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Date: 7th March 2018
Dear Sir / Madam,

Request for Quotation

	Company Contact
	Colette Symes

	Company Name
	Allerdale Borough Council

	Company Address
	New Bridge Road,
Workington,
Cumbria
CA!4 3YJ



	Company Telephone
	01900 702682

	Company Email address
	colette.symes@allerdale.gov.uk

	Quotation to be received by:


	Friday 16th March 2018


Allerdale Borough Council would like to invite you to submit a quote for the supply of a franking machine. Please refer to the specification notes for further details.

The contract will be for 2 years, with an option to extend up to a further 2 years on an annual basis subject to satisfactory performance.
	Area of Specification 

Key Question 

Product Type:
· Franking Machine
Features:
Reliability:

· Automated franking for approx. 500 letters per day.

· Integrated weighing platform.

· Label printing dispenser.

· Mailmark compatible to reduce expenditure.

· Process mixed mail batches.

· Option to prompt staff if 1St class post is being used.

· Option to print labels for one off Special/Recorded delivery.

· LAN connections for postal top ups.

· Chip and pin annual price increase card.

· Free logo returns address.

· Individual departmental Postage Accounts.

· Postal reporting for all elements of posting expenditure. (departmental accounts)

· Messages on envelopes for promotions e.g. online app and DD campaigns.

· 100% reliable.

· Call out maintenance for the franking machine less than 6 hours.

· Easy to use.

Price:

· Free charge of postal top ups.

· Reduction in lease costs and a reduction of franking costs. (smaller franking machine)

· Optional term for the contract.

· Free supply of ink and printing labels

Quality:

· Best Value.

· Easy to use.

· Excellent reporting facility.

Timing:

· 6 hour maintenance call time.

Place:

· Allerdale House, New Bridge Road, Workington, CA14 3YJ

· Delivery requirements – 01/04/2018



Price

With regards to the price evaluation the lowest price quotation will be awarded the maximum price score quotations will thereafter be ranked and scored in accordance with how much more expensive their prices are compared to the lowest price, e.g. if quotation is 50% more expensive than the lowest price it will be awarded 50% less price points than the lowest price quotation. If 125% more expensive it will be awarded 125% less price score making this a minus score. 

Yours faithfully,
Colette Symes

Project Manager.
Corporate Procurement 








This matter is being dealt with by:-


Barbara Watson, Procurement Officer








Direct Line: 01900 702521      


         


Email:  barbara.watson@allerdale.gov.uk
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