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SUITABILITY ASSESSMENT QUESTIONNAIRE (SAQ) 



ASHFORD BOROUGH COUNCIL


Architectural Competition - Commercial Quarter, Island Site, Dover Place, Ashford

 




[bookmark: _GoBack]
*Question numbers in white text in shaded cells in the left hand column are PAS 91 question numbers.

PART 1 
Please complete all details requested.  If your company is successful in being included on the shortlist for Stage 2 of this procurement you will be asked to complete a more detailed questionnaire.
	 Section 1.1  

	Name of Company
	


	Address
	



	Contact Details for enquiries
	Title:
	Mr
	☐
	Mrs
	☐
	Ms 
	☐
	Other
	

	
	Forename:
	 

	
	Surname:
	

	
	Job title:
	

	
	E-mail:
	

	
	Website:
	
	
	

	
	Tel number:
	
	Fax number:
	

	Core Question Module C1:  Supplier identity, key roles and contact information
Scoring:  INFORMATION ONLY

	
	
	

	


C2-Q2
	Insurance statement and Certificates
	Please give details of all insurances your business E.g. a warranty to cover product quality or debtors book cover.  We do not need to know about car or building insurance.                                                                     

	C2-Q2-1
	Employers’ Liability insurance
	Insurer
	

	
	
	Policy number
	

	
	
	Limit of indemnity
	
	Excess
	

	
	
	Limit for a single event
	

	
	
	Expiry date
	
	
	

	C2-Q2-2
	Public liability insurance
	Insurer
	

	
	
	Policy number
	

	
	
	Limit of indemnity
	
	Excess
	

	
	
	Limit for a single event
	

	
	
	Expiry date
	
	
	

	C2-Q2-3
	Professional Indemnity Insurance
(Where consultancy input involved)
	Insurer
	

	
	
	Policy number
	

	
	
	Limit of indemnity
	
	Excess
	

	
	
	Limit for a single event
	

	
	
	Expiry date
	
	
	

	
	All Risks
	Insurer
	

	
	
	Policy number
	

	
	
	Limit of indemnity
	
	Excess
	

	
	
	Limit for a single event
	

	
	
	Expiry date
	
	
	

	
	Other specialist business related insurance
	Insurer
	

	
	
	Policy number
	

	
	
	Limit of indemnity
	
	Excess
	

	
	
	Limit for a single event
	

	
	
	Expiry date
	
	
	

	

	
4  Staffing,  Licenses and Accreditations
You must provide the information requested in this section
Scoring:  INFORMATION ONLY


	Staff details for consultants, suppliers and contractors.

	Total number of directly paid staff on PAYE?
	


	Total number of sub-contracted staff in your company?

	


	Licenses, accreditations and certification

	Does your business hold any licences, accreditations or certificates for specific categories and sectors (for example, asbestos licence or Gas Safe registration?  

	Type
	Issuing Authority
	Licence number
	Start Date
	Expiry Date
	Enclosed?
Yes             No

	
	
	
	
	
	☐

	☐


	
	
	
	
	
	☐

	☐


	
	
	
	
	
	☐

	☐


	
	
	
	
	
	☐

	☐


	
	
	
	
	
	☐

	☐



	Professional Body, trade association or federation membership (for example ARB)


	Is your company accredited by, or a full member of, any trade association or federation?
	Yes:
☐

	No
☐


	If ‘Yes’, please say which below. Give the full title in all cases. 
		

	Name of organisation (in full)

	

	Acronym

	
	
	Type of membership
	
	

	Website address
	
	
	Start date of membership
	
	End date of membership
	

	Registration or membership number (if applicable)
	
	Have you enclosed a copy of your membership certificate?
	Yes:
☐
	No
☐

	Name of organisation (in full)

	

	Acronym

	
	
	Type of membership
	
	

	Website address
	
	
	Start date of membership
	
	End date of membership
	

	Registration or membership number (if applicable)
	
	Have you enclosed a copy of your membership certificate?
	Yes:
☐
	No
☐


	Name of organisation (in full)

	

	Acronym

	
	
	Type of membership
	
	

	Website address
	
	
	Start date of membership
	
	End date of membership
	

	Registration or membership number (if applicable)
	
	Have you enclosed a copy of your membership certificate?
	Yes:
☐

	No
☐



	






PART 2 
PROJECT SPECIFIC QUESTIONS  
Note: ALL COMPANIES WHO WOULD LIKE TO EXPRESS AN INTEREST IN THIS PROJECT ARE REQUIRED TO RESPOND IN FULL TO THESE QUESTIONS  
The “scored” questions are weighted accordingly and a company can accrue a maximum score of 100%.   Companies will need to score a minimum of 60% for their bid to be considered further.
Please ensure that your response to each question does not exceed maximum page limit.  If you are using additional sheets of paper, clearly mark the question number.
	Score for Assessed Questions
	Judgement

	0
	Statement is unsuitable and / or suggests unacceptable risk

	2
	Statement fails to meet requirements in a significant way

	4
	Statement fails to meet requirements in some way

	6
	Statement meets all the requirements (“par”)

	8
	Statement exceeds requirements and adds some value 

	10
	Statement exceeds requirements and adds significant value



	Q Ref
	Project Specific
	
	Yes
	No

	

PS-Q1

10%
Weighting 
	
 
Response to Part 1 of Questionnaire

		    
	
	

	

PS-Q2

45% Weighting 
	
Statement explaining why you are interested in this competition, your experience working with local authorities and why you would be the best practice for this project


2 sides of A4 paper max. (min Arial 11 front)   	                                enclosed
	

☐
	
  
☐

	

PS-Q3

45%
Weighting 
	
Examples of up to three relevant, recent interim development ideally of a similar size and scope that demonstrate your creative and technical design expertise and ability to deliver on time and budget and to the required specification.  At least one of the examples should be a completed project.


4 sides of A3 paper max. for each project                                                  enclosed

	

☐
	

☐




	Q Ref
	Project Specific
	
	Yes
	No

	
PS-Q4

Information Only
	
Company Status

Please indicate ☒ which category describes your organisation, (SME Status (Small, Medium Sized Enterprises) Voluntary/Community Sector)) and provide the relevant registration number if applicable
Scoring:   INFORMATION ONLY	
	                                                       

	SME Status (Small, Medium Sized Enterprises)
	

	Enterprise
Category
	
	Employees
	      Annual or
↔


    Turnover
	     Annual balance             
        sheet total


	Registration
number

	Medium-sized
	☐	˂ 250
	≤  £36,861,527.16or
↔

(or €50 million)
	 ≤   £31,689,725.94
(or €43 million)
	

	Small
	☐	˂ 50
	≤ £7,372,305.43or
↔


(or €10 million)
	  ≤ £7,372,305.43
  (or €10 million)
	

	Micro
	☐	˂ 10
	≤ £ 1,473,940.74or
↔
↔

(previously not
defined)
	≤ £1,473,940.74
(previously not defined)
	

	Voluntary Sector
	☐	
	

	Community Sector
	☐	
	

	None of the above
	☐	
	







































	Honesty and Openness

	The Prevention of Corruption Acts apply to all contracts that any government or public organisation enters into.  The Acts make it a criminal offence to give or offer bribes or rewards to any employee of a government department or public organisation with the intention of influencing them in their duties.  These offences could lead to the loss of the contracts, loss of future opportunities and prosecutivion under the Acts.

It is a criminal offence to knowingly supply false or fraudulent information.

I confirm that, as far as I know, the information I have given is accurate.  I am not aware of any financial changes to the business or any other circumstances that could harm business stability.

Yes:    ☐


	To be signed by an authorised signatory

	Name

	

	Date

	

	Position

	

	Telephone number

	

	Signature


	




Have you provided all the documentary evidence/explanations required?
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