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Detailed descriptions of the proposed contract, together with formal definitions of the most important terms and phrases, are given in the rest of the document and in the enclosed Conditions of Contract.  For’ convenience, however, the following key terms, which are used throughout this documentation, are defined as thus:
	
	Agreement 
	An agreement to enter into a New Engineering Contract (NEC4) (Engineering and Construction Short Contract, (where The Price List is an Activity Schedule)  

	Commencement Date
	Commencement date of Contract

	Conditions of Contract
	NEC4 Engineering and Construction Short Contract, (where The Price List is an Activity Schedule)

	Contract 
	The Contract entered into between the Employer and the Contractor embodying the Conditions of the Construction Contract, Conditions of Quotation and the Specification

	Contract Data 
	Contract Data & Drawings Reference as described in Section 5.3

	Contract Term
	The period of the Works to be completed by the Contractor in line with the Works Information as agreed at the time the Employer and the Contractor enter into a Construction Contract.

	Contractor 
	TBC 

	Employer/Customer
	Daventry District Council

	Employers Requirements
	The information set out as Works Information that specifies the requirements of the Employer.

	Invitation for Quotation
	The Invitation for Quotation is this suite of documents inviting suitable Contractor to participate in this procurement process (this document).

	Management Information
	Files, usage records, changing information, and such other management information, as the Supplier is obliged to provide to the Customer 

	Activity Schedule
	The Prices, Fees and Rates as detailed in the Supplier’s response document, to represent the Contractors financial offer to provide the construction requirements as set out in compliance with the Works Information 

	Services 
	The detailed description of the Services required by the Authorities

	SMEs
	Small and medium sized enterprises 

	Specification
	Information herein referred in Section 5 of this Invitation t for Quotation, and supplied herewith, in particular the items which are identified as the Works Information.  

	Supplier 
	A competent Contractor who has submitted a quotation and demonstrated their ability to undertake the works and understanding of the Employers Requirements

	Quotation
	The Quotation made by the Contractor incorporating the provisions of the Contract, submitted with full comprehension of the Works Information herein. 

	Supplier
	A Supplier submitting a Quotation to the Employer 

	Works Information 
	The Works Information is the complete statement of Employers Requirements and includes the suite of documents herein referred to. The Works Information is listed in Section 5 of this Document. 






1 - PREAMBLE


A. BACKGROUND
	
The solar array at Daventry District Council’s offices was installed in 2012 and has been operating successfully since then. The installation was installed in accordance with the appropriate standards at the time.

A recent fire risk assessment of the office building identified a potential health and safety risk associated with the solar array’s direct current (DC) network. The risk assessment noted that there was no means of isolating the DC link from the rooftop arrays to the inverters and, in the event of an incident in the building, the network will remain live even after the building’s electricity supply had been isolated. This presents a risk to any persons who would be required to enter the building, for example firefighters. The Council has resolved to address this risk.

The Council engaged a specialist company to review the existing system and propose an appropriate method to provide DC electrical disconnection at panel level. The recommended solution is to install the Solar Edge inverter system with DC optimisers installed under the solar panels. The new inverters will replace the existing inverters, which will be disposed of.

The work also provides an opportunity to address a problem with pigeons nesting underneath the panel arrays and to undertake cleaning of both the panels and the roof guttering.


B. NATURE OF THE WORK

The scope of works includes:

· Role of Principal Designer and Principal Contractor as defined under CDM2015.
· Provision of suitably rated Solar Edge DC/AC inverters to replace existing. 
· Erection, maintenance, inspection and removal of access scaffold to western elevation of office building in accordance with current standards. The scaffold system shall ensure continued access to the main office entrance and also the “Tunnel” link to the rear office car park.
· Removal of each solar panel, Installation of individual DC optimisers and replacement of panels.
· Removal and disposal of existing Fronius inverters and associated fixtures and fittings.
· Installation of Solar Edge inverters.
· Testing and commissioning of new system, provision of “As constructed” drawings and operating manuals.
· Provision of Health and Safety File for Project
· Linking of new system to existing smart meter. The meter is not to be zeroed as part of this operation.
· Establishment of Solar Edge monitoring system. The Council has an existing Solar Edge installation at the nearby Abbey Centre and monitoring of the new system is to be monitored using the same account.
· Cleaning of existing solar panels including clearance of nests, bird-fouling and other detritus above and below the panels.
· Installation of proprietary bird control system “Enviroguard” (or similar approved) to all arrays.
· Clearance of roof gutters and associated downpipes on western elevation of office building.
· Waste material removal and disposal.

The project is to be undertaken whilst the Council Offices are fully operation and will involve some work within the premises; notably the replacement of the inverters which are located in an upstairs plant room. See details at Appendix B. Suppliers are strongly advised to arrange a site inspection prior to submitting a quotation.
To arrange an inspection contact:

Steve Whelton
Engineer (Infrastructure & Buildings)
Daventry District Council
Lodge Road
Daventry
NN11 4FP

Tel:	01327 302445
Mobile:	07876 475694
Email:	swhelton@daventrydc.gov.uk 

The specification includes recommended replacement inverters. However, the Contractor is responsible for the design of the replacement system to comply with all standards for solar and general electrical systems and must notify the Customer of any concerns over the efficacy of the proposed inverter(s). 
All new installations shall be tested and certified in accordance with current NICEIC standards. As the existing DC cabling is to be used this shall be included in the system tests.

Bidders are required to provide appropriate drawings, material specifications and details of their design and an outline programme of work with their submission. 

C. DURATION OF CONTRACT 

The contract period shall be 4 weeks.

D. PROPOSED TIMETABLE

The Council proposes to follow the timetable below, but reserves the right to depart from it at any time.

	Stage
	Date

	Publishing Documents
	Friday 24th January 2020

	Last date for clarification questions
	Friday 14th February 2020 (12 noon)

	Closing date for Quotation returns 
	Friday 21st February 2020  (12 noon)

	Quotation evaluations completed
	Friday 28th February 2020

	Award of Contract
	Friday 6th March 2020 

	Contract commencement
	No later than 30th March 2020



E. FURTHER INFORMATION AND QUERIES 

At any time up to Friday 14th February 2020  a Supplier may by written communication to the Employer request any information or raise any query in connection with the Quotation, the Conditions, Specification or the Pricing Schedule and any such correspondence should be addressed thorough the Due North tender portal.

If the Employer considers any question or request for clarification to be of material significance, both the question and the response will be communicated, in a suitably anonymous form, to all who have expressed an interest before the closing date for the submission of the documentation.

2 – CONDITIONS FOR QUOTATION


A. GENERAL REQUIREMENTS

(i) Quotations are invited for the Provision of DC isolation to the Daventry District Council Offices Solar PV System. The Council’s detailed requirements are defined in the Specification.

(ii) Quotations must be submitted in accordance with the following instructions.  Any not complying may be rejected.

(iii) Additional documentation should not be submitted unless specifically requested and this includes marketing material. Such unrequested documents will be disregarded. Specific required documentation will be clearly stated within the documents.


B. FORM OF QUOTATION AND ACCOMPANYING PAPERS

Quotations must be submitted by completing the Supplier Selection Questionnaire, Quotation Response together with the Pricing Schedule and Form of Quotation and Quotation Certificate duly completed in all respects.

(i) The Quotation must be based on rates that exclude Value Added Tax.

(ii) The Supplier’s written response to any Supporting Information required by the Council will be taken into account in the evaluation of competing Quotations and which, if approved, will be binding but will not detract from the Specification nor Conditions of Contract.

(iii) A statement of the names and addresses of all partners within the partnership (if a partnership) or relevant details of the Company, Limited Liability Partnership or other corporate body (if such).


C. SIGNATURE OF FORM OF QUOTATION

(i) The Form of Contract and Form of Quotation and Certificate must be completed as far as practicable and signed:

(ii) Where the Supplier is an individual, by that individual;

(iii) Where the Supplier is a partnership, by two duly authorised partners;

(iv) Where the Supplier is a limited company, by a director duly authorised for such purposes.


D. REJECTION OF QUOTATION - Any quotation submitted by a Supplier in respect of which the Supplier:

(i) Fixes and adjusts prices and rates shown in its Quotation by or in accordance with any agreement or arrangements with any other person or by reference to any other Quotation or communicates to any person other than the Officer mentioned in this document the amount or approximate amount of the prices and rates shown in its Quotation except where such disclosure is made in confidence, in order to obtain quotations necessary for the preparation of the Quotation or for the purposes of financing or insurance; or


(ii) Enters into any agreement with any other person that such other person shall refrain from submitting a Quotation or shall limit or restrict the prices to be shown by any other Supplier in its Quotation; or

(iii) Offers or agrees to pay or does pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person for doing or having or causing or having caused to be done in relation to any other Supplier or any other person’s proposed Quotation any act or omission; or

(iv) In connection with the award of the Contract commits an offence under the Bribery Act 2010 or gives any fee or reward the receipt of which is an offence under Sub-Section (2) of Section 117 of the Local Government Act 1972;

(v) Has directly or indirectly canvassed any member or official of the Council concerning the acceptance of any Quotation or who has directly or indirectly obtained or attempted to obtain information from any such member of official concerning any other Supplier or Quotation submitted by any other Supplier;

(vi) Will be rejected by the Customer provided always that such non-acceptance or rejection shall be without prejudice to any other civil remedies available to the Customer or any criminal liability which such conduct by a Supplier may attract

E. NON-CONSIDERATION OF FORM OF QUOTATION - The Council may in its absolute discretion refrain from considering any Quotation if:

(i) It is not in accordance with the Form and Conditions of Quotation;

(ii) The Supplier makes or attempts to make any variation or alteration to the terms of the Quotation, the Conditions or the Specification except where a variation or alteration is invited or permitted in accordance with the terms of all or any of the Quotation, the Conditions and the Specification:
Or,

(iii) The Supplier does not provide all the information required by the Council.

F. INFORMATION, COSTS AND EXPENSES

The Supplier is responsible for obtaining all information necessary for the preparation of its Quotation and all costs expenses and liabilities incurred by the Supplier in connection with the preparation and submission of the Quotation shall be borne by the Supplier.

G. RESEARCH AND INVESTIGATION

The Supplier will be deemed for all purposes connected with the Quotation and the Contract to have carried out all researches, investigations and enquiries which can reasonably be carried out and to have satisfied itself as to the nature, extent, and character of the requirements of the Contract (in the context of and as it is described in the Specification), the extent of the materials and equipment which may be required and any other matter which may affect its Quotation.  The Supplier shall have no claim whatsoever against the Customer in respect of such matters and in particular (but without limitation) neither the Customer shall make any payments to the Supplier save as expressly provided for in the Contract and (save to the extent set out in the Contract) no compensation or remuneration shall otherwise be payable by any Customer to the Supplier in respect of the scope of the Contract being different from that envisaged by the Supplier or otherwise.  Information given in respect of current orders is given as a guide and the Customer makes no warranty and accepts no liability as to the actual value or volume of orders to be placed with the Supplier.

H. FURTHER INFORMATION AND QUERIES 

	In the event that the Supplier has difficulty in complying with any specific provision thereof or wishes to propose any amendment thereto it should provide all information and evidence in writing concerning such difficulty or amendment as the Customer may require.  The Customer may at its discretion consider the difficulty or amendment and may issue general guidance or waive or amend the relevant provision but in any case without prejudice to all or any other provisions of the Quotation, the Conditions or the Specification or any rights or powers of the Customer hereunder.  No such waiver or amendment shall be binding unless made in writing and signed by the nominated officer on behalf of the Customer or properly communicated through the portal.

I. ACCEPTANCE, EVALUATION OF TENDERS & VARIANT BIDS

(i) Checking and Acceptance of Quotations

(ii) An initial examination will be made to establish the completeness of submitted Quotations.  The Customer reserves the right to disqualify any submission which is incomplete.

(iii) Suppliers should satisfy themselves of the accuracy of all fees, rates and prices quoted, since they will be required to hold these or withdraw their Quotation in the event of errors being identified after the submission of Quotations.

(iv) If a Supplier fails to provide fully for the requirements of the Specification in their Quotation it must either:

· Absorb the costs of meeting the full requirements of the Specification within its quoted price; or
· Withdraw its Quotation.

(v) Where in the best interest of the Customer variant bids may be accepted.

J. TERMINATION OF PROCESS

The Council reserves the right to terminate this process at any time and not to award any contract to any Supplier.

K. CONFIDENTIALITY

(i) The Quotation, the Conditions of Contract and the Specification and all other documentation or information issued by the Customer relating to the Quotation shall be treated by the Supplier as private and confidential for use only in connection with the Quotation and any resulting contract and shall not be disclosed in whole or in part to any third party without the prior written consent of the Customer.

(ii) The documents which constitute the Contract and all copies thereof are and shall remain the property of the Customer (whether or not the Customer shall have charged a fee for the supply of such documents) and must not be copied or reproduced in whole or in part and must be returned to the Customer upon demand.

L. TENDERER’S WARRANTIES - In submitting a Quotation the Supplier warrants and represents that:

(i) It has not done any of the acts or matters referred to in Condition 4 above and has complied in all respects with these Conditions for Quotation;
(ii) all information, representations and other matters of fact communicated (whether in writing or otherwise) to the Customer by the Supplier or its employees in connection with or arising out of the Quotation are true, complete and accurate in all respects;

(iii) it had made its own investigations and research, and has satisfied itself in respect of all matters relating to the Quotation, the Specification and the Conditions of Contract and that it has not submitted the Quotation and will not have entered into the Contract in reliance upon any information, representations or assumptions (whether made orally, in writing or otherwise) which may have been made by the Customer;

(iv) It has full power and authority to enter into the Contract and will if requested produce evidence of such to the Customer;

(v) It is of sound financial standing and its partners, officers and employees are not aware of any circumstances (other than such circumstances as may be disclosed in the accounts or other public financial statements of the Supplier) which may adversely affect such financial standing in the future;



M. [bookmark: OLE_LINK6]FREEDOM OF INFORMATION

The Supplier recognises that the Employer has information disclosure obligations under the Freedom of Information Act 2010 (“FOIA”) and the Environmental Information Regulations (“EIR”). 

In the event that a request made to the Customer for access to information under the FOI or the EIR, or any notice, recommendation or complaint is made to or against the Customer in relation to its obligations under the FOIA or EIR, the Supplier will within five (5) Working Days of the date of a request from the Customer provide to the Customer, any details in its possession relating to this Agreement or to the Supplier as the Customer may require to deal with such access request or deal with such notice, recommendation or complaint. 

The Supplier acknowledges the Employer may be obliged under the FOIA or EIR to disclose information to third parties, including information relating to the appointment of the Supplier to provide the Services under this Agreement, and the terms of this Agreement, subject to certain exemptions. The Supplier further acknowledges and accepts that the decision to disclose information and the application of any such exemptions under the FOIA or EIR will be at the Employer’s sole discretion provided that the Employer shall act reasonably and proportionately in determining whether any exemptions under the FOIA or EIR may apply to protect the Supplier’s legitimate commercial interests trade secrets.


N. OPEN DATA PROVISION

The Supplier acknowledges that the Employer has information publication obligations under the Local Government Transparency Code 2015, and agrees that this Agreement (including the Schedules), and any documentation including but not limited to this ITT the tender (the “Procurement Documents”) are not, and may be published by the Employer, save where in the reasonable opinion of the Employer the contents of the Agreement or the Procurement Documents are exempt from disclosure under the FOIA or EIR in which case, the Supplier consents to the Agreement or Procurement Documents being redacted by the Employer to the extent necessary to remove or obscure the exempt content, and to publication subject to those redactions. 

O. WORDS AND EXPRESSIONS

Words defined in the Conditions of Contract shall have the same meaning in the Quotation, the Conditions for Quotation and the Specification



3 – QUOTATION EVALUATION AND AWARD 




The qualifying criteria against which all Quotations will initially be assessed relate to the items addressed in the Supplier Questionnaire (Section Six) excluding section 4 (references) which is evaluated as detailed in the award criteria (below). The qualifying criteria are essentially the minimum standards which Suppliers should meet or exceed.  The Customer reserves the right to disqualify any submission which is incomplete.

	Section
	Assessment

	1.  Supplier information
	Not scored

	2.  Exclusion grounds
	Pass / Fail

	3     Financial assessment
	Pass / Fail

	4     References
	See award criteria

	8.1  Insurance
	Pass / Fail

	3.1 Compliance with Equality legislation (Grounds for discretionary exclusion)
	Pass / Fail

	3.1  Health & safety (Grounds for discretionary exclusion) 
	Pass / Fail




Suppliers should satisfy themselves of the accuracy of all fees, rates and prices quoted, since they will be required to hold these or withdraw their Quotation in the event of errors being identified after the submission of Quotations.

If a Supplier fails to provide fully for the requirements of the Specification in their Quotation it must either absorb the costs of meeting the full requirements of the Specification within its quoted price; or withdraw its Quotation.

The Customer will accept the Quotation which is the most economically advantageous, i.e. a balance between cost and quality (see below).

Suppliers should note that regardless of a T Quotation’s merits, in the event the Customer (acting reasonably) considers there to be a fundamental weakness likely to impact adversely upon the supply of goods, works or services in question, then grounds will exist to exclude the bid from further consideration.  
Award Criteria
Two criteria (Price and Quality) will be used to determine the most economically advantageous tender(s). These will carry the following weightings in the evaluation scheme:

· Price		40%
· Quality		60%

How scores will be awarded is detailed below

Price Evaluation – 40%

The maximum price score will then be given to the lowest submitted total price. Other price scores will then be calculated as a percentage of the maximum score based on their price in relation to the lowest price.  

For example the lowest bid is £12, and scores 40%.  Bid A is £15 and scores 32% (12/15*40%). 


Quality Evaluation – 60%

Suppliers will be scored on their responses to the contract specific questions in Section 7 in relation to the requirements of the specification.  

Each working method statement will be scored using the following scale of awarding marks between 0 and 5:

	Score
	

	5
	Excellent – Exceeds the requirement.  Exceptional demonstration by the tenderer of the relevant ability, understanding, experience, skills, resource and quality measures required to provide the suppliers/services.  Response identifies factors that will offer potential added value, with evidence to support the response. 

	4
	Good – Satisfies the requirement with minor additional benefits.  Above average demonstration by the Tenderer of the relevant ability, understanding, experience, skills, resource and quality measures required to provide the supplies/services.  Response identifies factors that will offer potential added value, with evidence to support the response.

	3
	Acceptable – Satisfies the requirement.  Demonstration by the Tenderer of the relevant ability, understanding, experience, skills, resource and quality measures required to provide the supplies/services, with evidence to support the response.

	2
	Minor Reservations – Satisfies the requirement with minor reservations.  Some minor reservations of the Tenderer’s relevant ability, understanding, experience, skills, resource and quality measures required to provide the supplies/services, with little or no evidence to support the response. 

	1
	Serious Reservations – Satisfies the requirement with major reservations.  Considerable reservations of the Tenderer’s relevant ability, understanding, experience, skills, resource and quality measures required to provide the supplies/services, with little or no evidence to support the response.

	0
	Unacceptable – Does not meet the requirement.  Does not comply and/or insufficient information provided to demonstrate that the Tenderer has the ability, understanding, experience, skills, resource and quality measures required to provide the supplies/services, with little or no evidence to support the response.



If a tender scores ‘0’ against any one or more method statements, this will give grounds for excluding the tender from any further consideration. 










Quality Sub Criteria Weightings

	Section 6 - Supplier Questionnaire - Technical and Professional Ability

	No.
	Question
	Weighting

	6.1
	Relevant experience and contract examples
	15%

	Section 7 – Contract Specific Questionnaire

	No.
	Question 
	Weighting

	7.2
	Quality Assurance
	5%

	7.3
	Professional Affiliation
	3%

	7.4
	Implementation & Time
	10%

	7.5
	Contingency arrangements
	2%

	7.6
	Customer Support & Operational Base
	5%

	7.7
	Resources
	3%

	7.8
	Contract Manager
	10%

	7.9
	Environmental
	7%

	TOTAL 
	60%



Winning Quotation

Bidders final Price and Quality scores will be added together to give a final score out of 100 points. Taking the evaluation process as a whole, the bidder which achieves the highest score will be the winning bidder. 
 

4 – PREPARATION AND SUBMISSION OF TENDERS


A. GENERAL REQUIREMENTS

(i) Quotations are invited for the supply and installation of a DC isolation system at the District Council Offices, Lodge Road, Daventry, NN11 4FP.

(ii) Quotations must be submitted in accordance with the following instructions and conditions.  Any Suppliers that do not comply with these instructions or conditions may have their Quotation rejected.

B. INVITATION FOR QUOTATION AND ACCOMPANYING DOCUMENTS

(i) Quotations must be submitted on this Invitation for Quotation Document, in Word format (unless otherwise specified), which must be duly completed and signed where appropriate.  These include the:

· Supplier Questionnaire
· Contract Specific Questionnaire 
· Pricing Schedule 
· Form of Quotation and Quotation Certificate

(ii) Please ensure that all questions are completed in full, and in the format requested. Failure to do so may result in your submission being disqualified. If the question does not apply to you, please state clearly ‘N/A’. Please answer every question as fully as possible even if you have previously worked for Daventry District Council or submitted a tender to the Customer.  Please do not assume that the evaluators know about your organisation or the work that you do.  Many procurement exercises generate a great deal of interest from potential Suppliers, so please ensure that you complete the documentation as requested.  Failure to do so may result in your Quotation being rejected.  All figures should be written in full (for example “£3,500,000” not “£3.5m”).

C. SIGNATURES 

(i) Where required, the Invitation to Tender Document must be signed:

· Where the Supplier is an individual, by that individual, or…..
· Where the Supplier is a partnership, by two duly authorized partners, or……
· Where the Supplier is a limited company, by a director duly authorized for such purposes, or…..
· Where the Supplier is a consortium, by an authorized individual of the lead Organization.

(ii) You may submit electronic or typed signatures.  In the event that your organisation is successful you will be required to resign all declarations that form part of the contract with an original signature.  

D. SUBMISSION OF QUOTATION 

(i) The deadline for receipt of Quotations is Friday 21st February 2020 (12.00 noon).  Submissions should be made through the LGSS tender portal electronic submission system following the attached instructions to tender.

(ii) Submissions cannot be accessed or opened by the contracting authority until after the deadline has expired.  No documents can be uploaded to the electronic submission system after the deadline has expired and there is no penalty for returning a submission early.  It is therefore strongly recommended that your submission is uploaded well before the deadline to avoid traffic and ensure that failure of systems does not result in your submission failing to be submitted by the deadline.

(iii) Queries regarding the Quotation should be sent via the e-tendering system addressed to Procurement. Any clarification questions must be raised by 12 noon on Friday 14th February 2020.  

(iv) Clarification and correspondence will be issued to prospective Suppliers via the e-tendering system. Please check this regularly to ensure you have the most up to date information.

(v) The Customer does not bind itself to accept the lowest or any tender.

(vi) Suppliers’ attention is specifically drawn to the date and time for receipt of tenders and no submission after the closing date and time will be considered.  

(vii)  We will not accept any manual tender.

(viii) All Suppliers shall keep their respective bids valid and open for acceptance by the Customer until the expiry of ninety (90) days from the last date for the receipt of tenders.

E. E-TENDERING INSTRUCTIONS -  	To submit your bid:

(i) Please visit the LGSS Procurement Portal to formally register your interest in this opportunity and to access the documentation.

www.lgssprocurementportal.co.uk

Once logged in and to navigate to the opportunity, please click 'My Activities', filter by the buyer as 'LGSS' and click 'Update'. The page will then refresh to show your 'Active Activities'. Simply click on the title of the opportunity to then open the event(s) to view any associated attachments. There is also a messaging area to submit any clarification questions. 

(ii) You are able to submit documents from the day they are issued, therefore it may be worthwhile submitting those that you do not need to do any further work on (e.g. accounts or insurance schedules) as soon as possible so you can practice the process straight away. 

(iii) On the given return deadline date itself if you still have documents to submit it is recommended that you start submitting them at least three hours before the deadline in case of any problems. This is to allow sufficient time for the Council to address any problems/queries you may have prior to the tender return deadline.

(iv) All submitted documents should be named: ‘company name’ – ‘title of document’). Extremely large files or submissions may be zipped for ease of uploading. Please ensure that all documents are saved in Word or PDF formats. 

(v) Electronic tender submissions will only be accepted via the LGSS Procurement Portal.

(vi) If you require any technical assistance when using the LGSS tender portal, please use the ticket logging system.

Alternatively, please contact the helpdesk on 0330 005 0352 or by email ProContractSuppliers@proactis.com .  The helpdesk is available Monday – Friday (9am – 5:30pm



5 – SPECIFICATION


DEFINITIONS AND INTERPRETATION

This work will be let under a ‘NEC4 engineering and construction short contract with a priced Activity Schedule and the particulars to this form of contract data issued with this invitation to tender. See- DC Isolation of Solar Arrays Daventry District Council Offices - PRICING ACTIVITY SCHEDULE Section 8

By submitting a Quotation, Suppliers are agreeing to be bound by the terms of Conditions of this Contract without further negotiation or amendment.

5.1 	Works Specification

The Works Specification is held at Appendix A. 

5.2	General

Public access to works area shall be prevented throughout the period of construction.

5.3  	Works Information 

· NEC4 Engineering and Construction Short Contract form is held at Appendix D
· Drawings:
A1062/1 Site Plan
26-00055-C40-0R03 PV Roof Layout
26-00055-C40-0R04 PV Roof Layout
26-00055-C40-0R05 PV Roof Layout
26-00055-E22-0R03 PV String Layout
26-00055-E22-0R04 PV String Layout
26-00055-E22-0R05 PV String Layout
26-00055-S21-001 PV Distribution Schematic

5.4 	Other Documents
· Contract Data:
DDC, DLC & Abbey CDM Health & Safety file Information (Although the document refers to other buildings Suppliers are only concerned with information relating directly to the Council Offices)

· *Health and Safety Documentation:
3.5A Contractors H&S Questionnaire
3.5B Notification of Known Hazards
3.5C Draft Works Authorisation Form

*The successful Contractor will be required to complete form 3.5A and provide the necessary supporting documentation prior to commencement or work on site. Form 3.5B is to be used for guidance towards site Risk Assessments and Method Statements (RAMS) but is not definitive. Form 3.5C is to be jointly signed by authorised personnel prior to works commencing.

5.5 	Site Information Schedule

· Site commencement to be no later than Monday 23rd March 2020.

Should it be required, The Contractor will be granted a licence to occupy up to 4 bays of the rear car park for use as a compound for the storage of materials, equipment etc. If utilised, compound should be secured to prevent unauthorised access using 1.8m high steel mesh panel fencing.

Welfare facilities are available within the Council offices and the Contractor’s staff will be issued with temporary passes to access the building facilities.

[bookmark: _Toc466976180]6 - SUPPLIER QUESTIONNAIRE



Part 1: Potential Supplier Information
Please answer the following questions in full. Note that every organisation that is being relied on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration.

	Section 1
	Supplier information

	Question Number
	Question
	Response

	1.1 (a)
	Full name of supplier submitting the information
	

	1.1 (b) – (i)
	Registered office address (if applicable)
	

	1.1 (b) – (ii)
	Registered website address (if applicable)
	

	1.1 (c)
	Trading status 

a) public limited company
b) limited company 
c) limited liability partnership 
d) other partnership 
e) sole trader 
f) third sector
g) other (please specify your trading status)
	

	1.1 (d)
	Date of registration in country of origin
	

	1.1 (e)
	Company registration number (if applicable)
	

	1.1 (f)
	Charity registration number (if applicable)
	

	1.1 (g)
	Head office DUNS number (if applicable)
	

	1.1 (h)
	Registered VAT number 
	

	1.1 (i) – (i)
	If applicable, is your organisation registered with the appropriate professional or trade register(s) in the member state where it is established?
	[bookmark: _30j0zll]Yes |_|    No |_|     N/A |_|

	1.1 (i) – (ii)
	If you responded yes to 1.1 (i) – (i), please provide the relevant details, including the registration number(s).
	

	1.1 (j) – (i)
	Is it a legal requirement in the state where you are established for you to possess a particular authorisation, or be a member of a particular organisation in order to provide the services specified in this procurement?
	[bookmark: _2et92p0]Yes |_|    No |_|     

	1.1 (j) – (ii)
	If you responded yes to 1.1 (j) – (i), please provide additional details of what is required and confirmation that you have complied with this.
	

	1.1 (k)
	Trading name(s) that will be used if successful in this procurement
	

	1.1 (l)
	Relevant classifications (state whether you fall within one of these, and if so which one)
a) Voluntary Community Social Enterprise (VCSE)
b) Sheltered Workshop
c) Public service mutual
	

	1.1 (m)
	Are you a Small, Medium or Micro Enterprise (SME)?
	[bookmark: _3dy6vkm]Yes |_|    No |_|

	1.1 (n)
	Details of Persons of Significant Control (PSC), where appropriate: 6 
- Name; 
- Date of birth; 
- Nationality; 
- Country, state or part of the UK where the PSC usually lives; 
- Service address; 
- The date he or she became a PSC in relation to the company (for existing companies the 6 April 2016 should be used); 
- Which conditions for being a PSC are met; 
- Over 25% up to (and including) 50%, 
- More than 50% and less than 75%, 
- 75% or more. 7 
(Please enter N/A if not applicable) 

	
















	1.1 (o)
	Details of immediate parent company: 
- Full name of the immediate parent company 
- Registered office address (if applicable) 
- Registration number (if applicable) 
- Head office DUNS number (if applicable) 
- Head office VAT number (if applicable) 
(Please enter N/A if not applicable) 

	

	1.1 (p)
	Details of ultimate parent company: 
- Full name of the ultimate parent company 
- Registered office address (if applicable) 
- Registration number (if applicable) 
- Head office DUNS number (if applicable) 
- Head office VAT number (if applicable) 
(Please enter N/A if not applicable) 

	

	Please note: A criminal record check for relevant convictions may be undertaken for the preferred suppliers and the persons of significant in control of them.

	Section 1
	Bidding Model

	Question Number
	Question
	Response

	1.2 (a) – (i)
	Are you bidding as the lead contact for a group of economic operators? 

	Yes ☐ 
No ☐ 
If yes, please provide details listed in questions 1.2(a) (ii), (a) (iii) and to 1.2(b) (i), (b) (ii), 1.3, Section 2 and 3.
 
If no, and you are a supporting bidder please provide the name of your group at 1.2(a) (ii) for reference purposes, and complete 1.3, Section 2 and 3. 

	1.2(a) - (ii)
	Name of group of economic operators (if applicable) 
	

	1.2(a) - (iii)
	Proposed legal structure if the group of economic operators intends to form a named single legal entity prior to signing a contract, if awarded. If you do not propose to form a single legal entity, please explain the legal structure. 
	

	1.2(b) - (i)
	Are you or, if applicable, the group of economic operators proposing to use sub-contractors?
	Yes ☐
No ☐

	1.2(b) - (ii)

	
If you responded yes to 1.2(b)-(i) please provide additional details for each sub-contractor in the following table: we may ask them to complete this form as well.

	Name
	
	
	
	
	

	Registered address
	
	
	
	
	

	Trading status
	
	
	
	
	

	Company registration number
	
	
	
	
	

	Head Office DNS number (if applicable
	
	
	
	
	

	Registered VAT number
	
	
	
	
	

	Type of Organisation
	
	
	
	
	

	SME (yes/no)
	
	
	
	
	

	The role each sub-contractor will take in providing the works and/or supplies e.g. key/deliverables
	
	
	
	
	

	The approximate % of contractual obligations assigned to each sub-contractor
	
	
	
	
	

	




	
Contact details and declaration

I declare that to the best of my knowledge the answers submitted and information contained in this document are correct and accurate.
I declare that, upon request and without delay I will provide the certificates or documentary evidence referred to in this document.
I understand that the information will be used in the selection process to assess my organisation’s suitability to be invited to participate further in this procurement.
I understand that the authority may reject this submission in its entirety if there is a failure to answer all the relevant questions fully, or if false/misleading information or content is provided in any section.
I am aware of the consequences of serious misrepresentation.


	Section 1
	Contact Details and declaration

	Question number
	Question
	Response

	1.3 (a)
	Contact name
	

	1.3 (b)
	Name of organisation
	

	1.3 (c)
	Role in organisation
	

	1.3 (d)
	Phone number
	

	1.3 (e)
	E-mail address
	

	1.3 (f)
	Postal address
	

	1.3 (g)
	Signature (electronic is acceptable)
	

	1.3 (h)
	Date
	

	Part 2: Exclusion Grounds 
Please answer the following questions in full. Note that every organisation that is being relied on to meet the selection must complete and submit the Part 1 and Part 2 self-declaration.

	Section 2
	Grounds for mandatory exclusion

	Question number
	Question
	Response

	 2.1 (a)
	Regulations 57(1) and (2)
The detailed grounds for mandatory exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions.
Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences within the summary below and listed on the webpage.

	
	Participation in a criminal organisation.  
	Yes |_|    No |_|

	
	Corruption
	Yes |_|    No |_|

	
	Fraud
	Yes |_|    No |_|

	
	Terrorist offences or offences linked to terrorist activities
	Yes |_|    No |_|

	
	Money laundering or terrorist financing
	Yes |_|    No |_|

	
	Child labour and other forms of trafficking in human beings
	Yes |_|    No |_|

	2.1 (b)
	If you have answered yes to question 2.1(a), please provide further details.
Date of conviction, specify which of the grounds listed the conviction was for, and the reasons for conviction,
Identity of who has been convicted
If the relevant documentation is available electronically please provide the web address, issuing authority, precise reference of the documents.

	

	2.2
	If you have answered Yes to any of the points above have measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self-Cleaning)
	Yes ☐   No ☐

	2.3 (a)
	Regulation 57 (3)
Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions?
	Yes ☐   No ☐

	2.3 (b)
	If you have answered yes to question 2.3(a), please provide further details. Please also confirm you have paid, or have entered into a binding arrangement with a view to paying, the outstanding sum including where applicable any accrued interest and/or fines.
	

	Please Note: The authority reserves the right to use its discretion to exclude a potential supplier where it can demonstrate by any appropriate means that the potential supplier is in breach of its obligations relating to the non-payment of taxes or social security contributions.

	Section 3
	Grounds for discretionary exclusion

	Question number
	Question
	Response

	3.1
	Regulation 57 (8)
The detailed grounds for discretionary exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions.
Please indicate if, within the past three years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation.

	3.1 (a)
	Breach of environmental obligations 
	Yes |_|    No |_|
If yes please provide details at 3.2

	3.1 (b)
	Breach of social obligations  
	Yes |_|    No |_|
If yes please provide details at 3.2

	3.1 (c)
	Breach of labour law obligations 
	Yes |_|    No |_|
If yes please provide details at 3.2

	3.1 (d)
	Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State
	Yes |_|    No |_|
If yes please provide details at 3.2

	3.1 (e)
	Guilty of grave professional misconduct
	Yes |_|    No |_|
If yes please provide details at 3.2

	3.1 (f)
	Entered into agreements with other economic operators aimed at distorting competition
	Yes |_|    No |_|
If yes please provide details at 3.2

	3.1 (g)
	Aware of any conflict of interest within the meaning of regulation 24 due to the participation in the procurement procedure?
	Yes |_|    No |_|
If yes please provide details at 3.2

	3.1 (h)
	Been involved in the preparation of the procurement procedure?
	Yes |_|    No |_|
If yes please provide details at 3.2

	3.1 (i)
	Shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages  or other comparable sanctions?

	Yes |_|    No |_|
If yes please provide details at 3.2

	3.1(j)

3.1 (j)–(i) 





3.1 (j)-(ii) 


3.1 (j)-(iii)




3.1 (j)-(iv)         
	Please answer the following statements

The organisation is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria.

The organisation has withheld such information. 

The organisation is not able to submit supporting documents required under regulation 59 of the Public Contracts Regulations 2015.

The organisation has influenced the decision-making process of the contracting authority to obtain confidential information that may confer upon the organisation undue advantages in the procurement procedure, or to negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	



Yes |_|    No |_|
If yes please provide details at 3.2


Yes |_|    No |_|
If yes please provide details at 3.2

Yes |_|    No |_|
If yes please provide details at 3.2




Yes |_|    No |_|
If yes please provide details at 3.2

	3.2
	If you have answered Yes to any of the above, explain what measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self-Cleaning) 


	



Part 3: Selection Questions
[bookmark: _4d34og8]

	Section 4
	Economic and Financial Standing

	Question number
	Question
	Response

	4.1
	Are you able to provide a copy of your audited accounts for the last two years, if requested?

If no, can you provide one of the following: answer with Y/N in the relevant box.

	Yes |_|    No |_|

	
	(a) A statement of the turnover, Profit and Loss Account/Income Statement, Balance Sheet/Statement of Financial Position and Statement of Cash Flow for the most recent year of trading for this organisation.

	Yes |_|    No |_|

	
	(b) A statement of the cash flow forecast for the current year and a bank letter outlining the current cash and credit position.
	Yes |_|    No |_|

	
	(c) Alternative means of demonstrating financial status if any of the above is not available (e.g. forecast of turnover for the current year and a statement of funding provided by the owners and/or the bank, charity accruals accounts or an alternative means of demonstrating financial status).  
	Yes |_|    No |_|

	4.2
	Where we have specified a minimum level of economic and financial standing and/ or a minimum financial threshold within the evaluation criteria for this procurement, please self-certify by answering ‘Yes’ or ‘No’ that you meet the requirements set out.

	Yes |_|    No |_|

	Section 5
	If you have indicated in the Selection Questionnaire question 1.2 that you are part of a wider group, please provide further details below:

	Name of organisation 
	

	Relationship to the Supplier completing these questions
	

	5.1
	Are you able to provide parent company accounts if requested to at a later stage? 
	Yes |_|    No |_|

	5.2
	If yes, would the parent company be willing to provide a guarantee if necessary?
	Yes |_|    No |_|

	5.3
	If no, would you be able to obtain a guarantee elsewhere (e.g. from a bank)?
	Yes |_|    No |_|

	Section 6
	Technical and Professional Ability

	6.1
	Relevant experience and contract examples Please provide details of up to three contracts, in any combination from either the public or private sector; voluntary, charity or social enterprise (VCSE) that are relevant to our requirement. VCSEs may include samples of grant-funded work. Contracts for supplies or services should have been performed during the past three years. Works contracts may be from the past five years. The named contact provided should be able to provide written evidence to confirm the accuracy of the information provided below. Consortia bids should provide relevant examples of where the consortium has delivered similar requirements. If this is not possible (e.g. the consortium is newly formed or a Special Purpose Vehicle is to be created for this contract) then three separate examples should be provided between the principal member(s) of the proposed consortium or Special Purpose Vehicle (three examples are not required from each member). Where the Supplier is a Special Purpose Vehicle, or a managing agent not intending to be the main provider of the supplies or services, the information requested should be provided in respect of the main intended provider(s) or sub-contractor(s) who will deliver the contract. 
At least one of your example projects shall include the installation of the Solar Edge DC optimizer system or something similar
If you cannot provide examples see question 6.3. nb 6.1 is evaluated as detailed in the award criteria.

	

	
	Contact 1
	Contact 2
	Contact 3

	Name of customer organisation
	
	
	

	Point of contact in the organisation
	
	
	

	Position in the organisation
	
	
	

	E-mail address
	
	
	

	Description and details of contract
	
	
	

	Contract start date
	
	
	

	Contract completion date
	
	
	

	Estimated contract value
	
	
	

	6.2
	Where you intend to sub-contract a proportion of the contract, please demonstrate how you have previously maintained healthy supply chains with your sub-contractor(s)
Evidence should include, but is not limited to, details of your supply chain management tracking systems to ensure performance of the contract and including prompt payment or membership of the UK Prompt Payment Code (or equivalent schemes in other countries)

	
	Response:





	6.3
	If you cannot provide at least one example for questions 6.1, in no more than 500 words please provide an explanation for this e.g. your organisation is a new start-up or you have provided services in the past but not under a contract.

	
	Response:





	Section 7
	Modern Slavery Act 2015: Requirements under Modern Slavery Act 2015

	7.1
	Are you a relevant commercial organisation as defined by section 54 ("Transparency in supply chains etc.") of the Modern Slavery Act 2015 ("the Act")?
	Yes ☐
N/A ☐

	7.2
	If you have answered yes to question 7.1 are you compliant with the annual reporting requirements contained within Section 54 of the Act 2015?
	Yes ☐
Please provide the relevant url to view the statement …
No ☐
Please provide an explanation

	Suppliers who self-certify that they meet the requirements to these additional questions will be required to provide evidence of this if they are successful at contract award stage.

	Section 8
	Additional Questions

	8.1
	Insurance

	(a)
	Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:

Y/N

Employer’s (Compulsory) Liability Insurance = £5 million

Public Liability Insurance = £5 million

Professional Indemnity Insurance = £2 million

*It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.




7 - CONTRACT SPECIFIC QUESTIONNAIRE 

	




	Number
	Question 

	7.1
	Relevant Experience
Suppliers’ response to Section 6.1 will be considered in this section. The response to 6.1 may be copied below

	Weighting 15%
	Suppliers response

	
	




	7.2
	Quality assurance 
Please provide details of any quality assurance accreditation that your organisation holds   i.e. ISO9000
OR
If your organisation does not have an accreditation please provide a description of your quality management systems which will ensure that the commodity\service that you would be providing will be legal, comply with industry standards and meet the council’s requirements.

	Weighting 5%
	Suppliers response

	
	





	7.3
	Professional affiliation
Please provide details of membership of regulatory, professional or trade bodies with which you are registered, including registration numbers 

	Weighting 3%
	Suppliers response

	
	







	7.4
	Implementation & time 
Please detail the implementation methodology you would adopt, should you be awarded the contract, in order to be ready to start delivering the service. Please also provide a programme of works for the installation of the isolation system. 

	Weighting 10%
	Suppliers response

	
	








	7.5
	Contingency Arrangements
Please detail what arrangements you will have in place in the event of an unforeseen problem i.e. unplanned staff absence, vehicle breakdown or out-of-hours callout during the project. Please provide an example of an instance where you have successfully managed an unexpected event.

	Weighting 2%
	Suppliers response

	
	










	7.6
	Customer Support and Operational Base
What is the address of your operational base(s) for providing these services and your customer contact service set up\arrangements during normal and outside office hours

	Weighting 5%
	Suppliers response

	
	








	7.7
	Resources
Describe to organizational, operational and management resource that will be allocated to the delivery of this project 

	Weighting 3%
	Suppliers response

	
	








	7.8
	Project Manager
The project will be undertaken whilst the Council Buildings remain fully operational. Excellent site and operational management is expected to ensure the project is delivered safely and efficiently. Please provide relevant details of your proposed Project Manager for this project

	Weighting 10%
	Suppliers response

	
	








	7.9
	Environmental Management
The Council is committed to sound environmental management is all its undertakings. Please provide details of the means by which you will manage and mitigate the environmental impact and carbon footprint of your operations  if you are successful

	Weighting 7%
	Suppliers response

	
	











8 - PRICING ACTIVITY SCHEDULE 

   
   Activity Pricing Schedule

(i) The following Pricing Schedule is a tender evaluation tool;

The Contract will be NEC4 engineering and construction short contract (using a Fixed Price Activity Schedule). Suppliers are to submit their prices in accordance with the following activities. 

(ii) All prices will be exclusive of Value Added Tax

	No.
	Activity
	Price

	1. Site Establishment, Maintenance and Demobilisation

	1.1 
	Compound Including Secure Storage
	

	1.2 
	Scaffold, Access and Materials Handling Equipment 
	

	
	TOTAL
	

	2. DC Isolation Installation Works

	2.1 
	Removal of Existing and Installation of New Inverters
	

	2.2 
	Installation of DC Optimisers
	

	2.3 
	Connections, Isolation and Control
	

	2.4 
	Testing and Commissioning Including Existing Cable Network
	

	2.5 
	Provision of Operation and Maintenance Manuals and Information for Health and Safety File
	

	
	TOTAL
	

	3. Cleaning Works

	3.1 
	Washing Solar Panels
	

	3.2 
	Removal of  Nests, Detritus, Moss etc from Roof Area
	

	3.3 
	Cleaning of Gutters and Downpipes
	

	
	TOTAL
	

	4. Bird-Proofing Works

	4.1 
	Installation of  “Enviroguard” Galvanized Mesh  Bird-Infestation Protection System around each array
	

	
	TOTAL
	

	Summary
	Totals

	1. 
	Site Establishment, Maintenance and Demobilisation
	

	2. 
	DC Isolation Installation Works
	

	3. 
	Cleaning Works
	

	4. 
	Bird-Proofing Works
	

	
	SUB-TOTAL
	

	Add 10% contingency item of sub-total.  To be used at the discretion of the Council.
	

	GRAND-TOTAL
	



* Prices shall be fully inclusive of costs and associated expenses for the provision of the required services including the provision of materials, plant, tools, labour and equipment, supervision by the Contractor and off-site costs.


9 – FORM OF QUOTATION AND CERTIFICATE



Note: Refusal to give this declaration and undertaking means that your quotation will not be considered.

To: Daventry District Council	(the “Authority”)	Date: …………………………

Provision of: DC Isolation of Solar Arrays Daventry District Council Offices


We: [INSERT NAME]
…………………………………………………………………………………………………

The undersigned, having examined the IFQ and all other appurtenant documents, do hereby offer to provide delivery of the Works as specified in all of the documents and in accordance with the attached documentation to the Authority commencing not later than 24th March 2020 and continuing for the period specified in the Contract or in accordance with the alternative programme submitted by us.

If this offer is accepted, we will execute such documents in the form of the Contract prescribed.

We agree that before executing the Contract (and associated schedules) substantially in the form set out in the IFQ, the formal acceptance of this Quotation in writing by the Authority or such parts as may be specified, together with the contract documents attached hereto shall comprise a binding contract between the Authority and us.

We further undertake and it shall be a condition of any Contract, that:
· The amount of our Quotation has not been calculated by agreement or arrangement with any person other than the Authority and that the amount of our Quotation has not been communicated to any person until after the closing date for the submission of Quotations and in any event not without the consent of the Authority.
· We have not canvassed and will not, before the evaluation process, canvass or solicit any member or officer, employee or agent of the Authority or other contracting authority in connection with the award of the Contract and that no person employed by us has done or will do any such act.
I warrant that I have all requisite authority to sign this Quotation and confirm that I have complied with all the requirements of the IFQ.

Signature
_______________________________________________
Name and status
_______________________________________________
Signature
_______________________________________________
Name and status
_______________________________________________
For and on behalf of [NAME OF COMPANY, PARTNERS OR CONSORTIUM]







I/We declare that:

1.	This is a bona fide Quotation, intended to be competitive, and that I/we have not fixed or adjusted the amount of the tender by or in accordance with any agreement or arrangement with any other person.

2.	I/We have not done and I/we undertake that I/we will not do at any time before the hour and date specified for the return of this tender any of the following acts:

a. Communicating to a person other than the person calling for those tenders the amount or approximate amount of the proposed Quotation except where disclosure, in confidence, of the approximate amount of the Quotation was necessary to obtain premium quotations required for the preparation of the Quotation.

b. Entering into any agreement or arrangement with any other persons that they shall refrain from quoting or as to the amount of any Quotation to be submitted.

c. offering or paying or giving or agreeing to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other quotation or proposed Quotation for the said work any act or thing of the sort described above.  We acknowledge that if we, or anyone who acts on our behalf behaves improperly or commits an offence under the Bribery Act 2010, the Council may cancel the contract and recover all costs and losses. 

In this certificate, the word ‘person’ includes any persons or any ‘body’, associated, corporate or unincorporated, and ‘any agreement or arrangement’ includes any such transaction, formal or informal, and whether legally binding or not.

Dated this……………………………day of ………………………..20…………………….


Signature …………………………………………………………………………..


For and on behalf of ………………………………………………………………
(Name of firm or Company)

Status of signatory…………………………………………………………………
(E.g. Partner or Director)



APPENDIX A – WORKS SPECIFICATION




[image: ]Daventry District Council
Solar PV Portfolio Fire Safety Improvements

Introduction
Daventry District Council are seeking to make improvements to their existing installations of Solar PV systems to achieve compliance with their insurer's fire safety requirements. These requirements are primarily concerned with providing DC electrical disconnection at panel level by the replacement of existing solar inverters with SolarEdge devices with DC optimisers installed under the solar panels
Information Included:
	Solar Edge System Description

	SolarEdge System Specification 

	Bird Protection System Specification



SolarEdge Inverters with DC Optimisers. System Description.
Safety Features:
· Each inverter would be replaced using the SolarEdge range of inverters with panel optimisers
· All PV panels will be fitted with a DC optimisers which acts as a point of disconnection at the panel level
· The DC optimisers allow only 1V output when the solar inverters are isolated from the AC supply or when the Firefighters disconnection is operated ensuring a safe DC voltage on the string
· Full DC voltage can only be produced when the inverters send an enable signal to the optimisers through the DC cables
· There is an option to integrate the SolarEdge system into the buildings fire alarm system
Other Benefits:
The DC optimisers allow the solar panels to work independently to the rest of the string, this reduces module mismatch losses which are caused by individual panels degrading
· at different rates and forcing strings of panels (which are connected in series) to operate according to the worst performing panel 
· The SolarEdge monitoring is at DC optimiser and inverter level, enhancing the operating and maintenance capability
· Free SolarEdge monitoring app for Android & IOS
· 12 year warranty on SolarEdge inverters and 25 years on DC Optimisers
Implementation Notes:
· A scaffolding will required along the length of the array on the pitched roofs. Edge protection will need to be erected on the flat roofs where required. Individual requirements will be included in the specification
Summary and EvoEnergy recommendation:

EvoEnergy recommends the SolarEdge solution for the following reasons
· Widely used for insurer compliance
· Improved system efficiency and therefore increased yield
· New warranties on hardware
· Similar amount of work required on the roof for either system
· No requirement for additional wiring from within the building to the roof
· The current monitoring on the existing systems is not as extensive, the hardware is now approaching obsolescence.
· Options to add full energy consumption analysis within the same technology

Other notes
· All PV panels will need to be removed to for the relevant units to be installed and access equipment to the roof will be required
· If automatic operation by the fire alarm is required on either system an auxiliary relay with a normally closed contact from the fire alarm system will be need to be provided by Daventry District Council
A demonstration of the SolarEdge monitoring platform can be found here.  
https:/youtu.be/-hqROlCal7c  
Financial Gains:
· Differences in panel efficiency are broadly accepted in the industry as being +/-3%; therefore the performance is linked to the least efficient panel. SolarEdge optimisers ensure each panel is producing to its own maximum efficiency resulting in an overall gain of approximately 4%.
· Additional gains as a result of correction can be as much as 20% depending on the level of shading effect on each array. Explanation of shading correction can be found on the document titled MCS Shade Procedure & the SolarEdge Advantage ref DDC006
Links:
· https://www.solaredge.com/uk/solutions/commercial#l.



SolarEdge System Specification
The contractor shall be responsible for the supply, installation of the improvements and the testing and commissioning of the modified systems

The contractor shall carry the following certifications as a minimum:
· Microgeneration Certification Scheme (MCS)
· Contractors Health & Safety Assessment Scheme (CHAS) 
· Safe Contractor Accreditation Scheme 
· NICEIC Approved Contractor 
· ISO 9001 :2008 
· ISO 14001 : 2004 
· BS OHSAS 18001 : 2007 
· Member of the Solar Trade Association or similar

The modified system shall comply with all current British Standards, Codes of Practice, institutional recommendations and legislation, including the IET 'Code of Practice for Grid Connected Solar Photovoltaic Systems

Roof access
· The PV contractor will provide all scaffolding and access equipment to satisfy HSE requirements and those of DCC. This equipment will be subject to weekly checks where appropriate. Special care must be taken for the access around public areas.
· Edge protection is required around all areas where work is being carried out 
· The contractor will be responsible all costs regarding the adequate provision for each building. It is recommended that full surveys are carried out before any costs are submitted.

Bird pest control
· The PV contractor will provide the Enviroguard© protection against bird infestation around the entire array on all sites
· 	https://www.birdcontrol.uk.comlshop/product/30m-solar-panel-bird-exclusion-kitl a 
· All edges of the arrays will require protection

Grid Connection
· The existing grid connection will not be effected. DCC will inform their Feed in Tariff supplier of the system modifications. The contractor will provide supporting documentation where required

Roof condition
· The roof condition must be assessed by the contractor before any modifications are started. Any existing issues identified shall be documented including photographs and submitted to DCC the same day. DCC may invite the contractor submit a remedial proposal as a separate cost. Once the modifications of the PV system are complete, the condition of each roof must be re-assessed to the satisfaction of DDC

Energy Metering
· Existing generation meters on each installation will be re-utilised where possible. If the contractor deems that a generation meter must be replaced then this can only be done with agreement from DCC and the contractor shall ensure that photographs of the meter including all register readings are provided to DCC prior to replacement and the replacement meter details provided including photograph

Monitoring System
· The contractor shall include the SolarEdge monitoring system that provides full inverter and panel level monitoring
· Internet connectivity shall be provided for the SolarEdge monitoring within the proposal by the contractor by means of cellular modem and SIM card for a minimum of three years

Solar Panel Mounting System
· The existing solar panel mounting system shall be used
· If during the modification works the contractor discovers a defect in the existing mounting system it shall document the defect including photographs and submit to DCC with a proposed solution including costs
· Any replacement aspects of the mounting frame must be fitted in accordance with the manufacturers requirements
· All panel mounting clamps for existing and replacement parts are to be checked for the required tightness and marked using a torque marker

Inverters
· The inverters shall be manufactured by SolarEdge according to the following tables:
	Site
	Existing Inverters
	Replacement Inverter(s)

	Council offices
	Fronius IG Plus 100V3
	SolarEdge SE25K-RWOOONND2

	
	Fronius IG Plus IOOV3
	

	
	Fronius IG Plus 70V2
	



DC Cables

· The contractor shall re-use the existing string cabling where it provides a satisfactory insulation resistance test result and cables have no visual defects
· Spare conductors shall be removed where possible or terminated to earth
· The contractor shall ensure that all DC cables used in the array string cabling are certified in accordance with BS EN 50618. Positive cables must be coloured red and negative cables coloured black. All DC cables should be clearly labelled in accordance with MCS guidelines
DC Connectors
· The DC connectors used for terminating existing or replacement string cables shall be of the same manufacturer as the SolarEdge optimisers. It can be assumed that these are Multi-Contact MC4
· The contractor shall ensure that all DC connectors used in the array string cabling are certified in accordance with BS EN 50521
· The contractor shall demonstrate that they have access to the correct tools to achieve the assembly of the connectors in accordance with the relevant manufacturer's instructions. Care shall be taken when terminating DC cables into plug connectors or any termination to ensure that the termination is secure and all cable strands are properly terminated

DC Switchgear
· Cl No additional DC isolation is required as the SolarEdge Inverters shall have DC plug connections or a DC terminal enclosure which includes isolation

AC Cables
· The Solar PV Contractor shall use and erect cables in compliance with the requirements of BS 7671
AC Switchgear
· The contractor shall provide a point of isolation for each inverter and be certified to BS EN 60947. The isolation points for each inverter shall be lockable in the off position only and isolate all conductors including neutral. The inverter isolators shall be positioned adjacent to the inverter
Cable Routes & Containment
· 	The contractor will re-use existing cabling and cable routes where possible
· The contractor is responsible to ensuring that the modified system is compliant with all relevant regulations and requirements
· Where necessary the contractor shall provide new cable containment for both DC and AC elements
· The requirements of BS 7671 should be applied to all cable containment and particular attention should be made to cable containment in publically accessible locations to provide mechanical protection and protection against tampering

Testing & Commissioning
· The contractor shall carry out testing at key stages of the installation to verify that the installation is being completed according to the design and specification
· Testing shall include inspection and testing of the AC electrical system to the requirements of BS 7671 and a Periodic Inspection Label should be fitted at the relevant distribution board.
· Testing of the DC aspects of the system shall be according to BS EN 62446
Handover
The contractor shall provide the client with a comprehensive handover pack that includes the following as a minimum:
· As built drawings including layout, string layout, schematic including any panel schematics for control systems and monitoring	
· System description
· Warranty information from contractor and equipment manufacturers 
· Summary of system design
· Manufacturer datasheets & links to manuals
· Details of any keys, passwords or other access requirements to relevant locations and equipment maintenance requirements
· Summary explanations of essential switchgear locations and function
· Advise on key performance indicators
· Test and commissioning documents according to BS 7671 and BS EN 62446
· Contact information for contractor and manufacturers




Warranties

	Inverters
	12 years

	Power Optimisers
	25 years

	Bird Control System
	1 year

	Workmanship
	2 years

	Additional roof repairs
	TBC







· Daventry District Council
· Solar PV Panel Bird Protection System and Cleaning

Birds nesting under or around the panels may
· Damage cables & panels
· Deposit droppings and other debris on the panels, thus reducing performance 
· Present a fire risk if they nest under the panels
· Block the roof's drainage system with droppings, nest materials, food debris and feathers potentially causing roof leaks, whilst providing a nutrient rich environment from which vegetation can grow
· Present a health hazard to any contractor working on the roof
· Products should be installed that are specifically designed for solar panels, firstly to ensure they are effective and secondly to ensure that the panel warranty is not voided.
Our recommendations are as follows:
Solar panel mesh by Pestfix@. Other manufacturers' products are available of similar standard.
The mesh is installed around the panels, preventing access beneath the panels, thus protecting the roof, wiring and equipment from damage. The non-penetrating system uses special clips to fix the mesh to the panels without the need for drilling or gluing.
Does not pierce roof or solar panel, no leaks no warranty issues with panels
Fast and easy to install, no gluing or drilling necessary
Datasheet for this product is included with this document and can be found here: 

https://www.pestfix.co.ukfimages/product-

[image: ]
Images of Pestfix© system from manufacturer's website










APPENDIX B – DETAILS OF EXISTING INSTALLATION


Site Specific Information, Daventry District Council Offices:

DC Cable Route from Inverters to Roof:

The DC string cables are currently routed through approximately 40 meters of office flooring to the server room located in the middle of the top floor; from here they enter the ceiling and subsequently penetrate the roof. Any additional wiring would require significant disruption to a number of office spaces. 


[image: ]
Cable run from plant room to building entry point on office wall. From here the cable run is 40m under office floor to server room.


[image: ]
DC cabling from floor to ceiling in server room
Inverter Location and Communications

The inverters are located in the plant room on the south end of the building; The LAN internet access point will be maintained by the occupier.




[image: ]
Existing inverters on mounted in plant room adjacent to data point



Scaffolding:

The scaffolding requirements are complex and a survey would be necessary by the scaffolding contractor

[image: ]
Scaffolding across several ground levels required across all three front elevations.


[image: ]
Consideration must be given for main public entrance


[image: ]Daventry District Council Offices
CDM Health and Safety File Information  
 
 
A – Brief Description of Works 
The installation of 376 Suntech 245wp PV Solar Panels (92.2Kw) on existing South/South East and South West facing buildings on behalf of Daventry District Council. 
The buildings consist of an administrative office, leisure centre and the ‘Abby’ building in multiple arrays using a Conergy and Mage rail system and associated fixings. Connection of DC cables through roof covering in galvanised metal tray and trunking fixed to roof trusses then into top floor plant rooms and server rooms to inverters located within these rooms.  
The inverters will be connected to a generation meter and PV Distribution Board and then be connected back to the existing DB’s by means of a 4 core LSF SWA cables. 
 
B – Residual Hazards 

· Maintenance: 
The PV Solar panels by design are low maintenance in that they are a sealed unit with no mechanical parts. It is recommended that they are cleaned every 12-18 months, this operation should be individually risk assessed prior to work commencing and the hierarchy of control applied as outlined within the Work at Height Regulations 2005. This will require, as a preference, to avoid any work at height this can be achieved by using an extendable cleaning brush being operated at ground level on certain properties and arrays, alternatively collective passive protection can be achieved by the provision of a suitable MEWP (Mobile Elevated Work Platform) or Scaffold System; 

· Work at Height: 
Due to the layout and nature of the installation no provision has been left to create a safe working area, therefore suitable control measures should be identified and instigated prior to any future works commencing. 
All work at height should always be properly planned and controlled and should start with risk assessment, the primary reason that work at height will be required is for maintenance reasons, please refer to the advice above for the recommendations on this process. 

· Slips & Trips: 
Roof top areas on all three locations have been left in a clear and tidy condition with all electrical cables suitably tied into cable trays, the cable trays themselves could potentially create a trip hazard and therefore all work around them should be pre-walked and carried out in good lighting. The PV panels themselves are easily identifiable and should not give rise to trip accidents. At the end of some of the arrays the fixing rail can 
 
protrude out and beyond the panels themselves and therefore will create a trip hazard, once again it is advisable that any areas that will be worked in are pre-walked and work is only carried out in good lighting. 

· AC/DC Electrical Wiring: 
All electrical work has been commissioned by competent electricians trained to City & Guilds 2391 (Electrical Testing and Inspection) standard. Suitable signage has been left on all electrical components to outline what relates to the PV installation. All electrical systems are installed with suitable AC/DC isolators. 
Final terminations enter their equipment and are secured in place by compression joints and glands to ensure that they cannot be accidently pulled out. 
 
 
C – Structural Principals  
All solar panels are fitted to a Conergy and Mage rail system with associated fixings; 
The DC cabling is through the roof coverings, into galvanised metal trays and trunking which is in turn fixed to the roof trusses; 
Although housed in a protective structure the inner core of the double sheathed DC cable run from the panels to the Inverters will remain live whilst the system is producing power. 
 
D - Hazardous Materials Used 
No hazardous materials were used as part of the installation. 
 
E – Information Regarding Removal or Dismantling of Plant 
The PV installation should only be removed or dismantled by a trained and competent team of solar installers with the specific knowledge of PV systems and their potential hazards including the live DC cable runs between panels and invertors. 
In brief the system should first be isolated by turning off the Inverter and AC/DC isolators, once this has been done the panels and mounting rail can be carefully removed along with the electrical elements of the installation, ensuring that the system is not energised. 
Note, this information does not constitute as a method statement, it is for illustrative purposes only.  
 
F – Cleaning and Maintenance Information  
It is recommended that the panels are cleaned using clean water on a soft sponge or cloth; do not use any abrasive solutions as this could potentially damage the panels.  

If the panels are laid at >5 Degrees then normal rain water should be sufficient to keep them clean. 
For more details on maintenance please refer to section B – ‘Residual Hazards’ of this document and the specific panel datasheet. 
  
G – Locations of Significant Services 
All cable runs and associated equipment that form part of the PV installation have been de-marked as such, using written labels and warning stickers. 
 
H - Drawings  
Please find attached. 
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	G59/2 Relay Settings
10.5.7.1 - Settings for long-term parallel option
	Prot Function
	Small Power Station
	Medium Power Station

	
	LV Connected
	HV Connected
	

	
	Setting
	Time
	Setting
	Time
	Setting
	Time
2.5s

	U/V st 1
	Vº ºº P.R º13% 
	2.5s
	Vº ºº P.R º13%
	2.5s
	Vº ºº P.R º20%
	2.5s

	U/V st 2
	Vº ºº P.R º20% 
	0.5s
	Vº ºº P.R º20%
	0.5s
	
	

	   O/V st 1
	Vº ºº P.R º10% 
	1.0s
	Vº ºº P.R º10%
	1.0s
	Vº ºº P.R º10%
	1.0s

	O/V st 2
	Vº ºº P.R º15% 
	0.5s
	Vº ºº P.R º15%
	0.5s
	
	

	U/F st 1
	47.5 Hz
	20s
	47.5 Hz
	20s
	47.5 HZ
	20s

	U/F st 2
	47 Hz
	0.5s
	47 Hz
	0.5s
	47 HZ
	0.5s

	O/F st 1
	51.5 Hz
	90s
	51.5 Hz
	90s
	       52 HZ
	     0.5s

	O/F st 2
	52 Hz
	0.5s
	52 Hz
	0.5s
	
	

	LoM
(Vector Shift)
	Kl x 6 degree
	Kl x 6 degree
	Intertripping Expected

	LoM (RoCoF)
	K2 x 0.125 Hz/s
	K2 x 0.125 Hz/s
	Intertripping Expected
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* Might need to be reduced in auto-reclose times are <3s. (See 10.5.13)
# Inter-tripping may be considered as an alternative to the use of a Loss of Mains Relay
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PLANT ROOM
		P.V. SUNTECH 245p PANEL	         P.V. SUNTECH 245wp PANEL               P.V. SUNTECH 245wp PANEL
	2 Strings of 14 Panels	            3 Strings of 13 Panels	         3 Strings of 14 Panels
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		Solar PV Specialists	Notes:	DIMENSIONS DO NOT SCALE FROM  THIS DRAWING. USE FIGURE
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APPENDIX C – HEALTH AND SAFETY FORMS




	FORM 3.5A - HEALTH AND SAFETY QUESTIONNAIRE
FOR THE ASSESSMENT OF CONTRACTORS

To be completed by contractors who are seeking to carry out work for or on behalf of the Council

This form is for information only at quotation stage 
and will only be completed by the successful Supplier

Additional sheets may be added as required.

The contractor will be required to comply with current health and safety legislation applicable to the contract and to provide site-specific Safe System(s) of Work together with Risk Assessment(s) for approval by the Council prior to commencement of works.  In the case of a Construction contract all documents must comply with the current CDM Regulations.


	
1. Name, address and telephone contact number for Company/Contractor




	
2. What is the nature of your business?




	
3. Number of employees in total?




	
4. Do you regularly use sub-contractor[footnoteRef:1] labour?  [1:  Including designers, engineers, consultants etc.] 


· YES (If Yes, sub-contractors will need to complete a copy of this form as well)
· NO

	
5. Who is the Director, Partner, Manager or Senior Executive responsible for ensuring that your Company’s Health and Safety Policy is carried out in practice?


	
6. Who is responsible for giving Health and Safety advice and what is their safety qualification or evidence of competence?




	
7. Does your Company employ Safety Consultants?  If YES give name, telephone number and details of safety qualifications or evidence of competence.




	
8. Please enclose a copy of your companies Health and Safety policy, including the organisation for management of health and safety and any arrangements for safety.  (NB if your Company does not require a written Safety Policy you will be expected to comply with the Safety Policy of the Council.)



	
9. How is the Safety Policy and arrangements for health and safety communicated to your workforce?




	
10. Please indicate how you ensure the competency of individuals with specific responsibility for site safety



	
11. What is your companies reporting procedure for accidents?




	
12. Please supply copies of RIDDOR reportable accident statistics for the last 3 years.




	
13. Has your Company ever been prosecuted or received Prohibition Notices or Improvement Notices for breach of health and safety regulations?  If so, please give details.



	
14. Please supply evidence of training/competency qualifications for all employees who will be working on behalf of the Council

	
15. Does your Company carry out on-site induction courses for new staff on site (including sub-contractors) if so, please give details.

	
16. Have your Site Managers/Supervisors received safety training for supervising on-site personnel?  Please provide details.



	
17.	Please supply copies of relevent insurance certificates[footnoteRef:2] [2:  Including public liability, employer liability, professional indemnity etc. where appropriate] 


	
I declare that the information provided within this questionnaire is accurate.  (This form should be signed by a Director or other senior member of the company who should state his/her position)


Signature 	 (Position) 	


for and on behalf of 	 


Date …………………………………………....	


Please note: This assessment will only remain valid for one year from the above date.  Nevertheless, if any details change in respect of information provided within this questionnaire, the Company will be expected to notify the Council accordingly at the address shown below.

Daventry District Council
Council Offices
Lodge Road
Daventry
Northants  NN11 4PF






Suppliers should consider the information below when preparing their quotation. The information is not definitive but provided to assist consideration of the potential hazards that should be considered.

	
FORM 3.5/B – HAZARD INFORMATION SHEET


	CLIENT DIRECTORATE: Development & Property

	JOB NO: 
	DATE: January 2020

	DDC OFFICER:	    Steve Whelton
(To be signed by Officer issuing works)


	Contractor:
(Print name of company)

	Signed:
	Print Name

	BRIEF DESCRIPTION OF WORKS:
Installation of DC isolation system to Solar Arrays
Installation of bird infestation protection mesh
Cleaning of solar panels, roof area, guttering and downpipes 

	LOCATION OF WORKS:
Daventry District Council Offices, Lodge Road, Daventry

	SIGNIFICANT RISKS IDENTIFIED BY CLIENT

	RISKS
	YES / NO
	RA/MS req’d
	Comments/Controls

	Site boundaries
	
	
	

	Vehicle movements
	No
	
	

	Access difficulties 
	Yes
	Yes
	Pedestrian access only to immediate works location. Consider public safety and divert pedestrians when establishing and removing scaffold.

	Delivery, waste restrictions, etc
	Yes
	No
	Main building access from pedestrianized public highway.

	Proximity to highway, footpath
	Yes
	Yes
	Main building access from pedestrianized public highway

	Proximity of general public
	Yes
	Yes
	Offices will remain open throughout work. Works to be planned to ensure continued safe access



	RISKS
	YES / NO
	RA/MS req’d
	Comments/Controls

	Trees, vegetation
	Yes
	No
	Some specimen trees around building frontage. Work to be planned to avoid damaging trees

	Vermin (biological hazards)
	Yes
	Yes
	Ongoing nuisance with nesting pigeons on roof

	Adjacent land use
	
	
	

	Dust/fumes etc
	No
	
	

	Plant/machinery
	No
	
	

	Toxins, pollutants etc
	No
	
	

	Other
	No
	
	

	On site hazardous materials
	No
	
	

	Asbestos (consult register)
	No
	
	

	Flammable materials
	No
	
	

	Toxins, pollutants, etc
	Yes
	Yes
	Bird mess on roof area. See above

	Location of services
	
	
	

	Electricity
	Yes
	Yes
	Working with and around live AC and DC networks

	Gas
	No
	
	No other services expected to be encountered

	Water
	No
	
	

	Other 
	No
	
	

	Ground Conditions
	
	
	

	Stability
	Yes
	No
	Some sections of scaffold likely to founded on soft ground

	Contamination
	No
	
	

	Vegetation
	No
	
	

	Ground water, flooding, etc
	No
	
	

	Other
	No
	
	

	Existing structures
	
	
	

	Instability of building elements
	No
	
	

	Fragile surfaces
	No
	
	

	Hidden drops, excavations, etc
	No
	
	

	Previous structural works
	No
	
	

	Uneven surfaces
	No
	
	

	Poor maintenance
	No
	
	

	Anchor points, access system required, etc
	Yes
	Yes
	Installation of DC optimisers will require full fall protection system

	Environmental (Radon etc)
	No
	
	

	Damage to structure
	
	
	

	No hazards identified
	
	
	

	On site obstructions
	
	
	

	Overhead plant, materials, etc
	No
	
	

	Height, width restrictions
	No
	
	

	Weight restrictions
	No
	
	

	Restricted access, layout, etc
	Yes
	Yes
	Existing inverters located within roof space that has restricted access height and width and (short) vertical ladder access 

	Time constraints
	No
	
	

	Other
	No
	
	

	Client activities
	
	
	

	Dust, fumes, etc
	No
	
	

	Hot works
	No
	
	

	Noise, vibration, etc
	No
	
	

	Pollutants, toxins, etc
	No
	
	

	Vehicle, plant movements
	No
	
	

	Client staff 
	Yes
	Yes
	Staff will be present in and around the building at all times but will not be permitted to access work areas. Particular consideration is to be given to delivery and transportation of materials and equipment to the work areas

	Work Risks
	
	
	

	Working at height
	Yes
	Yes
	Roof work will require full safe access, fall arrest system and suitably qualified personnel

	M and E elements
	Yes
	
	

	Portable power tools
	Yes
	No
	All tools to be rechargeable, well maintained and protected from fall when working at height

	Excavations
	No
	
	

	Works near water
	No
	
	


	Manual handling
	Yes
	Yes
	Inverters, solar panels, cabling, bird-protection all require manual handling consideration

	Hot works
	
	
	

	Confined spaces
	
	
	

	RISKS
	YES / NO
	RA/MS req’d
	Comments/Controls

	Temporary works
	Yes
	Yes
	Scaffold and access

	Plant, machinery use etc
	
	
	

	Potentially hazardous materials
	Yes
	Yes
	Bird mess. See above

	Awkward, unusual materials
	Yes
	Yes
	Inverters, solar panels. Beware wind loading when handling materials on roof

	Lone working
	No
	
	Will not be permitted

	Poor mobile phone reception
	No
	
	

	Other contractors on site
	No
	
	No works in project areas anticipated

	
	
	
	



Contractors Guidance
Contractors should make themselves and their staff aware, that this document should only be used as a guide to the work area described. Unforeseen hazards may be present on site and may not become obvious, until works have commenced. If a Contractor is unsure how to proceed or has any queries regarding Health and safety on site, they should contact the Council officer that issued the works order before continuing. Alternatively the Councils Health and Safety offer can advise.

Contractors are advised to ensure they are in compliance with their duties under:
The Health and safety at Work etc. Act 1974
The Construction (Health, Safety and Welfare) Regulations 1996
The Construction Design Management Regulations 2007
The Control of Asbestos at Work Regulations 2006
Or any other relevant legislation.

Council Officers Guidance
Contractors should be given all relevant information relating to Health and Safety that DDC should reasonably be able to locate. Asbestos register and Underground service information is available from Development & Property databases. Contractors should be given access to as-built drawings and details of properties under DDC ownership (This information may not be required for works of a simple nature).




APPENDIX D – FORM OF CONTRACT

	nec 4 Engineering and Construction

	

	Short Contract

	

	A contract between
	The Client
Daventry District Council, 
Lodge rd., Daventry, Northants
NN11 4FP

	



	

	and
	
	



	

		for
	DC Isolation of Solar Arrays
Daventry District Council Offices
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	Contract Data

	[bookmark: _Toc23780749][bookmark: _Toc24709238]The Client’s Contract Data

	

	
	The Client is

	

	Name
	Daventry District Council
	

	

	Address for communications
	Lodge Road, Daventry
	

	

	Address for electronic communications
	swhelton@daventrydc.gov.uk
	

	

	Telephone
	01327 302445
	

	

	
	The appointed Principal Designer (with duties under CDM 2015) is

	

	Name
	The Contractor
	

	

	Address for communications
	
	

	

	Address for electronic communications
	
	

	

	Telephone
	
	

	

	
	The appointed Principal Contractor (with duties under CDM 2015) is

	

	Name
	
	

	

	Address for communications
	
	

	

	Address for electronic communications
	
	

	

	Telephone
	
	

	

	The Works are
	Installation of DC Isolation System 
	

	

	The Site is
	DDC Offices
	

	

	The Starting Date is
	
	

	

	The Completion Date is
	4 weeks after the Starting Date
	

	

	The Delay Damages are
	0
	per day

	

	The period for reply is
	1
	weeks

	

	The defect date is
	52
	weeks after Completion

	

	The defect correction period is
	1 week (unless urgent, then 24 hours) 
	weeks

	

	The assessment date is
	1st Monday 
	of each month

	

	The retention is
	0
	%

	

	Does The United Kingdom Housing Grants, Construction and Regeneration Act (1996) apply?
	Yes 
	

	




	Contract Data

	[bookmark: _Toc23780750][bookmark: _Toc24709239]The Client’s Contract Data

	
	

	
	The Adjudicator is

	

	Name
	The Institution of Civil Engineers
	

	

	Address for communication
	TBC
	

	

	Address for electronic communications
	TBC
	

	


	Interest rate on late payment is 
	0.5
	% per complete week of delay

	

	For any one event, the liability of the Contractor to the Client for loss of or damage to the Client’s property is limited to: 
	£5 Million 
	

	

	The Contractor shall provide Public Liability Insurance to the value of:
	£5 Million
	

	

	The Contractor shall provide Employers Liability Insurance to a minimum value of:
	£5 Million
	

	

	The Contractor shall provide the following additional insurance, Professional Indemnity Insurance, for its design:
	£1 Million
	

	

	The Client provides this insurance 
	None
	

	


	The Adjudicator nominating body is
	TBC
	

	

	The tribunal is
	TBC
	

	

	If the tribunal is arbitration, the arbitration procedure is
	TBC
	

	


	The conditions of contract are NEC4 Engineering and Construction Short Contract June 2017 and the following additional conditions


	




	
None











	





	




	Contract Data

	The Contractor’s Contract Data

	


	
	The Contractor is

	

	Name
	
	

	

	Address for communications
	
	

	

	Address for electronic communications
	
	

	

	Telephone
	
	

	


	The fee percentage is 
	
	%

	



	The people rates are

	

	category of person
	
	unit
	
	rate

	
	Site Supervisor 
	
	Day
	
	
	

	
	Machine Plant Operator
	
	Day
	
	
	

	
	Skilled labourer 
	
	Day
	
	
	

	
	Labourer
	
	Day
	
	
	

	
	Office Administrator
	
	Day
	
	
	

	



	The published list of Equipment is
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	


	The percentage for adjustment for equipment is
	
	% (state plus or minus)

	
	
	

	





	[bookmark: _Toc23780751][bookmark: _Toc24709240]
The Contractor’s Offer and Client’s Acceptance

	
The Contractor offers to Provide the Works in accordance with these conditions of contract for an amount to be determined in accordance with these conditions of contract,

	

	The offered total price is 
	£
	Enter the total price from the Price List.

	

	

	Full Name (BLOCK CAPITALS)
	
	

	

	Signature Director
	



	

	


	Full Name (BLOCK CAPITALS) Director / Secretary
	
	

	

	

	Signature
	




	



	

	Date
	
	

	



	The Client accepts the Contractor’s Offer to Provide the Works
Executed as a deed for and on behalf of the Client



	Position of Authorised Signatory
	

	

	

	Signature
	




	



	

	Date
	
	

	






	[bookmark: _Toc23780752][bookmark: _Toc24709241]
Price List

	

	The Contractor is to be paid the amount for each item as detailed in the table below, on completion of each work activity.

	

	
A. Activity Pricing Schedule

(iii) The following Pricing Schedule is a tender evaluation tool;
· The Contract will be NEC4 engineering and construction short contract (using a Fixed Price Activity Schedule). Tenderers are to submit their prices in accordance with the following activities. 
(iv) All prices will be exclusive of Value Added Tax



	 
	The Activity Pricing Schedule is at Section 8 of the Invitation for Quotation
	
	

	 
	
	
	




	[bookmark: _Toc23780753][bookmark: _Toc24709242]Scope

	

	[bookmark: _Toc24709243]Description of works

	
The Description of Works is at Section 1 of the Invitation for Quotation

	[bookmark: _Toc24709244]Drawings

	
The List of Drawings as at Section 5 of the Invitation for Quotation







	[bookmark: _Toc23780754][bookmark: _Toc24709245]Scope

	[bookmark: _Toc24709246]Specifications

	
The Specification is at Appendix A of the Invitation for Quotation

	Site Information 

Site information is at Section 5 of the Invitation for Quotation



	TITILE
	DATE OR REVSION
	TICK IF PUBLICLY AVAILABLE

	
	
	

	
	
	

	

	[bookmark: _Toc24709247]Constraints on how the Contractor Provides the Works

	1. Access to the roof areas shall be via external scaffold to be designed, installed, maintained and removed by The Contractor

	2. Access to the second floor plant room for the purposes of exchanging inverters is to be via the Council Offices “Member’s Entrance” and south stairwell. Any equipment that can safely be manually handled may be moved via this route. Equipment that cannot be safely manually handled shall be moved by mechanical means as determined by The Contractor

	3. Public access to works area shall be prevented throughout the period of construction.

	4. Public access to the premises shall be maintained at all times but, where unavoidable may be temporarily limited in the interests of public safety to ensure the safe and efficient undertaking of the Works

	5. The contractor will be granted a licence to occupy up to four bays in the rear car park for the purposes of establishing a compound during the Works (See Section 5 of the Invitation for Quotation)




	[bookmark: _Toc23780755][bookmark: _Toc24709248]Scope

	

	[bookmark: _Toc24709249]Requirements for the programme

	
State whether a programme is required and, if it is, state what form it is to be in, what information is to be shown on it, when it is to be submitted and when it is to be updated.



	An NEC4 ECC compliant programme is required.
It shall include:
· Starting date
· Access Date
· Key Dates
· Completion Date (Contract)
· The order, timings and durations of the operations/activities that the Contractor will be carrying out.
· A separate statement of how the Contractor intends to do the work, giving particular attention to the delivery, transportation and handling of significant equipment such as new and redundant inverters
· Any other relevant information.
A draft programme is to be submitted with the quotation and a detailed programme prepared prior to commencement of the works. The detailed programme is to be updated to show the impacts of any changes during installation.

The Use of the Works is to be:
· A fully functioning DC isolation system including data monitoring


	[bookmark: _Toc24709250]Services and other things provided by the Client

	
Describe what the Client will provide, such as services (including water and electricity) and “free issue” Plant and Materials and equipment.


	ITEM
	DATE BY WHICH IT WILL BE PROVIDED

	None
	

	
	

	
	

	
	

	
	

	




	[bookmark: _Toc23780756][bookmark: _Toc24709251]Site Information

	
Give information about the site such as the ground conditions and any other information which is likely to affect the Contractor’s work such as the position of adjacent structures.


	Site information is provided at:

· Appendix B		Details of Existing Installation

· Appendix C 		Health and Safety Forms (3.5A, 3.5B and 3.5C)





	[bookmark: _Toc23780757][bookmark: _Toc24709252]Conditions of Contract

	
The contract terms are as per standard nec4 Engineering and Construction Short Form, any exclusions are to be listed below.


	Clause
	Description

	None
	




Clarifications Questions & Answers (provided during IFQ)
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