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Direct Services 
Cowley Marsh Depot

Direct Line: 01865 252989 
Marsh Road 
 FILLIN  Extension \d  \* MERGEFORMAT 

Oxford, OX4 2HH
E-mail:


Central Number: 01865 249811
	
	14 February 2019
Our ref:    PLANT1819OP 

Your ref:   


	Dear potential supplier,

	Request for Quotation for the suppy of up to 69 Horticultural, Construction and Street Cleaning Power Tools and Trailers


Quotations are invited in respect of up to 69 power tools and trailers as per the specication following.  The successful supplier(s) will be responsible for providing this requirement, liaising closely with Fleet Technical Officer, Owain Pearce.
The Council’s detailed requirements are defined in the Statement of Requirements section of this document.  
Yours faithfully,

Owain Pearce
Owain Pearce

Fleet Technical Officer

Statement of requirement

Introduction and Context

The Council runs a number of departments to manage horticultural, engineering and street cleaning activitities within the city. As a result of this work there is a turnover of plant to be replaced each year.  
Core

Please quote to supply part or all of the following specification as a Direct Purchase to Oxford City Council:
· Up to 16x Stihl BG 86 Petrol Handheld Leaf Blower 

· Up to 2x Stihl BR350 Backpack Blower 
· Up to 1x Pellenc Air800 Backpack Blower

· Up to 1x Stihl FS 130 Petrol Brushcutter

· Up to 5x Stihl FS 360 Clearing saw 
· Up to 2x Stihl FS 460 Clearing saw 
· Up to 14x Stihl HS 82RC24 Hedge trimmer (also provide price for 30” option)

· Up to 1x KM131R Power units with separate options for pole pruner attachment HT-KM and long handled hedge trimmer attachment HL-KM145

· Up to 1x Stihl MS201TC-M 12” Petrol Chainsaw
· Up to 1x Stihl MS201TC-M 14” Petrol Chainsaw

· Up to 1x Stihl MS261 16” Petrol Chainsaw

· Up to 1x Stihl MS362 20” Petrol Chainsaw

· Up to 1x Stihl MS441 20” Petrol Chainsaw

· Up to 1x Stihl MS441 25” Petrol Chainsaw

· Up to 2x Stihl TS410 Cutquick stonesaw
· Up to 3x Stihl or equivalent Electric Blower

· Up to 2x Husqvana or equivalent Electric Brushcutter/Strimmer

· Up to 1x Husqvana or equivalent Electric Long Handled Hedgetrimmer
· Up to 1x Bomag 10/35 Vibe Plate (including wheels and water sprinkler)
· Up to 3x Bomag 18/45 Vibe Plate (including wheels and water sprinkler)
· Up to 2x Wacker BH55 RW Petrol Breaker (wi point, chisel and tarmac cutter steel)
· Up to 2x WB20X 2” Water Pump or equivalent
· 1x Belspray Bitumen Sprayer BXBH25 

· Up to 2x Overton SB1-75HV Street Barrow
· 1x Charterhouse or equivalent double disc overseeder – Tractor mounted, 2.2m working width, ~30mm disc spacing, 5-30mm cutting depth, ~360L hopper, 3 point linkage
· 1x Team Sprayer or equivalent – Tractor mounted, 1000L tank, 12m boom, 20L chemical induction bowl, road lighting kit 
Suppliers are also requested to provide pricing for Delivery to Oxford if separate. 
Please also include details of warranty. 

Implementation / Contract Timetable

· Quotations are invited and should be valid for a period of 6 months from the deadline date for submission of quotations
· The equipment must be delivered to the stated address by no later than 31st March 2019 where possible. Please ensure your submission includes current lead time if outside of this date.
· To be fully assembled, include relevant instruction manuals, manufacturer supplied safety equipment.
Training and maintenance

· Training should be provided directly to all nominated operatives and workshop maintenance team where it is deemed applicable to the type of equipment.
· Maintenance service documentation should be provided with equipment or instructions provided where to access online.
Schedule One - Instructions for completion

Quotations must be submitted in accordance with the following instructions and conditions.  Any suppliers that do not comply with these instructions or conditions may have their Quotation rejected.

The Council reserves the right to disqualify any submission which is deemed incomplete.

Please answer all the questions in English, as accurately and concisely as possible, or mark those not applicable ‘N/A’ and provide an explanation.

The response boxes will expand to accommodate your answers, but if necessary continue on a separate sheet where space / layout on this form is restrictive.
Please answer every question as instructed to do so.  Do not assume that the officers evaluating the form will know about your organisation or the work that you do, and answer the questions as fully as possible within any given constraints.  
The Council reserves the right not to accept the lowest or any quotation and to annul the Request for Quotation process and reject all quotations at any time prior to contract award, without thereby incurring any liability to the applicants.
In order to simplify this process, you should not provide supporting documents, for example, accounts, certificates, statements or policies unless specifically requested to do so.  Instead, we may ask you to provide a statement regarding your approach to various aspects or a summary of your policies.  The Council may ask to see these documents at a later stage so it is advisable that you ensure they can be made available upon request.   You may also be asked to further clarify your answers or to provide more details. 
All communication with the Council must be made via email to opearce@oxford.gov.uk 

Returning your quotation

The closing date for receipt of the completed Request for Quotation is 12.00 noon on 22nd    February 2019
Responses must be uploaded via the South East Business Portal unless advised by email
Please note that the Council will not consider late returns.

The Council will award part or all the contract on the basis of the most economically advantageous proposal/quote but reserves the right not to award the contract to the lowest or any supplier. 

Suppliers shall keep their respective quotations valid and open for acceptance by the Council until the expiry of six months from the last date for the receipt of quotations.

Please ensure that all the Appendices are completed and returned:

Appendix A - Suppliers Response to the Statement of Requirements

Appendix B - Declarations

Evaluation of quotations
The evaluation of submissions will be based upon two stages:

· selection criteria; and

· award criteria.  

Those submissions that pass the selection criteria will then be evaluated against the award criteria. Those deemed not to meet the selection criteria requirements will not be considered further. 

Suppliers should note that regardless of a quotations overall merits, in the event that evaluating officers (acting reasonably) consider there to be a fundamental weakness which is likely to impact adversely upon the supply of the goods and/or services, then grounds will exist to exclude the bid from further consideration. 

	Ref:
	Selection criteria
	Assessment

	2.
	Financial standing*
	Pass / Fail

	3.
	Insurance^
	Pass / Fail

	4.
	Acceptance of the Council policies (payment of a Living Wage, Avoiding Bribery & Corruption)
	Pass / Fail


*Financial standing takes into consideration a suppliers credit score, the estimated value of the contract, and the suppliers turnover.  Any supplier who does not achieve a credit score of at least 81 and/or or whose minimum yearly turnover is not at least twice the estimated value of the contract may be subjected to a more detailed assessment as to their financial standing.  Any supplier who provides less than satisfactory accounts/figures or documentation which therefore give rise to concerns that cannot be satisfied regarding their financial standing, will fail.
^Suppliers must have in place the levels specified or be willing to have the levels stated if they are successful on being awarded the contract.
The following award sub-criteria and their weighting for the quality aspect of the tender review will be used to evaluate the tenders received and select a supplier to award the contract to.

	Ref:
	Award criteria
	Weighting

	1.
	History and Outline of organisation
	Information only

	
	
	

	
	
	

	
	
	

	
	Qualitative Total
	30%

	
	Price
	70%

	
	Overall Total
	100%


The scoring framework below will be used to evaluate submissions. The potential suppliers response to each question will be scored and the total pro-rated to give a percentage score out of the maximum percentage for that section. 

	0 

Unacceptable
	Nil Response, or Proposal is so incomplete or irrelevant that it is not possible to form a judgement 

	1 
Poor
	Almost unacceptable, response is limited or proposal is inadequate or substantially irrelevant.

	2 

Unsatisfactory
	Below expectation, proposal does not fully address the requirement and gives rise to a number of concerns about its potential reliability.

	3 

Satisfactory
	Satisfactory, proposal generally meets requirements, gives minor reservations about meeting some of the requirements.

	4

Good
	Good, meets expectations, proposal provides detail that is directly relevant, gives confidence as to reliability to meeting all key aspects of the requirements.

	5 

Excellent
	Comprehensive, proposal exceeds expectations, gives high confidence that all key aspects of the proposal may be relied upon without reservation, offers added value and innovation that is relevant to requirement.


The final scores for the qualitative and price elements of the tender will be combined to give an overall final score for the submission. 

Financial criterion scoring system

Each submission will be awarded a weighting based on its relationship with the lowest priced quotation on the basis of the submitted lump sum fee. The quotation with the lowest lump sum fee will be awarded the full weighting available.  Each of the remaining submissions will be awarded a weighting on a pro-rata bases according to the following calculation:
Lowest quotation price

______________            x 40 % of weighting to be allocated

Potential supplier price

Worked example:

	Potential supplier
	Lump sum price (£)
	Pro rata weighting (based on 40% being allocated to the price criteria)

	A
	£1,000,000
	40%

	B
	£1,250,000
	32%

	C
	£1,500,000
	27%


If a potential supplier is successful in its bid the fee submitted as part of this tender will form part of the contract. 

Fees are to remain fixed for the duration of the contract.

Acceptance of quotation

Unless otherwise stated, any contract or order placed as a result of this Request for Quotation will be on the Council’s Standard Terms and Conditions of Contract, bespoked where necessary.

The successful supplier’s submission together with relevant information will be binding and will form part of the contract together with the Council’s Statement of Requirements and Conditions of Contract.

Appendix A – Suppliers Response to the Statement of Requirements

1. Please provide a brief history and outline of your organisation (maximum 500 words).
	N/A



2. 
Please complete the table below detailing turnover for the last two financial years.

	Financial year:
	Total annual turnover (£)
	Profitability (as % of turnover before tax)

	N/A
	N/A
	N/A

	
	
	

	Registered address:
	

	Company registration number (if applicable):
	


The Council will carry out a credit check on your organisation.
3. Please provide details of all insurance cover currently in force.

	Insurance cover required:
	Insurer
	Policy No
	Cover (£)
	Renewal Date

	Public Liability 

Min £5,000,000
	N/A
	N/A
	N/A
	N/A

	Employers Liability £5,000,000
	N/A
	N/A
	N/A
	N/A

	Professional Indemnity £1,000,000
	N/A
	N/A
	N/A
	N/A



If your organisation does not currently hold the required insurance cover, please confirm that you would be willing to have the levels stated if you were successful on being awarded the contract.
Yes / No
4. The Council has a range of policies that it requires key suppliers to adhere to. These include: 

· The payment of a living wage (currently this is a minimum of £8.93 an hour for anyone over 18).
Yes / No
· Please indicate that you have read and understand the Councils Avoiding Bribery and Corruption Policy           
Yes / No
5. Please provide TWO case studies detailing current contracts (within last 5 years) of a similar nature or previous experience to include:

· Overview of the contract – project brief
· Value of contract (£)
· Duration period of contract/experience

· Details of experience of providing the services outlined in the specification (how they relate to the Council’s requirement)

· Contact details so the Council may obtain a reference (max 1000 words per study). 

	N/A


6. Please provide CV’s of the Team who will be delivering the services, highlighting specific qualifications/experience applicable to this contract. Please also identify the Contract lead and the reason they have been chosen.

	N/A


7. Please specify your Service Level Agreement for response times to breakdown calls, both within normal working hours (0800-1800 Monday-Friday) and out of hours

	N/A



Appendix B - Declarations

As a public sector body the Council has a number of legal obligations.  Please tick the boxes below and sign to confirm your acceptance of such obligations.

	
	√

	Please confirm that you have not canvassed or solicited any member, employee or agent of the council in connection with this quotation.
	

	The Council has a living wage policy. Please confirm that all your employees are paid in excess of £8.93 per hour.
	

	Please confirm that you have not colluded with any other person (person, body or association corporate or incorporate) in relation to this quotation.
	

	Please confirm that the information supplied in this document is accurate and complete and that no gift or offer of a gift or consideration as an inducement or reward has been made to any member, employee or agent of the council.
	

	The Council is subject to freedom of information requests under the Freedom of Information Act 2000.  Please confirm that if you consider any of the information in this quotation to be of a sensitive nature you have advised us of such sensitivity and the reasons for its sensitivity.
	

	The Council under the Transparency Agenda must publish all spend of over £500 in a single transaction, as well as details of contracts that it holds.  Please confirm your understanding that information not exempt from disclosure under the Freedom Of Information Act 2000 is not confidential information. 
	

	Please confirm that your organisations directors or any other person who has powers of representation, decision of control has not been convicted of conspiracy, corruption, the offence of bribery, fraud, money laundering or any other offence within the meaning of Article 45(1) of the Public Sector Directive.
	


	Organisation name:
	

	Signed:
	

	Position:
	

	Date:
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