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1. 
General

1.1 This Response Document provides Bidders with details of 
the form and content of the request for Quotation. Please read this document together with the Request for Quotation  (Volume 0) and the other Volumes. 
1.3        (
You must complete all sections of this document which are as follows:

· PART A :TECHNICAL & PROFESSIONAL ABILITY

· Complete Company Information – Appendix 1

In Addition :

Signed Form of Tender 
Completed Volume 2 Pricing Schedule (Excel)
PART A :TECHNICAL & PROFESSIONAL ABILITY 

In accordance with the Invitation, this section will count for 40% of the available marks 
	Question 1
Weighted Score: 40%
Minimum score 1    
Maximum: 3 Pages                                             

	How will you deliver the contract in accordance with the timeline set out in the specification?

	[Please insert your response]


	Question 2
Weighted Score: 40%
Minimum score 1     

Maximum: 3 Pages                                           

	Explain the methodologies by which you will calculate the five different “costs” that we ask for. This is so that we can be assured that the results are robust/credible, and also so that we want to assess the “costs” again in years to come we are able to use the same methodology to get a standardized, comparable result.

	[Please insert your response]



	Question 
Weighted Score: 18%

Minimum score 1     

Maximum: 3 Pages                                           

	What staff resources will you dedicate to this project? Please provide information about the consultant/ team who will deliver this project as their experiences, previous project.


	[Please insert your response]




	Premier Supplier Programme (PSP) – Early Payment Rebate        

Weighted Score: 2%
Minimum Score: N/A

	The following questions relate to participation in the premier supplier programme ”PSP”, as described below and in Volume 0.
a) A key feature of the programme is early payment. Payments made early are subject to a rebate, on a sliding scale basis. All invoices are to be submitted at full value and any rebate will be determined according to the actual number of days earlier that payment is made (ahead of contracted terms) 

Rebates are based on underlying payment terms of 30 days from receipt of invoice and a target acceleration of 20 days (payment issued 10 days after receipt of invoice). Please indicate in the table below the level of rebate: 

Rebate Offered

Points Scored

Bidders Response

0%*

0*

0.5%

1

1.00%

2

1.25%

3

1.50%

4

2.00%

5

*Excludes participation in the PSP
b) Are you an existing participant in Croydon’s PSP (not scored)

Yes


No  
c) If you are successful, the Council may seek to apply PSP benefits and the Early Payment process to all invoices presented by the Bidder to the Council, including those not covered by this Quotation. Are you willing for this to apply   (not scored)

Yes


No  


APPENDIX 1 – Company Information
Main Contact Details
	Company Name

(Please state if you are a Limited Company /Sole Trader/Other)
	Limited Company/Sole Trader(delete as appropriate). If ‘Other’ please specify status below

	Company Registration Number

Charity Registration Number
	     

	VAT Registration Number
	     

	Contact name of person who will work on Contract
	     

	Contact's position
	     

	Contact's telephone number
	                                                            .

	Contact’s email address
	     

	Are you aware of any potential conflict of interest
	     

	If yes please explain
	     


Please insert confirmation of your insurance levels as detailed below: 

Employers Liability Insurance

The council requires companies it contracts with to have a minimum of [£5m] Employers Liability Insurance. 







     Y/N
Public Liability (Third Party) Insurance

The council requires companies it contracts with to have a minimum of [£5m] Public Liability Insurance.   







     Y/N

[Professional Indemnity Insurance

The council requires companies it contracts with to have a minimum of [£2m] Professional indemnity Insurance.]






     Y/N
If you do not have the adequate levels of insurance currently please state whether this is something that you would be willing to increase upon appointment. 
The successful bidder will be required to supply valid insurance certificates in line with the above prior to commencement of the work. 
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Name of Bidder:  [Please complete]

















Issue Date: 01/11/2019


Response deadline: 15/11/2019 at 12:00 








Project Ref.: DN445109
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