VOIDS COSTS – INVOICING FLOWCHART
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ORIGINAL ORDER PLACED WITH “L” NUMBER AND PURCHASE ORDER NUMBER 





NO VARIATION REQUIRED





ELECTRONIC COPY OF THE PRE-INVOICE SPREADSHEET TO BE SENT TO TECHNICAL OFFICER FOR APPROVAL BEFORE RAISING INVOICE 





TECHNICAL OFFICER TO 


E-MAIL A COPY OF THE 


PRE-INVOICE SPREADSHEET SHOWING APPROVED JOB COSTS





VARIATION OF THE ORIGINAL ORDER TO BE AGREED/AUTHORISED BY TECHNICAL OFFICER 





CONTRACTOR TO RAISE INVOICE BASED ON AGREED COSTS





CONTRACTOR TO SUBMIT INVOICE AND ALL OTHER ASSOCIATED DOCUMENTATION





CLIENT TO PAY INVOICE








