OFFICE:
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