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REGISTERING ON THE NEPO PORTAL

In order to start the application process, you will need to visit https://www.nepo.org/ to register
(assuming that you do not already have an account). On the main page, click on NEPO Portal Login.
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SOLUTIONS SUPPLIERS ASSOCIATE MEMBERS NEWS & EVENTS

Welcome to NEPO, the home of LATEST NEWS
collaborative procurement for
the North East public sector.

SOLUTIONS SUPPLIERS ASSOCIATE NEPO PORTAL LOGIN
MEMBERSHIP

View NEPO's expertly procured portiolio Find out how to compete for tendering The NEPO Portalis the eTendering
of frameworks and contracts available opportunities and partcipate in our system used to advertise opportunities
for use by the wider public sector supplier development programme NEPO's solutions can be used by the and compete for work

wider public sector via ou fres of

charge associate membership scheme
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SOLUTIONS SUPPLIERS ASSOCIATE MEMBERS NEWS & EVENTS

Welcome to NEPO, the home of LATEST NEWS
collaborative procurement for
the North East public sector.

SOLUTIONS SUPPLIERS ASSOCIATE NEPO PORTAL LOGIN
MEMBERSHIP

View NEPO's expertly procured portfolio Find out how to compete for tendering The NEPO Portal is the eTendering
of frameworks and contracts available opportunities and participate in our system used to advertise opportunities
for use by the wider public sector supplier development programme NEPO's solutions can be used by the and compete for work

wider public sector via our free of

charge associate membership scheme

Then click Supplier Login and you will see the following page:


https://www.nepo.org/
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Register free with ProContract @ Minmum requiremen

Begn your ProContract suppber account registration by filing in a few detas below .
-y " il duililhia should | register with ProContact?

Organisation name &

Email address &

By Clicking 'Continue registration’. you agree 1o the T ] o

Aweady registered? L

fliowing successtul regisiration, as part of your company profile you can stipulate your preferred opportunity areas
ofinterest along with geographical locations to which you can supply your goods & services. Overnight, your
interests wil be matched against the latest pubdshed opportuniies and you will be nolified by email. The email wil
contain inks t0 feview, and if you wish, express your inferest in each of the opgortunites.

Recently added opportunities tundie Useful links
] sle 4 ve we: 10 50 10 s v
PROACTIS sup "
Buyer Title Interest window Estimated value ‘ ;
Lincolnshire County Council der B 976 AN SN N/A
s oty Cownch o 13/10/2017 14:30:00
e . = 29/09/2017 09:51:00 - i

Gateshead Councl ME BOARDING, KENNELLING AN
30/10/2017 12:00:00
29/09/2017 10:00:00 -

ir 1 dren's Day X in Cre A
Cheshire East Borough Coundl 30/10/2017 12:00:00

19/09/2017 09:51:00
06/10/2017 12:00:00

Leicester City Counci PA sernationsl Strate

29/09/2017 11:00:00 -
arvice for Aduks (Lead Prowid £108,072,000.00 v

h ci 1 Care at Home
Notbagham City Counc 07/11/2017 12:00:00

Bl e

Complete the information required in the upper left of the screen. This will open the Registration

Page:
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Supplier registration

Sign in details
Your email agdress will be used as your account username and 1o send you important account and opportunity information. You can refine your opportunity areas and communication preferences without your account
management dashboard

Email address Change Repeat email address

benseale@hotmail.co.uk v Your email address will become your usemame

Password & Repeat password

Your password must be at least & characters long, contain a mixture of UPPERCASE and
lowercase lefters, numbers and symbols. e.g. PassWord$123

Organisation details Primary contact details

Please provide your organisation detals below Please provide your contact details below

Organisation name Change Title First name Last name
Ben Seale v
Address Job title Department
Telephone Mobile (optional) Fax (optional)
Town County
- Please select.
Postal code  zip Gountry Communication preferences @ FPrivacy Poiicy

- Please select

To receive the full benefits of your ProContract registration, buying organisations may notify you by email

Website (optional) when opportunities are published that you may be interested in

Your interest will be based upon your chosen categories of interest and selected region(s) of supply

©.g. hiip:/iwww.example.com
which you will be asked to confirm when you log in for the first time.

Registration number (optional)
These may include, but is not restricted to, new opportunity adverts, invitations to tender and

SN S [T O

From here, complete the fields on this screen. Once you have done this, you will see a button in the
bottom left of the screen that says “Complete Registration” (as below):
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Email address Change Repeat email address

benseale@notmail. co.uk v | benseale@notmail co.uk v
Password & Repeat password
. Vo e v

Organisation details

Please provide your organisation details below.
Organisation name Change

Ben Seale v
Address

Room 322 v

Civic Centew

Town County

Sunderland v | Tyneand Wear v
Postal code | zip Country

SR2 DN V| United Kingdom v

Website (optional)

&.0. hitp:/hvww.example.com

g 03182974 ] Not applicable

VAT number (optienal)

e.g. GB99Y 9999 73 £/ N§yapplicable

ready registerad? Log in here

Terms and Conditions | Privacy | Accessibility

‘Your email address will become your username

Your password must be at least & characters long, contain a mixture of UPPERCASE and
lowercase letters, numbers and symbols. e 9. PassWord5123

Primary contact details

Please provide your contact detafls below

Title First name Lastname
mr v [Ben V| seale v
Job title Department
Public Health Business Manager V| Public Heaith v
Telephone Mobile (optional) Fax (optional)

0191 561 7812 *

Communication preferences @ Privacy Policy

To receive the full benefits of your ProGontract registration, buying organisations may notify you by email
when opportunities are published that you may be interested in

Your interest will be based upon your chosen categories of interest and selected region(s) of supply
which you will be asked to confirm when you log in for the first time

These may include, but is not restricted to, new opportunity adverts, invitations to tender and
clarifications.

Do you want to receive email notifications?

Yes () No, I acknowledge | may miss out on impartant noifications

@) [ oo e 5 - 6 | @ o [T wprergmior %] o 7% 6
Email address Change Repeat email address
~
benseale@notmail. co.uk v | benseale@notmail.co.uk ¥ Your email address will become your usermame
Password & Repeat password
. v  Your password must be at least & . contain a mixure of and
lowercase letiers, numbers and symbols. e.g. PassWords 123
Organisation details Primary contact details
Please provide your organisation details below. Please provide your conact details below.
Organisation name Change Title First name Lastname
Ben Seale v Mr v |Ben v | seale v
Address Job title Department
Room 3.22 gess Manager v Public Health v
Civic Centew Confirmation Mobile (optional) Fax (optional)
v v
Town Coun Are you sure you want to submit your registration application?
Sunderland v | Tynel my application
Postal code | zip Count @ Privacy Poiiey
SR2 7DN v | United King®
uryuur ProContract registration, buying organisations may notify you by email
Website (optional) #Fare published that you may be interested in.
e.g. hitp:/lwww. example. com v Your interest will be based upon your chosen categories of interest and sellected region(<) of supply
which you will be asked to confirm when you log in for the first time,
Registration number (optional)
s These may include, butis not restricied to, new opportunity advers, invitations to tender and
g 03182974 v Ao,
VAT number (optional) Do you want to reczive email notifications?
e.g. GBO9Y 0000 73 / EdNot applicable @® Yes (3 No, | acknowledge | may miss out on important nofifications

Already registered? Log in here

Terms and Conditions | Privacy | Ac

If you click “Yes”, you will see the following screen containing further information which tells you

about the next stage of the application process:
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Supplier registration

Next Steps

Application submitted for approval

You have successfully submitied your application to register as a ProContract supplier. Your application has been submitied for approval.

What happens next?

The ProGontract team will now review your application. In most cases this review wil take place within the hour and you will be notified by email if your application is successful
If successful, you will receive confirmation of your username and a link to access your personal activity dashboard

As you log in to ProContract for the first time you will be asked to complete your registration process. This includes selection of your preferred opportunity areas of interest along with geographical locations to which you
can supply your goods & services.

Overnight, your interests will be matched against the latest published opportunities and you will be notified by email. The email will contain links to review, and if you wish, express your interest in each of the
opportunities

What if | don't receive confirmation?
Ifyou don't receive an update regarding your application within 48 hours you should complete the following -

« Check your junk and spam folders of the email account used to register
« Register with the PraContract supplier support team here and raise a case describing the issue.

Close

= Terms and Conditions | Privacy | Accessibility

e 00

Your application may be straightforward and not receive further clarification, or you may be
required by NEPO to clarify (for example, if it appears that an organisation with the same
name/other details as yours is already registered).

LOGGING IN TO THE NEPO PORTAL

Later, once you have your account established, you will need to return to https://www.nepo.org/to
log in and begin your application.

At the main website, again click NEPO Portal Login:


https://www.nepo.org/

Last Updated — 29/09/2017

L) ()| hitps.//wwnnepo.org o-ac ‘

SOLUTIONS SUPPLIERS ASSOCIATE MEMBERS NEWS & EVENTS

LATEST NEWS

Welcome to NEPO, the home of
collaborative procurement for
the North East public sector.

27th September 2017

eptember 2017

SOLUTIONS SUPPLIERS ASSOCIATE NEPO PORTAL LOGIN

View NEPO's expertly procured portfolio MEMBERSHIP

of frameworks and contracts available

Find out how to compete for tendering
opportunities and participate in our
supplier development programme.

The NEPO Portal is the eTendering
system used to advertise opportunities.
for use by the wider public sector. NEPO's solutions can be used by the and compete for work
wider public sector via our free of

charge associate membership scheme.

FIND OUT MORE FIND OUT MORE

FIND OUT MORE

il & [l TP

Then Click “Supplier Login”:
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SUPPLIERS

BUYER LOGIN SUPPLIER LOGIN

SOLUTIONS ASSOCIATE MEMZFRS NEWS & EVENTS

LATEST NEWS

Welcome to NEPO, the home of
collaborative procurement for
the North East public sector.

27th September 2017

27th September 2017

SOLUTIONS

View NEPO's expertly procured portfolio
of frameworks and contracts available
for use by the wider public sector.

VIEW

https://procontract.due-north.com/SupplierPreLoginHome/

SUPPLIERS

Find out how to compete for tendering
opportunities and participate in our
supplier development programme

FIND OUT MORE

ASSOCIATE

MEMBERSHIP

NEPO's solutions can be used by the
wider public sector via our free of
charge associate membership scheme.

FIND OUT MORE

NEPO PORTAL LOGIN

The NEPO Portal is the eTendering
system used to advertise opportunities.
and compete for work

FIND OUT MORE

)

On the next screen, click on the “log in” link where it says “Already registered”:

O o & [

v

1115 ]
20/09/2017 |
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Register free with ProContract ) Minimum requirements

Begin your ProContract supplier account registration by filing in a few details below

Why should | register with ProContact?
Organisation name & Registration is free and your company profile will be immediately available for opportunities managed by over 30,000
buyers from over 400 private, public sector and 3rd sector organisations.

Email address & What happens next?
Once we have verified your company name and email address you will be asked to complete a short registration
process including basic company details and contact information. Upan submission, your registration application will
By clicking 'Continue registration’, you agreé o the Terms and Conditions & Priva be reviewed by the ProContract tsam and you will be sent an email address confirming next steps.
Do | receive opportunity alerts?
Following successful ragistration, 2 part of your company profile you can stipulate your preferred opportunity areas
of interest along with geographical locations to which you can supply your goods & services. Overnight, your
interests will be matched against the latest published opportunities and you will be notified by email. The email will
contain links to review, and if you wish, express your interest in each of the opportunities.

Iready registered? Log in here

Recently added opportunities Q, Find opporiunities Useful links
Log in
2|3 7 o] [10] .. 8284 Hext> s e
o * gl - Results per page: 10 50 100 Nafional coniracts register
PROACTIS supplier support
Buyer = Title = Interest window = Estimated value =

Migrated account user details
Provision of an Ofsted Inspection Readiness Programme for targeted  29/09/2017 10:58:00 - 13/10/2017

Oldham Council A
non-maintained early years settings 12:00:00
. e R 29/0972017 11:30:00 - 30/10/2017
Nottingham City Council CPU2458 - Archaeological Services (Service Courtyar £110,000.00
12:00:00
- 29/09/2017 10:13:00 - 13/10/2017
Lincolnshire County Coundil Tender Batch 0976 A
14:30:00
R 29/09/2017 09351100 - 30/10/2017
Gateshead Councl THE BOARDING, KENNELLING AND COLLECTION OF ANTM na
120000
)} 29/09/2017 10:00:00 - 30/10/2017
Cheshire East Borough Coundl Children's Day Nurseries in Crewe A v
120000
> @ == w. o3 @ s Wl
= \J 29/09/2017

Then, on the following page, enter your login details and click on “Continue”:

& @ 7 https.//procontract.due-northcom/Login 2 ~ @ C || ( NEPO. LA
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LogIn Welcome to ProContract

Already registered?

User Name
Simply enter your chosen usemame and password and click ‘Continue’
portal@nepo.orgl  x

Password New to ProContract?

Suppliers - If you are not currently registered on the ProContract procurement portal, you can
complete a simple registration process by clicking the following link - Register free

Migrated from ProContract Version 22

If you are currently registered with a ProContract Version 2 procurement portal and the procurement
portal has migrated to Version 3 your details have been automatically transferred, however for security
and aceount validation you will ba required to rasat your passwaord by following the instructions
outlined in the following link - First time login following migration

still need help?

Please visit the help center where you can access an extensive help library, FAQ's, videos and guides

Terms and Conditions | Privacy | Accessibility

1127
29/09/2017

0 e ® @

You will then be successfully logged in to the NEPO Portal and will see the following. Note, your
account name is shown in the top right with the option to logout again:
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Home  Findopportuniies My activiies My contracts  Help Your account  Logout

Home page
~ Activities ‘View ful screen ~ Company details summary # it

Active ~ Recently added  Last viewed NEPOtest2

Test, Teast, Newcastle, Tyne and Wear, NE1 3AF

— Please select — M B3 seacn a Description

@ Please select a buyer from the dropdown and click on the 'Go bution

Keywords
test
~ Opportunities #/Eind coportunities. ~ Vendor profile

To search and view all of the latest opportunites available on the Due North portal, please dlick on the ‘Find opportunities' link above
The questionnaires listed beiow contain common question sefs used

nationally by buying organisations. Questionnaires may be relevant to
‘your business area so please read the description by hovering over the
help icons.

) Standard Selection Questionnaire (SQ) @ Edit (100% complete)

- Workgroups

Activiies are assigned o workgroups allowing all contacts within 2
werkgroup to work on the activities together

Main nt(2) Requestmerge
Second Workqroup (2} Request merge

Terms and Conditions | Privacy | Accessibility

) @ [l 03]

FINDING AND REGISTERING FOR THE OPPORTUNITY

ne ||

0
P @ o A

After you have registered on the NEPO portal and are able to log in, you will see the screen below.
To locate the opportunity, click on Find Opportunities:

()] Mt procontract due-north.com/Supplier? - 8

Q-,’ pROAC-”S ProContract
— ‘

* Supplier Post-Login Home

Home  Findopportuniies  Myacthi =5 Mycontacts  Help Your account  Logout

All opportunities ] || Search a

~ Activities

il sareen - Company defails summary #Edt

Active | Recently added  Last viewed Systems OK

4 Chitern Road, Horth Shields, Tyne and Wear, NE30 85P
B (s a Description

test account

— Please select

@ Please select a buyer from the dropdown and click on the 'Go’ button

Keywords
Systems
® GRS pe—— - Vendor profile

To search and view all of the latest opportunites available on the Due North portal, please dlick on the ‘Find opportunities' link above
The questionnaires listed beiow contain common question sefs used

nationally by buying organisations. Questionnaires may be relevant to
‘your business area so please read the description by hovering over the
help icons.

@ sStandard Seleciion Questionnaire (SQ) @ Edil (0% complete)

- Workgroups

Activities are assigned to workgroups allowing all contacts within 2
workgroup o work on the activities together

Main A

nt (1)

| Privacy | Accessibility

0 & & @

07/07/2017 |

You will see the following screen. Use the drop down menu on the left to select Sunderland City
Council.
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Home  Findopportunities  Myactiiies  Mycontracts  Help

Home  Find

Opportunities
Narrow your results Opportunities
Portals 123458 Ned>

~ Organisations

@ Notifications

All data

Buyer

Dorset County

Expression Start

Your account

Search

Expression End

Logout

Estimated value

| Em—re—r—— Aplenticeship Training Providers (Apprenticeship Training Providers) — 03/07/2017 31/07/2019 Na
ouncil
L
Newicastle
Catogories @ fl0/1195) New castle University Urban Observatory Sensors DPS vty 20/07/2016 18/08/2020 N/A
al o co e it
& (U/1325) The Supply and Installation of a Translation and Interpretation Suite encastie 240972037 23(10/2017 £400,000.00
‘Add UNSPSC categories University
Add NHS eClass Version (NU/1330) Provision of Support and Maintenance for the Universitys SA? systems induing Newcastle Leiosya0rr R £10,000,000.00
2014 categories maintenance and development of mandatory student reporting University
Add v e N tle Cit
&3 Ada CPV categories 005454 - Highurays Traffic Sgnal Equipment encastle Y yg/02017 2771072017 A
Add ProClass categories Council
Newicastle Cit
~ Regions 005496 - Newastle Laboratary, Science Central - Procurement of Operating Contract J Y 2sjesa0r 30/20/2017 A
ouncil
There are 0 regions selected Newcastle City
e 005600 - NEPO Education, Health & Social Care 3107017 03/10/2017 A
Add new region Coundil
e tle Cit
~ Keywords 005836 - Provision of Sandiwiches e Y aysporr 02/10/2017 NjA
Newicastle Cit
005886 - Motor Vehicle Body Repairs Y aaespaerr 08/10/2017 Na
Council
- T stle Cit
Include closed 005004 - Data Communications - Market Engagement tomrdte O zojuspzonr 02/10/2017 A
ouncil
OYes @ No
~ Expression date 12345 84 Next>
Start date End date
admmiy, || dmmiy
~ Published date
Start date End date
v
sdimm ddmen
— = =
0L @ || =] o] .
Q@‘ # hitps./procontract due-north.com/Opportur O = @ & ‘(ﬁ NEPO TOppartoniies o ‘ ‘
INaFFOW yOUr TESUIs Opporiunities
~
Portals
12345.. 84 Next>
All
Title Buyer Expression Start  Expression End  Estimated value

~ Organisations

¢

Categories &

Thers are 0 categories selected
Add UNSPSC categori
&8l Add NHS eClass Version
2014 categories

Add CPV categories
Add ProClass categories

<

Regions

There are 0 regions selected
Add new region

<

Keywords.

<

Include closed
OYes @No

Expression date

<

Startdate  End date

aammiyy agimmiyy

¢

Published date
Startdate  End date

ddimmiyy

(]

Terms and Conditions | Privacy | Accessibility

Apprenticeship Training Providers (Apprenticeship Training Providers)

(NU/1195) Newcastle University Urban Observatory Sensors DPS

NU/1325) The Supply and Installation of a Translation and Interpretation Suite.

(U/1330) Provision of Support and Maintenance for the University's SAP systems including

maintenance and development of mandatory studer

reporting

005464 - Highways Traffic Signal Equipment

005496 - Newcastle Laboratary, Science Central — Procurement of Operating Contract
005600 - NEPO Education, Health & Social Care

005336 - Provision of Sandwiches

005886 - Motor Vehicle Body Repairs

006004 - Data Communications - Market Engagement

1234584 Next>

Darset County
Coundil
Newcastle
University
Nevicastle
University
Neweastle
University
Newcastle Gity
Coundil
Newcastle City
Coundil
Newcastle City
Coundl
Newcastle Gity
Coundil
Nericastle City
Coundil
Nevicastle City
Coundl

03/07/2017

20/07/2016

24/03/2017

18/09/2017

19/08/2017

29/08f2017

31/07/2017

24/08/2017

24/08/2017

20/03/2017

31/07/2018

18/08/2020

23/10/2017

20/10/2017

27/10/2017

30/10/2017

09/10/2017

02/10/2017

06/10/2017

02/10/2017

/A

A

£400,000.00

£10,000,000.00

A

A

i

A

A

i

@ N o

1121
20/09/2017

You will see a list of all opportunities currently being advertised by the Council:
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& @ 2 httpsy// procontract due-noth.com/Opportur © ~ @ ¢ || @ NEPO - Opportunities - Search resu... X
b ¥iq P ROACT' Y] ProContract

Mycontracts  Help Your account  Logout

All data Search E

Home » Find O

Opportunities - Search results

Narrow your results Opportunities
Portals Title Buyer Expression Start  Expression End  Estimated value
Al Sundertand G
M utingservces Framewar undetand O 4josja017 29/09/2017 njA
Counci
- Sundertand G
Organisations Care and Support at Home Market Engagement O:" E"” N 072017 20/08/2017 I
un
Sunderland City Council ~ Sunderland City
Dynamic Purchasing System for Small Vehicles, Mini Buses and Coaches 06/06/2016 30/06/2021 njA
Counci
~ Categories & Sunderland City
Framework for Ground Protection Systems 21/03/2047 04/10/2047 NiA
There are 0 categories selected Council
e b . Markek research to inform the development of the North East Automotive Strategy — Sunderland Ci
Add UNSPSC categories - ? o 18/09/2017 02/10/2017 N/A
Add NHS eClass Version o ™ Council
2014 categories Warket research to inform the development of st Automotiv Strateoy ~On Vehide  Sunderand Gty JE— i
[l Agd CPV categories Technology Council
o ss categon Sundertand G
Add ProClass catego Provision of Public Health Senvices in Primary Care o ™ sojozja0nr 26/10/2007 nja
~ Regions Service for the Management, Co-Ordination and Provision gfffvent Medical, Ambulance an sunderland City
11/09/2017 02/10/2007 njA
There are 0 regions selected Aid Support for Events for The Tall Ships Race Su 118 and Sunderiand Counci
Add new region Sundertand G
al E underand Gty ¢ 012017 31/10/2017 N
~ Keywords Council
Sundertand G
Tall Ships 2018 Supply of Pontoons underdand CitY ¢ 1ngj2017 06/11/2017 N
Gounci

«

Include closed

OYes ®MNo

~ Expression date

Start date End date

ddimmiyy ddimmiyy

«

Published date
Startdate  End date

v

Within this list, you will see a link called “Provision of Public Health Services in Primary Care”. Select
this from the list and you will see the screen below. Then click the Register an Interest in this
Opportunity button:

# https://procontract.due-north.com/. 7  Provision of Public Health ...

Notifications.
Ge? ProContract -

po

Home  Findopportunities My activities My contracts  Help Your account  Logout

tal

Home » Find opporiunities » Provision of Public Health Services in Primary Care
Return to find opportunities

Provision of Public Health Services in Primary Care

Main contract details Expression of interest registered

Opportunity Id DN287201 Date 13/07/2017 15:04:40
Workgroup Main Account

Title Provision of Public Health Services in Primary Care

Categories 85000000 - Healtncare Services

Description Provision of a Range of Public Health Services Delivered General
Practice and Pharmacies in Sunderland, these services are:

NHS Health Checks (General Practice Only)

NHS Stop Smoking Services (General Practice and Pharmacies)
Nicotine Replacement Therapy (Pharmacies Only)

Long Acting Reversib...General Practice Only)

Community Pharmacy Sexual Health Services (Pharmacies Only)
Supervised Consumption of Opiate Substitute Medications
(Pharmacies Only)

From 10/07/2017 15:43 to 26/10/2017 1

aglact details

Community Pharmacy Harm Reduction Services (Pharmacies Only) Buyer Sunderland City Council
Contact Issy Langley
Applicants must be General Practices or Phammacies operating in Email issy langley@sunderiand gov.uk
Sunderiand Telephone 01915512365
More. Address Civic Centre
Region(s) of supply Sunderiand ‘Sunderland
Estimated value N/A Tyne and Wear

SR27DN
United Kingdom

Keywords Stop Smoking Services. Public Health Services, Sunderiand,
Supervised Consumption, NHS Health Checks, Sexual Health

Services
Attachments
Key dates NEPO Instructions - Primary Care docx 9
MB
Estimated contract dates Public Health Primary Care 3
Start date 17/09/2017 End date 10/07/2020 Senvices_Including Pharmacies.ppt ME

PLEASE NOTE — IN THIS EXAMPLE, AN INTEREST HAS ALREADY BEEN REGISTERED, SO THE GREEN
BUTTON IS NOT ACTIVE, HOWEVER IF YOU HAVE NOT YET REGISTERED AN INTEREST, YOU WILL BE
ABLE TO CLICKON IT.
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7 https //procontract.due-north.com/A « 2 - & ¢ || (m NEPO

m ProContract
portal

Home  Findopportunities My activities My contracts  Help

Home > Find opportunities » Provision of Public Health Services in Primary Care

Provision of Public Health Services in Primary Care
Main contract details

Opportunity Id DN287201
Title Provision of Public Health Services in Primary Care
Categories 85000000 - Healtcare Services

Description Provision of a Range of Public Health Services Delivered General
Practice and Phammacies in Sunderland, these services are:

NHS Health Checks (General Practice Only)

NHS Stop Smoking Services (General Practice and Pharmacies)
Nicoting Replacement Therapy (Pharmacies Only)

Long Acting Reversib...General Practice Only)

Community Pharmacy Sexual Health Services (Pharmacies Only)
Supervised Consumption of Opiate Substtute Medications
(Pharmacies Only)

Community Pharmacy Harm Reduction Services (Pharmacies Only)

Applicants must be General Practices or Pharmacies operating in
Sunderiand
More
Region(s) of supply Sunderiand
Estimated value N/A
Keywords Stop Smoking Services, Public Health Services, Sunderiand,

~ Provision of Public Health .. %

Date
aggroun

Expression of interest registered

Once you have done so, you will see that the Portal shows you have registered an interest:

E= =)
{0 ngied

ol

Your account  Logout

&ind opportunities

13/07/2017 15:04:40
Wain Accoyy

Expression of interest window

From 10/07/2017 15:43 to 26/10/2017 12:00

Contact details

Buyer
Contact
Email
Telephone
Address.

Sunderiand City Council
Issy Langley

issy langley@sunderland gov.uk
01915612386

Civic Centre

Sunderland

Tyne and Wear

SR2 7DN

United Kingdom

Supervised Consumption, NHS Health Checks, Sexual Health

Services
Attachments.
Key dates NEFO Instructions - Frimary Care. 9
g
Estimated contract dates Health Prmary Care 3
Startdate 17/09/2017 End date 1010712020 es_Including Pharmacies ppt B
v
I /a; = w. o5 * uzs [
EQ \_Hu EJ‘_, =4 P 20009207 |

You should now log out of the system.
ACCESSING THE OPPORTUNITY

Following this, you will then receive an email advising you that the opportunity is available. This will
be sent to the address you have registered on the NEPO Portal for correspondence. The email will
contain a link. When you click on the link, you will be directed to the NEPO Portal and asked to log
in. Once you have logged in to the Home Page, click on My Activities:
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<&« @ 7 hitps://procontract.due-north.com/Supplie® O ~ @ C || (i NEPO! . Supplier Post-Login Home

Q? [? ROAC-H ] ProcContract
= N

Home Find opportunities. My activities My contrac 3 Your account  Logout
v ]
Home page
~ Activities View fullscreen ~ Company details summary it

Active  Recently added  Last viewed NEPOtestz

Test, Teast, Newcastie, Tyne and Wear, NE1 34F

- Please select — Search E Description
@ Please select a buyer from the dropdown and elick on the ‘Go’ button
Keywords
test
- Opportunities o/ ind opportunities ~ Vendor profile

To search and view all of the latest opportunities available on the Due North portal, please click on the ‘Find opportunites' link above i .
The questionnaires listed below contain common question sefs used

nationally by buying organisalions. Questionnaires may be relevant fo
our the hovering over the
help icons.

) Standard Sefection Questionnaire (SQ) @ Edil (100% complete)

~ Workgroups

Activilies are assigned to workgroups allowing all contacts within 2
workgroup to work on the activities together

Mai

t(2) Requestmerge

Second Workaroup () Reaues! merge

rms and Conditions | Privacy | Accessibility

/A d 5 ws
= Sl o seE e

Select Sunderland City Council in the Buyer section, then click Update.

7 procontract.due-north.com

Qi” PROACTlS ProContract ® Noiiica

ha Spend g

Find opportunities My activities My contracts Your account  Logout

search < ]

Home » My activities Alldata

My activities

Narrow your results Active activities  Archived activities  Last viewed activities

84 suncetond Sty Counsi @ Please select a buyer from the narrow results panel and click on the ‘Update’ button

~ Eventtype

Terms and Conditions | Privacy | Accessibility

5| |
07/07/2017

(PRGN N Ol |

You will see all opportunities that you are working on/have registered an interest in:
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=l
&« @ 7 hitps//procentract.due-north.com/MyActivit O ~ @ ¢ || (7 NEPO

. procontract.due-north.com ¥
Q,ﬂ P ROACT' Y ProContract =

he Spend Contr

Home  Findopportunities My activiies My contracts Your account  Logout

Home > My activities

Aldata  [v] Search (co |
My activities

Narrow your results Active activities ~ Archived activities  Last viewed acivities

~ Buyer

[ Gsteshesd Counci —Actions— [v]

[ nero [m] Buyer -~ Title = Current event = Event deadline =

&) Sundariand Ciy Counct O Z:Awmg\alvd - Provision of Public Health Services in ;o000
~ Eventyne o Sung#and 1) Psﬂ;‘vfr:::;?:: Health 000

M an o of Public Health Services in

26/10/2017
O asver City Council e
Sunderiand PROVISICN OF THE 0-19 PUBLIC
e = City Council HEALTH SJRVICE IN SUNDERLAND  %/20/20%7
4

~ status

® an

© Hew action

Terms and Conditions | Privacy | Accessibility

1130

LDRGNOIL N O [
|

Click on the relevant one. In this case, it is called “Provision of Public Health Services in Primary
Care”. You will now see the main page for the opportunity. Now click on Start:

& @ # https://procontract due-north.com/Supplier® O = @ © || 7 Activity: (Test) Provision of... %

Geﬁ ProContract a

portal

Home  Find opportunities My activities

My contracts  Help Youraccount  Logout

Home ; Iy activities » (Test) Provision of Public Health Services in Primary Care

Activity : (Test) Provision of Public Health Services in Primary Care

< Back to home page

Events

(Test) Provision of Public Health (Respond by: 15/09/2

tails | Start
Services in Primary Care -

City Gouncil

Archiveg activi
Acceptance round 1

You have 0 unread message(s).
View messages

Audit history

Vicw audit histor

Terms and Conditions | Privacy | Accessibility

- ~HIE R

Powered by

oy PROACTIS

1456
b “
(PRGN o[ oI07/2017

You will now see the detail of the opportunity itself. Firstly, there is a description of the opportunity:

12
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7 itps://procontract.due-north.com/RixRespo O ~ @ C || (i NEPO

$2 PROACTIS

. procontract due-north.com X

@ Notifications

ProContract

Home  Findopportuniies  Myacivites My contracts  Help Your account  Logout

Home » My aciivities » Provision of Public Health Services in Primary Care » Provision of Public Health Services in Primary Care

Back to dashboard

Sunderland City Council - DPS 279264

Time remaining

© Amendments

Messages (0)

Amended 15/09/2017 13:21:44

Sections Highlighted In Yellow

Description  Additional lot

Histog urrent
You have received 0 message(s) of which 0 are

unread

Version 1
Amended 15/09/2017 13:21:44 View

Title: Provision of Public Health Services in Primary ~ Respond by: 26 Qctober 2017
12:00:00

View all | View unread

N

Description:
Provision of a Range of Public Health Services Delivered General Practice and Pharmacies
in Sunderland, these services are: NHS Health Checks (General Practice Only) NHS Stop
Smoking Services (General Practice and Pharmacies) Nicotine Replacement Therapy
(Pharmacies Only) Long Acting Reversible Contraception (LARC) (General Practice Only)
Community Pharmacy Sexual Health Services (Pharmacies Only) Supervised Consumption
of Opiate Substitute Medications (Pharmacies Only) Community Pharmacy Harm Reduction
Services (Pharmacies Only) Applicants must be General Practices or Pharmacies operating
in Sunderland

© Attachments

agents can be viewed by all procurers and supplie:

F - Checklist for Providers (Primary Care) Final.pdf

F - Public Health Prima

e

4 Care (DBS Flowchart).docx 45KB

Ell

Below that, there are a number of linked documents that support the application.

()] itps: rprocontrec due-north.co i Q!ﬁﬂ

F - Checklist for Providers (Primary Care) Final.pdf 82KB
————
T and Details of Confract V3.doc 146 KB
ITT Schedule 1 - General v3 docx 181 KB
ITT Schedule 10 - 10a DoC Healthy Vitamins - Pharmacists docx 24 KB
ITT Schedule 10 - 10b DoC Healthy Vitamins - Non-Clinicians.doc 23KB
ITT Schedule 10 - DoC Lot 1 NHS Health Checks v3.docx 24 KB
ITT Schedule 10 - DoC Lot 2A Stop Smoking Services GP Practices v3.docx 31KB
ITT Schedule 10 - DoC Lot 2B Stop Smoking Services Pharmacy v3.docx 33KB
ITT Schedule 10 - DoC Lot 2C Stop Smoking Services - Non-clinicians ¥2.doc 32 KB
x
ITT Schedule 10 - DoC Lot 3 Nicotine R Therapy v3 docx 32KB
ITT Schedule 10 - DoC Lot 4A Long Acting Reversible C: vddocx  99KB
ITT Schedule 10 - DoC Lot 4B Long Acting Reversible Ct v4adocx  98KB
ITT Schedule 10 - DoC Lot 5 Pharmacy Sexual Health v4.docx 36 KB
ITT Schedule 10 - DoC Lot 6 Supervised C v3.docx 31KB
ITT Schedule 10 - DoC Lot 7 Harm Reduction v3.docx 31KB
ITT Schedule 1A - NHS Health Checks v4 docx 1009
KB
ITT Schedule 1B - Stop Smoking Services V5.docx 523KB
ITT Schedule 1C - Nicotine R Therapy v3 docx 395 KB
ITT Schedule 1D - Long Acting Reversible C: V4 docx 631 KB
ITT Schedule 1E - Pharmacy Sexual Health v4.docx 407 KB
ITT Schedule 1F - Supervised C: v3.docx 362 KB
ITT Schedule 1G - Pharmacy Harm Reduction v4.docx 349 KB
ITT Schedule 1H - Healthy Start Vitamins.docx 351 KB
ITT Schedule 2 - Special Terms and Conditions v2.doc 142KB
ITT Schedule 2 - Terms and Conditions v2 doc 290 KB
ITT Schedule 3 - Form of Tender.doc 101 KB
ITT Schedule 4 - Certificate of Non Collusion and Non Canvassing.dt TTKB
= ITT Schedule 7 - Sels U:F Qs 98 KB
e | o3

=
o oo €83
~
v

The first of these documents provides a checklist for providers describing what documents are
needed for the application as a whole, and for each service within it. The range of other documents

are described below.

Scroll down the page, and you will see a section describing a number of sets of questions.

13
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=R

) 5.7 127

g{ )| ¢ hitpsy//procontract due-north.com/RPxRespo O - @ O
= Hefer To Alfached Documsy

(A NEPO . procontract.due-north.com x‘ ‘

#, Evaluation criteria/question sets

Questions

Title Mandatory Online Internal

12

1) Part 1 - General Declaration

2) Part 2 - General Specification Questions 9

Lot 1 - Sunderland NHS Health Check Programme (ITT
Schedule 1A - Service Specification) (GP's Only)

9

Lot 1H - Provision of a Service to Supply Healthy Start
Vitamins (Pharmatcies Only)

Lot 2 - NHS Stop Smoking Services (GP's and
Pharmacies)

Lot 3 - Community Pharmacy Nicotine Replacement
Therapy Voucher - ITT Schedule 1C - Service
Specification) (Pharmacies Only).

Lot 4a - Long Acting Reversible Contraception In
General Practice (ITT Schedule 1D - Service
Specification) (GP's Only).

Lot 4b - Long Acting Reversible Contraception (Larc)
Service - Section B (Intrauterine Deviceflntrauterine
System) (ITT Schedule 1D - Service Specification)
(GPs Only)

Lot 5 - Community Pharmacy Sexual Health Service

Lot 6 - Community Based Supervised Consumption
Services (ITT Schedule 1F - Service Specification)
(Pharmacies Only)

Lot 7 - Community Pharmacy Harm Reduction Services
(ITT Schedule 1G - Service Specification) (Pharmacies
Only).

Self-Assessment — Prevent Duty

Terms and Conditions , "-#vacy | Accessibility

APPLYING FOR THE OPPORTUNITY - DOCUMENTS

Take the time to familiarise yourself with the documents that are listed as there are a large number
of them and they describe a wide range of services. PLEASE NOTE — ALL DOCUMENTS HERE ARE
WORD DOCUMENTS — DOWNLOAD ALL OF THEM FOR YOUR RECORDS SO THAT YOU CAN ACCESS
THEM DURING THE APPLICATION.

The documents consist of (note — ITT stands for Invitation to Tender):

Checklist for Providers (Primary Care) — this provides detail of what documentation is required for
each application as a whole and for each service.

Public Health Primary Care (DBS Flowchart) — this provides information regarding how to submit
information relating to Disclosure and Barring Service (DBS) Checks. In recognition of the fact that
applications for DBS checks can take some time, it is possible for providers to indicate that they have
made the application though do not yet have the documents ready.

ITT Instructions and Details of Contract — this provides general details of the contract, including a
checklist of the various types of documents to be completed. It also describes how the application
will be evaluated.

ITT Schedule 1 — General Specification — this is an overarching specification that describes the
services available within the opportunity and a number of common requirements. Later in the
application, a checklist must be ticked to indicate that you have read the General Specification and
will operate within its requirements.

ITT Schedule 10 — DoC (multiple documents) — DoC stands for Declaration of Competence. There is
one for each of the services on offer, and each DoC describes the competencies that individual

14
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practitioners require to undertake each service as well as training they need to undertake. If there
are multiple practitioners delivering a service, a DoC must be completed for each one and uploaded
as part of the application.

ITT Schedule 1... (multiple documents) — these are the service specifications for each of the services
on offer. They contain full details of how they are to be performed, how they are remunerated etc.
You should spend time using these to help you decide which services you want to submit an
application for. Please note — some are for GPs only, some Pharmacies only and some for both.

ITT Schedule 2 - Terms and Conditions and ITT Schedule 2 — Terms and Conditions (Specials) -
these are the core terms and conditions for the contract as a whole. You must familiarise yourself
with these as you will be asked to indicate that you accept them later in the application.

ITT Schedule 3 — Form of Tender — this must be completed and signed to indicate that you are
making your application, then uploaded. It also describes that you need to complete the following:

e ITT Schedule 4 — Certificate of Non-Collusion and Non-Canvassing — this must be completed
and signed, then uploaded

e ITT Schedule 7 — Selection Questionnaire — this must be completed and signed, then
uploaded

e ITT Schedule 8 — Lots — this must be completed and signed, then uploaded

ITT Schedule 9 — Appendix A (Sunderland Process Map for Prevent) — this is guidance in support of
the declaration you will need to make later in the application in relation to the statutory Prevent
Duty.

In summary, at this stage you must download and complete the following:

e ITT Schedule 10 — DoC (multiple documents)

e [TT Schedule 3 — Form of Tender

o ITT Schedule 4 — Certificate of Non-Collusion and Non-Canvassing
e ITT Schedule 7 — Selection Questionnaire

e ITT Schedule 8 — Lots

Once completed and, where required, signed these must be uploaded with your application. This
will happen at a later stage, so at this point, ensure you have them stored together on your network
drive so that you will be able to access them later.

APPLYING FOR THE OPPORTUNITY — CHECKLISTS/QUESTIONNAIRES

Once you have completed the word documents you need to make the application, the remainder of
the process is carried out via checklists/questionnaires on the NEPO Portal. From the main page of
the opportunity, click on Start My Response:

15
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P~ &S| procontractdue-nothcom * |

Q”’ pROACT'S ProContract

L) )] b pcocontinct doe nonth.com ke

Find opportuniies My activites My contracts  Help Your account  Logout

 (Test) Provision of Public Healih Services in Primary Care

1o dashboard
Sunderland City Council - DPS 267031 [Jiue reomg
Title: (Test) Provision of Public Health Servicesin  Respond by: 15 September 2017 _
Primary Care 12:00.00
Provision of a Range of Public Health Services Delivered General Practice and Pharmacies e
in Sunderland, these services are: NHS Health Checks (General Practice Only) NHS Stop Ieasaging
Smoking Services (Gensral Practice and Pharmacies) Nicotine Replacement Therapy

(Phamacies Oniy) Lang Acting Reversible Contraception (LARC) (General Practice Onm You have 0 unread message(s)

Community Pharmacy Sexual Health Services Only) Supervised C

of Opiate Substitute Medications (Pharmacies Only) Community Pharmacy Harm Reduc

Services (Pharmacies Only) Applicants must be General Practices or Pharmacies,
in Sunderland

© Public attachments can be viewsd by all procurers and suppliers involved in this’

ITT Instructions and Details of Contract doc 146 KB

TSk 1 G St o oo | I
T e You have ot yel started your resgoase

KB

32K8

31KB

98Ka

97 KB

DaC macy Sexual Health decx ITKB
T Schedule 10 - DoC Lot § Supervised Consumption docx 31K8
31K

EDG el

You will now begin the response wizard. Click on Continue:

* Create DPS response

ProContract

Home  Findopportunifies  Myaciviies  Mycontracts  Help Youraccount  Lagout

Hoy o
Create DPS response

Provision of F

Create DPS response

@o-

Response reference: 3626420

s 2 Additional information 3 Question sels 4 Attachments 5 Terms & conditions

Welcome lo the DPS responsa wizard.
‘The wizard will assiel you wilh the complation of your fesponse

‘You will be presented with 3 number of different steps to complate. Oncs sach step hias been completed you can click the ‘Continue’ button 1o proceed to the next
step, or BACK 10 relum 10 I pIior S1ep OF 'CANCE 1o & the wzard,

‘After the completion of each step, the respense informalion entered will be saved as a dra, which wil allow you fa resume the response al a laler date If required.

Once all the steps have been compieled and all mandalory responsa criteria have been mal, you will be asked if you wish lo submil your response.

I you agree 10 submi you! iou will Teceive a confitmiation receipt email. Please note, if you do ot receive the confirmation email please contact support

asyou

This is a standard form which will look as follows:

v

16:
* 0
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Provision of Public Health Ser

Create DPS response

v Detals (@) Addtionalinformation 3 Questionsets 4 Attachments 5 Terms & condiions

Supplier reference (optional) &

Response information (optional) &

Additional comments (optional) &

=

The fields on this section of the form are not used for this application, so you can leave them blank.
Then click on Continue again.

Now you will see various questionnaires that you need to complete your applications for the
services.

You can apply for as many as you wish, as long as you have ensured that they are relevant to you as
a provider (i.e. you are not a Pharmacy applying for a GP only service and vice versa) and all
practitioners that will be providing the services have completed the relevant Declarations of
Competence.

PLEASE NOTE — HOWEVER MANY SERVICES YOU APPLY FOR, YOU MUST COMPLETE PART 1 —
GENERAL DECLARATION, PART 2 GENERAL SPECIFICATION QUESTIONS AND SELF ASSESSMENT —
PREVENT DUTY (BELOW). THESE ARE ALL MARKED MANDATORY.
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Q@‘ £ https:// procontract.due-north.com/Wizard/Ri O ~ @ & H (M NEPO . Create DPS response X ‘ ‘

Home > My activities » Provision of Public Health Services in Primary Care > Provision of Public Health Services in Primary Care » Create DPS response ~

Create DPS response

W | Details | % Additional information .Quesliun sets 4 Attachments 5 Terms & conditions

Title Action Progress

1) Part 1 - General Declaration Edit I“I“II Mandatory
response

2) Part 2 - General Specification Questions Edit I“I“I“I Mandatory
response

Lot 1 - Sunderiand NHS Health Check Programme (ITT Schedule 1A - Service Specification) (GP's Only) Edit I“I“I“I Opt ou
response

Lot 1H - Provision of a Service to Supply Healthy Start Vitamins (Pharmacies Only). Edit Opt ou
response

Lot 2 - NHS Stop Smoking Services (GP's and Pharmacies) Edit I“I“I“I Ot ou
response

Lot 3 - Community Pharmacy Nicotine Replacement Therapy Voucher - ITT Schedule 1C - Service Specification) Edit Opt ou

(Pharmacies Only) response

Lot 4a - Long Acting Reversible Contraception In General Practice (ITT Schedule 1D - Service Specific

ion) (GP's Edit I“I“I“I Opt out

only) response

Lot 4b - Leng Acting Reversible Contraception (Larc) Service - Section & (Inirauterine DevicefIntrauterine System) (ITT  Edit I“I“I“I Opt ou

Schedule 1D - Service Specification) (GPs Only). response

Lot 5 - Community Pharmacy Sexual Health Service Edit Opt ouf
response

Lot & - Community Based Supervised Consumption Services (ITT Schedule 1F - Service Specification) (Fharmacies  Edit Opt ou

Only response

Lot 7 - Community Pharmacy Harm Reductiof™egices (TT Schedule 1G - Service Specification) (Pharmacies Only).  Edit Opt ou
response

Seli-Assessment — Prevent Duty Edit I“I“I“I Mandatory
response

Reset Cancel

Back

Terms and Conditions | Privacy | Accessibility

=

1218

(D@ N 0| 29/00/2017

=

Home Find opportunities My activities My contracts Help Your account  Logout

Home » My activities » (Test) Provision of Public Health Services in Primary Care » (Test) Provision of Public Health Services in Primary Care »
Create DPS response

Create DPS response

' | Details & | Additional information .Quesrinn sets 4 Attachments

Title Action

Progress

1) Part 1 - General Declaration Edit

response

2) Part 2 - General Specification Questions Mandatory
response

Lot 1 - Sunderiand NHS Health Check Programme {(ITT Schedule 1A - Service Specfiication) (GP's Cnly) Edit Opt out
response

Lot 2 - NHS Stop Smoking Services (GP's and Pharmacies) Edit Opt out
response

Lot 3 - Community Pharmacy Nicotine Replacement Therapy Voucher - ITT Schedule 1C - Service Specification) Edit Opt out

(Pharmacies Only) response

Lot 4a - Long Acting Reversible Contraception In General Practice (ITT Schedule 1D - Service Specification) (GP's Edit Opt out

only). response

Lot 4b - Long Acting Reversible Contraception (Larc) Service - Section B (Intrauterine Device/Intrauterine System) (ITT  Edit Opt out

Schedule 1D - Service Specification) (GPs Only). response

Lot 5 - Community Pharmacy Sexual Health Service Edit Opt out
response

Lot - Community Based Supervised Consumption Services (ITT Schedule 1F - Service Specification) (Pharmacies Edit

only) respgy

Lot 7 - Community Pharmacy Harm Reduction Services (ITT Schedule 1G - Service Specification) (Pharmacies Only). Ed

Seli-Aszesement - Prevent Duty Edit Mandatory
response

BEE reset cancel Back

Terms and Conditions | Privacy | Accessibility

16:48
07/07/2017

(PN e N 0|
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Also, there is a link marked Opt Out. If you do not wish to provide the service, click on the opt out
link.

To begin responses, click on Edit Response. If you do this for Part 1, you will see the following form:

E=SE=mExE]

(A NEPO ~ View evaluation questions % {23 3

:
ProContract

& @ Z hitps://procontract.due-north.com/Supplier/l O ~ & €

Home  Findopportunities  Myactiviies  Mycontracts  Help Your account  Logout

View evaluation questions

Questions Progress (83%)

s e

Part 1 - General Declaration Answer question - Key
Name of Organisation:
I confitm that my organisation is a provider of General Practice or Pharmacy - @ The answer provided s valid and complete
services and is currently operating within the boundaries of Sunderland.
Name Answer quastion Y @ The answer has been automatically populated from a previous
B answer but it must be reviewed before submission.
Posttion within Organisation Answer question -
[ sl E Eein @) BT OB QIR v @ Mandatory elements of this question have not been provided.
Which Branches they are applying for with GP Practice Code or Pharmacy Code Answer question -
Which Lots will each Branch be delivering Answer question - & The question has been flagged for review.
Name of Each staff member, and what Lot they wil be delivering against Answer question -
Which Branch is the staff member based in Answer question - .
Public attachments
Job Title of each staff member Answer question -
Date of Completion Answer question - No atiachments

v

Now click Answer Question to begin completing your answers. You will see simple checklists and
text boxes for you to complete.

Once you have completed them, you can Save and Close the form, save and move to the previous
form (Save and Previous) or save and move to the next form (Save and Next). Typically, you will be
checking all relevant boxes, or completing a text box and then clicking Save and Next.

On the screen below, review and tick the boxes as appropriate:
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& @ 2 httpsy//procontract due-notth.com/Supplier/l © ~ @ ¢ || @ NEPO - procontract.due-north.com X

Q"Q P RO ACT| S ProContract

Home  Findopportunitics My activies My contracts  Help. Your account  Logout

Part 1 - General Declaration | Question 1 of 12
Question Help

Title: This question is mandatory

Part 1 - General Declaration

As part of the self-certification process, the Prov
ider must confirm acceptance of the requirements of
ITT Schedule 1 - General Specification and the rele
vant section(s) of all Lot(s) their organisation is

applying for, as indicated in ITT Schedule 8 - Lot

Answer Flag question for review []

[ 1 declare that to the best of my

11 declare that, upon request and
documents detailing all Lots my orga

owledge the information | have submitted is correct. -

out delay 1 will rovide all required certificates or documentary information referred to and the

ation is applying to daliver.

/1 understand that the information willbe used in the selection process to assess my arganisation'’s suilabilty to be invited to participate I confirm that the information stated within this a

further in this procurement. nd all documents I have completed as part of this a
ct this submission in its entirety if thera is a failure to anewer all the relevant questions fuly, or if ikl 55 e ao I (e prasii] dll meen

s provided in any section

[ 1 understand that the Council may r
false/misleading information or conte

ant information.

111 am aware of the consequencegfff serious misrepresentation

Evious  Save and next
Question attachments

No attachments

(@ ] ]odf

Then click on “Save and Next”:

: .7 https://procontract.due-north.com/Supplier/ p -ac s procontractdue-north.com X
g Notificati
S22 PROACTIS [
& e ol Compar

Home  Findopportuniies My activiies My contracts  Help Your account  Logout

Part 1 - General Declaration | Question 1 of 12
Question Help

Title: This question is mandatory

Part 1 - General Declaration

As part of the self-certification process, the Prov
ider must Confirm acceptance of the requirements of
ITT Schedule 1 - General Specification and the rele
vant section(s) of all Lot(s) their organisation is
applying for, as indicated in ITT Schedule § - Lot
s.

Answer

(21 deciare that to the best of my knowledge the information | have submitted is correct

{11 declare that, upon request Y i ficates or documentary information referred to and the.

[]1 understand that 4 Mo assess my organisation's suitabilty to be invited to participate I confirm that the information stated within tnis a

g nd all documents I have completed as part of this a
pplication is correct and I have provided all relev
ant information.

1 understand #fat the Council may reject this submission in its entirety if th
false/misleadinff information or content is provided in any section

e is a failure to answer all the relevant questions fully, or if

1 am awarelf the consequences of serious misrepresentation

Save and previous Save and next

Question attachments.

No attachments

Within this form, you will now be presented with the next page which contains a text box:
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. procantract due-nomh.com X

Q{’ PROACT'S ProContract

Home  Findopporiuniies  Myactiviles  Mycontiocts  Help

Part 1 - General Declaration | Question 2 of 12
Question Help

Title: This question is mangatory
Hame of Organization:

Question attachments
Answer Flag question for review [
No attachments

mo_] lﬁu\i‘ \E Iij | e 1ol mg:;ou

Enter the name of your organisation in the text box, then click “Save and Next”. The next form asks
you to confirm whether you are a pharmacy or general practice in Sunderland:

==l

!

L3 )] s /procontscr.due-nonthcom/Supgient © - @ € | Hepo T ——

Q{’ PROACT'S ProContract

Home Find opportunities. My activities My contracts. Help Your account  Logout
'Sk rars harmon |
Part 1 - General Declaration | Question 3 of 12
Question Help
Title: This question is mandatory

| confirm that my organisalion & a provider of General Practce or Pharmacy services and is currently operating within the boundanes of
Sunenand

Question attachments

e Flag question for review | No sttachments

Click the correct button and click “save and next”. Next is a general undertaking that you have read
the documentation relevant to each service.
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&« Z tpsy/procontract due-north.com Suppiier) © = @ © || NEPO. oot due noriom %| |

Q,” pROACT'S ProContract iy s

Find opportunities My activies My contracts  Help Your account  Logout

Part 1 - General Declaration | Question 4 of 12

Question Help

Titke: This question is mandatory
Name

Description:

As part of the self-certification process, the Provider must confirm acceptance of the requirements of ITT Schedule 1 Question attachments
- General Specification and the relevant section(s) of all Lol(s) their organisation is applying for, as indicated in ITT

Schedule 8 - Lots No attachments

1 confirm that the information stated within this and all documents | have completed as part of this application is
correct and | have provided all relevant information

Ansy Flag question for review [ |

If you agree with the statement, enter your name in the text box provided.

Then click Save and Next. On the next screen, add your position within your organisation (example
below):

L3 ()| rpsuprocontractdue-noth.comsugolier) 0 + @ ¢ || ER0 O procanme e nodhioom %] )

S22 PROACTIS pZEiier:

Home  Findopportunities  Myaclhities My contracls  Help Your account  Lagout

Part 1 - General Declaration | Question 5 of 12
Question Help

Tite: This question is mandalory
Posilion wilhin Organisation

Mvier
Public Health Business Manager

Question attachments
Flag question for review [
No attachments

[ : &

Then click “save and next”. The next screen asks you to supply your organisation code. This helps us
to accurately identify your practice or pharmacy:
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 procontract due-north.com X%

-__‘ P ROACT'S ProContract

Home  Findopporuniies  Myactvies  Mycontracts  Help Your account  Logout

Show more information

Part 1 - General Declaration | Question 6 of 12
Question Help

Titte: This question is mandatary
P Practice Code or Pharmacy Code

Question attachments

nswer Flag question for review (]
No anachments.
ABZ10

Enter your code in the text box —again click Save and Next. The next form is concerned with
practices or pharmacies with multiple branches and asks where this is the case and the application is
being made is a group, for the names and codes of the branches.

=l

L) )| e oroconivact due-norh comsuppien © - @ ¢ [ ep0 | procontract due-northicom %

N ns A
Qo’” P ROACTI S ProContract
Home Find opportunities My activiies My contracts. Help Your account  Logout
Part 1 - General Declaration | Question 7 of 12
Question Help
Tite: This question is mandatory
Which Branches thay are applying for with GP Practice Code or Pharmacy Code
Question atiachments
An Flag question for review
No attachments
Pennywell
Bamston
Hylton
v

Enter the details in the text box and click “Save and Next”. The next page asks you to identify which
services or “lots” the branches will be delivering. You can answer as per the following example:
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. procontract due-north.com %

ProContract

Find opportunities My activities My contracts  Help

Part 1 - General Declaration | Question 8 of 12
Question Help

Tithe: This question is mandatory
Wihich Lots will sach Branch be delivering

Question attachments
Answer Flag question for review [
No atachments
Pannuwell - Stop Smoking Services and LARG
Bamslon - Siop Smoking Services

The next screen asks you to identify which staff members will be delivering which services. This
should be completed as per the following example:

=loEs

L) )] ritpsiiprocontsactdue-north.comsuppiier 0 - @ & [ procontract due-narth.com

Q-'. PROACT'S ProContract

Home Find opportunities. My activities. My contracts Help Your account  Logout

Part 1 - General Declaration | Question 9 of 12
Question Help

Tithe: This question is mandatory
Name of Each Staff member, and what Lot they will b delivering against

Question attachments
Answer Flag question for review [
No atachments

Ben Saala - Stop Smoking Services]

The next screen asks you to identify where the staff member is operating from. This should be
completed as per the following example:
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= =)
& @  hitps//procontract.due-north.com/Supplier/| © + @ G || 7 procontract.due-north.com X T v 83

.
ProContract

Home  Findopportunites My activiies My contracts  Help Your account  Logout

Show
Part 1 - General Declaration | Question 10 of 12

Question Help

Title: This question is mandatory
Which Branch is the staff member based in

Question attachments
Answer Flag question for review [ ]
No attachments

Ben Seale - Pennywell

v

The next page asks you to identify the job title (and therefore job type) of each staff member. This
should be completed as per the following example:

&« @ £ hitpsi/procontract.due-north.com/Supplier/| © ~ @ G || £ procontract.due-north.com % ) s £33

Q:’ PROAC-”S ProContract 2

Home  Findopportunites My activiies My contracts  Help Your account  Logout

Part 1 - General Declaration | Question 11 of 12
Question Help

Title: This question is mandatory
Job Title of each staff member

Question attachments
Answer Flag question for review [ ]
No attachments

Ben Seale - Practice Nurse

Save and previous  Save and next

v

Finally in this section, you are then asked to enter the date on which the form has been completed.

This should be completed as per the following example:
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= = |
&« @ £ hitps://procentract.due-north.com/Supplier| O ~ @ & || procontract.due north.com  x AN

:
ProContract

Home  Findopportuniies  Myactiviies  Mycontracls  Help Your account  Logout

Part 1 - General Declaration | Question 12 of 12
Question Help

Title: This question is mandatory
Date of Completion

Question attachments
Answer Flag question for review ]
No attachments
1000772017

Save and previous  Save and next

v

This has completed this section, as is indicated by Question 12 of 12. Finally, click Save and Close.

PLEASE NOTE - IF YOU CLICK ON SAVE AND NEXT AT THIS POINT, THE QUESTIONNAIRE WILL CYCLE
TO THE FIRST QUESTION AGAIN, THOUGH IT WILL BE POPULATED WITH YOUR ANSWERS.

[E=2 =R =)

procontract due-northicom/Supplier/| O + @ G || View evalustion questions %

Q;.o pROACTIS ProContract - s

Home  Findopporuniies My activiies  Mycontacts  Help Your account  Logout

View evaluation questions

Questions Progress (91%)

e secton taus sowe teo | I I

Part 1 - Ganaral Declaration Answer question - Key
Name of Organisation ®
I confirm that my organisation is a provider of General Praclice or Pharmacy - @ The znswer provided is vaid and complele.
services and s cumently eperating within the boundaries of Sunderiand
Nam: ar - @ The answer has been automatically populated from a previous
"
Posdion within Organisalion " - answer bul @ must be revieved bafore submission.
GF Practics Coss or Pharmacy Code - - @ Mandatory elements of this question have not been provided
Which Branches they are applying for with GP Practice Code or Pharmacy Code on -
Which Lots wi each Branch be delvering Answor questo - # Th question has bisn 1gged 1of eview
Name of Each stafl member, and what Lot they wil be deiivering against a -
Which Branch is the staff member based in an -
Public attachments
Job Title of each stall member on v
2 " tian - No atiacaments

EC

You can now see that you have a the status on all questions for Part 1 — General Declaration. To
return to the main list of questionnaires, click on Back.
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Now you can see the main list, showing that Part 1 — General Declaration is finished and you may
continue to complete others by clicking on Edit Response and following the prompts for each
questionnaire:

=)
&« @ £ https://procontract due-north.com/Wizard/Rl O ~ @& @ || Create DPS response x {0} 97 583

Find opportunities My activities My contracts  Help Your account  Logout

Home » My activities » (Test) Provision of Public Health Services in Primary Care » (Test) Provision of Public Health Services in Primary Care »
Create DPS response

Create DPS response

Vv Details | Additional information .Quesnﬂnsers 4 Attachments 5 Terms & conditions

Title Action Progress

1) Part 1 - General Declaration Edit
TESponSe,

I Mandatory

2) Part 2 - General Specification Questions Edit

response

Lot 1 - Sunderiand NHS Health Check Programme (ITT Schedule 1A - Service Specification) (GF's OM

Edit Bot ou

response

Lot 2 - NHS Stop Smoking Services (GP's and Pharmacies) Edit Optou
response

Lot 3 - Community Pharmacy Nicotine Replacement Therapy Voucher - ITT Schedule 1G - Service Specification) Edit Opt ou

(Pharmacies Only). response

Lot 4a - Long Acting Reversiole Contraception In General Practice (ITT Schedule 1D - Service Specification) (GP's Edit Optou

only). response

Lot 4b - Long Acting Reversible Gontraception (Larc) Service - Section B (Intrauterine Device/Intrauterine System) (ITT  Edit Opt ou

Schedule 1D - Service Specification) (GPs Only). response

Lot 5 - Community Pharmacy Sexual Health Service Edit Optou
response

Lot 6 - Community Based Supervised Consumption Services (ITT Schedule 1F - Service Specification) (Pharmacies  Edit Optou

oniy), response

Lot 7 - Community Pharmacy Harm Reduction Services (ITT Schedule 1G - Service Specification) (Pharmacies Only).  Edit Optou
response

Self-Assessment — Prevent Duty Edit Mandatory
response

B rest cancel Back

1707
07/07/2017

(NG N 0|

PLEASE NOTE — YOU MAY BE ASKED FOR SUPPORTING DOCUMENTS AS YOU PROCEED. FOR
EXAMPLE, WITHIN PART 2 — GENERAL SPECIFICATION QUESTIONS, YOU ARE ASKED TO CONFIRM
THAT YOU HAVE INSURANCES IN PLACE. AS WELL AS THIS, CERTIFICATES MUST BE UPLOADED.

Once you have completed all mandatory questionnaires, you will see the following:

27



Last Updated — 29/09/2017

<« @ 7 https://procontract.due-north.com/RFxRespo O ~ @ © || 7 procontract.due-north.com % ARy

Q,” PROACT' S ProContract o

1 Control Company

Home Find opportunities My activities My contracts. Your account  Logout

Home » My activities » (Test) Provision of Public Health Services in Primary Care » (Test) Provision of Public Health Services in Primary Care

<Back to summary

My response 3626420 Draft T2 (EEHE

Respond by: 15 Seplember 2017 12:00:00

@ Additional information

Supplier reference:

& Response controls

© Terms & conditions Accept | Dedline

Submit response

Open response wizard

Submission checklist

@ ems s conaitons

© Evaluation question sets @ Eveluation criterialquestion sets

Title Action  Progress @ :tachmenis
Edit
1Pt - o Detrtin |-
Audit hists
2) Part 2 - General Specification Questions — T mancatory A
esponse
Lot 1 - Sunderland NHS Health Check Programme Edit
SE;)SChEdUIE 1A - Service Specification) (GP's response Opt out
Lot 2 - NHS Stop Smoking Services (GP's and Edit Opt ot
Pharmacies) response Sptout
Lot 3 - Community Pharmacy Nicotine Edit
Replacement Therapy Voucher - ITT Schedule 1C =5 Opt out
- Service Specification) (Pharmacies Only) fesponse
v
Lot 4a - Long Acting Reversible Contraception In o

17:20

07/07/2017 | |

Here you must click on Accept to indicate that you accept the Council’s Terms and Conditions for the
Contract. Once you have completed this, you will see the following:

ttps://procontract.due-north.com/RFsRespo 2 ~ @ © || 2 procontract.due-north.com %

Qw” pROACTlS ProContract

The Spend Contrel Company

Home  Findopportunites My activities My contracls  Help Your account  Logout

Home » My activities » (Test) Provision of Public Health Services in Primary Care » (Test) Provision of Public Health Services in Primary Care

<Back to summary

My response 3626420 Draft Time remaining

Respond by: 15 September 2017 12:00:00
@ Additional information
Supplier reference:

Submit response

Open response wizard

Submission checklist

@ ems sconations

valuation criteria/question sets }
. Evaluation criterialquestion sets

Title Action  Progress B :tachments
Edit
B S— e U ey ||
2) Part 2 - General Specification Questions . III“IIIII Mandatory © st istory
View audit history
Lot 1 - Sunderland NHS Health Check Programme .
g'[ﬂTy)Schedule 1A- Service Specification) (GP's Optout
Lot 2 - NHS Stop Smoking Services (GP's and Edit Opt out
Pharmacies) response “ptout
Lot 3 - Cemmunity Pharmacy Nicotine o
Replacement Therapy Voucher - ITT Schedule 1¢ — Optout
- Senvice Specification) (Pharmacies Only). fesponse
v
Lot 4a - Long Acting Reversible C N

o] 17

07/07/2017
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Following this, you can complete questionnaires for each service you wish to apply for. Here, the

NHS Health Checks questionnaire has been opened:

 View evaluation questions

ProContract

Home  Findopportunities My activiies  Mycontracts  Help

View evaluation questions
Questions.
Title Section status

Status  Flag

1.1 The Provider has Staff with the required competencies to delive
Health Check Service:

.21 confirm that it is my respensibility to ensure that Staff who are delivering — [ ]
the NHS Health Checks update their knowledge and skills on an on-going basis
and formally renew their Declaration of Competence for the Service every 3
years.

1.3 | confirm | have read and understood the Contract for the Provision of
Sunderiand NHS Health Check Service

Answer question -

Answer question -

1.41 confirm my organisation will deliver the Service in accordance to the Answer question -
Sunderland NHS Health Check Specification

1.5 1 confirm all Staff who are delivering the Sunderiand NHS Health Check Answer question [ ]
Service have completed a successful ennanced DBS check list within the last 3

years:

1.6 Enter date(s) the successful enhanced DBS checks were carried out Answer question -
1.7 1 confirm all Staff who are elivering the Sunderiand NHS Health Check Answer question ]
Service understand and will work within National Guidance including the

Depariment of Health and National Instifute of Clinical Excellence guidelines.

1.1 acknowledge that the Sunderiand NHS Health Check Service will be quality Answer question o
assured by the Counci’s representative organisation (currently the Live Life Well

Service) and | will provide all relevant information needed for this process.

.91 confirm | will ensure that my organisation has up to date signposting Answer question e

information for a range of lifestyle services and the Sunderiand Live Life Well
Senvice.

Your account  Logout

Progress (0%)

Key

W The answer provided is valid and complete.

@ The answer has been automatically populated from a previous
answer bul it must be reviewed before submission.

@ Mandatory elements of this question have not been provided.

W The question has been flagged for review.

Public attachments

No attachments

v

B0 L] ell=]

As with previous questionnaire, click on Answer Question to begin cycling through the questions.

@ £ hitps://procontract.due-north.com/Supplier/| © ~ @ &
S2 PROACTIS

7 procontract.due-north.com %

ProContract
1o Spend Conti v

Home

Find opportunities

My activities My contracts  Help

1 ™
07/07/2017 |

) @ & [

& Notifications

Lot 1 - Sunderland NHS Health Check Programme (ITT Schedule 1A - Service Specification) (GP's Only) | Question 1 of 9

Question

The Provider has Staff with the required competencies to deliver a NHS Health Check Service:

For each member of Staff delivering the Service, you must attach the following documents to your submission.
These documents must be uploaded to the attachment section once you have completed this questionnaire.

Answer Flag question for review []

] Declaration of Competence
] Certificate(s) for course(s) outiined in Declaration of Competence
k7] Basic Awareness Training in Safeguarding Adults (level 1)

141 Basic Awareness Training in Safeguarding Children (Foundation Version)

BT sevecnaprevious  Save and next

N o] © o]

Your account  Logout
Help
‘This question is mandatory
Question attachments
No attachments
v
=
- m
07/07/2017 |
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As you move through, you will be asked a number of questions about the services you wish to
provide, such as whether staff have completed relevant training and have completed a Declaration
of Competence. Questions may ask you to upload documents as evidence of this.

Others take the form of simple declarations that you make or text that you need to add:

=E=mr|
&« @ £ https://procontract.due-north.com/Supplier/| O ~ @ & || 7 procontract due-north.com % {2 f23
@ Notifications ~
Q;ﬂ PROACT'S ProContract -
4 mpany

The Spenc c

Help Your account  Logout

Home  Findopportunites  Myacliviies My contracts

Lot 1 - Sunderland NHS Health Check Programme (ITT Schedule 1A - Service Specification) (GP's Only) | Question 4 of 9

Question Help

I confirm my organisation will deliver the Service in accordance to the Sunderland NHS Health Check Specification This question is mandatory
Answer Flag question for review [ Question attachments
Yes[a]No O No attachments

Save and previous  Save and next

v

war | |

06 8@ Gy
L
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.- procontract.due-north.com %

Qo PROACT| Y] ProcContract

Home  Findopportunites  Myacliviies  Mycontracts  Help Your account  Logout

Lot 1 - Sunderland NHS Health Check Programme (ITT Schedule 1A - Service Specification) (GP's Only) | Question 6 of 8

Question Help

Enter date(s) the successful enhanced DBS checks were carried out This question is mandatory

The DBS Certificate(s) should be attached with your final submission in the attachments section.

Question attachments

Answer Flag question for review
o J No attachments

Save and previous Save and next

17
07/07/2017

" & @

I Sileill e ey

Again, continue through until you reach the last question, then click Save and Close:

£ View evaluation questions

Notificati
TIS BRI

Th Compa

Home Find opportuni My activities My contracts Help Your account  Logout

View evaluation questions

Questions. Progress (100%)

e oo s von |

1.1 The Provider has Staff with the required competencies to deliver a NHS Answer question - Key
Health Check Service
1.2 | confirm that it is my responsibility to ensure that Staff who are delivering Answer question -

. The answer provided is valid and complete:
the NHS Health Checks update their knowledge and skills on an on-going basis

and formally renew their Declaration of Competence for the Service every 3
@ The answer has been automatically populated from a previous

years.
1.3 1 confirm | have read and understood the Contract for the Provision of Answer question - answer but it must be reviewed before submission.
Sunderland NHS Health Check Service.
1.4 | confirm my organisation will deliver the Service in accordance to the Answer question - . Mandatory elements of this question have not been provided.
Sunderland NHS Health Check Specification
1.5 1 confirm all Staff who are delivering the Sunderland NHS Healtn Check Answer question - . DA SO A S e,
Senvice have completed a successful enhanced DBS check list within the last 3
years:
1.6 Enter date(s) the successful enhanced DBS checks were carried out [ —
Public attachments
1.7 1 confirm all Staff who are delivering the Sunderland NHS Healtn Check Answer question -

Service understand and will work within National Guidance including the

Department of Health and National Institute of Clinical Excellence guidelines

1.8 | acknowledge that the Sunderland NHS Health Check Service will be quality Answer question -
assured by the Council's representative organisation (currently the Live Life Well

Service) and | will provide all relevant information needed for this process.

1.9 1 confirm 1 will ensure that my organisation has up to date signposting Answer question -
information for a range of lifestyle services and the Sunderland Live Life Well

Service.

Mo attachments

|

17
07/07/2017 | |
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You can now see that all questions are completed for this service and you can click back to return to
the summary. When you return to the summary, you will be able to work through questionnaires
for other services or opt out of them. Please note, you must opt out of services that you do not
want to provide (otherwise this will remain flagged as an area that is incomplete). Once you have
opted out, the screen will appear as follows:

. C=SI=
CE) oo pocomnctaue oo £ + 8 G | prconrscaue mrivcom A )
~
@) Terms & conditions - # Accepted Decline
é
Submiasion checklist
@ e 5 condiions
Title Action  Progress. @ snacomens
1) Part 1 - General Declaration - |||||lll|,| Mandatory
nemz-cumsptcamcumsons 5 ] e |

gm‘ el Th- Semke Spechiaton) G 1]
il

Self-Assessment - Prevent Duty E " [[[[111] -

Title

Lot 2 - NHS Stop Smaking Services (GP's and Pharmacies) o

Opted out  Op!

Opted aut g
Lat § - Community Pharmacy Sexual Health Sarvice Opted aut 0
Opted out

Opted aut

Na attachmants

i

Services that have been opted out from now appear below the others. If at a later stage you wish to
opt in, you may do so by clicking on the link.

Once you have completed questionnaires for all the services you wish to apply for and have
answered all mandatory questions, you must upload all of the documents you need for the contract.
To add an attachment, click on add attachment:
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°@|  https://procontract.due-north.com/RxRespo 2 = @ © || 7 procontract.due-narth.com % ‘ |

Submission checklist A
@ e & conditions

° Evaluation criteria/question sets - o
. Evaluation criteriz/question sets

Title Action  Progress B Atachments

1) Part 1 - General Declaration % onse I“II“III Mandatory

oo 55, NN O e
2) Part 2 - General Specification Questions response Mandatory

v

w audit history

Lot 1 - Sunderland NHS‘HeaIth Qheclf Programme Edit

g:;L)SchaduIe 1A - Service Specification) (GP's response IIIII“III Opt out

Self-Assessment — Prevent Duty % onse IIIII“III Mandatory

Title Action  Progress

Lot 2 - NHS Stop Smoking Services (GP's and Pharmacies) Opted out Optin
Opted out  Optin
Opted out  Optin
Opted out  Optin

Lot 5 - Community Pharmacy Sexual Health Service Opted out  Optin
Opted out  Optin
Opted out  Optin

° Attachments

No attachments

Terms and Conditions | Privacy | Accessibility

07/07/2017

You will see the following screen which allows you to add attachments and begin uploading them:
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o[- | ]
°@|  https://procontract.due-north.com/RxRespo 2 = @ © || 7 procontract.due-narth.com % ‘ | P

Submission checklist

~
@ 7ems & conditions

© Evaluation criteria/question sets

. Evaluation criteriz/question sets

Title Action Progress . Aftachments

1) Part 1 - General Declaration Edit I“II“III Mandatan:
Attachments *

2) Part 2 - General Specificatic Show weblinks _
Lot 1 - Sunderland NHS Healtl File upload rules: T IT T ITITTITTTS
(ITT Schedule 1A - Service " - :

Only)

Self-Assessmegfl — Prevent Dy
Start uplo 1 Cancel upload

Lot 2 - NHS Stop Smokin®*Se

Lot 5 - Community Pharmacy !

Having issues uploading documents? Try our basic file uploader

° Attachments

No attachments

| Close |

=

17:37
”
= e m 07/07/2017

Click on Add Files to identify the files you want to upload. As mentioned earlier, it will be helpful if
you have collected together all documents you need to enable you to upload them. You will then
see a windows explorer window:
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Qo

2 https://procontract. due-north.com/RixRespo 2 ~ @ & H . procontract.due-north.com % ‘ ‘

~
2 Choose File to Upload
£ () [ » Computer-XD130 » Ben Seale (\\mor-hafs-01\homeareasS) (<) » Desktop [ 42 ][ search Destiop »|
Organize v New folder - A (@
P Name ’ Date modfied Type size
B Desktop (8 Assurence - Shortcut 3/01/2071707  Shorteut 2K8
8 Downloads (3 CE performance Clinics - Shortcut 120072016 12: Shortcut 3KB
i Recent Places (8 Contract Monitaring Tool - Shortcut 2000720161427 Shorteut 3KB
() Executive Summary Final 074720071314 Microsoft Word D... 7 KB
G Libraries [ Expenses - Shortcut 1/08/20131750  Shortcut 1KB
o) Music 5] Flexi Sheet - From April 2016 020141131 Shorteut 2K8
[ Pictures ) Goods Receipts - Shortcut 1401720141155 Shorteut 2K8
[ videos ®) 17T Schedule 3 - Terms Conditions (IL Comments) V2 Microsoft Word 9... 246 KB
) ITT Schedule 3 - Terms & Conditions (Specials) (Tracked) Microsoft Word . 103 ¢8
18 Computer -XD130 ) NEPO Instructions - DRAFT Microsoft Word D 2269 k8

59 Global share (\cos.: ] Sample Score - Bullet Points Microsoft Word D. 7KB
8 BenSeale (\mor-ha ] SCC_Test Microsoft Word D. 0KB
3 PH (\cossunderlan (), Service Plan 2016-17 - Shorteut 20/20161320  Shorteut 28
(7 SQL Server Management Studio 2110720161450 Shorteut 2k8

G Network 8 Successful Completions - Shorteut 01A1/20161530  Shortcut 3KB
3/ Team Development Sessions - Shortcut 09/11/2016 1800 Shortcut 3KB

File name:

@ Attachments

No attachments.

Privacy | Accessibility

1739
8 007

Select the file you want and click open. You will then see that your identified file appears in the
following box:

°®|  hitps//procontract due-north.com/RiRespo O + @ O || 2 procontractdue-north.com % ‘ ‘

Submission checklist A

B o s conatons

@ Evaluation criteria/question

B vsuston crerausston sots

Ti Action  Progress @ Atachmens

11111/ o

Attachments *

1) Part 1 - General Declaration

2)Part 2 - General Specificatic Show weblinks

Lot 1 - Sunderland NHS Healll | Fite upload rules:
(ITT Schedule 1A - Service S - Maximum
nly) mpp, vsd, dwg TgIsg, ics, html, gif, 353, pna,
s, £, zip, pdf, doc, xls, ppt. docx, xSMgoEx, mp3, mov, mda, sw,
v, mpa, mpeg. avi, wav, odt, odp, ods, numWgrs, pages, xer
Self-Assessment - Prevent Dt

Lot 2 - NHS Stop Smy SCC_Test.docx 0.00 KB

Lot'5 - Community Pharmacy |

Having issues uploading documents? Try our basic file uploader
@ Attachments

No attachments Close

Terms and Conditions | Privacy

] 1741
07/07/2017

Then click Start Upload and the file will begin uploading. Once uploaded, you will return to the
summary screen:
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o[- | ]
°@|  https://procontract.due-north.com/RxRespo 2 = @ C |[ 2 Waiting for procontractdu... % ‘ | A

Submission checklist ~

B Tems & conditions

° Evaluation criteria/question sets N . )
. Evaluation criteria/question sets

Title Action  Progress B Attachments
. Edit
1) Part 1 - General Declaration response I“II“III Mandatory
- . Edit Audit history
2) Part 2 - General Specification Questions — IIIII“III Mandatory °
View audit history
Lot 1 - Sunderland NHS Health Check Programme Edit IIIII“III
((I):'I;)Schedule 1A - Service Specification) (GP's response Opt out
Edit
Self-Assessment — Prevent Duty Mandatory
response
Title Action  Progress
Lot 2 - NHS Stop Smoking Services (GP's and Pharmacies) Opted out Optin
Opted out  Optin
Opted out  Optin
Opted out  Optin
Lot 5 - Community Pharmacy Sexual Health Service Opted out  Optin
QOpted out  Optin
QOpted out  Optin

° Attachments

w4 |
07/07/2017

CHN@ N O f

This must be completed until all required documents are uploaded. These will vary from application
to application, but as a rule they will be:

e  General Tender Documents:
e |TT Schedule 3 — Form of Tender
e ITT Schedule 4 — Certificate of Non-Collusion and Non-Canvassing
e |TT Schedule 7 — Selection Questionnaire
e |TT Schedule 8 — Lots

e  Declarations of Competency:
e ITT Schedule 10 — DoC (multiple documents)
e  Training Certificates (in support of the Declarations of Competency)

e [nsurance Certificates

Disclosure and Barring Checks

PLEASE NOTE THAT THE EVALUATION OF THE APPLICATIONS WILL TAKE INTO ACCOUNT PRESENCE
OF THE CORRECT DOCUMENTS.
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Now that all questionnaires are completed, the Terms and Conditions are accepted and attachments
have been uploaded, you will see that the checklist on the right is indicating that all components are
completed.

[C=5=m
G®| £ hitps://procentract.due-north.com/RFxRespe O - @ © || £ Waiting for procentract.du... % ‘ | {0 27 €93

@ission checklist ~

B Terms s conditid

° Evaluation criteria/question sets N o
. Evaluation criteria/quilstion sets

Title Action Progress
NI wancetor

2) Part 2 - General Specification Questions onse IIIIIIIIII Mandatory ° ]

B Atachments

m
=

1) Part 1 - General Declaration
onse

‘< |

View audit histary

Lot 1 - Sunderland NHS Health Check Programme
(ITT Schedule 1A - Service Specification) (GP's onse IIIIIIIIII pt out

m
=

Only) fesponse o
Self-Assessment — Prevent Duty % onse IIIII“III Mandatory
Title Action  Progress
Lot 2 - NHS Stop Smoking Services (GP's and Pharmacies) Opted out Optin
Opted out  Optin
Opted out  Optin
Opted out  Opt in
Lot 5 - Community Pharmacy Sexual Health Service Opted out  Optin
Optedout  Optin
Optedout  Optin

° Attachments

[%] SCC_Test docx

Terms and Conditions | Privacy | Accessibility

17:43 ]

07/07/2017

(P& N0

=

Next (if you are happy you have uploaded all relevant documents) — click Submit Response:
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L) [ bre/proconioctduc nothcom tcpo £~ B8 Waiing o procortct. X =
! Notificati
Q," pROACTl ST A

The Spend Control Comg

Home  Findopporiuniies My activiies My contracts  Help Youraccount  Logout

Home » My activities » (Test) Provision of Public Health Services in Primary Care > (Test) Provision of Public Health Services in Primary Care

<Back to summary

Time remaining

My response 3626420 Draft

Respond by: 15 Seplember 2017 12.00:00

© Additional information

Supplier reference:

[~ Y —

Submit response

Open respanse wiz:

@ Terms & conditions - ¢ Accepted

4

Submission checklist

Terms & condiions.

]
@ cosston crtsqusston sets
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Title Action  Progress Atachments

1)Part 1 - General Declaration B e T wangatory

2)Part 2 - General Specification Questions e 11111 — © st histor
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Oy response
Edit
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Title Action  Progress
Lot 2 - NHS Stop Smoking Services (GP's and Pharmacies) Opted out  Optin v
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You will see that a further dialogue box appears:
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PROACT' S ProContract

The Spend Control Company

Home  Findopportunies My acthi My contracts Youraccount  Logout

Home , My activifies » (Test) Provision of Public Health Services in Primary Care » (Test) Provision of Public Health Services in Primary Care

<Back to summary
My response 3626420 Draft Time remaining

Respond by: 15 September 2017 12:00:00
@ Additional information
Supplier reference:
(<]

© Terms & conditior]

Submit response

Brimary Care I
L Are you sure you want to submit this response?

Gancel :

© Evaluation criteri
Evaluation criteialquesiion sefs
Title Action  Progress B Auachmens
Edit
i e Ml werier
A 4 Edit IIIIIII“I © suat nistory
2) Part 2 - General Specification Questions. eI Mandatory
View audi histo
Lot 1 - Sunderland NHS Health Check Programme - ;. IIIIIII“I
“T; )Schedule 1A - Service Specification) (GP's o0 Opt out
Edit
Self-Assessment - Prevent Duty Mandatory
response
Title Action  Progress
Lot 2 - NHS Stop Smoking Services (GP's and Pharmacies) Opted out  Optin v
m:'z \0_1 @ O 007

Click Submit Response. You will then return to the main screen for the Opportunity:
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7 procontract due-north.com X
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Home  Findopportuniies  Myactivies  Mycontracts  Help Your account  Logout

Pyl ih Services in Py  (Test) Provision of Public Healtn Services in Primary Care

Sundertand City Council - DPS 267031 Time remaining

Title: (Test) Provision of Public Health Services in  Respond by: 15 September 2017
Primary Care 12:00.00

Description:

Provision of a Range of Public Health Services Delivered General Practice and Pharmacies

in Sunderand, these services are NHS Health Checks (General Practice Only) NHS Stop

Smoking Services (General Practice and Pharmacies) Nicotine Replacement Therapy

(Pharmacies Only) Long Acting Reversible Contraception (LARC) (General Practice Only) Messaging
Community Pharmacy Sexual Health Services (Pharmacies Only) Supervised Consumption

of Opiate Substitute Medications (Pharmacies Only) Community Pharmacy Harm Reduction
Services (Pharmacies Only) Applicants must be General Practices or Pharmacies operating
in Sundertand

Submitted

You have O unvead message(s

[ ——

31KB v

Here you can see that your response is now marked submitted. If you need to edit the response,
you can click on the link marked | want to Edit My Response. You can also withdraw the response by
clicking No Longer Wish to Respond.

If you click on Edit My Response, you can then access the areas for completing questionnaires,
accepting the Terms and Conditions and uploading attachments.

If you wish to edit your response, and click on the link a second version will be created that you can
later work on by clicking “Edit” as shown below.
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ProContract
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Find opportunities. My activities My contracts

Help

&) Notifications

Your account  Logout

Home » My activities » (Test) Provision of Public Healtn Services in Primary Care » (Test) Provision of Public Health Services in Primary Care

Sunderland City Council - DPS

© Main details

Title: (Test) Provision of Public Health Services in
Primary Care
Description:

Provision of a Range of Public Health Services Delivered General Practice and Pharmacies

267031

Respond by: 15 September 2017
12:00:00

in Sunderland, these services are: NHS Health Checks (General Practice Only) NHS Stop
Smoking Services (General Practice and Pharmacies) Nicotine Replacement Therapy
(Pharmacies Only) Long Acting Reversible Contraception (LARC) (General Practice Only)

Community Pharmacy Sexual Health Services (Pharmacies Only) Supervised Consumption
of Opiate Substitute Medications (Pharmacies Only) Community Pharmacy Harm Reduction
Services (Pharmacies Only) Applicants must be General Practices or Pharmacies operating

in Sunderland

<Back to dashboard

Time remaining

Submitted

Messaging

*You have 0 unread message(s).

Wiew messages

° Attachments

w Public attachments can be viewed by all procurers and suppliers involved in this rfx

ITT Instructions and Details of Contract.doc 146 KB

Schedule 1 - General Specification docx 181 KB
ITT Schedule 10 - DoC Lot 1 NHS Health Checks.do 23 KB
ITT Schedule 10 - DoC Lot 2A Stop Smoking Services GP Practices docx 30 KB
ITT Schedule 10 - DoC Lot 2B Stop Smoking Services Pharmacy docx 32KB
ITT Schedule 10 - DoC Lot 3 Nicotine Replacement Therapy.docx 31KB
A epti 98 KB
ITT Schedule 10 - DoC Lot 4B Long Acting Reversible Contraception.docx 97 KB
ITT Schedule 10 - DoC Lot 5 Pharmacy Sexual Health. docx 37KB
ITT Schedule 10 - DoC Lot 6 Supervised Consumption docx 31KB
ITT Schedule 10 - DoC Lot 7 Harm Reduction doc 31KB

© Response controls

Mo longer wish fo respond

#Z, iy responses

Version 1 Submitted

Version 2 Draft

e =

=

(DN 0|

PLEASE NOTE — IF YOU DO NOT COMPLETE THE SECOND VERSION, THE VERSION ALREADY
SUBMITTED WILL BE TAKEN AS THE FINAL SUBMISSION. IF YOU EDIT A FURTHER VERSION THEN
SUBMIT IT, THAT VERSION WILL BECOME THE FINAL RESPONSE.

(5= el =5
() o 22

v
1750 | |
070772017 |

ADDITIONALLY, IF YOU DO NOT COMPLETE YOUR APPLICATION BEFORE THE END OF THE ROUND, IT
WILL BE SAVED WITHIN THE SYSTEM FOR FUTURE ROUNDS, THOUGH YOU WILL BE REQUIRED TO
VERIFY RESPONSES TO ENSURE THAT THEY CONTINUE TO BE ACCURATE. YOU WILL ALSO NEED TO

UPLOAD ATTACHMENTS AGAIN.
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