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REQUEST FOR QUOTATION (RFQ)
THIS IS NOT AN ORDER
OFFICIAL-SENSITIVE (once completed)

Use Tab to move between boxes

	RFQ Reference:
	Your reference
	Issue Date:
	     

	Brief Description:
	Business Intelligence Software to create multiple advanced dashboards.


	To Contractor:
	ORGANISATION NAME
Contractor Address 1
Contractor Address 2
CONTRACTOR TOWN
Contractor County
Contractor Post Code

	Representative
	E-Mail
	Telephone
	Fax (Optional)

	Contact Name
	Contact e-mail
	Contact Telephone
	Contact Fax


You are invited to quote your best price(s) and delivery date(s) for the items detailed on page 2.  
Please return to the nominated Council Representative at the Issuing Office below by  FORMDROPDOWN 
.  
Your quotation should reach the Council on or before 5pm Tuesday 13th February 2018. 
The Contractor understands and agrees that any contract resulting from this RFQ shall be subject to Bracknell Forest Borough Council Standard Conditions of Contract: Orders., subject also to any Instructions to Contractor detailed above and any specification provided.
Unless otherwise agreed and detailed specifically in the order, payment will be made within 30 days of receipt and agreement of invoices following satisfactory completion and/or acceptance of the items.
	Issuing Office:
	BRACKNELL FOREST BOROUGH COUNCIL
Time Square
Market Street
Bracknell
Berkshire
RG12 1JD

	Representative
	E-Mail
	Telephone
	Fax (Optional)

	Daniel Green
	Daniel.green@bracknell-forest.gov.uk
	01344 355219
	n/a


	Premises (where Services are to be provided or Goods to be delivered):
	Bracknell Forest Borough Council
Time Square, Market Street
Bracknell
Berkshire
RG12 1JD

	Representative
	E-Mail
	Telephone
	Fax (Optional)

	Daniel Green
	Daniel.green@bracknell-forest.gov.uk
	01344 355219
	n/a


	Item
	Part No.
	Description
	Qty
	Unit £
	Total £
	Delivery

	Example
	A12345
	ABC 21" Widescreen Flat Panel Monitor
	2
	150.00
	300.00
	3 days

	1
	     
	Support hours (see 2.5 in spec)
	120
	     
	     
	     

	2
	     
	1 year software license
	1
	     
	     
	     

	3
	     
	Training (4 people)
	1
	     
	     
	     

	4
	     
	Other: provider to specify below
	     
	     
	     
	     

	5
	     
	     
	     
	     
	     
	     

	6
	     
	     
	     
	     
	     
	     

	7
	     
	     
	     
	     
	     
	     

	8
	     
	     
	     
	     
	     
	     

	9
	     
	     
	     
	     
	     
	     

	10
	     
	     
	     
	     
	     
	     

	Maintenance & support after guarantee expiry (in years)
	1
	     
	     
	

	Packing / delivery / installation
	1
	     
	     
	

	
	SUB TOT
	     
	

	
	VAT
	     
	

	
	TOTAL £
	     
	


Instructions to Contractor:
This RFQ consists of the following documents:


* This RFQ


* The Contract


* The specification


*Copy of Bracknell Forest Council’s third party data guidelines 
Please read all the documents carefully, before responding to the questions below in the Contractors Comments box:
1) Please confirm that your organisation can meet all the requirements detailed within the aforementioned documents. Please detail any exceptions. The Council reserves the right to reject non-compliant bids.

2) Please outline the features and capabilities of your platform/software, referencing to the spec where possible. [Word Count: 500]

3) In addition to supporting the council to build dashboards, how will you support the council with data processes, flows and formats to enable the resulting dashboards to be as up to date as possible with minimal ongoing work to fuel them? [Word Count: 600]

4) Give an example of a previous project for local government or public sector organisation where you have worked together to create effective visualisation of business information. [Word Count: 500]

5) Please specify how you will meet the standards set out in the document “Bracknell Forest Council: ICT Security & Operational Standards - Required of Third Party Organisations” [Word Count: 800] 
6) Please detail any requirements your software has of Council IT systems, if none please write ‘n/a’. [Word count: 500]
Timetable:

a. The final date for clarification questions is 5pm Friday 2nd February 
b. The final summary of clarifications and responses is 5pm Wednesday 7th February
c. The deadline for return of the RFQ is 5pm Tuesday 13th February 
d. Notification of contract award: Before 12th March
e. Contract commencement date [Estimated] March 2018 
The RFQ should be returned to public.health@bracknell-forest.gov.uk FAO Daniel Green & Lisa McNally
The Council’s decision will be based on the offer that provides best value, which will take into consideration: cost, quality of offer, compliance to this RFQ and associated documents.
All Goods shall be guaranteed for a minimum period of 12 months in accordance with the Council’s Standard Conditions of Contract: Orders.
The quotation shall be valid for a minimum of 30 days from the Completion Date below.
Contractor Reference:

type in reference
Contractor Comments:
Contractor to type comments here
	Contractor Contact
	E-Mail
	Telephone
	Fax (Optional)

	Contractor's Contact Name
	Contact e-mail address
	Contact telephone
	Contact fax

	Signed:   Type name or blank for hard signature

	Completion Date:       
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