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Issue Date:
 6th February 2018
Return Date:
16th March 2018
This document is one of seven parts as listed below, which together form the Invitation to Tender documentation. Please ensure that no part is missing or duplicated.

	Document No
	Title

	Document 1
	Section 1: Information for Providers

Section 2: Instructions to Providers and Conditions of Tender

Section 3a: Lot 1 - Outreach Domestic Abuse Support Services Specification including Targeted Children's Domestic Abuse Support Services 
Section 3b: Lot 2 - Independent Domestic Violence Advisor Services Specification 

Section 3c: Lot 1 - Outreach Domestic Abuse Support Services including Targeted Children's Domestic Abuse Support Services Key Performance Indicators definitions and measures

Section 3d: Lot 2 - Independent Domestic Violence Advisor Services Key Performance Indicators definitions and measures

	Document 2
	Section 4: Provider Responses – Business Information

Section 5a: Provider Responses – Lot 1 - Outreach Domestic Abuse Support Services including Targeted Children's Domestic Abuse Support Services Working Methods

Section 5b: Provider Responses – Lot 2 - Independent Domestic Violence Advisor Services Working Methods

Section 6a: Provider Responses – Lot 1 - Outreach Domestic Abuse Support Services including Targeted Children's Domestic Abuse Support Services Pricing Schedule
Section 6b: Provider Responses – Lot 2 - Independent Domestic Violence Advisor Services Pricing Schedule

	Document 3
	Section 7: Payment Details

Section 8: Form of Tender

Section 9: Collusive Tendering Certificate

Section 10: Freedom of Information Disclosure Form

	Document 4
	Section 11: Provider Checklist

	Document 5
	Section 12: Terms and Conditions of Contract

	Document 6 
	Appendix 1: Explanation of Price Evaluation

Appendix 2: Evaluation Matrix showing Quality Criteria


Appendix 3: Details for partners, consortium members or sub-contractors
Appendix 4: Meanings of Offences

	Document 7
	Appendix 5: Information Pack including TUPE
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The Council’s standard payment terms are 30 days from receipt of invoice although ability to pay via Visa Procurement Card (as identified in Section 5) is welcomed

Payment is by BACS

It is the policy of the Council to make payments to all suppliers direct into their bank account using the Bankers Automated Clearing Systems (BACS).  Please complete your bank and relevant company details below.  If your sales are factored to an Agency, please enclose a copy of the authorisation to make payment directly to them.  The bank details will then be those of the factor and not yours.

Note – You may adjust the size of the following text boxes to suit your response.
	Bank Name
	

	Bank Address and Post code
	

	Account Name
	

	Account Number 
	

	Sort Code
	


No invoices will be accepted from any Supplier without an official written order from us and the order number in full being quoted on all invoices.

IMPORTANT

All invoices for Lincolnshire County Council should be addressed to:

Lincolnshire County Council, 

PO Box 146, Phoenix House, 

Knowsley Industrial Park, 

Liverpool, L33 7WP

Failure to do so may lead to a delay in payment.

Note: Refusal to give this declaration and undertaking means that your tender will not be considered.

Form of Tender
Tenderer’s Offer:

To:
Lincolnshire County Council

County Offices

Newland

Lincoln

LN1 1YL

(1) We offer to provide the Service in accordance with the information contained within the Invitation to Tender, our Tender submission including the pricing submission returned with the Tender Package, and we accept the conditions of contract as set out in Document 5 of the Invitation to Tender Documentation.

(2) We undertake, when required, to enter into a formal contract with the Council in the form described in the Invitation to Tender documentation.

(3) We undertake to satisfy the Council that the data contained within the Tender Package Price Submission (Section 6) is fair and can be disclosed in further detail for the purpose of complying with the conditions of contract in respect of establishing the Prices.

(4) We agree to notify the Council of any changes in our VAT status.

(5) We declare that the information provided in all parts of the Tender submission is true and accurate and we understand that the information provided shall be assessed by the Council as part of the overall tender assessment.

(6) We confirm that we have read and accept the disclaimers set out in Document 1, Instructions to Tenderers.

(7) We agree to seek the prior approval of the Council before changing the key persons or subcontractors named in the Tender submission (response) part two.

(8) We certify that the information supplied is accurate to the best of our knowledge. We understand and accept that false information could result in exclusion from this procurement process.

(9) We undertake to notify the Council of any changes to the information given in answer to questions in the Invitation to Tender that may arise during this procurement process.

(10) We also understand that it is a criminal offence, punishable by imprisonment, to give or offer any gift or consideration whatsoever as an inducement or reward to any servant of a Public Body. We also understand that any such action will empower the Council to cancel any contract currently in force and will result in exclusion from this procurement process.

(11) We confirm that we have not canvassed or solicited any officer or employee of Council in connection with this Invitation to Tender process and that no person employed by us or acting on our behalf has done any such act.

(12) We further hereby undertake that we will not in the future canvass or solicit any office or employee of the Council in connection with this procurement process and that no person employed by us or acting on our behalf will do any such act.

(13) We undertake that we will not offer or agree to pay or give any sum of money, inducement of valuable consideration directly or indirectly to any person or have done so or cause or have caused to be done in relation to any other response to this procurement process any act or omission.

(14) We undertake that we will not enter into any agreement or arrangement with any other person that he / she shall refrain from participating in this procurement process.

(15) We also undertake that we will not at any time discuss with any other person any aspect of our submission, save for the any proposed subcontractors, and will procure this same undertaking from those subcontractors.

(16) We certify that any subcontract entered into shall provide for timely payment of the subcontractor on terms complying with the requirements of the Council as set out in the conditions of contract and we understand that failure by us to comply with this requirement will be taken into account when considering future tendering opportunities for our company or any future company which may be formed by us. 

(17) The tendered total of the Prices is [enter text here] (in words) [enter text here]

Signature: ……………………………………………………………………………………….

Name: …………………………………………………………………………………………...

Title: ……………………………………………………………………………………………..

Duly authorised to sign tenders for and on behalf of: ……………………………………...

……………………………………………………………………………………………………

Note: Refusal to give this declaration and undertaking means that your tender will not be considered.

(1) In recognition of the principle that the essence of tendering is that the Council shall receive bona fide competitive tenders from all those tendering,

We certify that:

(a) The tender submitted herewith is a bona fide tender that is intended to be competitive.

(b) We have not fixed or adjusted the amount of the tender under or in accordance with any agreement or arrangement with any other person.

(c) We have not done and we undertake that we will not do at any time before the hour and date specified for the return of the tender any of the following acts: 

(i) communicate to a person other than the person calling for this tender the amount or approximate amount of the proposed tender (except where the disclosure, in confidence, of the approximate amount of the tender was essential to obtain insurance premium quotations required for the preparation of the tender);

(ii) enter into any agreement with any person that they shall refrain from tendering or as to the amount of any tender to be submitted; and

(iii) offer to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender any act or thing of the sort described above.

(2) In this certificate:

(a) Person includes any person or any body or association, corporate or unincorporated.

(b) Any agreement or arrangement includes but is not limited to any transaction of the sort described above, formal or informal and whether legally binding or not.

Signature: ………………………………………………………………………………………

Name: …………………………………………………………………………………………..

Title: …………………………………………………………………………………………….

Duly authorised to sign tenders for and on behalf of:

 
…………………………………..........................................................................................

(1) We acknowledge that the Council is subject to the requirements of the Freedom of Information Act 2000 (FOIA) and the Environmental Information Regulations 2004 (EIR) and shall assist and co-operate with the Council to enable the Council to comply with these information disclosure requirements.

(2) We shall ensure that we shall:

(a)
Transfer the Request for Information as defined under the FOIA and EIR to the Council as soon as practicable after receipt and in any event within two working days of receiving a request for information; 

(b)
Provide the Council with a copy of all information in its possession or power in the form that the Council requires within 5 working days (or such other period as the Council may specify) of the Council requesting that information; and

(c)
Provide all necessary assistance as reasonably requested by the Council to enable the Council to respond to a request for information within the time for compliance set out in Section 10 of the FOIA or Regulation 5 of the EIR.

(3) The Council shall be responsible for determining at its absolute discretion whether the commercially sensitive information and / or any other information:

(a) Is exempt from disclosure in accordance with the provisions of the FOIA or the EIR;

(b) Is to be disclosed in response to a request for information; and

(c) In no event shall the tenderer respond directly to a request for information unless expressly authorised to do so by the Council.

(4) We acknowledge that the Council may, acting in accordance with the Secretary of State for Constitutional Affairs' Code of Practice on the discharge of public authorities' functions under Part 1 of FOIA (issued under Section 45 of the FOIA, November 2004), be obliged under the FOIA or the EIR to disclose Information:

(a) Without consulting with the tenderer; or

(b) Following consultation with the tenderer and having taken its views into account.

(5) We shall ensure that all information produced in the course of the contract or relating to the contract is retained for disclosure and shall permit the Council to inspect such records as requested from time to time.

(6) We acknowledge that any lists or schedules provided by it outlining confidential information are of indicative value only and that the Council may nevertheless be obliged to disclose confidential information in accordance with the above provisions.

FOIA Declaration

We consider that the information in this Tender Package is sensitive:

Yes / No (delete as appropriate)

If the information supplied in this Tender Package is considered sensitive, please state which information should not be disclosed and provide reasons below:

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

State the period for which information should remain commercially sensitive:

…………………………………………………………………………………………………

Signature: ………………………………………………………………………………………

Name: …………………………………………………………………………………………..

Title: …………………………………………………………………………………………….

Duly authorised to sign tenders for and on behalf of: 

…………………………………………………………………………………………………
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