
       

 

Supplier Guidance – Expressing an Interest & Submitting a response 
 
Expressing interest as a Supplier 
Use the search facility to find your Opportunity on the Portal by clicking Find opportunities on the top 
banner or under the Opportunities section. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Narrow your results using the search function in the panel on the left of the screen. 

 
 
Select a project from the list by clicking on the title. 

 
 
 
 
 

 



       

 

Click Register Interest in this opportunity using the green button in the top right of the screen. 

 

 
 
Select My activities – this section will show any projects the supplier has been invited to take part and also 
any opportunities that the supplier has expressed an interest in. 

 

 
The My Activities section shows any tenders the supplier has been invited to take part in. Any new activity 

will be shown with a  icon to the left of it. Select an opportunity by clicking on the title of it.  

 
 
 
 
 
 
 
 
 
 
 
 

 



       

 

 
The event that the supplier has been invited to within this project is now shown. Click Start to view further 
information. 

 
 
The main details can now be viewed and any attachments and Terms and conditions downloaded. Suppliers 
will also see the response countdown timer showing ow long until the opportunity closes. 

 
When you are ready to submit a response, click Start my response to take you through the process using 
the response wizard. 

 
 



       

 

Supplier ITT Response 
The response wizard now guides the supplier through each required section. The stages are shown below.  
 

 
 

 
 

 
The final screen is the response summary screen. If you are happy with the details, use the Submit Response 
button to submit this tender response.  

 


