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[bookmark: _Toc439947230][bookmark: _Toc439947373][bookmark: _Toc515530491]SECTION 1 - INSTRUCTIONS TO TENDERERS



1.1 [bookmark: _Toc439947374]Introduction

1.1.1 Following the Council’s planned maintenance schedule, the Leisure centres are due to have the filtration vessels refurbished media changed.  This work is to be phased over two financial years, 2018 – 2020.
	
1.2 [bookmark: _Toc439947376]Contract Management

1.2.1 Delivery under the contract once awarded will be managed and co-ordinated by Tim Swain.  Any changes to the Contract Manager shall be notified to the Organisation in writing.
		
1.3 [bookmark: _Toc439947377]Contract Period

1.3.1 The target commencement date for the purposes of this agreement shall be 1st August 2018 however the Council reserves the right to amend this date for any reason.

1.3.2 The Contract once awarded will, subject to ongoing satisfactory performance, funding and business need remain in force for a period of 18 months.

1.3.3 There is no option to extend.

1.4 [bookmark: _Toc439947378]Basis of the Tender
	
1.4.1 The Council reserves the right to issue notices to Contractor(s) prior to the deadline for the receipt of tenders.  These notices shall be circulated to all Contractor(s) and facilitate any change, amendment, addition or deletion to the tender and will be binding upon the Contractor(s).  Changes may require an extension to the deadline for the return of tenders, any extension being entirely at the Council’s discretion.

1.4.2 Information supplied to Contractor(s) by the Council (whether in the Tender Documents or otherwise) is supplied for general guidance in the preparation of Tenders. Contractor(s) must satisfy themselves by their own investigations as to the accuracy of any information supplied.  The Council accepts no responsibility for loss or damage suffered by Contractor(s) by the use of inaccurate information.

1.4.3 Contractors are required to complete and provide all information required by the Council in accordance with the Invitation to Tender.  Failure to comply will lead the Council to reject the Tender unless omission has been expressly agreed by the Council in writing.

1.5 [bookmark: _Toc439947379]Tender clarification and return

1.5.1 The deadline for the receipt of tenders is 12pm on 13th July 2018. Submissions must be made through the electronic tendering system (https://www.eastmidstenders.org)   following the attached instructions to tender (see Section 18).

1.5.2 Any queries regarding the tender should be sent using the Messaging function on the e-tendering system. Any clarification questions must be raised by 4pm on 29th June 2018.

 
1.5.3 Clarification will be issued to prospective tenderers via the e-tendering system using the Messaging function. Please check this regularly to ensure you have the most up to date information.

1.5.4 N.B. The Council cannot open any tenders until after the deadline has expired, therefore there is no penalty or risk for returning a tender early.  However, Tenders which are not submitted in such a time to enable them to be downloaded into the Due-North system will not be evaluated.  

1.5.5 It is recommended that you submit you tender documentation at least three hours prior to the tender return deadline.

1.5.6 No tender will be considered which is late - for whatever reason.

1.5.7 All Contractors shall keep their respective Forms of Tender valid and open for acceptance by the Council until the expiry of 90 days from the last date for the receipt of tenders.
	
1.6 [bookmark: _Toc439947380]Tender Compliance & Alternative Tenders

1.6.1 Contractors are required to submit a tender that complies fully with the invitation to tender

1.7 [bookmark: _Toc439947381]Tender Evaluation

1.7.1 The tender is to be evaluated by Officers of the Council, and the Contract subsequently awarded to the Contractor who provided the most advantageous offer having regard to the criteria specified within this document.

1.7.2 Contractors should note that in the event that a bid is considered to be fundamentally unacceptable on a key issue (e.g. evidence of financial irregularities) regardless of its other merits, the bid will be rejected.

1.7.3 Throughout the evaluation process, the right is reserved to seek clarifications from tenderers, where it is considered necessary to achieve a complete understanding of proposals received.  Any such clarifications will be issued to Contractors via the Due-North e-tendering portal, therefore it is essential that the contact details on the site are kept up to date and include cover for holiday and sickness absence.

1.7.4 Interviews or presentations may or may not be held as part of the process however, the right is reserved to request a Contractors attendance to such an interview or presentation, and/or request clarification of a tender submission, should this prove necessary to fully understand the basis of the Tenderer’s offer. 

1.7.5 Where presentations or interviews are requested these will be used to clarify and / or expand on Suppliers responses and no additional points will be allocated.  Instead, having scored the Supplier on the basis of the written bids received, the scores will be reviewed and revised if appropriate in the light of additional information and insights gained during those subsequent stages of evaluation 

1.8 [bookmark: _Toc439947382]Relationship Management

1.8.1 Erewash Borough Council wishes to foster and maintain a mature, open and positive working relationship with the successful Contractor where all parties can discuss problems and opportunities throughout the contract period. 

1.8.2 The maintenance of such a relationship will inform and underpin the operation of the contract and the way in which the contract is interpreted.

1.8.3 [bookmark: _Toc15275370][bookmark: _Toc439947383]Within the context of this relationship the Council is looking for the continual appraisal of the supply of Services being provided to establish better service delivery that both meets the requirements of the contract and delivers continuous improvement.


1.9 Indicative tender timetable 
	Tender issued
	31/05/2018

	Closing date for clarification questions
	29/06/2018

	Closing date for return of tenders
	13/07/2018, 12pm

	Contract award
	27/07/2018

	Contract start
	01/08/2018




Please note, the Council reserve the right to amend this time-table and dates are provided for indicative purposes only



[bookmark: _Toc439947241][bookmark: _Toc439947384][bookmark: _Toc515530492]SECTION 2 - CONDITIONS OF TENDER

2.2 [bookmark: _Toc439947385]General Requirements

2.2.1 Erewash Borough Council (‘The Council’) is procuring the provision of filtration media change and filtration vessel refurbishment at Council Leisure Centres.

2.2.3 The Council’s detailed requirements are as set out in the specification (Section 4).

2.2.4 Tenders must be submitted in accordance with the following instructions.  Any Tenders that do not comply may be rejected by the Council whose decision in such matters is final.
	
2.3 [bookmark: _Toc439947386]Representations

2.3.3 Contractor(s) may not directly contact the Council officers to obtain any further information about the requirements of the contract or the Tender procedures if these are not evident or clear from the documents supplied.  All questions and points of clarification must be posted through to the Council as set out in Section 1, Clause 1.6. 

2.3.4 No representation by any officer of the Council, nor any representation at all other than one contained in the contract documents about any matter which has a bearing on the contract shall constitute a term or condition of the contract nor a representation which gives the Contractor(s) grounds for rescinding the contract or claiming damages for misrepresentation.
		
2.4 [bookmark: _Toc439947387]Form of Tender and Accompanying Papers

2.4.3 Tenders must be submitted on the Form of Tender, which must be duly completed and accompanied by;

2.4.3.1 The Conditions of Contract, Pricing Schedule, and Collusive Tendering Declaration duly completed in all respects.

2.4.3.2 The Contractors written response to any Supporting Information required by the Council which will be taken into account in the evaluation of competing tenders and which, if approved, will be binding but will not detract from the Specification or Conditions of Contract.  

2.4.3.3 Relevant details of the company.

2.5 [bookmark: _Toc439947388]Signature of Form of Tender 

2.5.3 The Form of Tender must be signed

· Where the Contractor is an individual, by that individual; 
· Where the Contractor is a partnership, by two duly authorised partners;
· Where the Contractor is a limited company, by a director duly authorised for such purposes.









2.6 [bookmark: _Toc439947389]Bona Fide Tender

2.6.3 The Contractor represents that:-

2.6.3.1 Its tender for the provision of the services (the tender) is a bona fide tender and shall not be fixed or adjusted by or under or in accordance with any agreement or arrangement with any other person.

2.6.3.2 The Contractor has not before the date and time specified for return of the Tender communicated to any person the details of the Tender or proposed Tender except where the disclosure of the details of the Tender is done in confidence and is necessary to obtain insurance premium or bond quotations for the purpose of the Tender.

2.6.3.3 The Contractor has not entered into any agreement or arrangement with any other person to the effect that that other person shall refrain from tendering or as to the detail of any other tender to be submitted.

2.6.3.4 The Contractor has not offered or agreed to pay or give or paid or given any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to the Tender or other tender any act or thing of a nature described in the preceding Special Conditions.

2.6.3.5 If the Contractor is in breach of any of the above representations, the Employer may, at any time, by notice in writing to the Contractor terminate the Contractor’s engagement under this Contract.  Such termination will be treated as if it were a termination in accordance with General Condition 22.
			
2.7 [bookmark: _Toc439947390]Tenders Excluded

2.7.3 No Tender will be considered for acceptance if the organisation has indulged or attempted to indulge in any corrupt practice or canvassed the Tender with any member or officer of the Council.  If an organisation has, unknown to the Council, indulged or attempted to indulge in such practices and the Tender is accepted, then grounds shall exist for the termination of the contract and the claiming of damages from the Contractor(s).

2.7.4 It is unlikely that any Tender will be accepted which is incomplete or inaccurately or inadequately completed or which purports to impose conditions other than those provided in the contract documents.

2.8 [bookmark: _Toc439947391]Form of Tender

2.8.3 The Tender will be set out, on the Form of Tender, as described in the preceding section, Instructions for Tender. 
			
2.9 [bookmark: _Toc15275367][bookmark: _Toc439947392]Post Tender Clarification

2.9.3 The Council reserves the right to carry out a post tender clarification with Contractor(s) to ensure that they fully understand the requirements of the tender, and clarify any queries including alternative tenders.

2.9.4 Should it be deemed necessary, prior to the award of any contract, representatives of the Council may obtain references from the Contractors clients to obtain further confirmation of the ability to provide the services to the Council. Contractor(s) should therefore provide details of reference clients.  No contact with reference clients will be made without the prior permission of the Contractor(s).

2.9.5 Upon the completion of the contracting exercise, the Council will provide a de-briefing session to those Contractor(s) who wish to avail themselves of this information within three months from the award of any contract.
	
2.10 [bookmark: _Toc439947393]Acceptance

2.10.3 Any acceptance of a Tender by the Council shall be in writing.

2.10.4 The Council is not bound to accept the lowest or any tender and reserves the right to negotiate the extent of any such award.
		
2.11 [bookmark: _Toc439947394]Canvassing

2.11.3 Contractor(s) face automatic disqualification if they canvass for the Contract by approaching any Councillor or Officer of the Council with a view to gaining more favourable consideration for their Tender.

2.12 [bookmark: _Toc439947395]Confidentiality of Information and Documents

2.12.3 All information supplied by the Council in or in connection with this Tender shall be regarded as confidential to the Council.

2.12.4 This Tender and its accompanying documents and publications are and shall remain the property of the Council and must be returned upon demand. 

2.13 [bookmark: _Toc439947396]Time

2.13.3 The Form of Tender and accompanying documents, all duly completed and signed, must be returned to the Council as set out in Section 1 – Clause 1.6 before the date and time referred to in Section 1 – Instructions to Tender, Clause 1.10

2.13.4 The Council may, at its absolute discretion, extend the closing date and time as referred to in Section 1 – Instructions to Tender, Clause 1.10.

2.14 [bookmark: _Toc15275371][bookmark: _Toc439947397]Prices

2.14.3 All rates and prices included in the Price Schedule must be net prices, include all costs that may be required to provide the Service(s), and exclude VAT. 

2.14.4 Any alterations to the figures in the Price Schedule must be carried out by striking through the figure to be altered, the replacement figure clearly marked above the altered figure and the alteration initialled by the duly authorised person who signs the Form of Tender on behalf of the Contractor(s).

2.14.5 All prices must be fixed for the duration of the initial contract agreement, i.e. 18 months.
[bookmark: _Toc439947398]
2.15 Freedom of Information Act 2000 and the environmental information regulations 2004

2.15.3 Information in relation to this tender may be made available on demand in accordance with the requirements of the Freedom of Information Act 2000 and/or the Environmental Regulations 2004, both as may be amended or re-enacted from time to time (the “Regulations”).





2.15.4 Contractor(s) should state if any of the information supplied by them is confidential or commercially sensitive or should not be disclosed in response to a request for information under the Act. Contractor(s) should state why they consider the information to be confidential or commercially sensitive (see Section 12: Confidential information).

2.15.5 This will not guarantee that the information will not be disclosed but will be examined in the light of the exemptions provided in the Act. 

2.15.6 The decision as to whether to disclose any information under the Regulations shall rest exclusively with the Council.

2.16 [bookmark: _Toc439947399]Transfer of Undertakings (Protection of Employment) Regulations 2006 

2.16.3 It is the Council’s opinion that there are no TUPE implications for this Contract. However, where TUPE does apply, it does so by application of the regulations and this is not a matter in which the Council is legally obliged to be involved in.  Contractor(s) are advised to make their own enquiries by seeking independent professional legal advice on the consequences for them if they are the successful tenderer and the TUPE regulations do apply.

2.17 [bookmark: _Toc439947400]Conditions of Contract

2.17.3 The Council’s use of standard conditions of contract means that Contractor(s) for the Council’s work have the assurance that their competitors are subject to identical terms of engagement. This is an essential part of the integrity of the tendering process and consequently the conditions are only negotiable in exceptional circumstances. See Section 3.



[bookmark: _SECTION_3:_CONDITIONS][bookmark: _Toc439947258][bookmark: _Toc439947401][bookmark: _Toc515530493]SECTION 3 - CONDITIONS OF CONTRACT















































[bookmark: _SECTION_4:_SPECIFICATION][bookmark: _Toc439947259][bookmark: _Toc439947402][bookmark: _Toc515530494]SECTION 4 – SPECIFICATION OF WORKS



See attached.








[bookmark: _Toc515530495]SECTION 5 – TENDER EVALUATION


5.1 Overview

5.1.1 An initial examination will be made to establish the completeness of submitted tenders.  The Council reserves the right to disqualify any tender submission which is incomplete.

Supplier questionnaire
	
5.1.2 The supplier questionnaire in Section 6 of this document must be completed and returned as part of your tender submission.  The information provided will be used in the tender evaluation process to assess your organisation’s suitability to provide the Contract. 

Tender evaluation 

5.1.3 In addition to the supplier questionnaire, bids will be evaluated using the following criteria :

	Criteria
	% of score available

	Price
	80

	Quality 
	20



[bookmark: Price]Price – (80%)

A score out of 80% will be awarded for the ‘price’ aspect of the evaluation.  The maximum score will be given to the lowest price. Other price scores will be calculated as a percentage of the maximum score based on their price in relation to the lowest price.
[bookmark: Quality]
Quality – (20%)

A score out of 20% will be awarded for the ‘quality’ element of the evaluation.

Contractors will be scored on their responses to each question within Section 7 using the following scale of 0 – 4 marks:

	Score
	Scoring Criteria

	0*
	Completely unsatisfactory/unacceptable response 
No response to the question or serious deficiencies in meeting the required standards.

	1*
	Poor response 
The response is partially compliant with some shortfalls in meeting the required standards.

	2
	Acceptable response 
The response is compliant and meets the basic contract standards. Any concerns are only of a minor nature.

	3
	Good response 
The response is fully compliant and clearly indicates a full understanding of the contract and the ability to consistently deliver all the required contract standards.

	4
	Excellent response 
The response is fully compliant and indicates the ability to exceed the required standards of the contract.  



*If a tender scores ‘0’ or ‘1’ for any question, this will give grounds for excluding the tender from any further consideration.

Each question within Section 7 has also been weighted according to importance:

	Interpretation
	Weighting

	High Importance
	25

	Medium Importance
	15

	Lower Importance
	10



The score awarded for each question will be multiplied by the allocated weighting to give a total weighted score for each question.
	
Method statement question/quality criteria

	Weighting (A)

	Max quality Score available
(B)
	Weighted Marks (C)
(AxB =C)

	7.1
	Master programme
	25
	4
	100

	7.2
	Managing disruption
	10
	4
	40

	
	
	
	TOTAL
	140



Quality scores will be pro-rata based on the maximum score available. For example, a total weighted score of 70 would be calculated as 70/140 x 20% = 10%.

5.2 Presentations

5.2.1 Following the conclusion of the evaluation process, the Council may decide to invite tenderers to make a presentation to a panel of Council Officers, on the merits of their bid. Please refer to Section 1: Instructions to Tender, Clause 1.7.5

5.3 Winning tender

5.3.1 The winning tender will be the one that has the greatest overall mark once the Price and Quality scores have been combined. 


DOCUMENTS TO BE SUBMITTED 




DOCUMENTS TO BE SUBMITTED 

Your complete tender package must include the following completed documents as a minimum:

SECTION 6 – SUPPLIER QUESTIONNAIRE 
SECTION 7 - PROPOSAL
SECTION 8 - PRICING SCHEDULE
SECTION 9 - FORM OF TENDER
SECTION 10 - COLLUSIVE TENDERING DECLARATION
SECTION 11 - DECLARATION & CANVASSING CERTIFICATE
SECTION 12 - FREEDOM OF INFORMATION DISCLOSURE FORM
SECTION 13 - SUPPLIERS EQUALITIES DECLARATION


Exclusion of Supplier from Tendering Process

During the evaluation process any evidence of financial irregularities or evidence of a Director being disqualified from running a company, will result in automatic exclusion from the tender.



[bookmark: _SECTION_5:_CONTRACTORS][bookmark: _SECTION_6:_SUITABILITY][bookmark: _Toc442768702][bookmark: _Toc442768803][bookmark: _Toc507764896][bookmark: _SECTION_6:_SUPPLIER][bookmark: supplierquestionnaire][bookmark: _Toc515530496]SECTION 6 - SUPPLIER QUESTIONNAIRE


Please complete all questions below.  The information provided will be used in the Quotation evaluation process to assess your organisation’s suitability to provide the Contract.
	1.
	Supplier information

	1.1
	Supplier Name
	

	1.2
	Registered office address (if applicable)
	

	1.3
	Registered website address (if applicable)
	

	1.4
	Trading status 

· public limited company
· limited company 
· limited liability partnership 
· other partnership 
· sole trader 
· third sector
· other (please specify your trading status)

	

	1.5
	Date of registration in country of origin
	

	1.6
	Company registration number (if applicable)
	

	1.7
	Charity registration number (if applicable)
	

	1.8
	Head office DUNS number (if applicable)
	

	1.9
	Registered VAT number 
	

	1.10
	If applicable, is your organisation registered with the appropriate professional or trade register(s) in the member state where it is established?
	[bookmark: _30j0zll]Yes ☐    No ☐    N/A  ☐    

	1.11
	If you responded yes to 1.10, please provide the relevant details, including the registration number(s).
	

	1.12
	Is it a legal requirement in the state where you are established for you to possess a particular authorisation, or be a member of a particular organisation in order to provide the services specified in this procurement?
	[bookmark: _2et92p0]Yes ☐    No ☐    N/A  ☐    

	1.13
	If you responded yes to 1.12, please provide additional details of what is required and confirmation that you have complied with this.
	

	1.14
	Trading name(s) that will be used if successful in this procurement
	

	1.15
	Relevant classifications (state whether you fall within one of these, and if so which one)
Voluntary Community Social Enterprise (VCSE)
Sheltered Workshop
Public service mutual
	

	1.16
	Are you a Small, Medium or Micro Enterprise (SME)[footnoteRef:1]? [1: ] 

	[bookmark: _3dy6vkm]Yes ☐    No ☐

	1.17
	Are you bidding as the lead contact for a group of economic operators?
	Yes ☐    No ☐

	
	If yes, please provide details
	

	1.18
	Are you or, if applicable, the group of economic operators proposing to use sub-contractors?
	Yes ☐    No ☐

	
	If yes, please provide details
	



	2.
	Exclusion Grounds

	A response of ‘yes’ to any question below may mean that your bid for this Contract cannot be considered.

Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences below.


	2.1
	Participation in a criminal organisation.  
	Yes ☐    No ☐

	2.2
	Corruption
	Yes ☐    No ☐

	2.3
	Fraud
	Yes ☐    No ☐

	2.4
	Terrorist offences or offences linked to terrorist activities
	Yes ☐    No ☐

	2.5
	Money laundering or terrorist financing
	Yes ☐    No ☐

	2.6
	Child labour and other forms of trafficking in human beings
	Yes ☐    No ☐

	2.7
	Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions?

	Yes ☐    No ☐

	Please indicate if, within the past three years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation.

	2.8
	Breach of environmental obligations 
	Yes ☐    No ☐

	2.9
	Breach of social obligations  
	Yes ☐    No ☐

	2.10
	Breach of labour law obligations 
	Yes ☐    No ☐

	2.11
	Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State
	Yes ☐    No ☐

	2.12
	Guilty of grave professional misconduct
	Yes ☐    No ☐

	2.13
	Entered into agreements with other economic operators aimed at distorting competition
	Yes ☐    No ☐

	2.14
	Aware of any conflict of interest within the meaning of regulation 24 due to the participation in the procurement procedure
	Yes ☐    No ☐

	2.15
	Been involved in the preparation of the procurement procedure
	Yes ☐    No ☐

	2.16
	Shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions
	Yes ☐    No ☐


[bookmark: _4d34og8]
	3.
	Financial assessment

	Contractors are required to self-certify that they can provide the information below.  

The Council may undertake a financial assessment including an Experian credit check and analysis of audited accounts/alternative information prior to any contract award.


	3.1
	Are you able to provide a copy of your audited accounts for the last two years, if requested?
	Yes ☐    No ☐

	
	If no, can you provide one of the following

	
	a)  A statement of the turnover, Profit and Loss Account/Income Statement, Balance Sheet/Statement of Financial Position and Statement of Cash Flow for the most recent year of trading for this organisation.
	Yes ☐    No ☐

	
	(b) A statement of the cash flow forecast for the current year and a bank letter outlining the current cash and credit position.
	Yes ☐    No ☐ 

	
	(c) Alternative means of demonstrating financial status if any of the above are not available (e.g. forecast of turnover for the current year and a statement of funding provided by the owners and/or the bank, charity accruals accounts or an alternative means of demonstrating financial status).
	Yes ☐    No ☐

	3.2
	Where the Council has specified a minimum level of economic and financial standing and/ or a minimum financial threshold within the evaluation criteria for this procurement, please self-certify by answering ‘Yes’ or ‘No’ that you meet the requirements set out.

	Yes ☐    No ☐ 

	If you have indicated in the Selection Questionnaire question 1.2 that you are part of a wider group, please provide further details below:

	3.3
	Name of organisation 
	

	3.4
	Relationship to the Supplier completing these questions
	

	3.5
	Are you able to provide parent company accounts if requested to at a later stage?
	Yes ☐    No ☐

	3.6
	If yes, would the parent company be willing to provide a guarantee if necessary?
	

	3.7
	If no, would you be able to obtain a guarantee elsewhere (e.g. from a bank)? 
	Yes ☐    No ☐



	4.   References

	Please provide details of up to three contracts that are relevant to the Contract requirement. The Council will contact the organisations stated below to obtain a reference in respect of services provided.  Please note, you are responsible for ensuring up to date contact details are provided for each reference. 

Please note: Upon requesting references, the Council will allow ten working days for receipt before making the decision to award the contract. It is important that you confirm with your referees that they are current (e.g. still working for the organisation), willing and available to provide a reference.

Suppliers should be aware that if references are not returned within the ten working days or if they are unsatisfactory this may affect the contract award decision.




	
	Contract 1
	Contract 2
	Contract 3

	Name of customer organisation
	
	
	

	Point of contact in the organisation
	
	
	

	Position in the organisation
	
	
	

	E-mail address
	
	
	

	Description of contract
	
	
	

	Contract Start date
	
	
	

	Contract completion date
	
	
	

	Estimated contract value
	
	
	

	If you cannot provide at least one Contract example, in no more than 500 words please provide an explanation for this e.g. your organisation is a new start-up or you have provided services in the past but not under a contract.

	



	5.
	Additional questions

	Suppliers who self-certify that they meet the requirements to these additional questions will be required to provide evidence of this if they are successful at contract award stage.

	5.1
	Insurance

	5.1.1
	
Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below  

Employer’s (Compulsory) Liability Insurance = £5,000,000
Public Liability Insurance = £5,000,000

*It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.
	

Yes ☐    No ☐



A response of ‘no’ may mean your bid cannot be considered



	5.2
	Compliance with Equality Legislation

	5.2.1
	
In the last three years, has any finding of unlawful discrimination been made against your organisation by an Employment Tribunal, an Employment Appeal Tribunal or any other court (or in comparable proceedings in any jurisdiction other than the UK)?

If your answer to this question is “Yes”, please provide details in a separate Appendix.
	
Yes ☐    No ☐

A response of ‘yes’ may mean your bid cannot be considered

	5.2.2
	In the last three years, has your organisation had a complaint upheld following an investigation by the Equality and Human Rights Commission or its predecessors (or a comparable body in any jurisdiction other than the UK), on grounds of alleged unlawful discrimination?  

If your answer to this question is “Yes”, please provide details in a separate Appendix.

	
Yes ☐ No ☐ 

A response of ‘yes’ may mean your bid cannot be considered



	5.3
	Health and Safety

	5.3.1
	Please self-certify that your organisation has a Health and Safety Policy that complies with current legislative requirements.
	Yes ☐ No ☐

A response of ‘no’ will mean your bid cannot be considered

	5.3.2
	Has your organisation or any of its Directors or Executive Officers been in receipt of enforcement/remedial orders in relation to the Health and Safety Executive (or equivalent body) in the last 3 years? 

If your answer to this question was “Yes”, please provide details in a separate Appendix of any enforcement/remedial orders served and give details of any remedial action or changes to procedures you have made as a result.
 
The authority will exclude bidder(s) that have been in receipt of enforcement/remedial action orders unless the bidder(s) can demonstrate to the authority’s satisfaction that appropriate remedial action has been taken to prevent future occurrences or breaches.     
	Yes ☐ No ☐

A response of ‘yes’ may mean your bid cannot be considered



	Contact details and declaration

	I declare that to the best of my knowledge the answers submitted and information contained in this document are correct and accurate. 

I declare that, upon request and without delay I will provide the certificates or documentary evidence referred to in this document. 

I understand that the information will be used in the evaluation process to assess my organisation’s suitability to provide the Services. 

I understand that the authority may reject this submission in its entirety if there is a failure to answer all the relevant questions fully, or if false/misleading information or content is provided in any section.

I am aware of the consequences of serious misrepresentation.



	Contact name
	

	Role in organisation
	

	Phone number
	

	E-mail address 
	

	Postal address
	

	Signature (electronic is acceptable)
	

	Date
	







1

[bookmark: _SECTION_7_-][bookmark: _Toc515530497]SECTION 7 - PROPOSAL


Suppliers are required to respond to each method statement question below.  The response must be self-contained, i.e. it should not refer or cross-reference to the answer to any other question, even though in some cases this may lead to duplication of information. Please do not submit appendices, general marketing or promotional materials by way of answers to any of the questions. Where information contained within such documents is pertinent to the question, it should be summarised within the answer.  

You may expand the sections provided or provide your responses on clearly cross referenced sheets.    

	7.1
	Master programme

	Please provide details to demonstrate your ability to fit in with the master programme and ensure deadlines are met.

	






	7.2
	Managing disruption

	Please provide details to demonstrate how you will minimise disruption to staff and visitors during the period of works.

	









	











[bookmark: _SECTION_7_-_1][bookmark: _Toc515530498]SECTION 8 - PRICING SCHEDULE

8.	PRICING 

8.1		Please complete Schedule of Works as per Section 4.  

8.2		Prices submitted shall be in UK Sterling and exclusive of Value Added Tax (VAT), which will be applied at the appropriate rate ruling at the date of any invoice.

8.3		Prices tendered shall cover all costs associated with providing the Service(s) in compliance with the Specification and Conditions of Contract. 





[bookmark: _SECTION_9_-][bookmark: _Toc515530499]SECTION 9 - FORM OF TENDER


To: Erewash Borough Council 

Having examined carefully and understood the Conditions of Tender, Terms and Conditions of Contract, the Specification and all other documentation issued by the Council in connection with EBCT 256

We:  ………………………………………………………………………………………

Of:  ……………………………………………………………..…………………………

hereby offer to supply the Service subject to the terms and conditions set out in such Conditions of Tender, Conditions of Contract Specification and other documents (if any) at the prices and rates contained in the Pricing Schedule.

We understand you are not bound to accept the lowest or any tender you may receive and you will not pay any expenses incurred by us in connection with the preparation and submission of this tender. 

Unless and until a formal Contract is prepared and executed this Tender together with your written acceptance thereof shall constitute a binding Contract between us. 

Signature 				………………………………………………………
Duly authorised agent of the Supplier(s)

Position held 			………………………………………………………

Name and Address		
of Supplier				………………………………………………………
					
					………………………………………………………

Dated				………………………………………………………


It must clearly be shown whether the Supplier(s) is a Limited Company, Statutory Corporation, Partnership, or Single Individual, trading in their own or another name, and also if the person signing is not the actual Supplier(s), the capacity in which they sign or are employed.



[bookmark: _SECTION_10_-][bookmark: _Toc515530500]SECTION 10 - COLLUSIVE TENDERING DECLARATION


To Erewash Borough Council:

I/We*, the undersigned do hereby contract and agree on acceptance of this tender, in whole or in part, to perform the provision of Services detailed in the Specification, at the prices and terms tendered, and in accordance with the Conditions of Contract.

In submitting a Tender against this contract, I/We* certify that I/We* have not done and I/We* undertake that I/We* will not do at any time before the notification of the tender results any of the following acts:-

a) communicate to any person other than the person calling for the tenders the amount or approximate amount of the proposed tender, except where the disclosure, in confidence, of the approximate amount of the tender is necessary to obtain insurance premium quotations required for the preparation of the tender;

b) enter into any agreement or arrangement with any person that he shall refrain from tendering or as to the amount of any  tender to be submitted;

c) offer to pay or give or agree to pay any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to this or any other tender or proposed tender for the said work any act or thing of the sort described above.  In the context of this clause the word ‘person’ includes any persons and anybody or association, corporate or unincorporated; and ‘any agreement or arrangement’ includes any such transaction, formal or informal, and whether legally binding or not.

	
Signature 
(Duly authorised agent of the Contractor(s))				
	


	Position held 	
	


	Name and Address of Contractor		
	




	Dated				
	




[bookmark: _SECTION_11_-][bookmark: _Toc515530501]SECTION 11 - DECLARATION & CANVASSING CERTIFICATE

To Erewash Borough Council:

I/We* hereby certify that I/we have not canvassed or solicited any member, officer or employee of the Authority in connection with the award of this Tender or any other Tender or proposed Tender for the supply of Services and that no person employed by me/us or acting on my/our behalf has done any such act.

I/we further hereby undertake that I/we will not in future canvass or solicit any member, officer or employee of the Authority in connection with the award of this Tender or any other Tender or proposed Tender for the supply of Services and that no person employed by me/us or acting on my/our behalf will do any such act.

	
Signature 
(Duly authorised agent of the Contractor(s))				
	


	Position held 	
	


	Name and Address of Contractor		
	




	Dated				
	







[bookmark: _SECTION_13_-][bookmark: _Toc515530502]SECTION 12 - FREEDOM OF INFORMATION DISCLOSURE FORM

To Erewash Borough Council

Freedom of Information Act 2000: Information Disclosure Form 

In response to EBCT 256

The Council is committed to the principle of open government and may disclose, upon request, information that it considers to be in the public interest to disclose. 

Please state below any information that you specifically do not wish the Council to disclose together with any timescale relating to this non-disclosure e.g. for first 6 months, lifetime of the contract etc. 

Please note that the council may still need to disclose such information if necessary to comply with its obligations under the Act. 

I agree that information relating to this offer/contract may be disclosed, save for the information specified below which we consider to be commercially confidential: 

	Information not for Disclosure
	Reason for Non-Disclosure
	Timescale

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


 
	
Signature 
(Duly authorised agent of the Contractor(s))				
	


	Position held 	
	


	Name and Address of Contractor		
	




	Dated				
	






[bookmark: _SECTION_14_-][bookmark: _Toc515530503]SECTION 13 - SUPPLIERS EQUALITIES DECLARATION

To Erewash Borough Council:

I/We the undersigned, agree to abide by all of the statements contained in this declaration whilst we are employed as a contractor for Erewash Borough Council.

· I/We will treat all of our employees, Council employees and visitors with dignity and respect, and will provide a working environment free from unlawful discrimination, victimisation or harassment on the grounds of gender, sexual orientation, marital status, dependants, nationality, ethnic origin, trade union, political or religious beliefs, age, hours worked, disability or health.

· I/We will abide by all relevant legislation which ensures that our behaviour at work is not unfairly discriminatory. The main law being:

· The Equality Act  2010

· These laws state that:

· It is unlawful in employment or in the provision of business and services to discriminate directly or indirectly on the grounds of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex and sexual orientation.

· There is no choice. Everyone must comply with this legislation and ignorance of the law is no defence

The Council will not tolerate any acts which breach any of the statements contained or laws referred to in this declaration; and all instances of such behaviour will be investigated and may lead to the termination of the contract.

	
Signature 
(Duly authorised agent of the Contractor)				
	


	Position held 	
	


	Dated				
	





[bookmark: _Toc515530504]SECTION 14 - ARTICLES OF AGREEMENT


FOR INFORMATION ONLY - TO BE COMPLETED BY THE SUCCESSFUL CONTRACTOR, ONCE THE CONTRACT HAS BEEN AWARDED.

This CONTRACT is made the                                 day of                                                 2018

Between EREWASH BOROUGH COUNCIL, TOWN HALL, WHARNCIFFE ROAD, ILKESTON, DERBYSHIRE DE7 5RP of the one part and [CONTRACTOR NAME] (‘the Contractor(s)’) of the other part

WHEREAS

1 The Council wishes to have provided the Services set out in the Contract and has appointed the Contractor for the supplying of these Services; and

2 The Contractor is willing to supply such Services in accordance with the provisions of the Contract.

NOW IT IS AGREED between the Council and the Contractor(s) as follows:

1 The Contract constitutes an agreement between the Council and the Contractor for the provision of the Services;

2 The Contractor shall provide the Services in accordance with the provisions of the Contract and to the satisfaction of the Council for the Contract Period.

IN WITNESS WHEREOF the parties hereto have set their respective hands the day and year first before written.

	
Signed for and on behalf of the Council
				
	


	In the presence of
	


	Signature, name, address	
	







	
Signed for and on behalf of the Contractor
				
	


	In the presence of
	


	Signature, name, address	
	






[bookmark: _Toc515530505]SECTION 15 - PAYMENT DETAILS

FOR INFORMATION ONLY: TO BE COMPLETED BY THE SUCCESSFUL CONTRACTOR, ONCE THE CONTRACT HAS BEEN AWARDED.

The Council’s standard payment terms are 30 days from receipt of invoice.
Payment is by BACS
It is the policy of the Council to make payments to all organisations direct into their bank account using the Bankers Automated Clearing Systems (BACS).  Please complete your bank and relevant company details below.  If your sales are factored to an Agency, please enclose a copy of the authorisation to make payment directly to them.  The bank details will then be those of the factor and not yours. 

	Bank Name
	

	Account Name
	

	Address
	



	Post Code
	

	Sort Code
	
	
	-
	
	
	-
	
	

	Account Number
	
	
	
	
	
	
	
	




No invoices will be accepted from any Contractor without an official written order from the Council and the order number in full being quoted on all invoices.



16.1 [bookmark: _Toc439947403][bookmark: _Toc439947404]Contract Particulars[bookmark: _Toc515530506]SECTION 16 - CONTRACT PARTICULARS


16.1.1 [bookmark: _Toc439947405]Commencement Date means: 01/08/2018

16.1.2 [bookmark: _Toc439947407]Contract Period is: 18 months

16.1.3 Contract Manager is:	Tim Swain				 

16.1.4 Public Liability Insurance cover:			£5,000,000

16.1.5 Employers Liability Insurance cover:		£5,000,000

16.1.6 Professional indemnity cover			£1,000,000


[bookmark: _SECTION_17:_ELECTRONIC][bookmark: _Toc515530507]SECTION 17 - ELECTRONIC SUBMISSION INSTRUCTIONS

Guidance on how to submit your bid

1. Go to the EastMidsTenders electronic tendering website: www.eastmidstenders.org

2. All documents that will form your submission must be uploaded via the “Response Wizard” button on the tender profile from which you downloaded this tender document. 

3. Documents that are uploaded to any other tender profile(s) or sections of the EastMidsTenders website (e.g. your company profile) will not be considered.

4. You are able to submit documents from the day they are issued, therefore it may be worthwhile submitting those that you do not need to do any further work on (e.g. accounts or insurance schedules) as soon as possible so you can practice the process straight away. 

5. On the tender return deadline date itself if you still have documents to submit it is recommended that you start submitting them at least three hours before the deadline in case of any problems. This is to allow sufficient time for the Council to address any problems/queries you may have prior to the tender return deadline.

6. The EastMidsTenders system will close down the tender upload facility at the stated tender return deadline preventing any uploads after this time.

7. All submitted documents should be named: ‘company name’ – ‘title of document’ (e.g. Joe Little Suppliers Ltd – Financial Accounts 2006 - 2007). Please ensure that all documents are saved in the format specified below.

8. Tenders must be submitted on this Invitation to Tender Document, in Word and PDF format (unless otherwise specified), which must be duly completed and signed where appropriate.  Extremely large files or submissions may be zipped for ease of uploading.
 
9. A limit of 2GB per document applies when lodging a tender submission via East Mids Tenders.
 
10. Electronic tender submissions are only acceptable via the East MidsTenders website.

11. Email submissions are not acceptable under any circumstances and will be deleted on receipt without being opened.
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		Part A - Operative provisions TC "
Part A - operative provisions" \f C \l "1" 



		A1

		Definitions TC "A1.
Definitions" \f C \l "1" 



		

		The terms and expressions used in these Standard Terms and Conditions shall have the meanings set out below:





		‘Authorised Officer’

		the person duly appointed by the Council and notified in writing to the Contractor to act as the representative of the Council for the purpose of the Contract in the Contract Particulars or as amended from time-to-time and in default of such notification the Council’s head of procurement or similar responsible officer.



		‘Assigned Employees’

		in respect of clause G4, an individual employed by the Contractor wholly or mainly in the performance of the Services



		‘Business Day’

		any day other than a Saturday or Sunday or a public or bank holiday in England.



		‘Change in Law’

		the coming into effect or repeal (without re‑enactment or consolidation) in England of any law, or any amendment or variation to any law, or any judgement of a relevant court of law which changes binding precedent in England in each case after the date of this Contract.



		‘Commencement Date’

		the commencement date stated in the Contract Particulars.



		‘Commercially Sensitive Information’

		the information used in the Contract Particulars comprising the information of a commercially sensitive nature relating to the Contractor, its Intellectual Property Rights or its business or which the Contractor has indicated to the Council that, if disclosed by the Council, would cause the Contractor significant commercial disadvantage or material financial loss.



		’Confidential Information’

		any information which has been designated as confidential by either party in writing or that ought to be considered as confidential (however it is conveyed or on whatever media it is stored).  This includes information which relates to the Services, the business, affairs, properties, assets, trading practices, developments, trade secrets, Intellectual Property Rights, know-how, personnel, customers and suppliers of either party, all personal data and sensitive personal data (within the meaning of the DPA).



		‘Contract’

		the agreement in respect of the provision of the Services consisting of the following listed documents which shall be read as one document.  In the event of ambiguity, conflict or contradictions between these documents the conflict will be resolved according to the following order of priority.

1. The Contract Particulars.

2. The Special Terms and Conditions.

3. The Standard Terms and Conditions.

4. The Tender except to the extent that any element of the Tender has been included in the Contract Particulars.



		’Contractor’

		the contractor and where applicable this shall include the Contractor's employees, sub-contractors, agents, representatives, and permitted assigns and, if the Contractor is a consortium or consortium leader, the consortium members.



		’Contract Manager’

		the person named in the Contract Particulars as the Contract Manager and any replacement from time-to-time in accordance with clause B3.2.



		‘Contract Particulars’

		the document detailing the specific core terms agreed between the parties with regard to the Services which shall include but not be limited to the Pricing Schedule, delivery instructions, Commencement Date, authorised officer, Contract Manager, Key Personnel, Commercially Sensitive Information, Contract Period, and the Specification and relevant Contract specific details of the Tender included in the document.



		‘Contract Period’

		the period of the Contract as stated in the Contract Particulars (and any extension in accordance with clause B1).



		‘Control’

		control as defined by section 416 of the Income and Corporation Taxes Act 1988.



		‘Council’

		the Council named in the Contract Particulars and where the context so admits includes any person which takes over or assumes the statutory functions or administrative responsibilities of the Council (whether in part or totally) or which is controlled by or is under common control with the Council (and the expression ‘control’ shall mean the power to direct or cause the direction of the general management and policies of the person in question but only for so long as such control exists).



		’DPA’

		The Data Protection Act 1998.



		‘Delivery Instructions’

		the instructions provided in the Contract Particulars and any other information that the Council considers appropriate to the provision of the Services.



		‘Employee’

.

		any person employed by the Contractor to perform the Contract which will also include the Contractor's servants, agents, voluntary and unpaid workers and subcontractors and representatives or, in respect of clause G4 (TUPE and re-tendering) and any other TUPE obligation, an individual employed by the Contractor in the performance of the Services.



		‘EIR’

		The Environmental Information Regulations 2004.  



		‘FOIA’

		The Freedom of Information Act 2000.



		‘Force Majeure’

		any cause materially affecting the performance by a party of its obligations under this Contract arising from any act beyond its reasonable control and affecting either party.  This includes without limitation: acts of God, war, industrial action (subject to clause H6.3), protests, fire, flood, storm, tempest, epidemic, explosion, acts of terrorism and national emergencies.



		‘Good Industry Practice’

		the exercise of such degree of skill, diligence, care and foresight which would reasonably and ordinarily be expected from a skilled and experienced Contractor engaged in the supply of Services similar to the Services under the same or similar circumstances as those applicable to the Contract.



		‘HRA’

		The Human Rights Act 1998.



		‘Information’

		has the meaning given under section 84 of the Freedom of Information Act 2000.



		‘Intellectual Property Rights’

		patents, inventions, trade marks, service 


marks, logos, design rights (whether registrable or otherwise), applications for any of the foregoing, copyright, database rights, domain names, trade or business names, moral rights and other similar rights or obligations whether registrable or not in any country (including but not limited to the United Kingdom) and the right to sue for passing off.



		‘Invitation to Tender’

		the Council’s Invitation to Tender for the Contract.



		‘Key Personnel’

		those persons named in the Contract Particulars as being key personnel and any replacement from time-to-time under clause B6.1.5.



		‘Law’

		any applicable Act of Parliament, sub-ordinate legislation within the meaning of section 21(1) of the Interpretation Act 1978, exercise of the Royal Prerogative, enforceable community right within the meaning of section 2 of the European Communities Act 1972, bye-law, regulatory policy, guidance or industry code, judgement of a relevant court of law, or directives or requirements of any regulatory body of which the Contractor is bound to comply.



		‘Liabilities’

		all costs, actions, demands, expenses, losses, damages, claims, proceedings, awards, fines, orders and other liabilities (including reasonable legal and other professional fees and expenses) whenever arising or brought.



		’Order’

		an order for Services to be provided where the Contract is identified in the Contract Particulars to be delivered by call off.



		Price

		the price of the Services as set out in the Contract Particulars.  Unless otherwise stated, any reference to price shall be regarded as being exclusive of properly chargeable VAT which shall be separately accounted for.



		’Pricing Schedule

		the schedule from the Tender detailing the pricing as detailed in the Contract Particulars.



		’Replacement Contractor’

		any company, organisation or person who replaces the Contractor following termination or expiry of all or part of this Contract



		‘Request for Information

		a request for information or an apparent request under the Code of Practice on Access to Government Information, FOIA or the EIR.



		‘Services’

		the services described in the Specification to be supplied by the Contractor in accordance with the Contract, together with all equipment required and any associated goods provided by the Contractor in relation to those services.



		’Special Terms and Conditions’

		the additional terms and conditions attached which were set out in the Invitation to Tender.



		‘Specification’

		the specification included in the Contract Particulars setting out the Council's detailed requirements in relation to the Services.



		‘Standard Terms and Conditions”

		the terms and conditions set out in this document.



		Tender

		the Contractor’s tender for the Services in response to the Council’s Invitation to Tender.



		TUPE

		The Transfer of Undertakings (Protection of Employment) Regulations 2006.








		A1.1

		Any reference to a person shall include any natural person, partnership, joint venture, body corporate, incorporated association, government, governmental agency, persons having a joint or common interest, or any other legal or commercial entity or undertakings.



		A1.2

		A reference to any statute, order, regulation or similar instrument shall be construed as a reference to the statute, order, regulation or instrument as amended by any subsequent statute, order, regulation or instrument or as contained in any subsequent re-enactment



		A2

		Headings TC "A2
Headings" \l 1 



		A2.1

		The index and headings to the clauses and appendices to and schedules of this Contract are for convenience only and will not affect its construction or interpretation.



		A3

		Notices TC "A3
Notices" \l 1 



		A3.1

		Any notice required by this Contract to be given by either party to the other shall be in writing and shall be served personally, by fax or by sending it by registered post or recorded delivery to the appropriate address, fax number or email address notified to each other as set out in the Contract Particulars.



		A3.2

		Any notice serviced will be deemed to have been served as follows:

A3.2.1
Any notice served personally will be deemed to have been served on the day of delivery;


A3.2.2
Any notice sent by post will be deemed to have been served 48 hours after it was posted;


A3.2.3
Any notice sent by fax will be deemed to have been served 24 hours after it was despatched;


A3.2.4
Any notice sent by email before 5 p.m. will be deemed to have been served on the day of despatch and otherwise on the following day save where the deemed date of service falls on a day other than a Business Day in which case the date of service will be the following Business Day.



		A4

		Entire agreement TC "A4
Entire agreement" \l 1 



		A4.1

		The Contract constitutes the entire agreement between the parties relating to the subject matter of the Contract. The Contract supersedes all prior negotiations, representations and undertakings, whether written or oral, except that this clause A4 shall not exclude liability in respect of any fraudulent misrepresentation.



		
Part B - Provision of Services TC "Part B - Provision of Services" \l 5 



		B1

		Contract Period TC "B1
Contract Period" \l 1 



		B1.1

		The Contract shall commence on the Commencement Date and subject to clause B1.2 shall continue for the Contract Period.



		B1.2

		If the Contract Period includes an option to extend and the Council intends to take up the option, the Contractor shall be notified in writing within the period stated in the Contract Particulars prior to the commencement of the extension.  If no such notification is issued the Contract shall automatically expire after the initial Contract Period.



		B2 
Performance TC "B2
Performance" \l 1 



		B2.1

		The Services shall be provided in accordance with any delivery instructions. If no time for delivery is stated in the delivery instructions the Services shall be delivered between 9am and 5pm on a Business Day.



		B2.2

		The time of the delivery of the Services is of essence to the Contract.



		B2.3

		The Council will have the right to observe the Contractor’s performance of the Services if the Services are not being performed on the Council’s premises.



		B2.4

		If the Contractor at any time becomes aware of any act or omission, or proposed act or omission by the Council which prevents or hinders, or may prevent or hinder the Contractor from performing the Services in accordance with the Contract; the Contractor shall inform the Council and the Council may, at its absolute discretion, extend the period of the Contract accordingly.



		B2.5

		If the Contractor at any time becomes aware of any material matter that could affect the performance of the Services in accordance with the Contract, the Contractor shall inform the Council immediately.



		B2.6

		If the Contractor has a change in Control, the Contractor shall inform the Council as soon as reasonably practicable.



		B2.7

		The Council retains the Contractor for the performance of the Services on a non exclusive basis.



		B3 
Contract Manager TC "B3
Contract Manager" \l 1 



		B3.1

		The Contractor shall employ a competent and authorised Contract Manager empowered to act on behalf of the Contractor for all purposes connected with the Contract.



		B3.2

		The Contractor shall give notice in writing to the Council at once of any change in the identity, address and telephone numbers of the person appointed as Contract Manager.  The Contractor shall give maximum possible notice to the Council before changing its Contract Manager.



		B4
Ordering process TC "B4
Ordering process" \l 1 



		B4.1

		Where this Contract is identified as requiring Orders in the Contract Particulars the Contractor shall accept Orders made in writing by the Council under the provisions of this clause.



		B4.2

		Except where specified Orders are required to call off the Services the Council gives no guarantees whatsoever as to when any Order will be placed during the Contract Period or under the Contract



		B4.3

		The Orders shall state the type of or part of the Services required including the Council’s requirements with regard to timescale for delivery of those Services.



		B5
Risk in and title to goods  TC "B5
Risk in and title to goods " \l 1 



		B5.1

		Risk in any goods provided as part of the Services shall pass to the Council upon delivery without prejudice to any rights of rejection which may accrue to the Council under the Contract or otherwise.



		B5.2

		Title in any goods provided as part of the Services shall pass to the Council upon delivery or earlier payment.



		B6
Warranty  TC "B6
Warranty" \l 1 



		B6.1

		The Contractor warrants to the Council that the Services will be provided as follows:



		

		B6.1.1
in a proper, skilful and workmanlike manner;



		

		B6.1.2
by a sufficient number of appropriately qualified, trained and experienced personnel with a high standard of skill, care and due diligence and in accordance with Good Industry Practice;



		

		B6.1.3
in accordance with the Contract and any descriptions provided by the Contractor;



		

		B6.1.4
to the reasonable satisfaction of the Authorised Officer;



		

		B6.1.5
by Key Personnel (if any) who shall not be released from 
providing the Services permanently without the written agreement of the Council, except by reason of:


B6.1.5.1
sickness;


B6.1.5.2
maternity leave;


B6.1.5.3
paternity leave;


B6.1.5.4
termination of employment;


B6.1.5.5
request by the Council;


B6.1.5.6
the element of the Services in respect of which the individual was engaged has been completed to the Council’s satisfaction; or


B6.1.5.7
other extenuating circumstances explained to the Council; and



		

		B6.1.6
any replacements for the Key Personnel shall be subject to the agreement of the Council and such replacements shall be of at least equal status or of equivalent experience and skills to the Key Personnel being replaced and be suitable for the responsibilities of that person in relation to the Services.  The cost of effecting such replacement shall be borne by the Contractor; and



		

		B6.1.7
in a way that the Contractor takes every reasonable precaution 
to safeguard the Council’s property entrusted to the care of the Contractor.



		B6.2

		The Contractor warrants to the Council that to the extent that any goods, equipment or consumables are provided as part of the Services they will:



		

		B6.2.1
be free from defects in design, material and workmanship; and



		

		B6.2.2
be so formulated, designed, constructed, finished and packaged as to be safe and without risk to health.



		B6.3

		Without prejudice to the Council’s rights to terminate under clause D1 (Termination), if any of the Services supplied are not in accordance with the Contract, the Council shall be entitled to:



		

		B6.3.1
require the Contractor to provide replacement Services in accordance with the Contract as soon as reasonably practicable and in any event within 14 days of a request to do so; or



		

		B6.3.2
subject to clause E2 (Indemnity and liability) require repayment of the proportion of the Price which has been paid in respect of such Services together with payment of any additional expenditure over and above the Price reasonably incurred by the Council in obtaining replacement Services.



		B7
Contractor’s Employees TC "B7 Contractor’s Employees" \l 1 



		B7.1

		The Council reserves the right under the Contract to refuse to admit to, or to withdraw permission to remain on, any premises occupied by or on behalf of the Council:



		

		B7.1.1
any member of the Contractor’s Employees; and/or



		

		B7.1.2
any person employed or engaged by a sub-contractor, agent or servant of the Contractor, whose admission or continued presence would be, in the reasonable opinion of the Council, undesirable.



		B7.2

		When directed by the Council, the Contractor shall provide a list of the names and addresses of all persons (if any) who it is expected may require admission in connection with the Contract to any premises occupied by or on behalf of the Council, specifying the capacities in which they are concerned with the Contract and giving such other particulars as the Council may reasonably desire.



		B7.3

		
The Contractor’s Employees, engaged within the boundaries of any of the Council’s premises, shall comply with such rules, regulations and requirements (including those relating to security arrangements) as may be in force from time-to-time for the conduct of personnel when at that establishment and when outside that establishment.



		B7.4

		The decision of the Council as to whether any person is to be refused access to any premises occupied by or on behalf of the Council shall be final and conclusive.



		B7.5

		The Contractor shall replace any of the Contractor’s Employees who the Council reasonably decides have failed to carry out their duties with reasonable skill and care.  Following the removal of any of the Contractor’s Employees for any reason, the Contractor shall make sure such person is replaced promptly with another person with the necessary training and skills to meet the requirements of the Services.



		B7.6

		The Contractor shall bear the cost of or costs arising from any notice, instruction or decision of the Council under this clause.





		Part C - Price and payment TC "Part C - Price and payment" \l 5 





		C1

		Price and payment TC "C1
Price and payment" \l 1 



		C1.1

		The Council shall pay the Price for the Services to the Contractor.



		C1.2

		The Contractor shall submit a single VAT invoice to the Council no later than seven days after the end of each calendar month detailing the Services provided during the calendar month and the amount payable.



		C1.3

		Where the Contractor submits an invoice to the Council in accordance with clause C1.2, the Council will consider and verify that invoice in a timely fashion.



		C1.4

		The Council shall pay the Contractor any sums due under such an invoice no later than a period of 30 days from the date on which the Council has determined that the invoice is valid and undisputed.



		C1.5

		Where the Council fails to comply with clause C1.3 and there is an undue delay in considering and verifying the invoice, the invoice shall be regarded as valid and undisputed for the purposes of clause C1.4 after a reasonable time has passed.



		C1.6

		The Council reserves the right to withhold payment of the relevant part of the Price without payment of interest where the Contractor has either failed to provide the Services at all or has provided the Services inadequately and any invoice relating to such Services will not be paid unless or until the Services have been performed to the Council’s satisfaction.



		C1.7

		Any overdue sums will bear interest from the due date until payment is made at 4% per annum over the Bank of England base rate from time-to-time.  The Contractor is not entitled to suspend provision of the Services as a result of any overdue sums.



		C1.8

		The Council will be entitled but not obliged at any time or times without notice to the Contractor to set off any liability of the Council to the Contractor against any liability of the Contractor to the Council (in either case however arising and whether any such liability is present or future, liquidated or unliquidated and irrespective of the currency) and may for such purpose convert or exchange any sums owing to the Contractor into any other currency or currencies in which the obligations of the Council are payable under this Contract.  The Council’s rights under this clause will be without prejudice to any other rights or remedies available to the Council under this Contract or otherwise.



		C1.9

		Where the Contractor enters into a Sub-Contract, the Contractor shall include in that Sub-Contract:


a) Provisions having the same effect as clauses C1.3, C1.4 and C1.5  of these Standard  of Terms and Conditions; and


b) A provision requiring the counterparty to that Sub-Contract to include in any Sub-Contract which it awards provisions having the same effect as clauses C1.3, C1.4, C1.5 and C1.9 of these Standard  Terms and Conditions.


c) In clause C1.9, “Sub-Contract” means a contract between two or more suppliers, at any stage of remoteness from the Council in a subcontracting chain, made wholly or substantially for the purpose of performing (or contributing to the performance of) the whole or any part of these Standard Terms and Conditions.





		C1.10

		Further details of payment, if any, are set out in the Pricing Schedule.



		part d - termination and consequences of termination TC "Part D - Termination and consequences of termination" \l 5 





		D1

		Termination TC "D1
Termination" \l 1 



		D1.1

		Subject to the provisions of clause H6 (Force majeure) the Council may terminate the Contract with immediate effect by notice in writing to the Contractor on or at any time if:



		

		D1.1.1
the Contractor becomes bankrupt, insolvent, makes any composition with its creditors, has a receiver appointed under the Mental Health Act 1983 or dies; 



		

		D1.1.2
the Contractor is convicted of a criminal offence; 



		

		D1.1.3
the Contractor ceases or threatens to cease to carry on its business; 



		

		D1.1.4
the Contractor has a change in Control which the Council believes will have a substantial impact on the performance of the Contract; 






		

		D1.1.5
there is a risk or a genuine belief that reputational damage to the Council will occur as a result of the Contract continuing; 






		

		D1.1.6
the Contractor is in breach of any of its obligations under this Contract that is capable of remedy and which has not been remedied to the satisfaction of the Council within 14 days, or such other reasonable period as may be specified by the Council after issue of a written notice specifying the breach and requesting it to be remedied; 






		

		D1.1.7
there is a material or substantial breach by the Contractor of any of its obligations under this Contract which is incapable of remedy; or






		

		D1.1.8
the Contractor commits persistent minor breaches of this Contract whether remedied or not.



		D1.2

		The Council reserves the right to terminate the Contract in part in the case of termination under clauses D1.1.6, D1.1.7 and D1.1.8.



		D1.3

		Where this Contract is subject to Orders as specified in the Contract Particulars the Council has the right to terminate any individual Order or Orders or the whole Contract under the provisions of this clause D1.



		D1.4

		The Council reserves the right to terminate the Contract at will, in whole or in part, at any time with or without notice except that it will give as much notice as possible in the circumstances.



		D2
Consequences of termination TC "D2

Consequences of termination" \l 1 



		D2.1

		If this Contract is terminated in whole or in part the Council shall:



		

		D2.1.1
be liable to pay to the Contractor only such elements of the Price, if any, that have properly accrued in accordance with the Contract or the affected part of the Contract up to the time of the termination; and/or



		

		D2.1.2
in the event that any sum of money owed by the Contractor to the Council (the Contractor’s debt) exceeds any sum of money owed by the Council to the Contractor (the Council’s debt) under this Contract then the Council shall, at its sole discretion, be 
entitled to deduct the Contractor’s debt from any future Council’s debt or to recover the Contractor’s debt as a civil debt.



		D2.2

		Upon the termination of the Contract for any reason, subject as otherwise provided in this Contract and to any rights or obligations which have accrued prior to termination, neither party shall have any further obligation to the other under the Contract.



		D3
Dispute resolution procedure TC "D3
Dispute resolution procedure" \l 1 



		D3.1

		If a dispute arises between the Council and the Contractor in connection with the Contract, the parties shall each use reasonable endeavours to resolve such dispute by means of prompt discussion at an appropriate managerial level.



		D3.2

		If a dispute is not resolved within 14 days of referral under clause D3.1 then either party may refer it to the chief executive or appropriate nominated officer of each party for resolution who shall meet for discussion within 14 days or longer period as the parties may agree.



		D3.3

		Provided that both parties consent, a dispute not resolved in accordance with clauses D3.1 and D3.2, shall next be referred at the request of either party to a mediator appointed by agreement between the parties.  This must be within 14 days of one party requesting mediation with the costs of mediation determined by the mediator.



		D3.4

		Nothing in this clause shall preclude either party from applying at any time to the English courts for such interim or conservatory measures as may be considered appropriate.



		D4
Survival TC "D4
Survival" \l 1 



		D4.1

		The following clauses will survive termination or expiry of the Contract:



		

		D4.1.1

clause B5 (Risk in and title to the goods);



		

		D4.1.2

clause D2 (Consequences of termination);



		

		D4.1.3

clause E2 (Indemnity and liability);



		

		D4.1.4

clause F1 (Intellectual property);



		

		D4.1.5

clause F2 (Data Protection)



		

		D4.1.6

clause F3 (Freedom of Information);



		

		D4.1.7

clause F4 (Confidentiality);



		

		D4.1.8

clause F5 (Record keeping and monitoring);



		

		D4.1.9

clause G4 (TUPE and re-tendering);



		

		D4.1.10
   clause H4 (Severance);



		

		D4.1.11
   clause H10 (Non solicitation and offers of employment); and



		

		D4.1.12
  clause H12 (Law and jurisdiction).



		E1
Insurance TC "E1
Insurance" \l 1 





		E1.1

		The Contractor shall maintain insurance necessary to cover any liability arising under the Contract as set out in the Contract Particulars.



		E1.2

		The Contractor shall prior to the Commencement Date and on each anniversary of the Commencement Date and/or upon request provide evidence that all premiums relating to such insurances have been paid.



		E1.3

		If the Contractor does not maintain the necessary insurances under the Contract the Council may insure against any risk in respect of the default and may charge the Contractor the cost of such insurance together with a reasonable administration charge.



		E2
Indemnity and liability TC "E2
Indemnity and liability" \l 1 





		E2.1

		Neither party seeks to exclude or limit its liability for:



		

		E2.1.1 
death or personal injury caused by its negligence (but will not be liable for death or personal injury caused by the other party’s negligence);



		

		E2.1.2 
fraudulent misrepresentation; or



		

		E2.1.3
any other matter in respect of which, as a matter of Law, liability cannot be excluded or limited.



		E2.2

		Except as specifically provided, neither party shall in any event be liable to the other for any indirect or consequential loss (including loss of profit, loss of business opportunity, loss of business, loss of goodwill, loss of production and pure economic loss) however caused.



		E2.3

		Subject to clauses E2.1, E2.2 and E2.5, the Contractor’s liability to the Council under the Contract whether in contract, tort (including negligence) or otherwise shall be limited to 125% of the proportion of the Price which is paid and 
payable at the time that the liability arises.



		E2.4

		Subject to clauses E2.1 and E2.2, the Council’s liability to the Contractor under the Contract whether in contract, tort (including negligence) or otherwise shall be limited to 125% of the proportion of the Price which is paid and payable at the time that the liability arises.



		E2.5

		The Contractor shall indemnify the Council in full without limit of liability for any direct loss of or damage to the real or personal property of the Council or any third party, including Intellectual Property Rights, or injury claimed by any third party and against all Liabilities awarded against or incurred by the Council (including legal expenses on an indemnity basis) arising from the Contractor’s negligence, any defect or fault in the Services or any act or omission of the Contractor in delivering the Services.



		Part F - Protection of information TC "Part F - protection of information" \l 5 





		F1

		Intellectual property TC "F1
Intellectual property" \l 1 



		F1.1

		All Intellectual Property Rights in any specifications, instructions, plans, data, drawings, databases, patents, patterns, models, designs or other material:






		

		F1.1.1
provided to the Contractor by the Council shall remain the property of the Council; and



		

		F1.1.2
prepared by or for the Contractor specifically for the use, or intended use, in relation to the performance of the Contract shall belong to the Council subject to any exceptions set out in the Contract Particulars.



		F1.2

		The Contractor shall obtain necessary approval before using any material, in relation to the performance of the Contract which is or may be subject to any third party Intellectual Property Rights.  The Contractor shall procure that the owner of the Intellectual Property Rights grant to the Council a non-exclusive licence, or if the Contractor is itself a licensee of those rights, the Contractor shall grant to the Council an authorised sub-licence, to use, reproduce, and maintain the Intellectual Property Rights.  Such licence or sub-licence shall be non-exclusive, perpetual and irrevocable, shall include the right to sub-license, transfer, novate or assign to other Councils, the Replacement Contractor or to any other third party providing Services to the Council, and shall be granted at no cost to the Council.



		F1.3

		It is a condition of the Contract that the Services will not infringe any Intellectual Property Rights of any third party and the Contractor shall during and after the Contract Period on written demand indemnify and keep indemnified without limitation the Council against all Liabilities which the Council may suffer or incur as a result of or in connection with any breach of this clause, except where any such claim relates to the act or omission of the Council.



		F1.4

		At the termination of the Contract the Contractor shall at the request of the Council immediately return to the Council all materials, work or records held in relation to the Services, including any back-up media.



		F2  
Data Protection Act TC "F2.  
Data Protection Act" \f C \l "1" 





		F2.1

		The Contractor shall (and shall procure that any of its Employees involved in the provision of the Services) comply with any requirements under the DPA.



		F3.
Freedom of Information TC "F3 Freedom of Information" \l 1 



		F3.1

		The Contractor acknowledges that the Council is subject to the requirement of the Code of Practice on Government information, FOIA and the EIR and shall assist and cooperate with the Council to enable the Council to comply with its information disclosure obligations.



		F3.2

		The Contractor shall and shall procure that its sub-contractors shall do all of the following where relevant.



		

		F3.2.1
Transfer to the Council all requests for information that it receives as soon as practicable and in any event within two Business Days of receiving a Request for Information.



		

		F3.2.2
Provide the Council with a copy of all information in its possession, or power in the form that the Council requires within five Business Days (or such other period as the Council may specify) of the Council’s request



		

		F3.2.3 
Provide all necessary assistance as reasonably requested by the Council to enable the Council to respond to the Request for Information within the time for compliance set out in section 10 of the FOIA or regulation 5 of the EIR.



		F3.3

		The Council shall be responsible for determining in its absolute discretion despite any other provision in this  Contract or any other agreement whether the Commercially Sensitive Information and/or any other information is exempt from disclosure in accordance with the provisions of the Code of Practice on Government Information, FOIA or the EIR.



		F3.4

		In no event shall the Contractor respond directly to a Request for Information unless expressly authorised to do so by the Council.



		F3.5

		The Contractor acknowledges that (despite the provisions of clause F4) the Council may, be obliged under the FOIA, or the EIR to disclose information concerning the Contractor or the Services:



		

		F3.5.1
in certain circumstances without consulting the Contractor; or



		

		F3.5.2
following consultation with the Contractor and having taken their views into account.



		F3.6

		Provided always that where clause F3.5.1 applies the Council shall, in accordance with any recommendations of the code, take reasonable steps, where appropriate, to give the Contractor advance notice, or failing that, to draw the disclosure to the Contractor’s attention after any such disclosure.



		F3.7

		The Contractor shall make sure that all information is retained for disclosure in accordance with any record keeping obligations of the Contractor under this Contract and shall permit the Council to inspect such records as requested from time-to-time.



		F3.8

		The Contractor acknowledges that the Commercially Sensitive Information is indicative only and that the Council may be obliged to disclose it in accordance with clause F3.



		F4
Confidentiality TC "F4 Confidentiality" \l 1 



		F4.1

		Except to the extent set out in this clause or where disclosure is expressly permitted elsewhere in this Contract, each party shall do each of the following:



		

		F4.1.1 
Treat the other party’s Confidential Information as confidential and safeguard it accordingly; and



		

		F4.1.2
Not disclose the other party’s Confidential Information to any other person without the owner’s prior written consent.



		F4.2

		Paragraph F4.1 shall not apply to the extent that any one or more of the following applies to the relevant information or disclosures:



		

		F4.2.1
Such disclosure is a requirement of Law placed upon the party making the disclosure, including any requirements for disclosure under the FOIA, Code of Practice on Access to Government Information or the EIR pursuant to clause F3 (Freedom of information);



		

		F4.2.2
Such information was in the possession of the party making the disclosure without obligation of confidentiality prior to its disclosure by the information owner;



		

		F4.2.3
Such information was obtained from a third party without obligation of confidentiality;



		

		F4.2.4
Such information was already in the public domain at the time of disclosure otherwise than by a breach of this Contract; and



		

		F4.2.5
It is independently developed without access to the other party’s Confidential Information.



		F4.3

		The Contractor may only disclose the Council’s Confidential Information to the Contractor personnel who are directly involved in the provision of the Services and who need to know the information, and shall make sure that such Contractor personnel are aware of and shall comply with these obligations as to confidentiality.



		F4.4

		The Contractor shall not, and shall procure that the Contractor personnel do not, use any of the Council’s Confidential Information received other than for the purposes of this Contract.



		F4.5

		At the written request of the Council and if reasonable in the circumstances to make that request, the Contractor shall procure that those members of the Contractor personnel identified in the Council’s notice sign a confidentiality undertaking prior to commencing any work in accordance with this Contract.



		F4.6

		Nothing in this Contract shall prevent the Council from disclosing the Contractor’s Confidential Information in any one or more of the following circumstances.



		

		F4.6.1
To any Crown body or any other contracting authority as defined in Regulation 5(2) of the Public Contracts (Works, Services and Supply) (Amendment) Regulations 2000 other than the Council.  All crown bodies or such contracting authorities receiving such Confidential Information shall be entitled to further disclose the Confidential Information to other Crown bodies or other such contracting authorities on the basis that the information is confidential and is not to be disclosed to a third party which is not part of any Crown body or other contracting authority;






		

		F4.6.2
To any consultant, Contractor or other person engaged by the Council or any person conducting an Office of Government Commerce gateway review;



		

		F4.6.3
For the purpose of the examination and certification of the Council’s accounts; and/or



		

		F4.6.4
For any examination pursuant to section 6(1) of the National Audit Act 1983 of the economy, efficiency and effectiveness with which the Council has used its resources.



		F5
Record keeping and monitoring  TC "F5
Record keeping and monitoring " \l 1 



		F5.1

		The Contractor will at its own cost, provide any information that may be required by the Council to comply with the Council’s procedures for monitoring of the Contract.



		F5.2

		In order to assist the Council in its record keeping and monitoring requirements including auditing and National Audit Office requirements, the Contractor shall keep and maintain for six years (or such longer time period required in accordance with any specific legislation) after the Contract has been completed, full and accurate records of the Contract including the Services supplied under it, all expenditure reimbursed by the Council, and all payments made by the Council.  The Contractor shall on request allow the Council or the Council’s representatives such access to (and copies of) those records as may be required by the Council in connection with the Contract.



		F5.3

		The Contractor will at its own cost, provide any information that may be required by the Council to comply with the Council’s procedures for monitoring of the Contract.



		part g - statutory obligations TC "Part G - Statutory obligations" \l 5 





		G1

		Health and safety TC "G1
Health and safety" \l 1 



		G1.1

		The Contractor shall comply with all health and safety legislation in force and all health and safety policies of the Council.



		G2.

		Corporate requirements TC "G2
Corporate requirements" \l 1 





		G2.1

		The Contractor shall comply with all obligations under the HRA.



		G2.2

		The Contractor shall comply with all Council policies and rules, such as, but not limited to:



		

		G2.2.1
equality and diversity policies;


G2.2.2
sustainability;


G2.2.3
information security rules;


G2.2.4
whistleblowing and/or confidential reporting policies; and


G2.2.5
all site rules relevant to the fulfilment of the Contractor’s obligations in the performance of the Services. 






		G2.3

		The Contractor shall not unlawfully discriminate within the meaning and scope 
of any Law, enactment, order, or regulation relating to discrimination (whether age, race, gender, religion, disability, sexual orientation or otherwise) in 
employment.



		G2.4

		The Contractor shall comply with all relevant legislation relating to its Employees however employed including (but not limited to) the compliance in Law of the ability of the Employees to work in the United Kingdom.






		G2.5

		If the Contractor has a finding against it relating to its obligations under clause G2.4 it will provide the Council with:



		

		G2.5.1
details of the finding; and



		

		G2.5.2
the steps the Contractor has taken to remedy the situation.



		G3
Law and Change in Law TC "G3
Law and Change in Law" \l 1 





		G3.1

		The Contractor shall comply at all times with the Law in its performance of the Contract.



		G3.2

		On the occurrence of a Change in Law which has a direct effect upon the Price the parties shall meet within 14 days of the Contractor notifying the Council of the Change in Law to consult and seek to agree the effect of the Change in Law and any change in the Price as a result following the principle that this clause is not intended to create an artificial cushion from market forces for the Contractor.  If the parties, within 14 days of this meeting, have not agreed the occurrence or the impact of the Change in Law, either party may refer the matter to dispute resolution in accordance with clause D3.



		G3.3

		Any agreed additional sums payable as a result of the operation of clause G3.2 shall be included in the Price. For the avoidance of doubt nothing in this Contract is intended to allow the Contractor double recovery of any increase in costs.



		G4
TUPE and re-tendering TC "G4
TUPE and re-tendering" \l 1 





		G4.1

		In the event of expiry or termination of this Contract or whenever reasonably requested by the Council in preparation for tendering arrangements the Contractor will provide the Council with such assistance as the Council may require and provide at no cost to the Council any information the Council (whether on its own account or on behalf of any potential or confirmed Replacement Contractor) may request in relation to the Employees including but not limited to, providing Employee liability information as required under Regulation 11 of TUPE.



		G4.2

		The Contractor authorises the Council to pass any information supplied to any Replacement Contractor or potential Replacement Contractor and the Contractor will secure all necessary consents from relevant Employees in order to do this.



		G4.3

		The Contractor will keep the Council and any Replacement Contractor indemnified in full against all Liabilities arising directly or indirectly in connection with any breach of this clause or inaccuracies in or omissions from the information provided.



		part H - general provisions  TC "Part H - General provisions " \l 5 





		H1

		Contract variation TC "H1
Contract variation" \l 1 



		H1.1

		Subject to clause H1.2, no variation or modification to the Contract is valid unless it is in writing and signed by the Council and the Contractor.



		H1.2

		The Council shall be entitled to issue to the Contractor in writing or, in case of urgency orally (provided the Council confirms oral instructions in writing as soon as it is practicable), variation orders requiring the addition, suspension, reduction or cessation of provision of any Services and/or the provision of emergency Services in accordance with revised delivery instructions. The Contractor shall charge for the impact of the variation order in accordance with the rates and prices used to calculate the Price in the Tender.



		H2

		Third party rights TC "H2
Third party rights" \l 1 



		H2.1

		This Contract is enforceable by the original parties to it, by their successors in title and permitted assignees.  Any rights of any person to enforce the terms of this Contract pursuant to The Contracts (Rights of Third Parties) Act 1999 are excluded.



		H3

		No waiver TC "H3
No waiver" \l 1 



		H3.1

		Failure by either party at any time to enforce any one or more of the provisions of this Contract or to require performance by the other party of any of the provisions shall not constitute or be construed as a waiver of the provision or of the right at any time subsequently to enforce all terms and conditions of this Contract nor affect the validity of the Contract or any part of it or the right of the parties to enforce any provision in accordance with its terms.



		H3.2

		No waiver of any of the provisions of this Contract shall be effective unless it is expressed to be a waiver in writing and communicated in accordance with clause A3 (Notices).



		H4

		Severance TC "H4
Severance" \l 1 



		H4.1

		If any provision of the Contract shall become or shall be declared by any court of competent jurisdiction to be invalid or unenforceable in any way, such invalidity shall not impair or affect any other provision all of which shall remain in full force and effect.



		H5

		Assignment, sub-contracting and responsibility TC "H5
Assignment, sub-contracting and responsibility" \l 1 



		H5.1

		Subject to any express provision of this Contract, the Contractor shall not without the prior written consent of the Council, assign all or any benefit, right or interest under this Contract or sub-contract the provision of the Services.



		H5.2

		The Council shall be entitled to:



		

		H5.2.1
assign, novate or dispose of its rights and obligations under this Contract either in whole or part to any contracting authority (as defined in The Public Contracts Regulations 2006); or



		

		H5.2.2
transfer, assign or novate its rights and obligations where required by Law.



		H5.3

		The Contractor shall remain responsible and liable for the acts and omissions of any other members of a consortium arrangement, sub-contractors, servants, agents and Employees as though they were its own.



		H6

		Force Majeure TC "H6
Force Majeure" \l 1 



		H6.1

		Neither party shall be liable for failure to perform its obligations under the Contract if such failure results from Force Majeure.



		H6.2

		If the Council or the delivery location is affected by circumstance of Force Majeure, the Council shall be entitled to, totally or partially, suspend the date or dates for delivery of the Services until the circumstances of the Force Majeure have ceased.  The suspension shall not give rise to any claim by the Contractor against the Council nor entitle the Contractor to terminate the Contract



		H6.3

		Industrial action by, or illness or shortage of the Contractor’s Employees, agents or subcontractors, failure or delay by any of the Contractor’s suppliers to supply goods, components, Services or materials and breach of the Contractor’s warranties under clause B6 shall not be regarded as an event of Force Majeure.



		H6.4

		If the event of Force Majeure continues for more than two months either party may give written notice to the other to terminate the Contract immediately or on a set termination date.



		H6.5

		If the Contract is terminated in accordance with clause H6.4 neither party will have any liability to the other except that any rights and Liabilities which accrued prior to termination will continue to exist.



		H7

		Inducements TC "H7
Inducements" \l 1 



		H7.1

		The Contractor shall not offer or give, or agree to give, to any employee, agent, servant or representative of the Council any gift or consideration of any kind as an inducement or reward for doing, any act in relation to the obtaining or execution of the Contract or any other contract with the Council, or for showing or refraining from showing favour or disfavour to any person in relation to the Contract or any such contract.  The attention of the Contractor is drawn to the criminal offences under the Bribery Act 2010.



		H7.2

		The Contractor warrants that it has not paid commission nor agreed to pay any commission to any employee or representative of the Council by the Contractor or on the Contractor’s behalf.



		H7.3

		Where the Contractor engages in conduct prohibited by clauses H7.1 and H7.2 in relation to this or any other contract with the Council, the Council has the right to:


H7.3.1
terminate the Contract and recover from the Contractor the amount of any loss suffered by the Council resulting from the termination, including the cost reasonably incurred by the Council of making other arrangements for the provision of the Services and any additional expenditure incurred by the Council throughout the remainder of the Contract Period; or


H7.3.2
recover in full from the Contractor any other loss sustained by the Council in consequence of any breach of this clause whether or not the Contract has been terminated.






		H8

		Costs and expenses TC "H8
Costs and expenses" \l 1 



		H8.1

		Each of the parties will pay their own costs and expenses incurred in connection with the negotiation, preparation, execution, completion and implementation of this Contract.



		H9

		No agency or partnership TC "H9
No agency or partnership" \l 1 



		H9.1

		Nothing contained in this Contract, and no action taken by the parties pursuant to this Contract, will be deemed to constitute a relationship between the parties of partnership, joint venture, principal and agent or employer and employee.  Neither party has, nor may it represent that it has, any authority to act or make any commitments on the other party’s behalf.



		H10

		Non solicitation and offers of employment TC "H10
Non solicitation and offers of employment" \l 1 



		H10.1

		The Contractor agrees that it will not, without the prior written consent of the Council, whether directly or indirectly, and whether alone or in conjunction with, or on behalf of, any other person and whether as a principal, shareholder, director, employee, agent, consultant, partner or otherwise during the Contract Period or for a period of 12 months following termination of this Contract:

H10.1.1
solicit or entice, or endeavour to solicit or entice, away from the Council, any person directly related to the Services employed in a senior capacity in a managerial, supervisory, technical, sales or administrative capacity by, or who is or was a consultant to, the Council at the date of the termination of this Contract or at any time during the period of one month immediately preceding the date of termination; or


H10.1.2 
attempt, or knowingly assist or procure any other person to do the above.



		H11

		Inspection of Contractor’s premises TC "H11
Inspection of Contractor’s premises" \l 1 



		H11.1

		The Contractor shall permit the Council to make any inspections or tests which may reasonably be required in respect of the Contractor’s premises in relation to the Contract.



		H12

		Law and jurisdiction TC "H12
Law and jurisdiction" \l 1 



		H12.1

		This Contract shall be governed by the laws of England and shall be subject to the exclusive jurisdiction of the English courts.
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EBCT 256  Specification of works.xlsx


EBCT 256 Specification of works.xlsx
Minor Works

		EBC Approved Minor Building Contractors List

		No		Company Name		Address 1		Address 2		Address 3		Address 4		Post Code		Telephone		Contact		Contact E-mail



		1		Alf Wright Property Maintenance Co Ltd		31 Saffron Road		South Wigston		Leicestershire				LE18 4UR		01662 781005		Heidi Bacon		heidi@alfwright.co.uk

		2		Carter Construction (Derby) Ltd		Carter Construction 		Richard Street		Derby		Derbyshire		DE22 3GR		01332 381601		Sam Ward		sam.ward@carterconstruction.co.uk

		3		City Response Ltd		Irving Court		Broadgate		Chadderton		Oldham		O19 9XA		01619 743550		Ian Cullen		ian.cullen@cityresponse.co.uk

		4		CLC Contractors Ltd		31 Gelders Hall Road,		Shepshed		Loughborough		Leicestershire		LE12 9NH		01509 602170		Dave Amor		damor@clcgroup.com

		5		Derbyshire County Council Corporate Property		Chatsworth Hall		Chesterfield Road		Matlock		Derbyshire		DE4 3FW		01629 538219		Julie Hinds		dccpropeng@derbyshire.gov.uk

		6		G Harrison (Buildrite) Leicester		12A Saffron Way		Leicester						LE2 6UP		01162 837177		Duncan Hutton		duncanhutton@buildrite.co.uk

		7		Highfield Joinery & Building Services		107 Butterley Hill		Ripley		Derbyshire				DE5 3LW		01773 745246		Mark Rowlands		mark@highfieldbuildingservices

		8		Hilton Bodil (Construction) Ltd		Waterways Street		Nottingham		Nottinghamshire				NG2 3AD		0115 9861221		John Lennon		john.lennon@bodil.hiltons.co.uk

		9		Ian Williams		15-16 Park Lane Business Centre		Park Lane		Old Basford		Nottingham		NG6 0DW		01159 764222		Trevor Rigley		trevor.rigley@ianwilliams.co.uk

		10		J Tomlinson Ltd		Scimitar House		100 Lilac Grove		Beeston		Nottingham		NG9 1PF		01159 574300		Jo Walker		tenders@jtomlinson.co.uk

		11		Novus Property Solutions Ltd		PO Box 3279		Galveston Grove		Stoke on Trent				ST4 9JA		01782 598000		Peter Hoardley		peter.hordley@seddon.co.uk

		12		Woodland Property Services Ltd		Unit 4		Ascot Business Park		Longbridge Lane		Derby		DE24 8UJ		01332 755333		Ian Cook		iancook@woodlandpropertyservices.co.uk

		13		KSP Building Contractors		Units 1-4 Newshires Industrial Estate		138 Sydenham Road		Small Heath		Birmingham		B11 1DQ		0121 7530497		Darminder Singh Panesar		panesar@email.com

		14		Princebuild Ltd		Unit 6		Gainsborough Close		Long Eaton		Derbyshire		NG10 1PX		0115 9835850		Simon Rigby		simon.rigby@princebuild.co.uk

		15		Robert Woodhead Ltd		Brailwood Road		Bilsthorpe		Newark		Nottinghamshire		NG22 8UA		01623 871515		Glenn Slater		gslater@robert-woodhead.co.uk















mailto:heidi@alfwright.co.ukmailto:dccpropeng@derbyshire.gov.ukmailto:duncanhutton@buildrite.co.ukmailto:gslater@robert-woodhead.co.ukmailto:panesar@email.commailto:simon.rigby@princebuild.co.ukmailto:iancook@woodlandpropertyservices.co.ukmailto:mark@highfieldbuildingservicesmailto:sam.ward@carterconstruction.co.ukmailto:peter.hordley@seddon.co.ukmailto:tenders@jtomlinson.co.ukmailto:trevor.rigley@ianwilliams.co.ukmailto:john.lennon@bodil.hiltons.co.ukmailto:ian.cullen@cityresponse.co.ukmailto:damor@clcgroup.com

Data

		Briefing Contact		Richard Parker		Tel. No.		0115 9072244 Ext 3099

		Date Received

		Project No				Property  No.

		Project Description		Refurbishment of the Old Bowls Pavilion		Areas Affected		Internal & External Areas

		Property		West Park

		Prop Address 1		West Park		Prop Address 2		Wilsthorpe Road

		Prop Address 3		Long Eaton		Prop Address 4		Derbyshire		Prop Address 5		NG10 4AA

		Head of Establishment		Stuart Lloyd

		Property Occupier		Erewash Borough Council

		Prop.Occ. Contact Name		Richard Parker		 Tel. No		0115 9072244 Ext:3099

		Committee Name		Resources Directorate		 Ref.

		Client Contact Name		Richard Parker		 Tel. No		0115 9072244 Ext:3099

		Second Name				 Tel. No

		Client Comm. Address 1

		Client Comm. Address 2

		Client Comm. Address 3

		Client Comm. Address 4

		Property Officer		Richard Parker		Area Team		Property & Estates

		CA Initials		RP		Tel No		0115 9072244 Ext:3099		Email.		richard.parker@erewash.gov.uk

		Admin Address 1		Property & Estates		Civic Centre		Town Hall		Long Eaton		Derbyshire		NG10 1HU

		Project Building Surveyor		Richard Parker		Tel No		0115 9072244 Ext:3099

		Property Building Surveyor		Richard Parker		Tel No		0115 9072244 Ext:3099

				Company Name		Address 1		Address 2		Address 3		Address 4		Post code		Telephone		Contact		Contact E-mail

		Quote 1

		Quote 2

		Quote 3

		Quote 4

		Quote 5

		Quote 6

		Quote Request Sent

		Quote Return		1200 Noon, Friday 30 August 2013

		Appointment of Contractor

		Commence on site

		Completion date

		Contingency				Defects Liability		0

		Quote Sum		£0.00		Order Number				Date 

		Successful 

		Unsuccessful

		Unsuccessful

		Unsuccessful

		Unsuccessful

		Unsuccessful

		Project Reference		EBCQ/13/050



mailto:richard.parker@erewash.gov.uk

Quote List



		TENDER LIST		QUOTE LIST / RESULTS





		PROJECT:		Property & Estates



				Project:		Refurbishment of the Old Bowls Pavilion

						West Park



		COMMITTEE:		Project Ref:		EBCQ/13/050



		CLOSING DATE FOR TENDERS:		Committee		Resources Directorate



				Return Date for Quotes		1200 Noon, Friday 30 August 2013



				Quotes returned to:		Corporate Services, Erewash Borough Council

		TENDERS TO BE RETURNED TO:

		City Secretaries Office, The Guildhall, Nottingham

				CONTRACTORS				AMOUNT		COMMENTS

				0

				0

				0

				0

				0



				0

				0

				0

				0

				0



				0

				0

				0

				0

				0



				0

				0

				0

				0

				0



				0

				0

				0

				0

				0

		Amount in Budget:		Amount in Budget		£0.00

		Opened by:		Opened by:

		In the presence of:		In the presence of:

		Reference:		Reference		EBCQ/13/050

				Date:		Thursday, May 31, 2018

		Date:





Proc 1

				EREWASH BOROUGH COUNCIL



				Quotation Record Sheet

				(For all purchases between £1,000 and £40,000)



		Contract title:				Refurbishment of the Old Bowls Pavilion, West Park.										Reference Number						EBCQ 13-050



		Lead Officer:				Richard Parker										Contact Ext No:						3099



		Service Area:				Property & Estates										Directorate:						Resources



		Scope of requirement:

		Directorate only				Yes 										Council wide						 No

		One-off requirement				Yes 



		Health & Safety considerations						Yes								See guidance notes



		Current Contractor(s)

		Current spend value														Approved budget

		Comments





		Quotation list generated by:														Form of Contract

		Tick box		Approved List		√										Tick Box				Erewash Conditions

				Supplier Search																Other Conditions (specify)

				www.sourcederbyshire.co.uk  																Legal Consulted				Yes / No

				Other (to be specified)



		Basis of Award:				Lowest Cost  or Most Economically Advantageous Offer

		Contract Award Criteria				  ▪       Lowest Cost 

						 ▪

						  ▪



		Quotation record: 

		Commencement date of work / service:				TBA								Date of Award:								9/4/13

		Option to Extend:				NA								Date of Expiry:								NA



		Suppliers invited to Quote				Postcode				Quote Received				Quote       Received						Value                  (£)		Successful Company           Please





		Woodland Property Services Ltd				DE24 8UJ				8/30/13				8/30/13						£12,485.00		√

		Carter Construction (Derby) Ltd				DE22 3GR				8/30/13				8/30/13						£29,674.35

		Princebuild Ltd				NG10 1PX				8/30/13				8/30/13						£21,151.44

		Robert Woodhead Ltd				NG22 8UA				No quote received				No quote received						0

		Ian Williams				NG6 0DW				No quote received				No quote received 						0





		Value Added Benefits of Award				Best price received from Highfield Joinery & Building Services Ltd on evaluation of the quotations. The company are consistently competitive and produce good results.



		Documents Store Location				W/Design/Procurement Forms

		COPY TO BE SENT TO PROCUREMENT ON COMPLETION

		Additional Notes / Comments























		Quotation analysis

		One of our key strategies is to help sustain the Local Economy, it is necessary that we monitor where the suppliers that we invite to provide a quotation for the supply of Goods, Services or Works are based. Through this monitoring, we can then establish a plan for engaging with local suppliers to assist them in bidding for Public Sector Work.

		In order to improve our performance in this area, you are requested to provide an analysis of quotations received, as outlined below;

				 

		Area						Number of bids

		Erewash						e.g. 3

		Derbyshire (excluding Erewash)						e.g. 4

		Nottinghamshire						e.g. 3

		Other areas						e.g. 4

		(outside Derbyshire & Nottinghamshire)

		Total number of bids						14

		Winning bid from:						Mansfield

		(Location & Area to be identified)						Nottinghamshire





http://www.sourcederbyshire.co.uk/

Quote Letter 1













								RESOURCES, Property & Estates

		0						Town Hall, Long Eaton, Derbyshire,

		0						NG10 1HU

		0						Please ask for:		Richard Parker

		0						richard.parker@erewash.gov.uk

		0						Tel:		0115 9072244 Ext 3099

		0						Fax:		0115 9316001

								Your Ref:

								Our Ref:		EBCQ/13/050

								Date:		Thursday, May 31, 2018



		For The Attention Of		0



		Re - Refurbishment of the Old Bowls Pavilion at West Park



		West Park, Wilsthorpe Road, Long Eaton, Derbyshire, NG10 4AA



		You are invited to submit a fixed price quotation for work to be carried out in accordance with

		the enclosed Schedule of Works and/or drawings.



		If you require any further information, please contact:



		Richard Parker		0115 9072244 Ext 3099



		Your quotation should be priced against the enclosed Schedule of Works and be

		submitted in the envelope provided, addressed to C Borg, Resources Directorate and

		should arrive no later than:



		1200 Noon, Friday 30 August 2013



		Yours faithfully











		Richard Parker

		Property Officer



















Quote Letter 2













								RESOURCES, Property & Estates

		0						Town Hall, Long Eaton, Derbyshire,

		0						NG10 1HU

		0						Please ask for:		Richard Parker

		0						richard.parker@erewash.gov.uk

		0						Tel:		0115 9072244 Ext 3099

		0						Fax:		0115 9316001

								Your Ref:

								Our Ref:		EBCQ/13/050

								Date:		Thursday, May 31, 2018



		For The Attention Of		0



		Re - Refurbishment of the Old Bowls Pavilion at West Park



		West Park, Wilsthorpe Road, Long Eaton, Derbyshire, NG10 4AA



		You are invited to submit a fixed price quotation for work to be carried out in accordance with

		the enclosed Schedule of Works and/or drawings.



		If you require any further information, please contact:



		Richard Parker		0115 9072244 Ext 3099



		Your quotation should be priced against the enclosed Schedule of Works and be

		submitted in the envelope provided, addressed to C Borg, Resources Directorate and

		should arrive no later than:



		1200 Noon, Friday 30 August 2013



		Yours faithfully











		Richard Parker

		Property Officer



















Quote Letter 3













								RESOURCES, Property & Estates

		0						Town Hall, Long Eaton, Derbyshire,

		0						NG10 1HU

		0						Please ask for:		Richard Parker

		0						richard.parker@erewash.gov.uk

		0						Tel:		0115 9072244 Ext 3099

		0						Fax:		0115 9316001

								Your Ref:

								Our Ref:		EBCQ/13/050

								Date:		Thursday, May 31, 2018



		For The Attention Of		0



		Re - Refurbishment of the Old Bowls Pavilion at West Park



		West Park, Wilsthorpe Road, Long Eaton, Derbyshire, NG10 4AA



		You are invited to submit a fixed price quotation for work to be carried out in accordance with

		the enclosed Schedule of Works and/or drawings.



		If you require any further information, please contact:



		Richard Parker		0115 9072244 Ext 3099



		Your quotation should be priced against the enclosed Schedule of Works and be

		submitted in the envelope provided, addressed to C Borg, Resources Directorate and

		should arrive no later than:



		1200 Noon, Friday 30 August 2013



		Yours faithfully











		Richard Parker

		Property Officer



















Quote Letter 4













								RESOURCES, Property & Estates

		0						Town Hall, Long Eaton, Derbyshire,

		0						NG10 1HU

		0						Please ask for:		Richard Parker

		0						richard.parker@erewash.gov.uk

		0						Tel:		0115 9072244 Ext 3099

		0						Fax:		0115 9316001

								Your Ref:

								Our Ref:		EBCQ/13/050

								Date:		Thursday, May 31, 2018



		For The Attention Of		0



		Re - Refurbishment of the Old Bowls Pavilion at West Park



		West Park, Wilsthorpe Road, Long Eaton, Derbyshire, NG10 4AA



		You are invited to submit a fixed price quotation for work to be carried out in accordance with

		the enclosed Schedule of Works and/or drawings.



		If you require any further information, please contact:



		Richard Parker		0115 9072244 Ext 3099



		Your quotation should be priced against the enclosed Schedule of Works and be

		submitted in the envelope provided, addressed to C Borg, Resources Directorate and

		should arrive no later than:



		1200 Noon, Friday 30 August 2013



		Yours faithfully











		Richard Parker

		Property Officer



















Quote Letter 5













								RESOURCES, Property & Estates

		0						Town Hall, Long Eaton, Derbyshire,

		0						NG10 1HU

		0						Please ask for:		Richard Parker

		0						richard.parker@erewash.gov.uk

		0						Tel:		0115 9072244 Ext 3099

		0						Fax:		0115 9316001

								Your Ref:

								Our Ref:		EBCQ/13/050

								Date:		Thursday, May 31, 2018



		For The Attention Of		0



		Re - Refurbishment of the Old Bowls Pavilion at West Park



		West Park, Wilsthorpe Road, Long Eaton, Derbyshire, NG10 4AA



		You are invited to submit a fixed price quotation for work to be carried out in accordance with

		the enclosed Schedule of Works and/or drawings.



		If you require any further information, please contact:



		Richard Parker		0115 9072244 Ext 3099



		Your quotation should be priced against the enclosed Schedule of Works and be

		submitted in the envelope provided, addressed to C Borg, Resources Directorate and

		should arrive no later than:



		1200 Noon, Friday 30 August 2013



		Yours faithfully











		Richard Parker

		Property Officer



















Quote Letter 6













								RESOURCES, Property & Estates

		0						Town Hall, Long Eaton, Derbyshire,

		0						NG10 1HU

		0						Please ask for:		Richard Parker

		0						richard.parker@erewash.gov.uk

		0						Tel:		0115 9072244 Ext 3099

		0						Fax:		0115 9316001

								Your Ref:

								Our Ref:		EBCQ/13/050

								Date:		Thursday, May 31, 2018



		For The Attention Of		0



		Re - Refurbishment of the Old Bowls Pavilion at West Park



		West Park, Wilsthorpe Road, Long Eaton, Derbyshire, NG10 4AA



		You are invited to submit a fixed price quotation for work to be carried out in accordance with

		the enclosed Schedule of Works and/or drawings.



		If you require any further information, please contact:



		Richard Parker		0115 9072244 Ext 3099



		Your quotation should be priced against the enclosed Schedule of Works and be

		submitted in the envelope provided, addressed to C Borg, Resources Directorate and

		should arrive no later than:



		1200 Noon, Friday 30 August 2013



		Yours faithfully











		Richard Parker

		Property Officer



















Quotes Notification

		MEMORANDUM









		Date:		31-May-18



		To:						Ref:

								Tel:

		From:		Richard Parker				Ref:		EBCQ/13/050

				Property & Estates				Tel:		0115 9072244 Ext 3099



				Quotation Information Sheet



		The following work is currently being quoted for:

		Description:		Refurbishment of the Old Bowls Pavilion

		Property:		West Park



		Contractors

		1		0



		2		0



		3		0



		4		0



		5		0



		6		0



		The above contractors will be liaising with you as to a convenient date to view the property 

		prior to pricing. Should you or the contractors have any queries, please do not hesitate to 

		contact me.



		Regards







		Richard Parker

		Property Officer











										.



&F	&A	Page &P




Risk Assessment

		DESIGNER'S RISK ASSESSMENT

		LOCATION AND NATURE OF WORKS:				Refurbishment of the Old Bowls Pavilion at West Park, West Park, Wilsthorpe Road, Long Eaton

		ITEM		HAZARD		PERSONS AT RISK						SEVERITY OF HARM						LIKELIHOOD OF HARM						CONTRACTOR'S ACTION		RISK ACCEPT

						Contractor		Employer		Public		High		Medium		Low		High 		Medium		Low				Y/N

		1		Site enclosure						X				X								X		Contractor to enclose building area and site compound with heras fencing (externally) and secure screens (internally).

		2		Protection of work area		X		X				X												Contractor to provide adequate safety measures for access to and working on the roof.

		3		Asbestos		X		X		X		X						X						Contractor to refer to asbestos log book for the property prior to commencing work.

		4		Refurbishment of the Old Bowls Pavilion		X		X				X						X						Contractor to provide a detailed method statement for ensuring the safety of both operatives and passers by.

		5		Removal of materials and debris		X		X		X						X						X		Contractor to work to safe system of operation.

		6		Deliveries to and from site				X		X						X						X		Contractor to work to safe system of operation.

		7		Hazardous materials		X								X						X				Contractor to carry out COSHH assessment on materials used in the  construction process.

		8		Scaffolding, towers, safety rails, & ladders in work area		X										X						X		Contractor to comply with all regulations in connection with use of scaffolding/towers, ladders etc.

		9		Working at Height		X						X						X						Contractor to provide a detailed method statement for ensuring the safety of operatives and official visitors.











		Contractor to note above assessment may not be complete / comprehensive list of hazards & necessary actions. Contractor to carry out own risk assessment & identify any other risks.







































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































&"Times New Roman,Regular"&11Date: &D	&"Times New Roman,Regular"&11Ref: 	&"Times New Roman,Regular"&11&P




NBS Schedule Index



				SCHEDULE OF WORKS



				INDEX

										Included

		1.00		DEMOLISHING STRUCTURES						Y

		2.00		TAKE OUT AND CART AWAY / SET ASIDE						Y

		3.00		EXCAVATION & EARTHWORK						Y

		4.00		DRAINAGE BELOW GROUND						Y

		5.00		CONCRETE WORK						Y

		6.00		GROUND FLOOR CONSTRUCTION						Y

		7.00		STONE, BRICKWORK & BLOCKWORK						Y

		8.00		ROOFING						Y

		9.00		CARPENTRY						Y

		10.00		JOINERY						Y

		11.00		WINDOWS & DOORS						Y

		12.00		IRONMONGERY						Y

		13.00		STRUCTURAL STEEL & METALWORK						Y

		14.00		PLUMBING - RAINWATER INSTALLATION						Y

		15.00		PLUMBING - SANITARY INSTALLATION						Y

		16.00		PLUMBING - HOT & COLD WATER SERVICES						Y

		17.00		MECHANICAL - CENTRAL HEATING SYSTEM						Y

		18.00		ELECTRICAL - MAINS SUPPLY INSTALLATION						Y

		19.00		ELECTRICAL - POWER & LIGHTING						Y

		20.00		ELECTRICAL - MISC. FACILITIES						Y

		21.00		GAS INSTALLATION						Y

		22.00		SURFACE FINISHES - PLASTER / PLASTERBOARD						Y

		23.00		SURFACE FINISHES - EXTERNAL RENDER						Y

		24.00		SURFACE FINISH - FLOORS						Y

		25.00		GLAZING						Y

		26.00		INSULATION						Y

		27.00		EXTERNAL PAINTING & DECORATION						Y

		28.00		INTERNAL PAINTING & DECORATION						Y

		29.00		EXTERNAL WORK - DRIVE, PATHS & PATIOS						Y

		30.00		EXTERNAL WORK - LANDSCAPING & PLANTING						Y

		31.00		CONSERVATORY						Y















Specification of Works 

				Erewash Borough Council































































				SPECIFICATION OF WORKS















				Filtration media change and vessel refurb



















				DATE: May 2018













































				CONTENTS





				SECTION 1.0 PRELIMINARIES



				SECTION 2.0 SCHEDULE OF WORKS 



				SECTION 3.0 PROVISIONAL SUMS



				SECTION 4.0 DAYWORKS



				SECTION 5.0



				SECTION 6.0 



				SECTION 7.0 



				SECTION 8.0 GENERAL SUMMARY COLLECTION

























































































		No.		Description		Quantity		Unit		Rate		Extension

				SECTION 1.0 PRELIMINARIES/GENERAL CONDITIONS



		A10		PROJECT PARTICULARS



		110.00		THE PROJECT

				Name: Filtration media change and vessel refurb



				Location: West Park Leisure Centre. And Victoria Park Leisurue centre.

				Length of contract: 18 months.



		120.00		EMPLOYER (CLIENT)

				Name: Erewash Borough Council.

				Address: Ilkeston Town Hall, Wharncliffe Road, Ilkeston, DE7 5RP.      

				Telephone: 0115 907 2244 



		130.00		CONTRACTOR 

				Name: Herein referred to as the Contractor.



		140.00		ARCHITECT / CONTRACT ADMINISTRATOR (HEREIN REFERRED TO AS 'CA')

				Name: Erewash Borough Council.

				Address: Town Hall Long Eaton, Ilkeston, DE7 5RP.

				Telephone: 0845 907 2244.



		150.00		Scope

				The following works are required to be undertaken by in relationship to the existing sand filter installation – refer also to Filtration Vessel Ultrasonic Examination Report for further details in the attachements:



				1. Filter Vessel Lining and Internals

				2. Filter Vessel Air Release

				3. Filter Gauges including valves, copperwork and backboard (for Inlet/Outlet Pressure Differential)







		A12		THE SITE / EXISTING BUILDINGS



		110.00		THE SITE

				Description: West Park Leisure Centre and Victoria Park Leisure Centre



		120.00		EXISTING MAINS AND SERVICES

				Information: Details of existing services across the site are not available.



		130.00		HEALTH AND SAFETY FILE

				Availability for inspection: The Health and Safety File for the site / building may be seen by appointment during normal office hours at: Long Eaton Town Hall.





		140.00		ACCESS TO THE SITES

				Description: Access to site off Wilsthorpe Road, Long Eaton and Manners road Ilkeston
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		150.00		PARKING

				Restrictions on parking of the Contractor's and employees' vehicles: General Contractors and Sub Contractors parking is available in the parking areas immediately at the front and to the side of the Leisure Centre.



		160.00		USE OF THE SITE

				General: Do not use the site for any purpose other than carrying out the Works.



		170.00		SURROUNDING LAND / BUILDING USES

				General: Adjacent or nearby uses or activities are as follows:

				Public car park.

				Service access to the Leisure Centre.



		180.00		HEALTH AND SAFETY HAZARDS

				General: The nature and condition of the site / building cannot be fully and certainly ascertained before it is opened up. However the following hazards are or may be present: 

				-          Asbestos containing materials

				-          Unknown mains services.

				Information: The accuracy and sufficiency of this information is not guaranteed by the Employer or the Employer's representative.

				Ascertain if any additional information is required to ensure the safety of all persons and the Works.

				Site staff: Draw to the attention of all personnel working on the site the nature of any possible contamination and the need to take appropriate precautionary measures.



		A12		Site Visit								

				The Contractor MUST familiarise itself with the extent of the services required and to generally satisfy itself on all matters which may in any way influence its tender submission (particularly in terms of floor layout and measurements, and services installations). 								

												

				In the first instance site visits may be arranged through contacting T Swain on telephone no. 0115 9072244 Ext 3097 to arrange suitable access during the tender period. 								

												

				Under no circumstances should Contractors attend site without a pre-arranged appointment and in such instances access will not be granted. 								



		A13		DESCRIPTION OF THE WORK



		120.00		THE WORKS

				Description: Media change and filtration vessle refurbishment.



		130.00		WORKS BY OTHERS CONCURRENT WITH THE CONTRACT

				Splash pool relineing at VPLC
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				CDM REGULATIONS 

				The project is not notifiable. But a health and safety plan will need to be produced for review before works commmence.



				COMMENCEMENT AND COMPLETION

				Date for Commencement of the Works: As per Programme

				Date for Completion: as per programme

				WORKS MUST BE COMPLETED IN THE PROGRAMME TIME FRAME. LIQUDATED DAMAGES WILL BE APPLIED FOR FAILURE TO COMPLETE





				EXTENSION OF CONTRACT PERIOD

				The CA shall make, in writing, such extension of time for completion as may be reasonable for reasons beyond the control of the Contractor, including compliance with any instruction of the CA.



				DAMAGES FOR NON-COMPLETION

				If the Works are not completed by the date for completion stated above or by any later completion date fixed by the CA, the Contractor shall pay to the Employer liquidated and ascertained damages between the aforesaid completion date and the date of Practical Completion.

				Liquidated damages:

				At the rate of £1000 

				The Employer may recover the liquidated damages from the Contractor as a debt, or deduct from any monies due to the Contractor as a Contract payment.



				RECTIFICATION PERIOD

				Any defects, excessive shrinkages or other faults to the Works which appear within the Defects Liability Period and are due to materials or workmanship not in accordance with the Contract or frost occurring before Practical Completion shall be notified by the CA to the Contractor who shall make good entirely at his own cost, but without prejudice to any manufacturer’s or supplier’s guarantee / warranty in relation to any materials comprised in the Works and the benefit of any such guarantee / warranty shall be assigned to the Employer.

				Period: 12 months from the date of Practical Completion.





				CONTRACTOR'S INSURANCE - INJURY TO PERSONS OR PROPERTY

				The Contractor shall maintain at all times during the Contract period sufficient Public Liability and if appropriate Employer’s Liability insurance cover to the satisfaction of the Employer.



				Public Liability insurance: 

				Insurance cover (for any one occurrence or series of occurrences arising out of one event): £10 million.

				The Contractor shall produce such evidence as the Employer may reasonably require that the insurances have been taken out and are in force at all material times.



				INSURANCE OF THE WORKS BY EMPLOYER – FIRE ETC.

				The Employer shall in the joint names of Employer and Contractor insure against loss or damage to any existing structures and to the Works and all unfixed materials and goods delivered to the Works.



				DETERMINATION BY EMPLOYER

				If the Contractor without reasonable cause makes default by failing to proceed diligently with the Works or by wholly suspending the carrying out of the Works before Practical Completion, the Employer may by notice to the Contractor determine the employment of the Contractor.

				If the Contractor makes a composition or arrangement with his creditors, or becomes bankrupt, or (being a company) goes into liquidation (except for the purpose of reconstruction), or has a receiver appointed, the Employer may by notice to the Contractor determine the employment of the Contractor and may recover from the Contractor any loss or expenses incurred by the Employer as a result of the termination.

				Upon determination the Contractor shall immediately cease to occupy the site of the Works and the Employer shall not be bound to make any further payment to the Contractor.

				Determination by the Employer shall be without prejudice to any other rights and remedies which the Employer may possess.



				ADJUDICATION

				If any dispute or difference arises under this contract either party may refer it to adjudication.

				The Adjudicator is: to be agreed.

				Nominating body: President or a Vice President or Chairman or Vice Chairman of the Royal Institute of Chartered Surveyors.
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		200.00		SUBSTITUTION OF PRODUCTS

				Products: If an alternative product to that specified is proposed, obtain approval before ordering the product.

				Reasons: Submit reasons for the proposed substitution.

				Documentation: Submit relevant information, including:

				manufacturer and product reference;

				cost;

				availability;

				relevant standards;

				performance;

				function;

				compatibility of accessories;

				proposed revisions to drawings and specification;

				compatibility with adjacent work;

				appearance;

				copy of warranty / guarantee.

				Alterations to adjacent work: If needed, advise scope, nature and cost.

				Manufacturers' guarantees: If substitution is accepted, submit before ordering products.



				Scaled dimensions: Do not rely on.



		460.00		THE SPECIFICATION

				Coordination: All sections must be read in conjunction with Main Contract Preliminaries / General conditions. 



				DOCUMENTS PROVIDED BY CONTRACTOR / SUBCONTRACTORS / SUPPLIERS



		600.00		TECHNICAL LITERATURE

				Contractor designed work: Provide within two weeks of request drawings, details, and specifications of materials, goods and workmanship, accompanied by related calculations and information to explain.

				Format: Report for O&M



		630.00		TECHNICAL LITERATURE

				Information: Keep on site for reference by all supervisory personnel:

				Manufacturers' current literature relating to all products to be used in the Works.

				Relevant British, EN or ISO Standards.



		A32		MANAGEMENT OF THE WORKS



				GENERALLY



		110.00		SUPERVISION

				General: Accept responsibility for coordination, supervision and administration of the Works, including subcontracts.

				Coordination: Arrange and monitor a programme with each subcontractor, supplier, local authority and statutory undertaker, and obtain and supply information as necessary for coordination of the work. 
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		120.00		INSURANCE

				Documentary evidence: Before starting work on site submit details, and / or policies and receipts for the insurances required by the Conditions of Contract.



				PROGRAMME / PROGRESS



		210.00		PROGRAMME

				Master programme: contractor must be able to meet the deadlines in the master programme. The contractor should allow for:

				Planning and mobilisation by the Contractor.

				Subcontractor's work.

				Running in, adjustment, commissioning and testing of all engineering services and installations.

				Work resulting from instructions issued in regard to the expenditure of provisional sums.

				Work by others concurrent with the Contract.



		245.00		START OF WORK ON SITE

				Notice: Before the proposed date for start of work on site give minimum notice of three days.



		250.00		MONITORING

				Progress: Record on a copy of the programme kept on site.

				Avoiding delays: If any circumstances arise which may affect the progress of the Works submit proposals or take other action as appropriate to minimise any delay and to recover any lost time.



		260.00		SITE MEETINGS

				General: Site meetings will be held to review progress and other matters arising from administration of the Contract.

				Frequency: Weekly.

				Location: On site.



		310.00		EXTENSIONS OF TIME

				Notice: When a notice of the cause of any delay or likely delay in the progress of the works is given under the contract, written notice must also be given of all other causes which apply concurrently.

				Details: As soon as possible submit:

				Relevant particulars of the expected effects, if appropriate, related to the concurrent causes.

				An estimate of the extent, if any, of the expected delay in the completion of the Works beyond the date for completion.

				All other relevant information required.



				CONTROL OF COST



		420.00		REMOVAL / REPLACEMENT OF EXISTING WORK

				Extent and location: Agree before commencement.

				Execution: Carry out in ways that minimise the extent of work.



		430.00		PROPOSED INSTRUCTIONS

				Estimates: If a proposed instruction requests an estimate of cost, submit without delay and in any case within seven days.
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		440.00		MEASUREMENT

				Covered work: Give notice before covering work required to be measured.



		A33		QUALITY STANDARDS / CONTROL



				STANDARDS OF PRODUCTS AND EXECUTIONS



		110.00		INCOMPLETE DOCUMENTATION

				General: Where and to the extent that products or work are not fully documented, they are to be:

				Of a kind and standard appropriate to the nature and character of that part of the Works where they will be used.

				Suitable for the purposes stated or reasonably to be inferred from the project documents. Contract documents: Omissions or errors in description and / or quantity shall not vitiate the Contract nor release the Contractor from any obligations or liabilities under the Contract.



		120.00		WORKMANSHIP SKILLS

				Operatives: Appropriately skilled and experienced for the type and quality of work.

				Registration: With Construction Skills Certification Scheme.

				Evidence: Operatives must produce evidence of skills/ qualifications when requested.



		A33		QUALITY STANDARDS / CONTROL



				STANDARDS OF PRODUCTS AND EXECUTIONS



		110.00		INCOMPLETE DOCUMENTATION

				General: Where and to the extent that products or work are not fully documented, they are to be:

				Of a kind and standard appropriate to the nature and character of that part of the Works where they will be used.

				Suitable for the purposes stated or reasonably to be inferred from the project documents. Contract documents: Omissions or errors in description and / or quantity shall not vitiate the Contract nor release the Contractor from any obligations or liabilities under the Contract.



		120.00		WORKMANSHIP SKILLS

				Operatives: Appropriately skilled and experienced for the type and quality of work.

				Registration: With Construction Skills Certification Scheme.

				Evidence: Operatives must produce evidence of skills/ qualifications when requested.



		130.00		QUALITY OF PRODUCTS

				Generally: New. (Proposals for recycled products may be considered).

				Supply of each product: From the same source or manufacturer.

				Whole quantity of each product required to complete the Works: Consistent kind, size, quality and overall appearance.

				Tolerances: Where critical, measure a sufficient quantity to determine compliance.

				Deterioration: Prevent. Order in suitable quantities to a programme and use in appropriate sequence.



		135.00		QUALITY OF EXECUTION

				Generally: Fix, apply, install or lay products securely, accurately, plumb, neatly and in alignment.

				Colour batching: Do not use different colour batches where they can be seen together.

				Dimensions: Check on-site dimensions.

				Finished work: Without defects, e.g. not damaged, disfigured, dirty, faulty, or out of tolerance.

				Location and fixing of products: Adjust joints open to view so they are even and regular.



		140.00		COMPLIANCE



				The Contractor shall comply with and include for any costs associated with  carrying out all Services and access in accordance with current legislation, as applicable, including but not limited to: the Confined Spaces Regulations 1997 (as amended), the Management of Health & Safety at Work Regulations 1999 (as amended), the Provision and Use of Work Equipment Regulations 1998 (as amended), the Lifting Operations & Lifting Equipment Regulations 1998 (as amended), the Work At Height Regulations 2005 (as amended) and the Control of Asbestos Regulations 2012. All products and services must be fully compliant with-



				Swimming Pool Water Treatment and Quality Standards for Pools and Spas, Pool Water Treatment Advisory Group.



				 Management of Public Swimming Pools – Water Treatment Systems, Water Treatment Plant and Heating and Ventilation Systems Code of Practice, BSI. 



				Managing Health & Safety in Swimming Pools HSG179 (Fourth edition) Published 2018, the HSE and Sports England. 



				Swimming Pool Equipment, BSI. 



				Swimming Pool Equipment – Part II:  BSI.



				Swimming Pools Part 1 – Safety Requirements for Design, BSI. 



				 Swimming Pools Part 2 – Safety Requirements for Operation, BSI. 



				Safe Work in Confined Space 1997 L101 (Third edition) Published 2014, HSE. 



				The Contractor must adhere to any changes or amendments to regulations as required



		170.00		MANUFACTURER'S RECOMMENDATIONS/ INSTRUCTIONS

				General: Comply with manufacturer's printed recommendations and instructions current on the date of the invitation to tender.
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				Changes to recommendations or instructions: Submit details.

				Ancillary products and accessories: Use those supplied or recommended by main product manufacturer.

				Agreement certified products: Comply with limitations, recommendations and requirements of relevant valid certificates.



		180.00		WATER FOR THE WORKS

				Mains supply: Clean and uncontaminated.

				Other: Do not use until:

				Evidence of suitability is provided.

				Tested to BS EN 1008 if instructed.



		210.00		SAMPLES

				Products or executions: Comply with all other specification requirements and in respect of the stated or implied characteristics either:

				To an express approval.

				To match a sample expressly approved as a standard for the purpose.



				SUPERVISION / INSPECTION / DEFECTIVE WORK



		525.00		ACCESS

				Extent: Provide at all reasonable times access to the Works and to other places of the Contractor or subcontractors where work is being prepared for the Contract.

		560.00		TESTS AND INSPECTIONS

				Timing: Agree and record dates and times of tests and inspections to enable all affected parties to be represented.

				Confirmation: One working day prior to each such test or inspection. If sample or test is not ready, agree a new date and time.

				Records: Submit a copy of test certificates and retain copies on site.





				WORK AT OR AFTER COMPLETION



		710.00		WORK BEFORE COMPLETION

				General: Make good all damage consequent upon the Works.

				Temporary markings, coverings and protective wrappings: Remove unless otherwise instructed.

				Cleaning: Clean the Works thoroughly inside and out, including all accessible ducts and voids. Remove all splashes, deposits, efflorescence, rubbish and surplus materials.

				Cleaning materials and methods: As recommended by manufacturers of products being cleaned, and must not damage or disfigure other materials or construction.

				COSHH dated data sheets: Obtain for all materials used for cleaning and ensure they are used only as recommended by their manufacturers.

				Minor faults: Touch up in newly painted work, carefully matching colour and brushing out edges. Repaint badly marked areas back to suitable breaks or junctions.

				Moving parts of new work: Adjust, ease and lubricate as necessary to ensure easy and efficient operation, including doors, windows, drawers, ironmongery, appliances, valves and controls.



		720.00		SECURITY AT COMPLETION

				General: Leave the Works secure with, where appropriate, all accesses closed and locked.

				Keys: Account for and adequately label all keys and hand over to Employer with itemised schedule, retaining duplicate schedule signed by Employer as a receipt.



		730.00		MAKING GOOD DEFECTS

				Remedial work: Arrange access with CA.

				Rectification: Give reasonable notice for access to the various parts of the Works.

				Completion: Notify when remedial works have been completed.



		A34		SECURITY / SAFETY/PROTECTION



				SECURITY, HEALTH AND SAFETY



		140.00		CONSTRUCTION PHASE HEALTH AND SAFETY DOCUMENTATION

				Submission: Present to the Employer / Client Risk Assessments / Method Statements not less than one week before commencement on site.



				Confirmation: Do not start construction work until the Employer has confirmed in writing that the Risk Assessments / Method Statements include the procedures and arrangements required by CDM Regulation (9).

		150.00		SECURITY

				Protection: Safeguard the site, the Works, products, materials, and any existing buildings affected by the Works from damage and theft.

				Access: Take all reasonable precautions to prevent unauthorised access to the site, the Works and adjoining property.



		160.00		STABILITY

				Responsibility: Maintain the stability and structural integrity of the Works and adjacent structures during the Contract.

				Design loads: Obtain details, support as necessary and prevent overloading.





				Page 9 Total to Summary								0.00

		No.		Description		Quantity		Unit		Rate		Extension



		170.00		OCCUPIED PREMISES

				Extent: The Leisure Centre will be occupied and used during the Contract.

				Works: Carry out without undue inconvenience and nuisance and without danger to occupants and users.

				Overtime: If compliance with this clause requires certain operations to be carried out during overtime, and such overtime is not required for any other reason, the extra cost will be paid to the Contractor, provided that such overtime is authorised in advance.



		180.00		PASSES

				All Contractors and Sub-Contractors staff to wear passes at all times.



		185.00		ACCESS TO OTHER AREAS:





		190.00		ACCESS TO CONTRACTORS AREAS





		210.00		EMPLOYER'S REPRESENTATIVES SITE VISITS

				Safety: Submit details in advance, to the Employer or the person identified in clause A10/140, of safety provisions and procedures (including those relating to materials, which may be deleterious), which will require their compliance when visiting the site.

				Protective clothing and / or equipment: Provide and maintain on site for the Employer and the person stated in clause A10/140 and other visitors to the site.



				PROTECT AGAINST THE FOLLOWING



		330.00		NOISE CONTROL

				Standard: Comply with the recommendations of BS 5228-1, in particular clause 7.3, to minimise noise levels during the execution of the Works.

				Equipment: Fit compressors, percussion tools and vehicles with effective silencers of a type recommended by manufacturers of the compressors, tools or vehicles.

				Restrictions: Do not use:

				-          Pneumatic drills and other noisy appliances without consent.

				-          Radios or other audio equipment or permit employees to use in ways or at times that may cause nuisance.





		340.00		POLLUTION

				Prevention: Protect the site, the Works and the general environment including the atmosphere, land, streams and waterways against pollution.

				Contamination: If pollution occurs inform immediately, including to the appropriate Authorities and provide relevant information.



		370.00		ASBESTOS CONTAINING MATERIALS

				Duty: Report immediately any suspected materials discovered during execution of the Works.

				Do not disturb.

				Agree methods for safe removal or encapsulation.



		380.00		FIRE PREVENTION

				Duty: Prevent personal injury or death, and damage to the Works or other property from fire.

				Standard: Comply with Joint Code of Practice 'Fire Prevention on Construction Sites', published by the Construction Confederation and The Fire Protection Association (The 'Joint Fire Code').



		390.00		SMOKING ON SITE

				Smoking on site: Not permitted.





		430.00		WASTE

				Includes: Rubbish, debris, spoil, containers and surplus material.

				Minimise: Keep the site and Works clean and tidy.

				Remove: Frequently and dispose off site in a safe and competent manner:

				Non-hazardous material: In a manner approved by the Waste Regulation Authority.

				Hazardous material: As directed by the Waste Regulation Authority and in accordance with relevant regulations.

				Voids and cavities in the construction: Remove rubbish, dirt and residues before closing in.

				Waste transfer documentation: Retain on site.
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				PROTECT THE FOLLOWING



		510.00		EXISTING SERVICES

				Confirmation: Notify all service authorities, statutory undertakers and / or adjacent owners of proposed works not less than one week before commencing site operations.

				Identification: Before starting work, check and mark positions of mains / services. Where positions are not shown on drawings obtain relevant details from service authorities, statutory undertakers or other owners.

				Work adjacent to services:

				Comply with service authority's / statutory undertaker's recommendations.

				Adequately protect, and prevent damage to services: Do not interfere with their operation without consent of service authorities / statutory undertakers or other owners.

				Identifying services:

				Below ground: Use signboards, giving type and depth.

				Overhead: Use headroom markers.

				Damage to services: If any results from execution of the Works:

				Immediately give notice and notify appropriate service authority / statutory undertaker.

				Make arrangements for the work to be made good without delay to the satisfaction of service authority / statutory undertaker or other owner as appropriate.

				Any measures taken to deal with an emergency will not affect the extent of the Contractor's liability.

				Marker tapes or protective covers: Replace, if disturbed during site operations, to service authority's / statutory undertakers recommendations.





		570.00		EXISTING WORK

				Protection: Prevent damage to existing work, structures or other property during the course of the work.

				Removal: Minimum amount necessary.

				Replacement work: To match existing.



		580.00		BUILDING INTERIORS

				Protection: Prevent damage from exposure to the environment, including weather, flora, fauna, and other causes of material degradation during the course of the work.



		600.00		EXISTING FURNITURE, FITTINGS AND EQUIPMENT

				Protection: Prevent damage or move as necessary to enable the Works to be executed. Reinstate in original positions.

				Extent: Before work in each room starts the Employer will remove the following:

				None.





		A35		SPECIFIC LIMITATIONS ON METHOD / SEQUENCE / TIMING



		170.00		WORKING HOURS

				Specific limitations: Allow generally for carrying out the Works during normal working hours.

				see master programme and liase with site managers







		190.00		HOT WORK

				All hot work to be carried out at least 30 minutes prior to leaving site.



		A36		FACILITIES / TEMPORARY WORK / SERVICES



				GENERALLY



		110.00		TEMPORARY WORKS AND SERVICES

				Location: Give notice of intended siting.

				Maintenance: Alter, adapt and move as necessary. Remove when no longer required and make good.
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		230.00		TEMPORARY ACCOMMODATION

				Proposals for temporary accommodation and storage for the Works: Submit one week prior to starting on site.

				Details to be included: Type of accommodation and storage, its siting and the programme for site installation and removal.



				TEMPORARY WORKS



		340.00		NAME BOARDS / ADVERTISEMENTS

				General: Obtain approval, including statutory consents, and provide a temporary name board displaying title of project, Name of Employer, Names of Consultants, Names of Contractor and Sub-Contractors.



				SERVICES AND FACILITIES



		410.00		LIGHTING

				Finishing work and inspection: Provide temporary lighting, the intensity and direction of which closely resembles that delivered by the permanent installation.



		420.00		LIGHTING AND POWER

				Supply: Electricity from the Employer's mains may be used for the Works as follows:

				Supply will be free of charge during the Contract.

				Point of supply: To be agreed.

				Available capacity: To be agreed.

				Continuity: The Employer will not be responsible for the consequences of failure or restriction in supply.



		430.00		WATER

				Supply: The Employer's mains may be used for the Works as follows:

				Supply will be free of charge during the Contract.

				Source: To be agreed.

				Location of supply point: To be agreed.

				Continuity: The Employer will not be responsible for the consequences of failure or restriction in supply.
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		A37		OPERATION/MAINTENANCE OF THE FINISHED WORKS



				GENERALLY



		110.00		THE BUILDING MANUAL

				Purpose: The Building Manual (incorporating the Health & Safety File) is to be a comprehensive information source and guide for the Employer and end users providing a complete understanding of the Works and its systems to enable efficient and safe operation and maintenance.

				Compilation:

				Provide all information for Contractor designed or performance specified work including as-built drawings.

				Obtain or prepare all other information to be included in the Manual.

				Reviewing the Manual: Submit a complete draft. Amend in the light of any comments and resubmit. Do not proceed with production of the final copies until authorised.

				Number of copies: 2 hard copies.

				Delivery to: The CA by 2 weeks after Practical Completion



		115.00		THE HEALTH AND SAFETY FILE

				Purpose: To provide information about the structure or materials used, which might affect the health or safety of anyone if construction works (including cleaning, maintenance, alterations, refurbishment or demolition) are carried out.

				Contractor designed or performance specified work: Obtain or prepare details of construction methods and materials, general maintenance / cleaning instructions, and as-built drawings.

				Other information: Obtain or prepare details of utilities and services, materials hazards, access requirements / restrictions and maintenance / cleaning and decommissioning instructions.

				Number of copies: 2 hard copies.

				Delivery to: The CA by 2 weeks after Practical Completion.



		155.00		CONTENT OF THE BUILDING MANUAL

				General: Details of the property, the parties, fire safety strategy, operational requirements and constraints of a general nature.

				Building fabric: Design criteria, maintenance details, product details, and environmental and trafficking conditions.

				Building services: Description and operation of systems, diagrammatic drawings, record drawings, identification of services, product details, equipment settings, maintenance schedules, consumable items, spares and emergency procedures.

				Documentation: Guarantees, warranties, maintenance agreements, test certificates and reports.



		165.00		HEALTH AND SAFETY OFFICER

				The Contractor should note that the Employer’s Health & Safety Officer may monitor work on site and will require access at all times.
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				SECTION 2.0 SCHEDULE OF WORKS





		1.00		Site Clearance

				Remove from site all access/fitting equipment and associated items, debris, discarded materials etc, clean down all surfaces from drips and runs etc from the work and adjacent areas.				Item

				Leave the site clean and tidy to the satisfaction of the CA.





		2.00		Installation consists of 8 No pool sand filters at two sites. These are : 

				VPLC 3no filters for the main pool, 1no fliter for splash pool and 1no filter for the sensory pool.

				WPLC 2 no filters for Main pool and 1no filter for the teaching pool.



		3.00		Each filtration vessel is to be opened up and fully assessed by the introduction of a regulation manway access/ingress hatchway to satisfy the requirements of the Health and Safety Executive and related swimming pool codes of practice (minimum 500mm diameter). 				Item



		4.00		Each filtration vessel is to be emptied of the existing filter media under safe conditions and contents deposited into skips and disposed of by specialist swimming pool filtration contractor. 				Item



		5.00		Each filtration vessel to be fully cleaned internally by means of shot blasting and then coated with interline 925 epoxy lining to manufacturer’s standards. 				Item



		6.00		Upon emptying of the filter media and shot blasting, internal conditions and components to be inspected for further wear and tear. For the purposes of this tender the Contractor shall include the replacement of the lateral system and the inspection of the header pipe and concrete support (per vessel).				Item



		7.00		Any mild steel sections found to be, or previously identified to be, below 5mm in thickness should be provided with a new mild steel welded plate at least equal in size either side of the area of internal wear, ensuring a repair at least equal to twice the width of the damaged area. Any other replacement works as may be identified or deemed necessary following internal cleaning to be covered by separate provisional sum/variation.				Item



		8.00		Spark Test of finished filter lining to be carried out to confirm necessary continuity and completeness of new lining.				Item



		9.00		Upon completion of all internal works new approved graded media bed to be reintroduced to each vessel to manufacturer’s recommendations and vessels to be brought back on line				Item



		10.00		Filter vessels to be backwashed until filter sight glass shows clear water and pressure differentials recorded on filter frontal gauges for ongoing monitoring and operation.				Item



		11.00		Inspect associated valves on the circulation system, replace as required				Item



				Filter Vessel Air Release



		11.00		Each air release is to be checked for leaks or corrosion and assessed for ongoing reliable operation.				Item



		12.00		If found to be defective then new PVC air release pipework and valves to be provided along with associated nylon and fittings for connecting onto air release, including ARV-1 Double Effect Vent. All to be installed, commissioned and demonstrated as working				Item



		13.00		Sight glass to be inspected and cleaned, where possible. If no sight glass present, or existing is no longer useable, new sight glass assembly to be provided and installed				Item



				Filter Gauges including valves, copperwork and backboard (Inlet/Outlet)



		14.00		Filter gauges to be checked for any leaks, corrosion and assessed for ongoing reliable operation				Item



		15.00		If found to be defective then a new white PVC backboard is to be supplied with 100mm (4”) diameter pressure gauges (3/8” BSPM back connections, bourdon tube type), copper pipework and all requisite lever operation ball valves. All to be mounted either directly onto filter vessel “tabs” or, if unable to attach direct to filter vessel, on a Unistrut constructed support frame				Item



		16.00		Pressure readings to be checked and recorded for ongoing operation and monitoring of filter pressure differentials.				Item



		0.71		Prov Sum - allowance for any unforseen works throughout the contract		5% of total value		Item





				Page 14 Total to Summary								0.00

				SECTION 5.0 GENERAL SUMMARY COLLECTION



				Total from Page 3								£   - 0



				Total from Page 4								£   - 0



				Total from Page 5								£   - 0



				Total from Page 6								£   - 0



				Total from Page 7								£   - 0



				Total from Page 8								£   - 0



				Total from Page 9								£   - 0



				Total from Page 10								£   - 0



				Total from Page 11								£   - 0



				Total from Page 12								£   - 0



				Total from Page 13								£   - 0



				Total from Page 14								£   - 0































				TOTAL CARRIED TO FORM OF TENDER 								0.00





				Signed



				On behalf of



				Date
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