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Logging In

When visiting the opportunities portal the screen will look similar to that shown below.

Here, click on the login icon on the right hand side of the screen to log into the system.
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This will then go to the portal login screen where user name and password need to be entered. 
[image: image3.png]Log In

User Name

Suppliert

Password

Forgotten your username or password?




User Name: In this field you enter your username that you set within your application for the portal. Click into the text box and type your name, which may contain both text and numbers.

Password: In this field you enter your password that you set within your application for the portal. Again, click into the box and type your password. This is Case Sensitive.

Then once this has been done click on the “Continue” button.

You must now enter 3 characters from your memorable information you set when completing your application for the portal.
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If you have forgotten any of the above information, there are links to click to reset the security details.
Portal Homepage
You are now taken to the supplier home page, however it has changed slightly from before, reflecting the fact that you are now logged in.
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Logout can be clicked at any time to log out of the portal when you are finished. You can also access and make changes to Your Account here too.
The Activities area will show any Active, Archived or Last Viewed Activities you are currently included in.
The Opportunities area will show any suggested opportunities based on the categories and regions selected in your profile.

Company details and Workgroups can also be viewed/amended from this homepage too.
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