[image: image1.jpg]



Invitation To Provide A Tender

For

Managing Agent and Associated Services 

Tender Reference: BH/RRH/Mngagent/0822                  
Agreement: Initial length: 1 year plus 1 further 1 yearly extension possible to 2022 i.e. 2 years possible in total.
Commencement: envisaged to be 1st August 2020, although tenderers should note that Bridge Homes reserves the right to commence the agreement sooner should they believe it appropriate to their requirements to do so. 
	This is an Open Procurement Procedure conducted in accordance with Bridge Homes Financial Regulations and Delegation Framework.


1. About Bridge Homes
Bridge Homes (Yorkshire) LLP (“Bridge Homes”) is jointly owned by Wakefield Council and Wakefield and District Housing Limited (WDH), the business was established in 2014 to develop new build housing for private residential sale.  The Partnership was established to operate commercially to generate profits which can be reinvested within the District. Both the Council and WDH are invisible to the Bridge Homes brand, and the company has been marketed in its own right and with its own persona and team.  Bridge Homes has an established website showcasing its homes for sale which can be accessed at www.bridgehomesyorkshire.co.uk
Sites which have been identified are in attractive locations where property values are good.  In keeping with establishing a clear identity which is not ‘council’ or ‘social’ focussed the company are building and selling homes aimed at the middle-market of private housing sector.   

The company focus is to build two, three and four bedroom distinctive properties, primarily semi-detached and detached houses in attractive locations throughout Wakefield.  

Bridge Homes has successfully delivered two sites of 30 & 43 new homes, with a further development of 96 new properties due to complete in July 2020 and a further site of 55 units set to complete in April 2021. Further developments are currently being scoped out as part of developing a 10 year programme.  Extensive work has been undertaken to define and establish a consistent tone of voice for the company, which supports our brand, values and aspirations, and runs through all our marketing activities.  

More information is outlined with Appendix 1 – Specification.
Invitation To Provide A Tender

Bidding Guidance Notes

Bridge Homes invites tenders for the supply and delivery of Managing Agent and Associated Services to the company. 

Should a person proposing to submit a tender be in doubt as to the interpretation of any part of this Invitation to tender, or the attached documents, then you should raise a clarification using the E tendering Pro Contract system. 

Tenders will be received up to 12 Noon on Friday 3rd July 2020 by electronic means only through the ProActis ProContract Electronic Tendering System.  Clarification requests will be accepted via the E tendering Pro Contract system up until 12 Noon on Friday 26th June 2020.
Tender Notes:

1) 
All tenders will be subject to the terms and conditions of contract provided as a separate document within the electronic tender pack. 
2) 
Bridge Homes does not bind itself to accept the lowest bid for this requirement or any one tender in its entirety, and reserves the right to accept a portion of any tender, unless a supplier expressly stipulates otherwise on the tender return. The right is also reserved to appoint more than one supplier for the business.


Affordability is a key consideration and Bridge Homes reserve the right not to award a contract if it is deemed (by Bridge Homes) that tenders received are not affordable.

Furthermore, Bridge Homes also reserve the right to suspend or cancel the whole procurement process at any time or to agree not to award a contract
3) 
Unless otherwise indicated, this tender and any accepted offers shall be deemed to form an enabling agreement between you and Bridge Homes.  A contract shall only be deemed to exist upon the receipt of a separate purchase order or written individual authority of intent placed by Bridge Homes against the Agreement.

4) 
Any quantities or values quoted are for guidance only unless specifically indicated otherwise and no express or implied statement is given that these will be met or exceeded.

5) 
Prices quoted by you shall be exclusive of VAT but in all other respects inclusive of all additional costs of supply or service provision e.g.: delivery, warranty, packaging  including commission or overriders payable to third parties unless you are requested in the quotation pricing document to show any of these itemised separately. 

6) 
Tenders will be assessed and awarded on the basis of the following evaluation criteria.
	Main Category Criteria
	Sub-Category Criteria
	Sub-Category Weighting
	Weighting (Score Allocated)

	Price
	
	
	60

	
	
	
	

	Quality: Response To Specification
	
	
	40

	
	Confirmation of site visits undertaken and you do not have any outstanding queries.
	PASS/FAIL
	

	
	Relevant contract experience and competence 
	15
	

	
	Methodology, Resources, Skills and Timescales
	10
	

	
	Methodology and Contract Management for Public and Operative Safety
	10
	

	
	Customer Relationships
	5
	

	Total:
	
	
	100


7) 
Any electronic tender submission received after the deadline stated above will not be considered 
8)  
All documentation must be provided and any costs incurred by the tenderers during the procurement process must not be passed on to Bridge Homes. This includes, but not limited to; tender documentation, attendance of clarification sessions, etc.  The costs of submitting a bid and any costs associated with responding to the legitimate requirements of Bridge Homes in relation to a bid shall at all times be borne by the tenderer.  Bridge Homes will under no circumstances pay any tenderer costs associated with the tendering process (including if the procurement process is terminated or amended by Bridge Homes ) but shall take full responsibility for its own tendering costs however so incurred.

9)
Where Word or Excel format documents have been issued for completion, these should be returned in this format and not in other formats, for example, in pdf format, unless a pdf is supplied in addition to the format which the document was originally issued.
10)
Bridge Homes reserves the right (at their discretion) to seek further clarification or documents in relation to any submission made by tenderers, to conduct site visits, hold interviews, etc., to satisfy Bridge Homes as to the accuracy of the statements made in the various tender submissions and subsequent discussions in order to inform itself of the ability of any tenderer to deliver the required service before any contract award.
11)  
It is important to fully answer all the questions within this document and provide supporting documentation where applicable.  Please read all guidance notes within this document carefully as all responses and submissions provided may form part of the contract should the applicant subsequently be successful.  

NB. Please do not send originals of any documentation because they cannot be returned.
12)  
Any information and/or documents submitted as part of this process must relate to the applicant only. The applicant must be the organisation, which it is proposed will enter into a formal contract with Bridge Homes (Yorkshire) LLP, if they were awarded a contract.
13)  
Language: English: questions should be answered in English and all supporting documentation should be in English.
Governing Law and Jurisdiction: This ITT and any disputes concerning it (including non-contractual disputes or claims) shall be governed by English law and subject to the jurisdiction of the English courts.
14)
IPR (Intellectual Property Rights): Bridge Homes requires Intellectual property rights in the form set out in Appendix 6.
15)
The following legal entities and their successors or assigns shall, where a finalised contract is agreed between Bridge Homes (Yorkshire) LLP and the successful bidder(s), be entitled to utilise the full contract scope in its entirety and/on-equal terms where the subject matter of the tender does not preclude that:


Wakefield and District Housing Limited,



Merefield House, Whistler Drive, Castleford, WF10 5HX



United Kingdom


http://www.wdh.co.uk/

Co-operative and Community Benefit Society Registered - Registration Number 7530. 


WDH Solutions Limited


Merefield House, Whistler Drive, Castleford, WF10 5HX


United Kingdom


Company number 05802087


Bridge Homes (Yorkshire) LLP


Merefield House, Whistler Drive, Castleford, WF10 5HX


United Kingdom


Company number OC394414

Registered Providers as defined by the Housing and Regeneration Act 2008 and who also act as Bodies Governed by Public Law within Regulation 3(w) of the Public Contracts Regulations 2006 SI2006/5 (as amended) and are currently registered on the Register of Providers of Social Housing http://www.homesandcommunities.co.uk/ourwork/registrations-and-de-registrations  and regulated by Homes England and Regulator of Social Housing

Local authorities as defined by the UK Government on the Gov.UK website Local Council Directory.

http://www.direct.gov.uk/en/Dl1/Directories/Localcouncils/AToZOfLocalCouncils/index.htm
Any other organisation with which WDH has a business relationship with the specific written agreement of both WDH and the successful bidder and executed by way of a variation to the contractual agreement.

If you are unable to make these arrangements available to any of the organisations above, this should be highlighted in any submission you make.

Bidding Pack Checklist
You should have received/downloaded the following listed documents in your electronic bidding pack for this requirement.  Before proceeding further, please check this and assess what you are required to now do to respond by the due date for submissions.

Specification






Appendix 1

Anti Collusion Declaration




Appendix 2

Pricing Schedule 






Appendix 3

Further Business Terms





Appendix 4

Company Information Questionnaire (within ITT doc)
Appendix 5
Terms of Agreement for the

Purchase of Managing Agent and Associated Services 
Appendix 6
Non-Compliance Statement




Appendix 7
Offer of Agreement





Appendix 8
Site Plans and Specifications




Appendix 9
Tenderers should return the following documents in the format requested:

· A full written response to the Appendix 1 tender specification requirements;

· Appendix 2 duly completed;

· Appendix 3 fully completed;

· Appendix 4 duly completed;
· Appendix 5 fully completed and the declaration signed;
· Appendix 6 duly completed;
· Appendix 7 duly completed;
· Appendix 8 duly signed (i.e. the first part NOT the Bridge Homes “Acceptance of Agreement” part).
Evaluation and Award Process 







This procurement is being undertaken under an Open Prourement Procedure in order to determine which tenderer will provide the managing agent services for Bridge Homes who requests tenders for the provision of managing agent. 
The successful tenderer will be the tenderer providing the most economically advantageous offer to Bridge Homes on the basis of the award criteria below.

The tenders will be assessed on a price and quality weighted scoring system. Bridge Homes will not pay or reimburse tenderers for costs or any expenses incurred by the tenderers associated with the completion of documentation submitted as part of this tender process.

As part of the award process, tenderers are asked to provide responses which cover the criteria response to the specification detailed within Appendix 1 taking into account of the points available for each element.  

Bridge Homes reserves the right to themselves, where, and with which applicants it is deemed appropriate, to request further details, for example, of reference sites and/or undertake visits in support of this evaluation.
Submitted tenders will be analysed and assessed using a weighted scoring system.  Bridge Homes reserves the right to themselves, where, and with which applicants it is deemed appropriate and necessary, to meet to assist with this process.
Tenders will be assessed and awarded on the basis of the most economically advantageous offer for Bridge Homes’ purposes based on the award criteria below:
	Price 
	

	Overall Cost / Rates
	

	The score will be based on the information provided in Appendix 3 (Pricing Schedule) for the provision of services outlined in the Specification in Appendix 1.
	

	Note:  The lowest priced bid will attract full marks.  All other bids will be awarded marks in proportion to the price differential when compared to the lowest priced bid.  
	

	Overall cost for the Services (excluding VAT) based on the costs detailed by tenderers in their responses in Appendix 3.  Tenderers are asked to complete all tabs in Appendix 3 for each of the sites.
	

	Sub Total
	60


	Quality: Response To Specification 
	

	Note:  The Specification is outlined in Appendix 1, including the response to specification requirements.
	

	
	

	Confirmation of site visits undertaken and you do not have any outstanding queries.
	Pass/Fail

	Relevant contract experience and competence 
	15

	Methodology, Resources, Skills and Timescales
	10

	Methodology and Contract Management for Public and Operative Safety
	10

	Customer Relationships
	5

	
	

	Sub Total
	40


	Grand Total
	100


Where scores are to be awarded, the following scoring matrix will be used to allocate scores.  These scores will be used in the Award Criteria section as a conversion for each specification topic.

	Score
	Description

	0 = Inadequate
	Have not answered the question or the response is completely inappropriate and does not meet the required standard of service or the requirements/criterion in any way.

	1 = Below Average Response
	The question/criterion is only partly answered and the response is not detailed or backed up with evidence or information concerning the ability to meet the required standard of service or the requirements/criterion. Gaps and concerns exist in numerous areas and/or at least one is determined to be critical to the requirements/criterion.    
    

	2 = Average Response
	The question/criterion is generally covered but the response is not fully detailed or backed up with evidence that clearly confirms and displays evidence or information, concerning the ability to meet the required standard of service or the requirements/criterion. Gaps and some areas of concern may be noted but these are not considered critical to the requirements/criterion.

	3 = Good Response
	All aspects of the question/criterion are covered and the response is fully detailed or backed up with evidence that clearly confirms and displays evidence or information concerning the ability to meet the required standard of service or the requirements/criterion. Meets overall the requirements/criterion.

	4 = Excellent Response
	All aspects of the question/criterion are comprehensively covered with a high level of relevant supporting information and backed up with clear and detailed evidence concerning the ability to meet the required standard of service or the requirements/criterion. Fully meets and could exceed the requirements/criterion.




Pricing

Tenderers should complete the tabs in Appendix 3 for all sites.
Each line within each tab should be individually priced to give a total price per annum per site to perform all functions.

The annual total for each site will be added together to give a total tender sum. It is this sum that will be scored upon
Subject to an otherwise compliant bid this will be scored as follows:

Lowest bid price / individual bid price x 60.

For example if the lowest price was £25,000 then this would score 60 points.

If the next bid was £30,000 then this would score 50 points

Quality: Response To Specification

All responses will be scored (except Pricing) using the following scoring matrix multiplied by the indicated weighting factor from the above tables.

If a score of 0 is applied for any of the scored sections of a submission, the submission will be rejected and the Applicant will be eliminated from the tender process.
If a score of 1 is applied then ¼ available marks for that question will be awarded.

If a score of 2 is applied then ½ available marks for that question will be awarded.

If a score of 3 is applied then ¾ available marks for that question will be awarded.

If a score of 4 is applied then all available marks for that question will be awarded.

Where there is more than one pricing sub criteria element, each element will be scored based on this scoring methodology for each of the elements based on the weighting stated.

Furthermore, where there is a pass/fail criterion included as part of the evaluation, if a submission does not include the information in relation to this criterion, the submission will be rejected and the Applicant will be eliminated from the tender process.
Appendix 1

Specification
Please refer to separate document





 



Appendix 2
Anti Collusion Certificate
Please refer to separate document









Appendix 3

Schedule of Tendered Prices

Please refer to separate document

Appendix 4

Further Business Terms
Please refer to separate document
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    Appendix 5

Company Information Questionnaire

Confidential Data

If any of the content of your questionnaire return is confidential (see declaration at Section 7 for further details) then indicate below the relevant section number and the exact part which you wish to be treated confidentially.

	Section Number
	
	Aspect that is confidential and the reason for this

	
	
	

	
	
	

	
	
	


1. Guidance

This document is designed to provide some basic information for our records about you as a bidder, your intended approach to submitting any bid and data that will allow us to assess your current financial and business status. You should complete and return with the indicated documents as part of your bid.

Other than the financial information provided in response to Section 5, the insurance levels stated in Section 6.1, the Environmental (6.2) and Health and Safety (6.3) responses and the declarations made at Subsection 2.1.10, 2.1.11 and 2.1.12 none of the data will be formally evaluated as part of the tender assessment process. However, Bridge Homes does reserve to itself the right to evaluate the responses to the sections indicated above and to take the appropriate action indicated below in all instances.
1.1 Subsection 2.1.10

Where the responses to any of these questions is positive then Bridge Homes will consider the circumstances and extent of the issue and discuss with you how mitigating arrangements can be put in place according to the principles of fairness, equity and transparency for you and all bidders. Where it is evident that the issue cannot be satisfactorily resolved, then Bridge Homes reserves the right to terminate your further involvement in this process.

1.2 Subsection 2.1.11

A positive response to this question may potentially lead to termination of your further involvement in this procurement.

1.3 Subsection 2.1.12

Any information you provide here will be assessed in accordance with the requirements of the EU Public Contracts Directive 2014/24/EU, as implemented by the UK Public Contracts Regulations 2015 (SI 2015/102) and discussed with you. You should note that a failure against a Mandatory exclusion element may lead to you being rejected from further consideration.
1.4 Section 5 Economic and Financial Standing

The analysis will check financial viability and strength by assessing recent trends in profitability and a return on assets; long-term solvency and stability; short-term solvency and liquidity and level of financial reserves. This will primarily be undertaken using standard financial practices including accountancy ratios.
Where that assessment in our opinion does not indicate a positive outcome for you as a bidder, then that information will be shared with you. We will then seek to jointly discuss the nature of the data and the area of concern and if any acceptable and mitigating solutions can be put in place and the nature of these. 

1.5 Sections 5 and 6

Bridge Homes shall have the final decision on the acceptability or otherwise of these and the underlying commercial risk that exists and reserves to itself the right of automatically removing your company from further bid evaluation solely on the basis of financial standing or the insurance levels available and applicable to this procurement or the responses to the questions referring to Environmental or Health and Safety.

Bridge Homes may also at a later date ask for and evaluate similar data from nominated sub-contractors or bid partners that have been identified by you in Section 3 and 4
2. Company Information Questionnaire

2.1 Organisational Information
	2.1.1
	Name of Entity / Company Submitting Bid

	


Please complete the following sections for the entity listed at 2.1.1. If a legal agreement will be signed with a different legal entity from that stated here then please arrange for them to also complete the same data within Section 2.2 (below). Please also refer to the Bidding Model information at Section 3 before completion). Please note that Bridge Homes reserves the right to assess the same data for any sub-contractors or bid partners
	2.1.2
	Trading Name if Different From Above

	


	2.1.3
	Contact Details

	Name
	

	Position
	

	Address
	

	Telephone
	

	Mobile Phone
	

	Fax Number
	

	Email
	

	Website
	


	2.1.4
	Registered Office if Different From Above

	


	2.1.5
	Organisation Type

	Sole Trader?
	

	Partnership?
	

	Private Limited Company?
	

	Public Limited Company?
	

	Registered Charity?
	

	Other (please specify)?
	


	2.1.6
	Registration Details


	Please state the company’s date of incorporation and registration number under the Companies Act 2006; or
	Date
	

	
	Number
	

	Date of registration and the organisation’s registration number under the Cooperative and Community Benefit Societies and Credit Union Acts 1965 to 2003; or
	Date
	

	
	Number
	

	Date when sole trader or partnership commenced trading.
	Date
	


	2.1.7
	Group of Companies

	If your organisation is a member of a group of companies, give the names and company numbers of the holding company and associated companies, clearly stating the relationship with your organisation?

	Company Name
	Company Number
	Relationship

	
	
	


	2.1.8
	Parent / Holding Company Guarantee

	Is your parent company or ultimate holding company prepared to guarantee the performance of your company? If yes please provide:

	Company Name
	Company Number
	Relationship

	
	
	


	2.1.9
	Company VAT Number

	


	2.1.10
	Conflict of Interest Questions

	Has / does the owner, partner, significant shareholder (‘a principal proprietor’), or manager of the Organisation:

	Been a Bridge Homes Board member or employee of Bridge Homes in the last 12 months?

	Yes / No

	Have a close relative or relation by marriage who is either a Bridge Homes board member or employee of Bridge Homes?

	Yes / No

	Have any involvement in other organisations that currently provide services to Bridge Homes?

	Yes / No

	Have any involvement in other organisations that provide similar services to those for which you are applying?

	Yes / No

	Have any friendship or relationship with an employee or board member of Bridge Homes that could be considered a ‘Conflict of Interest’?

	Yes / No

	If you have answered Yes to any question in Section 2.1.10 please give details

(maximum 150 words)

	


	2.1.11
	Administration or Bankruptcy Proceedings

	Are you as the applicant in administration or subject to bankruptcy proceedings at the present time, or are the directors / principals aware that this is likely to be the case?

	Yes / No

	If yes please give details – (maximum 150 words)

	


	2.1.12
	Regulation 57 UK Public Contract Regulations 2015

	Do any of the circumstances set out in regulation 57 UK Public Contract    Regulations 2015 (SI 2015 N° 102) now apply to your organisation?

	Yes / No

	Further details can be found at:

http://www.legislation.gov.uk/uksi/2015/102/regulation/57/made
We may seek evidence, at a later date, in confirmation of your answer

	If you have answered Yes to any points please provide further details – (maximum 150 words).



	2.1.13
	Modern Slavery Act 2015: Requirements

	Are you a relevant commercial organisation as defined by section 54 ("Transparency in supply chains etc.") of the Modern Slavery Act 2015 ("the Act")?
https://www.gov.uk/government/publications/transparency-in-supply-chains-a-practical-guide 

	Yes / N/A

	If you have answered yes to the previous question, are you compliant with the annual reporting requirements contained within Section 54 of the Act 2015?

	If Yes – Please provide the relevant URL below

If No – Please provide an explanation below


2.2 Additional Organisational Information
	2.2.1
	Name of Entity / Company To Be Contractual Party To Any Legal Agreement

	


Note: If a legal agreement will be signed with a different legal entity from that stated in 2.1.1 please complete the following for the entity named in the box above which will be the legal entity that signs any eventual agreement.  (See also the Bidding Model Section 3 before completion). Please note that Bridge Homes reserves the right to assess the same data for any sub-contractors or bid partners.
	2.2.2
	Trading Name if Different From Above

	


	2.2.3
	Contact Details

	Name
	

	Position
	

	Address
	

	Telephone
	

	Mobile Phone
	

	Fax Number
	

	Email
	

	Website
	


	2.2.4
	Registered Office if Different From Above

	


	2.2.5
	Organisation Type

	Sole Trader?
	

	Partnership?
	

	Private Limited Company?
	

	Public Limited Company?
	

	Registered Charity?
	

	Other (please specify)?
	


	2.2.6
	Registration Details


	Please state the company’s date of incorporation and registration number under the Companies Act 2006; or
	Date
	

	
	Number
	

	Date of registration and the organisation’s registration number under the Cooperative and Community Benefit Societies and Credit Union Acts 1965 to 2003; or
	Date
	

	
	Number
	

	Date when sole trader or partnership commenced trading.
	Date
	


	2.2.7
	Group of Companies

	If your organisation is a member of a group of companies, give the names and company numbers of the holding company and associated companies, clearly stating the relationship with your organisation?

	Company Name
	Company Number
	Relationship

	
	
	


	2.2.8
	Parent / Holding Company Guarantee

	Is your parent company or ultimate holding company prepared to guarantee the performance of your company? If yes please provide:

	Company Name
	Company Number
	Relationship

	
	
	


	2.2.9
	Company VAT Number

	


	2.2.10
	Conflict of Interest Questions

	Has / does the owner, partner, significant shareholder (‘a principal proprietor’), or manager of the Organisation:

	Been a Bridge Homes Board member or employee of Bridge Homes in the last 12 months?

	Yes / No

	Have a close relative or relation by marriage who is either a Bridge Homes board member or employee of Bridge Homes?

	Yes / No

	Have any involvement in other organisations that currently provide services to Bridge Homes?

	Yes / No

	Have any involvement in other organisations that provide similar services to those for which you are applying?

	Yes / No

	Have any friendship or relationship with an employee or board member of Bridge Homes that could be considered a ‘Conflict of Interest’?

	Yes / No

	If you have answered Yes to any question in Section 2.1.10 please give details

(maximum 150 words)

	


	2.2.11
	Administration or Bankruptcy Proceedings

	Are you as the applicant in administration or subject to bankruptcy proceedings at the present time, or are the directors / principals aware that this is likely to be the case?

	Yes / No

	If yes please give details – (maximum 150 words)

	


	2.2.12
	Regulation 57 UK Public Contract Regulations 2015

	Do any of the circumstances set out in regulation 57 UK Public Contract    Regulations 2015 (SI 2015 N° 102) now apply to your organisation?

	Yes / No

	Further details can be found at:

http://www.legislation.gov.uk/uksi/2015/102/regulation/57/made
We may seek evidence, at a later date, in confirmation of your answer

	If you have answered Yes to any points please provide further details – (maximum 150 words).



	2.2.13
	Modern Slavery Act 2015: Requirements

	Are you a relevant commercial organisation as defined by section 54 ("Transparency in supply chains etc.") of the Modern Slavery Act 2015 ("the Act")?
https://www.gov.uk/government/publications/transparency-in-supply-chains-a-practical-guide 

	Yes / N/A

	If you have answered yes to the previous question, are you compliant with the annual reporting requirements contained within Section 54 of the Act 2015?

	If Yes – Please provide the relevant URL below

If No – Please provide an explanation below


3. Bidding Model

This should be for the entity identified at Section 2.1 or if a different legal entity will enter into any contract then that represented at Section 2.2. 

	3.1 
	Contractor Type Identification

	Please mark ‘X’ in the relevant box to indicate whether you are;

	3.1.1
	Bidding as a Prime Contractor and will deliver 100% of the key contract deliverables yourself
	Yes



	3.1.2
	Bidding as a Prime Contractor and will use third parties to deliver some of the services

If yes, please provide details at 3.1.6 of your proposed bidding model that includes members of the supply chain, the percentage of work being delivered by each sub-contractor and the key contract deliverables each sub-contractor will be responsible for.
	Yes



	3.1.3
	Bidding as Prime Contractor but will operate as a Managing Agent and will use third parties to deliver all of the services

If yes, please provide details at 3.1.6 of your proposed bidding model that includes members of the supply chain, the percentage of work being delivered by each sub-contractor and the key contract deliverables each sub-contractor will be responsible for.
	Yes



	3.1.4

	Bidding as a consortium but not proposing to create a new legal entity. 
If yes, please include details of your consortium in the next column and provide further details at 3.1.6 to explain the alternative arrangements, i.e. why a new legal entity is not being created.

Please note that Bridge Homes may require the consortium to assume a specific legal form if awarded the contract, to the extent that it is necessary for the satisfactory performance of the contract.
	Yes

Consortium members
Lead member 

	3.1.5
	Bidding as a consortium and intend to create a Special Purpose Vehicle (SPV).

If yes, please include details of your consortium, current lead member and intended SPV in the next column and provide further details at 3.1.6 of the bidding model or via a separate attachment.
	Yes

Consortium members
Current lead member
Name of SPV


	3.1 
	Contractor Type Identification (Continued)

	3.1.6
	Further Details (from your reply to 3.1.3, above) i.e. state members of the supply chain, the percentage of work being delivered by each sub-contractor and the key contract deliverables each sub-contractor will be responsible for.

	


4. Technical Background and Contract Information

This should be completed for the entity identified at Section 2.2 – Additional, if different from the entity identified at Section 2.1. Please note that Bridge Homes reserves the right to assess the same data for any sub-contractors or bid partners.

	4.1
	Organisational Activities

	Please list the main activities of your organisation and how long you have been undertaking them.

	Activity
	Period

	
	

	
	

	
	


	4.2
	Contract History

	Please state the total number of related contracts undertaken within the last three completed financial years in each applicable value band.  

	Financial Year
	Total Value of Contract

	
	Under £50,000
	£50,001 to £500,000
	Over £500,000

	
	
	
	

	
	
	
	

	
	
	
	


5. Economic and Financial Standing

	5.1
	Financial Information

	Please provide the data covering one of the following to demonstrate your economic/financial standing. These are options to evidence your standing and are listed in the preference we require. You should, in all cases, provide the information nearest the top of these options. For options not selected that are higher than the selection you make then you should state in column 5.3 why this should be. 
Please note that Bridge Homes reserves the right to assess the same data for any sub-contractors or bid partners.

Please indicate your answer with an ‘X’ in the relevant box.

	5.1.1
	A copy of the audited accounts for the most recent two years is included with this response.
	

	5.1.2
	A statement of the turnover, profit and loss account, current liabilities and assets, and cash flow for the most recent year of trading for this organisation is included with this response.
	

	5.1.3
	A statement of the cash flow forecast for the current year and a bank letter outlining the current cash and credit position is included with this response.
	

	5.1.4
	Alternative means of demonstrating financial status if any of the above are not available (e.g. Forecast of turnover for the current year and a statement of funding provided by the owners and/or the bank, charity accruals accounts or an alternative means of demonstrating financial status) is included with this response.
	


	5.2
	Wider Group Information

	Are you are part of a wider group (e.g. a subsidiary of a holding/parent company)?

If yes, please provide the name below: 

	Yes / No

	Name of the Organisation
	

	Relationship to the Bidder at 2.1 or if relevant 2.2 - Additional
	

	If yes, please provide ultimate / parent company accounts if available. 

	If yes, would the Ultimate / parent company be willing to provide a guarantee if necessary? 

If no, would you be able to obtain a guarantee elsewhere (e.g. from a bank?)


	5.3
	Additional Details

	Further Details relevant to response to 5.1

	


6. Additional Questions

	6.1
	Insurance Cover Levels

	Please self-certify whether you already have, or can commit to obtain, prior to the commencement of any contract, the levels of insurance cover indicated below.

	Employer’s Liability Insurance
	Employer’s (Compulsory) Liability Insurance minimum £5 million+ any one incident or in the aggregate.

Yes / No

	Public Liability Insurance
	Minimum £5 million+ any one incident or in the aggregate

Yes / No

	Professional Indemnity Insurance
	Minimum £1 million+ any one incident or in the aggregate

Yes / No

	Product Liability Insurance
	Minimum £5 million+ any one incident or in the aggregate

Yes / No

	Proof of the insurance levels indicated may be requested before contract execution and during the term of agreement.


	6.2
	Environmental

	i
	Has your organisation worked on projects with an environmental relevance in the last three years?
	Yes / No


	ii
	Has your organisation been convicted of breaching environmental legislation, when working on these projects or had any notice served upon it, in the last three years by any environmental regulator or authority (including local authority)? 
If your answer to this question is ‘Yes’, please provide details in a separate Appendix of the conviction or notice and details of any remedial action or changes you have made as a result of conviction or notices served.
The authority will not select bidder(s) that have been prosecuted or served notice under environmental legislation in the last three years, unless the authority is satisfied that appropriate remedial action has been taken to prevent future occurrences/breaches.
	Yes / No

	iii
	Have you used sub-contractors / consultants with an environmental relevance in the last three years?
	Yes / No

	iv
	If your answer is ‘Yes’ do you have processes in place to check whether any of these organisations have been convicted or had a notice served upon them for infringement of environmental legislation?
	Yes / No



	6.3
	Health and Safety

	i
	Are you able to demonstrate that you have a policy and organisation for Health and Safety (H&S) management?

Please provide evidence of a periodically reviewed H&S policy, endorsed by the chief executive officer. The policy should be relevant to the anticipated nature and scale of activity to be undertaken and set out responsibilities for H&S management at all levels in the organisation.
	Yes / No

	ii
	Has your organisation or any of its Directors or Executive Officers been in receipt of enforcement/remedial orders in relation to the Health and Safety Executive (or equivalent body) in the last three years? 
If your answer to this question was ‘Yes’, please provide details in a separate Appendix of any enforcement/remedial orders served and give details of any remedial action or changes to procedures you have made as a result.
The authority will exclude bidder(s) that have been in receipt of enforcement/remedial action orders unless the bidder(s) can demonstrate to the authority’s satisfaction that appropriate remedial action has been taken to prevent future occurrences or breaches.
	Yes / No

	iii
	Have you used sub-contractors / consultants with a Health and Safety relevance in the last three years?
	Yes / No

	
	If your answer is ‘Yes’ do you have processes in place to check whether any of these organisations have been convicted or had a notice served upon them for infringement of Health and Safety legislation?
	Yes / No


7. Declaration

	I/WE note that the purpose of this questionnaire is to provide basic data on the structure and the operation of MY/OUR business to Bridge Homes (Yorkshire) LLP (Bridge Homes).  I/WE declare that to the best of my knowledge the answers submitted to these questions are correct, accurate and complete and give permission to Bridge Homes to use and explore any of the content (unless I/We have clearly indicated otherwise on the front sheet, in relation to confidential information) for the purpose of Bridge Homes checking and considering at its sole discretion whether it may at some future point consider using MY/OUR services. I understand that the following information will be used in the selection process covering Sub-sections 2.1.10, 2.1.11, 2.1.12 and Section 5 and 6 to assess my organisation’s suitability to be evaluated further in relation to this procurement, and I am signing on behalf of [Insert name of Bidder here]

I/WE also understand that Bridge Homes may reject my tender submission in its entirety if there is a failure to answer all relevant questions fully or if I provide false/misleading information at any time during the tender process.  I have provided a full list of any appendices used to provide any additional information in response to the questions and which is not included in this form.

I/WE acknowledge that Bridge Homes might also at a later date ask for and assess similar information for all sub-contractors and partners and apply similar assessment to its full satisfaction.

I/WE also declare that there is no known conflict of interest in relation to this requirement from Bridge Homes.  

I/WE realise that Bridge Homes makes no warranty or commitment whatsoever of future business as a result of our completing and returning this questionnaire. We furthermore realise that we may be asked to provide further data and evidence in the context of actually bidding for work that will enable Bridge Homes to assess MY/OUR financial stability, insurance and management of risks, understanding and adherence to the spirit and practice of the Modern Slavery Act and a readiness to support Bridge Homes’ social value agenda and capacity to undertake the exact requirements of Bridge Homes.
Please put an ‘X’ in the box to confirm your 

agreement with the above:    




	7.1
	Appendices

	The following appendices form part of our submission:

	Section of this Document
	Appendix Number

	
	

	
	


	7.2
	Completed By

	Name
	

	Role in Organisation
	

	Date
	

	Signature
	

	Contact Phone
	

	Contact Email
	


Appendix 6

Conditions of Purchase for Managing Agent Services
Please refer to separate document

Appendix 7
Non Compliance Statement

Please refer to separate document

Appendix 8
Offer of Agreement

Please refer to separate document

Appendix 9
Site Plans and Specifications – See attached Drawings.
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