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FAREHAM BOROUGH COUNCIL

SUPPLIER SELF-DECLARATION

Appendix C1

SUPPLIER SELF-DECLARATION AND SELECTION FORM
The purpose of this Supplier Self-Declaration is to assist Fareham Borough Council ('the Council') in the evaluation of bids submitted for this open tender procedure. Under Public Contracts Regulations 2015 the Council is permitted to ask relevant and proportionate “suitability assessment questions”, designed to enable it to assess “whether candidates meet minimum standards of suitability, capability, legal status or financial standing”.
Title: Design and Build of dwellings on land at Stubbington Lane, Fareham, PO14 2NE.
SELF-DECLARATION COMPLETION 
The self-declaration is designed to be self explanatory. It should take no longer than  30 minutes to complete. The Council advertises Procurement opportunities via the South East Business Portal (SEBP) in order to seek expressions of interest (EOI) from candidates.  The outcome of the opportunity is published to candidates / bidders via the SEBP at each applicable stage of the process.
This self-declaration is issued electronically and MUST be returned via the South East Business Portal (SEBP) by the specified deadline date / time along with other documents making up your tender submission where applicable. 
This self-declaration must be completed by,and should only contain information about the organisation/party named in Question 1 which, if successful, would be the organisation/party which will contract with the Council. 

In order to simplify this process, unless expressly asked please do not provide supporting documents when submitting this self-declaration (e.g. accounts, certificates, corporate flyers/marketing, statements or policies).  Please insert ALL answers in the space provided in the self-declaration and do not refer to attached documents for your answers as these will not be reviewed or scored by the evaluation panel. Use the left mouse click to select answers to multi-choice and Yes/No questions. 
Please note, in order to keep the self-declaration concise please do not exceed 250 words per answer.  
The Council may ask to see policies / certificates at a later stage, so please ensure they can be made available upon request. Applicants may also be asked to clarify their answers or provide more details about certain issues. 

SELF-DECLARATION EVALUATION CRITERIA

The self-declaration will be evaluated based on a submission made by interested party. Self-declaration submissions that fail any question from the pass/fail section will not progress any further in the process and the supplier will be informed of their exclusion via the SEBP.  
NOTE: The Council's self-declaration evaluation is a desk-top exercise and is based upon the information provided by the suppliers’ self-declaration submission and financial evaluation as described in section 20. 
Self-declarations will be assessed in accordance with the requirements of The Public Contracts Regulations 2015. The Council will treat all applications in line with the principles of transparency, equality of treatment and non-discrimination.
The following table provides the summary scoring mechanism which will be applied by the Council's Evaluation panel.  
	Questions Ref #
	Description
	Score / Weighting

	1 -19
	Organisation Details
	For Information only

	20
	Provision of Financial Information
	Pass/Fail

	21
	Insurance
	Pass/Fail

	22 - 26
	Business Practices
	Pass/Fail

	27 - 29
	Professional Business Standing
	Pass/Fail

	30
	Evidence of previous experience in similar projects
	Scored

	31
	Declaration Section
	Pass/Fail


How to Contact Us: 
Please post any queries regarding this self-declaration via the Question & Answer function tool within the South East Business Portal (SEBP). 
Procurement contact at Fareham BC: Karen Richards krichards@fareham.gov.uk
If you are experiencing problems with your SEBP connection (e.g. login/password issue) please:

1. Log a support ticket by emailing:

ProContractSuppliers@proactis.com
A support ticket will be auto-logged in the PROACTIS Supplier Support Helpdesk. http://proactis.kayako.com/default 
2. For time-sensitive or Emergency situations only, please contact the Telford Supplier Support Service Desk on +44 (0)330 005 0352 who will be able to assist.  
Please complete ALL sections as indicated:
1. Name of Business submitting this response (the party with whom the council may contract with).

	     


2. Contact person's name for enquiries relating to this submission.

	     


3. Contact person's e-mail address.

	     


4. Business address (who would provide services). 

	     


5. Telephone number.

	     


6. Website address (if available).

	     


7. Please indicate size and type of organisation:
Business Size


Micro Business – 0-9 employees and annual turnover under £1.6m 


Small Business – 10-49 employees and annual turnover under £8.3m  


Medium Business – 50-249 employees and annual turnover under £41m


Large Business - Over 249 employees and annual turnover over £41
Type of organisation


Sole trader 


Partnership 


Limited Liability Partnership 


Private limited company 


Public limited company 


Local authority 


Voluntary / charitable / not for profit organisation 


Other (please specify below) 
8. If 'Other' has been selected from the above question, please provide details.

	     


9. If your business is a registered company, charity or any other registered organisation (including limited, non-limited or Industrial and Provident Society), please state your registration number. This must be the registration number of the Business (organisation/party) that the Council may potentially contract with.
If your organisation is a charity, and has both a charity and company registration number, please provide both. 

	     


10. Please specify the name of the registering body.

	     


11. Date of registration (if this applies).

	     


12. Registered address (if different from the address provided in Q4).

	     


13. Please confirm whether or not you have formed, or are forming a consortium for the purpose of tendering for this requirement.


Yes


No

If you have answered 'No' to this question, please go to question 16 and proceed with the remainder of the self-declaration. 

14. If you have answered 'Yes' to Question 13, please list the names of your consortium members and their registration numbers (if applicable). Please note the Council reserves the right to obtain additional information on the consortium members. 

	     


15. If you have answered 'Yes' to Question 13, please confirm the structure of the Consortium (e.g. One Legal Entity, Lead Organisation on behalf of the consortium, External Non-Delivering Organisation).
	     


16. Name of ultimate parent company (if applicable).

	     


17. Registration number and/or registered Charity number of parent organisation (if applicable).

	     


18. Please state if any director, partner, senior manager or associate of your organisation is an employee of the Council or is a relative or has any type of private or business relationship with either a Councillor or an officer employed by the Council.

Yes


No

19. If you have answered 'Yes' to Question 18 above, please give details of the relationship.
	     



PASS / FAIL SECTION (Q.20 to Q.31 inclusive)
20. Provision of Financial Information
Please indicate which of the following you would be able to provide if requested (you must be able to tick at least one). The more information you are able to provide by ticking the appropriate boxes below, the better the Council will be able to assess your financial standing. Any forecast financial information (e.g. Business plans, management accounts, cash flow forecasts etc.) must be duly signed by a Director/Board of the organisation. “I/we confirm that the financial information presented as part of our submission represents a ‘true and fair view,’ is materially accurate to my/our knowledge and can be used by the Council to make an informed decision regarding our organisations financial status.”  
  A copy of your audited accounts for your last two financial years.
  If you qualify for the small business exemption, a copy of your statutory accounts for your last two financial years. 

  A statement of turnover, profit & loss account, balance sheet and a Director's/Managing Partners report (if available) for the most recent two years of trading 

  A statement of turnover, profit & loss account, balance sheet and a Director's/Managing Partners report (if available) for the most recent year of trading. 

  Management Accounts including a profit & loss account and balance sheet for all periods of trading available. 

  A statement of your cash flow forecast, projected profit & loss account and balance sheet for the current year and a bank letter outlining the current cash and credit position 

  Alternative means of demonstrating financial status if trading for less than one year (e.g. a copy of your business plan, cash flow forecast, details of your start up capital/loans or management accounts). 

Minimum Financial Requirements for this Procurement

In order to assess whether or not an organisation meets the minimum financial requirements the Council will obtain an independent financial appraisal report from Dun & Bradstreet Ltd (DBAI) http://www.dnb.co.uk
· The report provides the Council with a risk indicator score and a financial strength indicator which will be used to assess an organisation’s financial standing and to establish if the minimum threshold for financial standing required for the particular contract has been met.

· Risk Indicator Table: A score of 1 and 2 means the candidate will be deemed to have met the minimum financial requirements. If a score of 3 or 4 is obtained the Council will request from an organisation their most recent set of accounts including but not limited to, profit and loss account, balance sheet, notes about the accounts and a Director’s report (where applicable) or such other information that the candidate has indicated will be available in its response to the SSQ. 

· Financial Strength Indicator: The following indicators meets the minimum financial requirements – 5A, 4A, 3A, 2A, 1A, 

· An indicator of, A, B, C, D, E, F, G, H, N or O means the Council will request and evaluate the organisation’s most recent set of accounts or other documents as indicated above.

· In cases where an indicator of A, B, C, D, E F, G, H, N or O is obtained the Council’s Finance Business Partners will evaluate the accounting information provided by an organisation. The following areas are important to the Council and will be evaluated including (but not limited to) credit reference, liquidity ratio, levels of reserves and levels of funding. If the Council is not satisfied the organisation meets the minimum financial requirements, an organisation will be provided with an additional 7 calendar days to forward additional financial evidence / information and clarification. Subsequently if the organisation does not meet the minimum financial requirements this means the organisation will be excluded from the tender process and the Council will provide feedback and the reasons as to why an organisation has been excluded. There will be instances where the Council will accept a financial risk indicator of 3 or 4 but will be subject to obtaining a parent company guarantee or performance bond.

· Both Risk Indicator and Financial Indicator must pass to progress to the next stage of the tender process.

Examples:

· Score 2A 4, means a high risk of business failure and the Council will request the   most recent set of accounts for evaluation. A candidate may be excluded from the tender process if the Council is not satisfied the candidate is financially secure.

· Score 5A 1, means a minimum risk of business failure and the candidate would score a pass, no further financial status evidence is required.

Guarantees:

Where the Council does not consider an organisation to be financially capable of performing the contract on the basis of a credit check and on the accounting information received, it may nevertheless be satisfied that the financial threshold is met if a parent company guarantee (pcg) or bond can be provided. Accordingly, the organisation should indicate below whether or not you will provide either form of guarantee, the cost should be included as part of your tender response.

 Yes

 No
21. Insurance: Please confirm whether or not you have the appropriate levels of insurance cover as set out below. 

	Employer's Liability
	£5 million

	Public Liability
	£5 million

	Professional Indemnity
	£5 million




Yes



No 

If you have answered 'No' to above, please confirm you are able to obtain the required levels of insurance should you be selected for tender / award.

Yes


No

22. Business practices - Sustainability 

The Council has an ethos to reduce its carbon footprint, proactively manage and reduce its impact on the environment and its use of natural resources and to develop its Corporate Social Responsibility. Is this an approach you agree with and are willing to support?


Yes


No

23. Business practices - Equalities 

Is it your policy as an employer to comply with anti-discrimination legislation, and to treat all people fairly and equally so that no one group of people is treated less favourably than others? 


Yes


No

24. In the last three years has any finding of unlawful discrimination been made against your organisation by any court or industrial or employment tribunal or equivalent body? 


Yes


No

25. In the last three years has your organisation been the subject of a formal investigation by the Equality and Human Rights Commission or an equivalent body on the grounds of alleged unlawful discrimination? 


Yes


No

26. If your answer to either question 24 or 25 is “Yes”, what corrective actions, if any, did your organisation take as a result of that finding or investigation?

	     


27. Professional & Business Standing - Fraud / Bribery / Concealment
Has your organisation or any director or partner or any other person who has powers of representation, decision or control been convicted of any of the following offences? 

(a) conspiracy within the meaning of section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in Article 2 of Council Framework Decision 2008/841/JHA; 

(b) corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906, where the offence relates to active corruption; 

(c) the offence of bribery, where the offence relates to active corruption; 

(ca) bribery within the meaning of section 1 or 6 of the Bribery Act 2010; 

(d) fraud, where the offence relates to fraud affecting the European Communities’ financial interests as defined by Article 1 of the Convention on the protection of the financial interests of the European Communities, within the meaning of— 

(i) the offence of cheating the Revenue; 

(ii) the offence of conspiracy to defraud; 

(iii) fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern Ireland) 1969, the Theft Act 1978 or the Theft (Northern Ireland) Order 1978; 

(iv) fraudulent trading within the meaning of section 458 of the Companies Act 1985, article 451 of the Companies (Northern Ireland) Order 1986 or section 993 of the Companies Act 2006; 

(v) fraudulent evasion within the meaning of section 170 of the Customs and Excise Management Act 1979 or section 72 of the Value Added Tax Act 1994; 

(vi) an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993; 

(vii) destroying, defacing or concealing of documents or procuring the execution of a valuable security within the meaning of section 20 of the Theft Act 1968 or section 19 of the Theft Act (Northern Ireland) 1969; 

(viii) fraud within the meaning of section 2, 3 or 4 of the Fraud Act 2006; or 

(ix) making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of the Fraud Act 2006; 

(e) money laundering within the meaning of section 340(11) of the Proceeds of Crime Act 2002; 

(ea) an offence in connection with the proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds of Crime (Northern Ireland) Order 1996; 

(eb) an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or 

(f) any other offence within the meaning of Article 45(1) of the Public Sector Directive as defined by the national law of any relevant State.

Response to Question 27:


Yes


No

28. Professional & Business Standing - Debt / Insolvency / Tax
Is any of the following true of your organisation? 

(a) being an individual - is bankrupt or has had a debt relief order or a receiving order or administration order or bankruptcy restrictions order or a debt relief restrictions order made against him or has made any composition or arrangement with or for the benefit of his creditors or has not made any conveyance or assignment for the benefit of his creditors or appears unable to pay or to have no reasonable prospect of being able to pay, a debt within the meaning of section 268 of the Insolvency Act 1986, or article 242 of the Insolvency (Northern Ireland) Order 1989, or in Scotland has granted a trust deed for creditors or become otherwise apparently insolvent, or is the subject of a petition presented for sequestration of his estate, or is the subject of any similar procedure under the law of any other state; 

(b) being a partnership constituted under Scots law - has granted a trust deed or become otherwise apparently insolvent, or is the subject of a petition presented for sequestration of its estate; or 

(c) being a company or any other entity within the meaning of section 255 of the Enterprise Act 2002 - has passed a resolution or is the subject of an order by the court for the company’s winding up otherwise than for the purpose of bona fide reconstruction or amalgamation, or had a receiver, manager or administrator on behalf of a creditor appointed in respect of the company’s business or any part thereof or is the subject of similar procedures under the law of any other state? 

Has your organisation or any director, partner, senior manager or associate of your organisation:

(a) been convicted of a criminal offence relating to the conduct of your business or profession; 

(b) committed an act of grave misconduct in the course of your business or profession; 

(c) failed to fulfil obligations relating to the payment of social security contributions under the law of any part of the United Kingdom or of the relevant State in which you are established; 

(d) failed to fulfil obligations relating to the payment of taxes under the law of any part of the United Kingdom or of the relevant State in which you are established; or 

e) been guilty of serious misrepresentation in providing any information required of you under Public Contracts Regulations 2015 or has not provided such information in response to a request by the contracting authority.

f) been issued with any Prohibition or Improvement Notices by the HSE (Health & Safety Executive) in the past 3 years.

g) been subject to the issue of any default notices regarding contract performance in the past 3 years

Response to Question 28:


Yes


No

29. If you have answered 'Yes' to Question 27 or 28, please provide the following information: 

i) The date of occurrence; 

ii) What has occurred or is occurring (including details of any legal action, fines or convictions and any further guidance (e.g. subsequent advice from the investigating body)); 

iii) Actions which your organisation has taken to mitigate the risk of re-occurrence.

	     


The Council will consider the information provided in order to assess whether the organisation which has submitted the SELF DECLARATION response, should be excluded.

  30.  Evidence of previous experience in similar projects

Provide contact details including business name, contact name, telephone number and email address for two referees the Council may contact to obtain feedback regarding previous similar performance / experience.
Example 1. of Similar Performance / Experience

Employer:

Name and Position of Referee:

Contact Details for Referee:

Description of Project / Contract:

Location of Project:

Contract Value:

Date of Completion of Project:

Tenure:

	Example 2. of Similar Performance / Experience

Employer:

Name and Position of Referee:

Contact Details for Referee:

Description of Project / Contract:

Location of Project:

Contract Value:

Date of Completion of Project:

Tenure: 


Scenario:
During the construction phase of the project a complaint was received from a neighbour regarding a boundary dispute and a local Councillor has arrived on site to help resolve the issue between the contractor and local resident. Please describe your experience in dealing with this type of conflict and how resolution was achieved so all parties were happy with the outcome. 

If you have not experienced the above scenario please explain how you would achieve a satisfactory resolution for all parties concerned (no more than 300 words).
<<Response……………………..>>
Scoring methodology for Q30.

	Score


	Performance
	Scoring Methodology

	0
	Unsatisfactory
	The response gives no confidence that the Potential Supplier has the capability, resource and experience to properly perform the contract.

	1
	Weak
	The response gives little confidence that the Potential Supplier has the capability, resource and experience to properly perform the contract. 

	2
	Adequate
	The response gives a reasonable degree of confidence that the Potential Supplier has the capability, resource and experience to properly perform the contract.

	3
	Good
	The response gives confidence that the Potential Supplier has the capability, resource and experience to properly perform the contract.

	4
	Very Good
	The response gives a greater degree of confidence that the Potential Supplier has the capability, resource and experience to properly perform the contract.

	5
	Excellent
	The response gives a high degree of confidence that the Potential Supplier has the capability, resource and experience to properly perform the contract.


A score of 0, 1 or 2 against either reference and the scenario under Q30 means a fail and your submission will be excluded from further evaluation.
Score between 3 and 5 means a pass

It is not possible to gain marks between the specific scores state in the table above.

31. Declaration: (Pass / Fail)
I declare that to the best of my knowledge the answers submitted in this self-declaration are correct. I understand that the information will be used in the process to assess my organisation's suitability for the Council's requirement. I understand that the Council may reject this self-declaration if there is a failure to answer all relevant questions fully or if I provide false/misleading information.


FREEDOM OF INFORMATION: The Council is subject to The Freedom of Information Act 2000 (“Act”) and The Environmental Information Regulations 2004 (“EIR”). As part of the Council’s obligations under the Act or EIR, it may be required to disclose information concerning the procurement process or the resultant Contract to anyone who makes a reasonable request.  If Respondents to this self-declaration consider that any of the information provided in their self-declaration submission is commercially sensitive (meaning it could reasonably cause prejudice to the organisation if disclosed to a third party) then it should be clearly marked in the table below as "Not for disclosure to third parties” together with valid reasons in support of the information being exempt from disclosure under the Act and the EIR. 
PERSONAL DATA
No Personal Data, as defined in the Data Protection Act 1998 or any superseding legislation, such as the General Data Protection Regulation, must be submitted with your tender unless expressly requested by the Council or otherwise you consider it reasonably necessary for the purposes of tendering. You warrant that, in respect of any Personal Data submitted as part of your tender, you have obtained the permission of the data subject to submit such Personal Data with your tender and obtained permission for the Council to process the Personal Data for the purposes of conducting its procurement.
	Section Ref #
	Self-declaration Section Description
	Mark X if NOT for Disclosure under FOI
	Please state valid reason why information is regarded as exempt from disclosure.

	1 -19
	Organisation Details
	
	     

	20
	Provision of Financial Information
	
	     

	21
	Insurance
	
	     

	22 - 26
	Business Practices
	
	     

	27 - 29
	Professional Business Standing
	
	     

	30
	Scored Question
	
	     

	31
	Declaration Section
	
	     


When you have completed the self-declaration and selection form, please ensure that: 
1) You have answered all the questions and; 
2) You have read and signed the following undertaking: 
I certify that the information supplied regarding the Organisation is accurate to the best of my knowledge and that I accept the conditions and undertakings requested in the Supplier Self Declaration. I understand that it is a criminal offence, punishable by imprisonment, to give or offer any gift or consideration whatsoever as an inducement or reward to any servant of a public body.  I also understand that any such action will result in rejection of our application to take part in the tender procedure and empower the Council to cancel any contract currently in force. I understand and agree to the conditions set out in the Freedom of Information and Environmental Information Statement. 
NB. This undertaking is to be signed by a Partner, Director or authorised representative i.e. in their name on behalf of the Organisation.

I / we agree with this declaration 

Name of person completing declaration:
	     


Position in Organisation:
	     


Important: The Council will not accept your self-declaration submission if you fail to confirm acceptance of Q.31 Declaration (tick box) and insert Name and Position in organisation. Failure to complete the Declaration means your response will be rejected and you will be excluded from the process. 
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