Finding Opportunities, Expressing an Interest (Registering an Interest) and accessing documents 

Log in to the NEPO Portal (Portal) after registration has been approved and your details updated.
If you have received a notification from the NEPO Portal (ProContract) advising there is an opportunity, by selecting the link in the email you will be taken direct to the opportunity, follow 

Finding Opportunities without a notification from the Portal.
From the home page select ‘Find Opportunities’ 
[image: ]
The following screen should open.  You can either search the all the Portal Organisations (there are a lot) or filter to the one you would prefer to do business with either via Name/Category (type of services required) etc. as the Portal is a national system and a lot may be suitable to your location/work.
Filter the results by using ‘Narrow Your Results’.  You can filter using any of the fields within this section and or using the free text ‘Search’ Field For this example we have filtered using ‘North Tyneside Council’ as we only offer services within this area and specifically for Construction.
Once you have found an opportunity you are interested in, select the title in blue and underlined and another screen should open.
[image: ]



1.  Select ‘Register an interest in this opportunity’  once selected screen 2 should appear.
(if you have already done this and did not access the documents immediately go straight to paragraph 4).
[image: ]
2. Select  ‘To view this DPS (or Project/Tender) event now, click ‘here’ once selected screen 3 should appear.
[image: ]
3.  Scroll to the bottom of the screen to view all documentation and download to complete. 
[image: ]

4. SUPPLIERS WHOM HAVE EXPRESSED AN INTEREST ON THE NEPO PORTAL AND DID NOT VIEW DOCUMENTS IMMEDIATELY:-
If you log out after registering an interest/expressing an interest and did not select the option identified in paragraph 2 above at the time, follow these instructions until you are able to download the documents, use the ‘Help’ on the top of the screen if you have any difficulties which includes contact details of NEPO.
Once logged into the NEPO Portal, from the home page select ‘My Activities’.  Follow the guidelines further below for further assistance. 
[image: ]
5. Screen 5a, using ‘Narrow your results’, filter to the Buyer, then select ‘Update’ and there is an option to reduce the list further either by searching using a word with the title and select ‘Go’, e.g.  DPS which will reduce the list to ones only containing that word, alternatively, check page by page.  Shown in screen 5b.                            Screen 5b shows the list of current activities once NTC  and DPS had been selected, you can select the one you wish to view; anything underlined in blue is a link to another page in the Portal.  
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6. Once you have selected the link to the opportunity, the following screen should open, select ‘open’. 
[image: ]

DOWNLOADING THE DOCUMENTS
The opportunity should open in the next screen, showing the date for the deadline of submissions with a deadline clock, all the documents for fully completing and returning via the Portal are listed at the bottom of the screen.
NOTE – FOR DPS Frameworks:-
The sooner you apply the sooner you could be accepted and receive requests for services/works required.
Rounds are closed when the Authority receives an application, another Round opens automatically, you DO NO NEED TO RE-APPLY in another Round unless we specifically ask you to do so due to an issue with your application.

[image: ]

ALL OPPORTUNITIES :-

Ensure you read ALL the documentation including the Instructions.
Ensure you upload ALL the required documents FULLY COMPLETED including any supporting documents, BEFORE THE DEADLINE to avoid missing out.
QUERIES - If you have any queries in relation to the opportunity document, not the NEPO Portal.  You can ask further information by using the messaging/clarification section which is similar to sending an email, however, there is an audit trail of all requests and responses and where necessary responses will be made public for all interested bidders to see.
A screen shot identifying where you can locate this section is below:-



MESSAGING/CLARIFICATION SECTION
[image: ]   
EXAMPLE ONLY 



FURTHER ASSITANCE ON USING THE NEPO PORTAL SYSTEM OR ISSUES WITH THE NEPO PORTAL
If you need assistance in relation to the NEPO Portal please use the HELP section, there is also contact details for the administrators of the Portal within this HELP section at the top of the screen.

LOCATING OPPORTUNITY AFTER BEING LOGGED OUT.
If you log out at anytime follow the instructions below to gain access to your current opportunities
You will need to be logged into the system. Select ‘ My Activities’
[image: ]







The following should appear, select ‘North Tyneside Council’, and ‘Update’
[image: ]

The following should appear, select ‘North Tyneside Council’, and ‘Update’.  
Select the ‘opportunity’ you wish to view (either enter first part of the title in ‘search’ or via pages).
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The following should appear, select ‘Start’.
[image: ]
The following should appear, the documents which will require downloading for completing are at the very bottom of the page, ’  
Please refer back to Downloading the documents or submitting a response
[image: ]

[image: ]
[image: ]
When you have fully completed the required documentation, refer to the ‘Instructions’, upload your completed response, including any supporting documentation requested, via this Portal by selecting ‘Start my response’.  Select either accept/decline T&C’s. Only when all traffic lights have turned to GREEN,  the option to ‘submit response’ can be selected.
[image: ]


Unregistered suppliers will be directed to complete a Supplier Registration form before they can register interest. 

There is a video tutorial available on the our web site to assist with the registration process. 
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dig technology Lot 7 - Electrical Contractors Minor repairs and various one off
rewires and upgrades, and installing fire alarms Lot - Electronic Security
Contractor Installing door entry systems, and communal access doors Lot 9 -
Fencing Contractors General one off fencing repairs and replacements
including timber gates Lot 10 - Flooring Contractors One off non-slip vinyl
flooring & fles to tenanted and empty homes Lot 11 - General Building
Contractors General building works joinery, plastering, plumbing & electrical
within our empty homes Lot 12 - Glazier Contractors Regalzing and renewing
putty to windows and doors Lot 13 - Groundwork Contractor Providing field
drains and general groundworks Lot 14 - Gutter Cleaning Gutter cleaning to
two, three and four storeys properties Lot 15 - Joinery Contractors General
Joinery repairs and replacement including restoring flooring damaged from
‘woodworm, and structural roofing works Lot 16 - Joinery Manufacturers.
Manufacturing timber gates, FLB doors, batten doors, timber steps, and
components Lot 17 - Landscape Engineers Various surveys including
al and desktop surveys. Lot 18 ~ Landscapers General
landscaping, and contaminated land clearances Lot 19 ~ Locksmith Proving

alist locks. and keys cut for communal areas/blocks Lot 20 - Multi- trade
ing trades for general repairs and maintenance, and empty homes
Lot 21 - Painting Contractors General one off, rendering painting, external, and
intemal painting to tenanted and empty homes Lot 22 - Plastering Contractors
Patch repairs and Boarding and plaster skim works s for general repairs and
maintenance, and empty homes Lot 23 - Plumbing Contractors Minor one off
plumbing works, for general repairs and maintenance, and empty homes Lot
24 Roofing Contractors Minor one off roofing works, for general repairs and
maintenance, and empty homes Lot 25 - Security Contractors Providing metal
screens, herras fencing, void property house alarms and CCTV when
requested Lot 26 - Tiing Contractors Minor one off ceramic wall and floor tiing
to tenanted and empty homes The Authority reserves the right to review and
update the structure and content of any/all Lot(s) within the DPS at any time
during the lfe of the DPS to ensure that it remains onsistently effective and
efficient Documentation to access the DPS are available to organisations
immediately after they have registered their interest in this DPS via this
electronic Tendering Portal

Your response

The checkiist below shows the current status
of your response to this activity

This is your response submission
progress checklist:

Before you can submit your response
you need to...

@ Indicate your intent to respond
@ start response or opt out the activty

@ Complete the additional information
section

@ Upload atleast one attachment

@ Acceptterms & conditions fully orin
part
@ submityourresponse

Options currently available to you are.

Indicate your intent o respond

Activity primary contacts & Hide

Christine Bordoli
T:0191 643 5662

We use cookie to provide you with beter user experience. Carry on using ProContract if you're happy with it, or to find out how we use cookie click here. ]
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L

electronic Tendering Portal

Activity primary contacts & Hide

Christine Bordoli

T:0191643 5662

F

M:07583 007237

E: christine bordoli@northtyneside gov.uk

Activity documentation, files & links (6) & Hide
Title Type size

&, 01. DPS Letter Housing.docx docx 83KB

&, 02. DPS Instructions to Applicants Housing doc doc. 1MB

&, 03.NTC_GenConSupplyServices_Version17.doc doc. 200K8B

&, 04. Appendix 1 Authority Requireme DPS Housing DOCX.docx docx 29K8

&, 05. Selection Questionnaire DPS Housing V2 docx docx 93KB

&, 06 Supplier Form CIS docx docx 76 K8

Terms & conditions (1) & Hide

& Please refer to Attachments for specific Terms & Conditions

cy | Accessibili

We use cookie to provide you with betier user experience. Carry on using ProContract if you

o B @F ® € £

happy with it, or to find out how we use cookie click here
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Find opportunities My activities My contra

Home > My activities > Contract 44 - DPS (Dynamic Purchasing System) Housing R&M Provision for the Construction Service »
Contract 44 - DPS (Dynamic Purchasing System) Housing R&M Provision for the Construction Service

Your response summary <Back to summary © Take atour
Response information & Deadline & time remaining &
Supplier: North Tyneside Council Company reg number: N/A A response to this actvity can be
Workgroup: Procurement Company address: Quadrant submitted no later than
‘The Silverlink North, Cobalt Business Park
Workgroup contacts: '@ Siverlink Horth, Cobalt Business Par 31st March 2021 at 12:00 AM @
Noth Tyneside
Workgroup contacts: - Christine Bordoli Tyne and Wear Time remaining &
_— United Kingdom
Activity id: DN379428 NE2T 0BV
Response id: R4156063 Website: None
Additional information & / Edt
You have not started the 'Additional information’ section. on the ‘Edit link to begin. YYour response & Response history
The checklist below shows the current
Status of your response to this activity
Response documentation, files & links (0) & & Adg
No attachments
@ 'ndicated intent to respond
Terms & conditions (1) & /Acuem [T U T (16/04/2019 12:06)
@ Sterted to drat your response to
Title this activity
& Please refer to Attachments for specific Before you can submit your
Tems & Conditions response you need to...

@ Complete the aditional
information section

MR Upload atleast one attachment

We use cookie to provide you with betier user experience. Carry on using ProContract if you're happy with it, or to find out how we use cookie click here ]
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(@)
proactis

Home All opportunities v | Search Go
Home page
~ Activities View fulscreen ~ Company details summary /it
North Tyneside Council
Active  Recently added  Last viewed Quadrant, The Siverink North, Cobl Business Park, Noth Tyneside,

Tyne and Wear, NE27 0BY

~Pleasoselct - (@ s a bescrpion

Local Authority
Keywords
@ Please select a buyer from the dropdown and click on the 'Go’ button Resident

~ Vendor profile

‘The questionnaires listed below contain common question sets used

~ Opportunities Znonaisie nationally by buying organisations. Questionnaires may be relevant to your
business area so please read the description by hovering over the help
To search and view all of the latest opportunities available on the Proactis portal, please click on the ‘Find icons.
opportunities’ link above
o @ Standard Selection Questionnaire (SQ) @ Edit (0% complete)
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(@)
proactis

#4 Home Q Find opportunities () My activiies 4&$My contracts @) Help

All data v | Construction Go
Opportunities - Search results
Narrow your results Opportunities
- Portals Title Buyer Expression Start  Expression End _ Estimated value
Contiact 44 0PS (Dynamic Putchasing System) Housing R&M Provision for the Construction _ North Tyneside
A , fm North T 17/01/2010 oy £1500000.00
Contract 45 - DPS (ynamic Purchasing System) Schools and commercil buidings Horth Tymeside 15/01/2019 31/032021 £3,000,000.00
- isati ‘Contract 46 Dynamic Purchasin ¢ Senices for the Construction
Organisations Consact 46 Dvnamic puchasing e (09S) Conslany Senaces for the Consrucion North Tyneside 1710172019 uoa02 £3,000,000.00
North Tyneside Council "| Contract 47 - DPS Speciaist for the Constructon Industry Horth Tymeside 20/01/2019 31/03/2021 £3,000,000.00
~ Categories @

There are 0 categories selected
Add UNSPSC categories
Add NHS eClass Version
2014 categories

Add CPV categories

Add ProClass categories
Add Proc HE categories

Reaions.

3
H P Type here to search 05/06/2020
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proactis

porftal

Home » Find opportunities > Contract 48 - Dynamic Purchaing System (DPS) for Aids & Adaptations

Return to find opportunities|

Contract 48 - Dynamic Purchaing System (DPS) for Aids & Adaptations

Main contract details

Opportunity Id DN402057
Title Contract 48 - Dynamic Purchaing System (DPS) for Aids &
Adaptations
Categories 42000000 - Medical Equipment and Accessories and Supplies
72000000 - Building and Faciity Construction and Maintenance
Senvices
North Tyneside Councils setting up a dynamic purchasing system
(DPS) for the supply and installation of level access showers, shower
over baths, self-cleaning tolets, intemal aherations, semi-permanent
and permanent ramps.

The Authority funds and manages the provision of a range of
adaptati._applied you DO NOT need to reapply.

After you have been accepted onto the DPS any request for quotes
will be sent via the NEPO portal to all organisations who have
expressed an interest in the relevant lot. You vil receive a noification
via the NEPO portal which istitled **Mini Competition™*

More
Region(s) of supply Tyneside
Estimated value N/A
Keywords  seff-cleaning toilets, level access, aids, ramps, adaptations

Key dates

Estimated contract dates
Start date 01/06/2019 End date 31/05/2023

Current Dynamic Purchasing System (DPS) round information
End date 31/05/2023 20:00:00

Expression of interest window

From 03/0412019 15:00 to 30/06/2023 12:00

Contact details

Buyer North Tyneside Council
Contact Julie Batey
Email julie batey@northtyn:
Telephone 07817574163
Address Quadrant, Cobalt Business Park
North Tyneside
Tyne and Wear
NE27 0BY
United Kingdom

e govuk

Attachments

No attachments

Lo ]
06/02/2020
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proactis portal

< C @ procontract.due-north.com/Supplier/Advert/View?advertid=374962fe-1756-e911-80f3-005056b645458 fromProjectDashboard=False&ifromRfxSummary

Return to find opportunities

G e (]

Me Expression of interest successful

You have successfully registered interest in the following opportunity for Procurement

Contract 48 - Dynamic Purchaing System (DPS) for Aids & Adaptations
You will receive an email notification shortly confirming your registration of interest.
What happens next?

= You have been invited to participate in the DPS event for this opportunity.
« Contract 48 - Dynamic Purchaing System (DPS) for Aids & Adaptations has been added as a new activity in your activiies centre.
= To view this DPS event now, click here

| don't have time to look at the DPS now, what should | do?

« Donit worry your activity is stored safely against your account and an invitation has been sent to your registered email address
christine bordoli@northtyneside.gov.uk. The invitation contains a direct link to this DPS

« Please note however that the closing date for this DPS is 31 May 2023 20:00. Make sure you leave enough time to complete your
response.

For reference, the primary contact for this opportunity i listed below

Ms Julie Batey Procurement Portal Organisation K
T: 07817574163 NEPO North Tyneside Council r
Reg F Ref Id Activity £
[ DN402057 Contract 48 - Dynamic
E: julie batey@northtyneside gov.uk Burchasing System (DPS) for
Aids & Adaptat
Close
Key dates
Attachments
Estimated contract dates
Start date 01/06/2019 Enddate 31052023 e eee

Current Dynamic Purchasing System (DPS) round information
End date 31/05/2023 20:00:00

0251
06/02/2020
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