ORBAY

Job Description
Job Title: Lawyer
Team/Service: Adult and Children’s Team
Business Unit: Legal Services
Commissioning Area Operational Support
Responsible To: (day to day issues) Senior Solicitor
Accountable To: (line manager) Head of Legal Services
Salary Grade: Spc 34 - 37

1. Key Purpose of Job

1.1. To assist the Senior Solicitor (Ault & Children’s Team) (SSACT) in the provision of
specialist legal advice, representation and assistance to the Children’s Services
Directorate, Torbay Care Trust and Schools in a format and within a timescale which
assists them in conducting their business in the most efficient and effective matter.

2. Anticipated Outcomes of Post

2.1. The delivery of comprehensive and professional legal services to the Council, it's
Members and Officers and, if required, outside bodies (altogether the “customers of the
service”) efficiently and effectively.
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3. List Key Duties and Accountabilities of the Post

3.1.

3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

3.8.

3.9.

3.10.

To undertake case work in child care, and to advise the Children’s Services Directorate
and Schools generally on child care and education law.

To provide legal advice and services to Torbay Care Trust in relation to community care
and mental health, vulnerable adult work, commissioning and contracts.

To provide legal advice and services in relation to other areas of local Government law
as required by SSACT, including anti-social behaviour enforcement.

To consider, prepare and conduct (including advocacy) matters in the Magistrates Court,
Crown Court, County Court, High Court and in all other tribunals or hearings of whatever
description, on behalf of the Council.

To attend quasi judicial bodies including school admission, exclusion and school
transport appeals as a legal adviser.

To provide training to Children’s Services Directorate, Torbay Care Trust and school
Appeals Panel regarding current legislation and best practice and informing colleagues
within Legal Services as appropriate.

To be knowledgeable and up to date on the law, practice and current issues relating
primarily to child care, adult care, education and anti-social behaviour.

To be knowledgeable and up to date on the general law relating to local government,
including freedom of information and data protection.

Assist the SSACT in the day to day running of the Adult & Children’s Team and to
provide cover as and when necessary for colleagues.

To provide out of hours emergency cover to the Children’s Services Emergency Duty
Service and Mental Health Team.

4. Give examples of the typical types of problems and decisions the post will be required to

make
4.1.

4.2.
4.3.

4.4.
4.5.

The post-holder requires the ability to apply established legal principals and approaches
to legal and factual problems of a moderately complex nature. They must be able to
extrapolate from statutory law, established guidance and case law to inform advice given
on moderately complex matters and advise upon steps to be taken. The post-holder must
be able to identify and interpret relevant evidence, understand the implications of solutions
and draw sound conclusions, advising and acting accordingly.

Examples: Making case work decisions as to the progress of matters before the Court.

Making recommendations as to the most appropriate legal routes to resolve specific
issues such as placing a child with family members.

Advising on terms of written agreements.

Advising on the Court procedure.
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. Supervision / Line Management Responsibilities of the post ( Please show / provide
organisation structure as an appendices, showing official reporting lines

5.1. The post-holder is required to provide informal support and supervision to junior
members of staff and support staff.

. Working Environment & Conditions of the post

6.1. The post-holder operates in an environment governed by the need to meet deadlines,
(including those externally imposed) in a context of changing priorities.

6.2. The post-holder is required to be able to travel to site visits, Court hearings and meetings.
6.3. The post-holder is at risk of exposure to material and situations likely to cause distress

6.4. The post-holder is at risk of experiencing verbal and physical abuse, aggression and
intimidation.

. Physical Demands of the post

7.1.  The post-holder is required to handle heavy documentation e.g. deed packets, Court
bundles and public inquiry files, which can be large in numbers and difficult to move
safely.

. Specific Resources used by the post
8.1. The post-holder may have access to laptop computers and mobile phones.

8.2. The post-holder is required to ensure the security of confidential and sensitive material
when transporting and using files and computers when travelling and working away from
the office.

. Key Contacts and Relationships

9.1 External: Contact with service users, Torbay Care Trust, other Local Authorities, the local
Magistrates’ Court and County Court, Devon & Cornwall Constabulary, the local legal profession,
Experts such as psychiatrists, psychologists and risk assessors, partner organisations and
relevant regional and national agencies and organisations.

9.2 Internal: SSACT, Adult & Children’s Team members, other colleagues in Legal Services
and officers in client directorates.

9.3 The post-holder will represent the Council and be responsible for influencing and negotiating
with others on contentious matters in circumstances when the matter in question will be of a
moderate complexity. The situation may require tact and sensitivity. The post-holder will be
responsible on behalf of the Council in routine matters.

Other Duties

To undertake additional duties as required, commensurate with the level of the job.
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Health & Safety Responsibility

Employees:-

All

employees will ensure that they;

e Take care of their own safety and that of others.

e Ensure that products, plant equipment, vehicles and buildings are not damaged.

e Comply with health and safety procedures and instructions.

e Will not neglect, misuse, damage anything provided in the interest of health and safety.

e Assist by reporting to their Line Manager any hazard, accident, damage of defect in order
that remedial action may be undertaken.

e Undergo any training or instruction to enable them to work competently and safely.

Other
a)
b)

f)

Information

All staff must commit to Equal Opportunities and Anti-Discriminatory Practice.

The Council operates a Smoke-Free Policy and the post-holder is prohibited from smoking in
any of the Council's buildings (including Council owned and Council leased buildings, but
excluding designated areas in residential schemes), enclosed spaces within the curtilage of
buildings, and Council vehicles. The Council does not permit smoking breaks within work time,
however, in services where the flexi-scheme is in operation, employees may take reasonable
break times outside of core hours, in accordance with flexi-time arrangements. Employees
should follow the flexi-scheme procedure for agreeing time away from their duties in the
normal manner with their immediate colleagues and line manager, with break start and finish
times being recorded, as with any other break-time arrangement.

The post-holder is expected to familiarise themselves with and adhere to all relevant Council
Policies and Procedures.

The post-holder must comply with the Council’s Health and Safety requirements as outlined
in the H&S policy appropriate to the role.

This post is based at Torquay but the post-holder may be required to move their base to any
other location within the Council at a future date.

As this post meets the requirements in respect of exempted questions under the Rehabilitation
of Offenders Act 1974, all applicants who are offered employment will be subject to a criminal
record check (Disclosure) from the Criminal Records Bureau before the appointment is
confirmed. This will include details of ALL cautions, reprimands or final warnings as well as
convictions, whether “spent” or “unspent”. Criminal convictions will only be taken into
account when they are relevant to the post.
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Other Information
g) All staff must commit to Equal Opportunities and Anti-Discriminatory Practice.

h) Torbay Council is committed to safeguarding and promoting the welfare of children and
applicants must be willing to undergo the checks appropriate to the post applied for.
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BAY

COUNCIL

Person Specification

Note for Candidate

All Candidates

The supporting statement on your application form will be used to assess ability to meet the essential requirements of the role, so you
should explain how you meet each of the numbered essential requirements within your supporting statement.

In a competitive situation, the desirable criteria may be taken into consideration, so you are encouraged to show how you also meet each of
the desirable criteria.

Candidates who consider that they have a disability

Reasonable adjustments will be made to the job, job requirements or recruitment process for candidates with a disability.

If you consider yourself to have a disability you should indicate this on your application form, providing any information you would like us to
take into account with regard to your disability in order to offer a fair selection interview.

Where ever possible and reasonable we will make adjustments and offer alternatives to help you through the application and selection
process.

If you have indicated that you have a disability on your application form you will be guaranteed an interview if you clearly demonstrate in
your supporting evidence how you broadly meet the essential requirements of the role.
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ORBAY Person Specification

COUNCIL

Add text as required within the relevant row. Numbering is automatic and continues from row to row
Use the essential criteria carefully — These are skills/experience and qualifications that the candidate cannot do the job without

Use the desirable criteria in a competitive situation as part of a selection process

Job Lawyer Business | Legal Services Team/ Adult and Children’s Team

Title: Unit: Semillee:

Essential Skills and Effectiveness: Desirable Skills and Effectiveness:

1. Effective communication and interpersonal skills 1. Ability to command respect and authority with those persona the
2. Ability to give clear and accurate legal advice post-holder is required to work with, influence and support, advise.
3. Ability to influence, support and advise. 2. Ability to adapt to new areas of work.

4. Analytical and problem solving skills

5. Effective presentation skills

6. Ability to build and maintain positive working relationships
especially within a team environment

7. Effective negotiating skills

8. Ability to work effectively and efficiently and prioritising
workload with conflicting deadlines.

Essential Knowledge: Desirable Knowledge:

9. Child care law 3. Community care and mental health law
4. Contract law
5. Anti-social behaviour legislation

Essential Experience/Achievements: Desirable Experience/Achievements:
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10. Suitable relevant experience as a legal adviser and providing | 6. Conducting prosecutions for school non-attendance.
legal advice and representing clients in hearings and/or tribunals.

Essential Qualifications/Professional Memberships: Desirable Qualifications/Professional Memberships:

11. Qualified Solicitor or Fellow of the Chartered Institute of Legal | 7. Membership of the Children’s Panel
Executives

Essential — Other requirements of the job role

e Demonstrates a commitment to safeguard and promote the welfare of children and young people
¢ Ability to carry out the physical requirements of the role (i.e. manual handling)

e Ability to travel efficiently around the South West in order to carry out duties

e Ability to accommodate unsociable hours

e Ability to accommodate shift patterns

e Ability to accommodate on-call working

o Ability to accommodate occasional home-working
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