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Greater Manchester Public Sector Apprenticeship Provision DPS
Invitation to Tender
	SECTION 1: GENERAL INFORMATION (to be completed by Purchasing Body)

	You should replace all yellow highlighted text as applicable.

You may amend all turquoise highlighted text as appropriate for your organisation / needs.

All text should be un-highlighted, and this row should be deleted prior to sending to the Providers.

	LEAD PURCHASING BODY:
	Enter name and address of call-off / purchasing body

	REF NO:
	Enter applicable ref number

	OTHER PURCHASING BODIES:
	If this contract is being procured on behalf of a number of organisations, please list them here

	APPRENTICESHIP DELIVERY REQUIRED:
	Enter: 
· Apprenticeship framework or standard
· Level

· numbers of apprentices over a period of time (up to 12 months) or size of single cohort

· timeframe for recruitment 
e.g. 30 L3 Business Admin recruited over a 12 month period or a single cohort of 12 L4 project management apps

	COMMENCEMENT DATE:
	Enter indicative start date

	PURCHASING BODY AUTHORISED OFFICER:
	Enter the name and contact details of the authorised officer (contract manager).

	sECTION 2: REQUIRED COURSE INFORMATION (to be completed by Purchasing Body)

	Lot & Title
	Enter lot number that this applies to

	OVERVIEW of DELIVERY required:
	Describe the specifics of the delivery required including:

· Are you looking for curriculum design for a bespoke programme prior to delivery or is it off the shelf delivery?

· Any specific characteristics for this cohort of learners?

· Any added value elements you might want?

· Any anticipated variation to ESFA maximum funding band? Are you prepared to pay above this?

If you wish to provide this information in an annex you may do so, however, you must reference the annex in this box.

	constraints applicable:
	Enter details of any constraints that providers must be aware of when bidding and/or delivering the programme.

	additional information:
	Enter other information that providers should be aware of when bidding and/or delivering the programme including any specific social value or monitoring requirements you may have.

	Social Value:
	In accordance with the Public Services (Social Value) Act 2012, the Purchasing Body has a duty to ensure that it considers how services can improve the social, economic and environmental well-being of the area and consider, then demonstrate, that some degree of social value has been sought and achieved where possible in contracts.

Greater Manchester have committed to Social Value Policy to ensure that all commissioned and procured activity meets the Greater Manchester’s priorities in relation to social value.

Greater Manchester places great importance on the contribution to Social Value that all contracts make above and beyond the expectations of the delivery for the purpose of the contract.



	Award / Evaluation Criteria 
The following award criteria and scoring methodology shall be used by the Call-Off Body to evaluate your response:
Level 1 Criteria

Level 1 Weighting

Level 2 Criteria

Level 2 Weighting

Quality
(must score a minimum of 2 for each question)
85%

Delivery Model
35%

Partnership Working & Added Value
10%

Experience & Track Record
20%

Social Value

20%

Price

15%

Cost per apprentice
15%

Quality Score

A score out of 3 shall be allocated to each quality criteria in accordance with the table below. A score below 2 for any question excludes the bidder from the process.
Scoring criteria 

Max score

Assessment

Interpretation

Unacceptable

Limited information and evidence provided, or a response that is inadequate / significantly deficient or with no response received.

0

Limited

Partially addresses the question but with gaps in information or evidence provided, or  relevance of response

1

Satisfactory

An acceptable response submitted in terms of the level of detail and relevance, meeting all requirements of the question and including evidence to support the response.

2

Good

Response exceeds expectations and evidences detail that is likely to result in increased quality provision and identifies factors that will offer added value

3

This score shall then be turned into a weighted score in accordance with the following calculation:

(Score x weighting) / maximum score = weighted score
Price Score

The lowest but feasible price shall be allocated the top weighting of 15%
%, all other prices shall be awarded a proportion of the weighting by using the following formulae: (lowest price / bidders price) x weighting = weighted price score
Final Score
All weighted scores shall be added together to rank bidders. The highest ranked bidder should be awarded the contract if the Call-Off Body is generally able to proceed, and there are no conflicts of interest.

	SECTION 3: To be completed by Provider

	You should replace all green highlighted text as appropriate for the submission of your bid.

All text should be un-highlighted, and this row should be deleted prior to returning to the Purchasing Body.

	CONTACT details
	Enter your company’s legal name and registered address, if correspondence address is different, please also include this.

	UKPRN
	Enter your UKPRN

	CONTRACT MANAGER:
	Enter name and contact details of the account manager

	PRICE 15%

	PRICE PER APPRENTICESHIP:
	All prices quoted must be for the delivery of a single apprenticeship programme (i.e. price per apprentice
We do not anticipate paying above the ESFA funding band maximum for any apprenticeship framework or standard.

All prices shall be for the duration of the Call-Off Contract;

All prices should be line with Apprenticeship funding bands 

All prices quoted must exclude VAT;

All prices shall include learning materials, cost of End Point Assessment, first re-sit of any exam or assessment required but initially failed by the apprentice, and any other costs associated with the apprenticeship delivery as specified in ESFA funding rules;

No other costs shall be payable by the Purchasing Body unless stated in the Contract Particulars issued as part of the ITT;



	Quality  85%

	DELIVERY MODEL  35%

	Please give an overview of your delivery model for this contract taking in to account any specifics outlined by the contracting organisation above. Your response needs to include:

· How the 20% off the job element will be achieved

· Delivery pattern e.g. day release, block release etc.

· Where will the learning take place and how accessible that is

· Any sub-contracting arrangements / delivery by other organisations

· Learning materials and resources available

· English and maths provision (if applicable)

· End Point Assessment


	PARTNERSHIP WORKING and added value  10%
	Describe how you will work in partnership with the contracting organisation(s) to ensure their delivery requirements, added value and monitoring elements are met (as described above) providing the best possible learning experience for the apprentices.



	Experience and track record 20%
	Give details of your organisations experience and achievement rates in offering the specified apprenticeship framework or standard within this contract.

Detail the experience of the key people (tutors / trainers / pastoral support / etc.) that will be working on the delivery of this contract and whether the delivery team is in place.


	Social Value  20%

	Provide details and evidence of how your through the award of this contract your organisation will contribute to GM’s Social Value policy over the lifespan of the DPS against the key areas of:
improving and increasing employment & economic sustainability 

improving the living standards of local residents

promoting participation and citizen engagement

building capacity and sustainability of the Voluntary and Community Sector

promoting and improving equity and fairness

promoting and increasing environmental sustainability
Your response should include KPI’s against the key areas above, and should be measurable in terms number and impact.  Please note these will form part of performance management
The KPI’s should be above and beyond the expectations of the delivery for the purpose of the contract


This agreement is made on the date of final signature between the Purchasing Body and the Provider named above.

BACKGROUND

(A) Trafford Borough Council, via STAR Procurement and the AGMA Procurement Hub, placed a contract notice in the Official Journal of the European Union on 17th October 2017, with reference number: 2017/S199-409788 seeking expressions of interest from Providers for the provision Apprenticeship training under a DPS arrangement;

(B) The Provider submitted an expression of interest in response to this Contract Notice by submitting a Supplier Selection Questionnaire (SSQ) and Response Document via the Chest prior to the deadline;

(C) On the basis of the SSQ Response Document, Trafford Borough Council selected the Provider to place onto the DPS to provide the required services to AGMA members, associate members, and other public bodies in the Greater Manchester and surrounding area in respect of the Lots in accordance with this DPS;

(D) The Purchasing Body has followed the Ordering Procedure laid out in the DPS Agreement, and wishes to award a contract to the Provider to undertake the Contract;

The following suite of documents consists of the Contract, and these documents are listed in their order of precedence should there be a conflict between the contents of them:

1. DPS Terms and Conditions which includes:

a. Terms and Conditions of the DPS (excluding any Schedules mentioned below);
b. DPS Specification;

c. Supplier Selection Questionnaire Response;

2. Terms and Conditions Call Off (Schedule 2 of the DPS Agreement);

3. Invitation to Tender (this document);
4. Any annexes to this document;

The Provider has reviewed and fully understands the Invitations to Tender and has the below matters to raise with the Purchasing Body. (The Provider is to note that any matters being raised in the below box should pertain to the clarification of the Invitation to Tender, for example if it is ambiguous, vague, uncertain, confusing and/or unclear this must be clearly stated within the box below. If the box is left blank, it would mean that the Provider has no matters to raise with the Purchasing Body regarding the Invitation to Tender).
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Other than those mentioned in the above box, the Provider confirms that it has reviewed the Invitation to Tender and accepts its responses, fully understands what is being requested in Section 1, 2 and 3 and does not require any clarification whatsoever as to the evaluation, assessment or any other criteria or sections specified within the Invitation to Tender
Signed by the Purchasing Bodies’ authorised               Signed by the Providers authorised representative:
representative:      
	Printed Name
	
	
	Printed Name
	

	Role / Title
	
	
	Role / Title
	

	Signed
	
	
	Signed
	

	Date
	
	
	Date
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