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Appendix 2
STANDARD CALL-OFF PROCEDURE

The Council may at any time during the Contract Period invite the Provider to submit a
tender for the provision of Services by a further competition in accordance with the
following:

1.

The Council shall identify all the Framework Providers in the relevant Lot and
send out to all such Framework Providers a call for further competition via a
formal Consultation Form (the same shall form an IPA upon completion and
signature by both parties) (Appendix F) (or such replacement form as the
Council may from time to time deploy):

setting out the requirements in respect of that Pupil (including for example
an Education, Health and Care Plan)

O

o inviting them to submit tenders giving them a time limit within which to
respond

o requesting them to submit a price (subject to Price Caps) and such other
details as may be specified in the Consultation Form

o laying down such other additional procedural or other requirements it
considers appropriate.

Responses to the call for competition need to signed by the Framework
Provider at Part A and returned back to the Council via email address
senmas@stoke.qgov.uk (or such email address as notified by the Council from
time to time) by Framework Providers within the time period specified in the
Consultation Form.

The Council shall notify the Framework Provider of any clarification requests
and / or requests to submit, supplement, clarify or complete relevant tender
information or documentation where it appears to be incomplete, erroneous or
missing.

Subject to paragraph 7 the Council shall then determine the most suitable
tender by comparing and evaluating the signed Consultation Forms submitted
within the required timescale with reference to;

Which Provider has confirmed they have capacity and can meet the required
need of the pupil

If there are multiple providers that can meet need, we will assess the tendered
price
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10.

If more than one provider i.e. has tendered the same price, location will be
considered in relation to distance from the child’s home

If there is still more than one provider we will then award to the provider that had
the highest technical score at tender stage

Subject to paragraph 7 if the Framework Provider is successful and the Council
wishes to proceed following formal approval at Education Panel:

5.1. the Council shall issue to the successful Provider the Consultation Form
signed and dated on behalf of the Council at Part B.

A binding contract shall be formed when the Council receives a signed
Consultation Form from the Framework Provider and execute the same
themselves. Once a binding contract comes into effect in this manner it will be
deemed to have begun from the date on which the Council signed the IPA or
implied at the date from which provision of the Services commenced if they can
be proven to have commenced earlier.

The Council shall keep each tender confidential until the expiry of the time limit
for the receipt by it of the Tenders

Notwithstanding the fact that the Council has commenced and followed the
procedure set out above, the Council may at any time before entering into an IPA
cancel, postpone, delay or end the procedure without entering into an IPA.

If a Tenderer does not receive a signed Consultation Form from the Council in
response to its tender submission the Tenderer has been unsuccessful in the
competition.

The Council may from time to time and acting in its discretion make adjustments
to the procedures and provisions set out in this Appendix 2.



