Activity Sheet
This section is for information and will not be scored, however this will be examined when booking services as described in the Call Off Procedure. 
Please complete one sheet per service type
Description of Service
In the space below please provide:

· A description of your Short Break service being clear about what it is children will be doing if they use your service

· It’s suitability and accessibility for children with different kinds of disabilities

· Eligibility in accordance with the Pathway(s) - see Eligibility Criteria and Pathways the Specification.

· Describe your service in respect of the Service Type as headed under 6.5 and 6.6 in the Short Breaks Service Specification

Service Type

	


	


Please complete the columns in the table below as appropriate to the type of activity. There is no guaranteed level of service to be allocated to any provider under the Framework contract but the Children’s and Adults’ Services Department will give as much notice as practically possible to providers of its purchasing intentions annually.
Explanation of column headings

1.
Name/type of short break activity you are offering to provide and the Service Type(paragraphs 6.5, 6.6 of the Specification). Indicate if it’s for an individual child, a class, group or whole event
2.
Duration is how long the sessions last – it may be e.g. a 1 hour session, a half day, day or a weekend etc.
3.
Time is (a) time of year is when the activity will take place e.g. x days a week, school holidays etc. and (b) hours when available.
4.
Location is where the service is provided e.g. client’s home, facility location, destinations of visits etc.

5.
Number of children per session. For an individual child this counts as 1, for a group or course it is the number of places available.

6.a
Parental supervision - Are parents required to supervise their children?  
6.b
If not, are they welcome to attend and observe?
7.
Service capacity is the maximum number of sessions that the provider is able and willing to provide in a year under the framework.

8.
Details of what the session would cost for Block Booked Sessions (Model 1), Individual Booked Sessions  (Model 2) and privately funded and booked by a family to be set out in box 8 of the Session Table
This will not be scored; but the information provided will form part of the final contract awarded to the provider. 

Providers must be aware that in deciding the volume of orders under the framework contract the Council is working under budget pressures and will be looking particularly for efficiency and value for money.
9. Staff to young person ratio
10. Pathway for which the session will be suitable for
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Add lines as necessary if there is more than one session type.
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