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[bookmark: _Toc111033145][bookmark: _Toc388541860][bookmark: _Toc388541864]Instructions to
 Providers for Submission of Quotes
· All quotes must be submitted in writing via the Council’s e-Tendering portal, located at www.eastmidstenders.org, no later than the time and date shown on the front of this document.
· Bidders may seek clarification on any of the points contained in the invitation to quote and any associated documents; these should be submitted in writing through the e-tendering portal www.eastmidstenders.org in sufficient time to allow the Authority to supply the information before the deadline for receipt of quotes.
· If you experience any problems accessing EastMidsTenders please contact the Helpdesk on Tel: 01670 597136, or E: procontractsuppliers@proactis.com  
· Quotes must be submitted no later than the time and date shown on the front of this document; no quote will be considered which is late, for whatever reason.
· Contract Terms & Conditions
· The successful bidder will be required to enter into a Call Off contract under the Private Hire Transport Services (CPU5289) Terms & Conditions.
· If, following evaluation, your quote is found to be the winning bid in response to this further competition, you may be offered the Call Off Contract.
· In the context of this Private Hire Transport Services (CPU5289) the Call Off Contract is the consequent Order placed by the Authority and received and acknowledged by you, the Provider; agreement. 
· If you do not agree to this placed Order, the Authority may deem your bid non-compliant, and award the Call-Off Contract to the next ranked Provider.




























[bookmark: _Toc111033146]Section 2: Provider Details

	Company Name:
	

	Contact Details in relation to this invitation to quote 

	Title
	

	First name
	

	Surname
	

	Job title
	

	E-mail
	

	Telephone no.
	

	Mobile no.
	









































Section 3: Details of Requirement
· Specification
· [Authority to insert specification here] 
· [bookmark: _Toc506805440]Examples of non-price criteria for illustrative purposes only;
· Route information
· Quality assurance
· Certification
· Conformity
· Partner Support
· Added Value
· E.g. How inefficiencies can be identified and brought to the Councils attention

· Award Criteria
· [Authority to insert award criteria here. The Authority will be required to use the same or broadly similar criteria as outlined here;
· Price	[20 - 100] %
· Non-Price	[  0 - 100] %
· or more precisely defined as outlined in their further competition ITQ. To evaluate any quotes submitted in response to a further competition, the Authority will be entitled to vary the weightings to suit their particular circumstances. For example, the overall Non-Price and Price criteria need to be used, however the weightings of these can be changed to reflect the needs of the Authority.
· [bookmark: _Toc506805441]The ‘selection criteria’ have already been evaluated in establishing the DPS, therefore this element does not need to be revisited at this further competition stage. 























[bookmark: _Toc111033147]Section 4: Assessment Criteria

[bookmark: _Toc392773524][Authority to insert assessment criteria here, if not 100% price evaluation]

	[bookmark: _Toc388346480][bookmark: _Toc388541889]1. INSERT QUESTION: 
	ADAPT TEMPLATE FORMAT AS NECESSARY

	Explain how your organisation will meet the INSERT Requirements.
	

	Your answer should demonstrate how the requirements in sections INSERT of the specification will be met.
	

	Please pay particular attention to the following:
· INSERT
	

	Word Count: INSERT
Weighting: INSERT
	



	2. INSERT QUESTION: 
	ADAPT TEMPLATE FORMAT AS NECESSARY

	Explain how your organisation will meet the INSERT Requirements.
	

	Your answer should demonstrate how the requirements in sections INSERT of the specification will be met.
	

	Please pay particular attention to the following:
· INSERT
	

	Word Count: INSERT
Weighting: INSERT
	



















[bookmark: _Toc111033148]Section 5: Priced Offer
I/We hereby offer to supply the requirement as detailed in this invitation to quote and any supporting documents, subject to the terms and conditions of the Private Hire Transport Services (CPU5289) contract, and at the prices shown below:
[Authority to provide products/price spreadsheet if required]
	Price for providing the services as specified:

	1)
	[Authority to insert route information here]
	£
	per route per day as specified

	2)
	[Authority to insert route information here]
	£
	per route per day as specified

	3)
	[Authority to insert route information here]
	£
	per route per day as specified

	4)
	[Authority to insert route information here]
	£
	per route per day as specified


[Authority to add table rows if required]

NB: All prices should exclude VAT.

















[bookmark: _Toc111033149]Section 6: Provider Declaration
I/We understand you are not bound to accept the lowest or any quote you may receive and you will not pay any expenses incurred by us in connection with the preparation and submission of this quote. 
Unless and until an Order for the quoted routes is placed and executed (Call Off contract); this quote together with your written acceptance thereof shall constitute a binding Contract between us. 
I/We confirm that this quote will be held open for a period of not less than [Authority to insert xx] days.
	Company Name:
	



Signature: __________________________________________________	
	Duly authorised agent of the provider
Position held:	_______________________________________________

Dated:	__________________________








