[bookmark: _GoBack]How to download & upload application form for Enfield Summer Uni 2020

1. Go to www.londontenders.org
2. Click on Suppliers Area
[image: ]
3. Click on Register Free and complete the steps on the screen. Ensure you registered under the categories:  Recreational, cultural and sporting services + Services provided by youth associations
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4. Click onto the Enfield Summer Uni opportunity 
[image: ]
5. Click Login and Register Interest at the bottom of the screen
[image: ]
6. Enter your login details 
[image: ]
7. Click Express interest
[image: ]
8. Once you receive your confirmation email, click onto My Opportunities
[image: ]
9. Select London Borough of Enfield from the drop down menu and then click onto the Enfield Summer Uni link
[image: ]
10. Click View Stage detail
[image: ]
11. Click view submission of application form
[image: ]
12. Download and complete the Application form and click Finish
[image: ]
13. Click Response Wizard
[image: ]
14. Read intro and click next
[image: ]
15. Enter a reference number and click next
[image: ]
16. Click onto add attachment
[image: ]
17. Once you have uploaded your completed application form click next
[image: ]
18. Click submit response, you will then receive an email confirming that your form has been submitted
[image: ]
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Click 'Express Interest'to express your interest in
your selected opportunity.

Click ‘Cancel' o return to previous screen

To further promote accessibility on the Web, WaC
provides conformance logos for Web Content
Accessibility Guidelines (WCAG) 2.0. Content
providers can use these logos on thefr sites to
indicate a claim of conformance to a specified
conformance level of the Web Content
Accessibility Guidelines 2.0. Note that this does
not represent review or validation of conformance
by WaC and/or WAI

We use these logos to help raise awareness of
‘accessibiliy issues.
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See also:-
& Supplier Guide First Time Login

& Supplier Guide How To do Business
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Contract: Enfield Summer University 2014 Programme (DNWC-9FJJD8)

Hel

Stage - Select from the drop down menu the stage
you wish to navigate too, then click the &+ icon

MATION (RFI);

Tabs - Click the tab header to see the stage detail
click << 10 go to the first tab or >> to go to the last

Title Reference Respond By  Response Status L
Enfield Summer University 2014 Programme (REQUEST FOR _ RFX-DNWC- 1410372014 Version 1 submitted - 20/01/2014 Click "The Title'to open the current stage.
INFORMATION (RFD) SFJIGD-1 17.00:00 14.06:39
Click 'Close' to close the contract.
Stage Options Click "Archive Contract to archive the contract.

— Click 'Retrieve Contract to retrieve the contract
View Sta a Cor L
View Stage Detail | Archive Contr - when archived.

To further promote accessibility on the Web, WaC
provides conformance logos for Web Content
Accessibility Guidelines (WCAG) 2.0. Content
providers can use these logos on thefr sites to
indicate a claim of conformance to a specified
conformance level of the Web Content
Accessibility Guidelines 2.0. Note that this does
not represent review or validation of conformance
by WaC and/or WAI
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London Borough of Enfield - Submission of Application Form

Contract Ref No:

Contract Title: Enfield Summer University 2014 Programme Tl TS
Ref No (Version) RFX-DNWC-9FJJGD-1 (Version 1)

Title: Enfield Summer University 2014 Programme: L
Response Required By: 14/03/2014 17:00:00

Attachments: 1

Submitted
! e —
‘Supplier Ref No: test form Information Section shows all information for this
Attachments: 1 procurement exercise.
‘Submitted 2000172014 14:06:39 ‘You can view further information in this section by

sion Of Application Form Information

ENFLD-DNWC-9FJJD8.

|l View submission Of Application Form

/ viewResponse

@ View Discussions

ENFIELD

Council

London Borough of Enfield

clicking the i icon or 'View link found at the top.
right of the section.

My Response shows the status of your latest
response version to this procurement exercise to
date.
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Submission of Application Form
Summary of Submission of Application Form tender information

‘Submission Information

Respond By Date: 14/03/2014
Respond By Time: 17:00:00
‘Supplier Attachment Required: ves

General Information

Description Please download and complete attached application form
Additional Documentation: NA
Attachments.

There are currently 1 attachment(s) uploaded to this Request For Information (Rf))
AttachedlLink Name Size Date Uploaded

& 2014 APP FORM NEW.doc 104kb 20/01/2014

Options

Contact Support |  Help ?  Logout

Published - 20/01/2014
13:48:25

e ——
‘Submission Information shows the latest that
your response must be received by.

General Information shows an overview this
procurement exercise.

‘Specification Breakdown shows a list of line
items required for this exercise where applicable.

Evaluation shows the criteria by which your
response will be evaluated. Click the link for
further detal

Terms & Conditions shows the list of terms &
conditions that must be met in order to be viable
for this Invitation To Tender.

If you cannot meet all terms & conditions you can
still submit a response but you will need to identiy
the term & conditions you cannot meet
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London Borough of Enfield - Publish Quick Quote

Publish Quick Quote Information (i View Publish Quick Quote
Contract Ref No ENFLD-DNWC 9CBLFQ
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Ref No (Version) RFX-DNWC-SCBLTQ- (Version 1)

Title: Angel Road Station (Meridian Water) Feasiilty Study and Development Brief
Response Required By 251072013 16:0000

Attachments: 2

My Response

Status New

Version 1

Intent To Respond Not Sent

Supplier Ref No: Not Set

Attachments: 0

O

There are 0 unread messages

ENFIELD

Council
London Borough of Enfield
Hl!lg

Information Section shows all information for this
procurement exercise

‘You can view further information in this section by
clicking the i icon or 'View'link found at the top right
of the section

My Response shows the status of your latest response
version to this procurement exercise to date.

‘You can modify the information in this section (ifthe
exercise hasn' closed or you have ot yet submitted

your response) by clicking the # icon or View link.
found at the top right of the section
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Publish Quick Quote Response Wizard Introduction

Message

Welcome to the Publish Quick Quote response wizard
The wizard will assist you vith the completion of your Publish Quick Quote

You will be presented vith a number of different steps to complete from basic response i
has been completed you can ciick the "Next button to proceed to the next step. ‘Previous' buttons are also available allowing you to return to the prior step at
anytime.

After completion of each step the response information entered will be saved as draft which will allow you to return the response wizard at a later date if required.
Once all steps have been completed and all mandatory response criteria have been met, you will be asked if you wish to submit your response.

If you agree to submit your response you will receive a confirmation receipt email. Please note if you do not receive this email please contact support by clicking

n located at the top right of the screen as you cannot be guaranteed that your response has been received

procontract

Logout

Click Next to begin the response wizard
Click ‘Cancef to return to the summary

o further promote accessibilty on the Web, W3C
provides conformance logos for Web Content
Accessibility Guidelines (WCAG) 2.0. Content providers
can use these logos on their sites to indicate a claim of
conformance to a specified conformance level of the
Web Content Accessibilty Guidelines 2.0. Note that this.
does not represent review or validation of conformance
by W3C andlor WAL

We use these logos to help raise awareness of
‘accessibilty issues.
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Response Wizard

Publish Quick Quote Response Wizard Step 1 of 4 (Publish Quick Quote Information)

* Denotes Mandatory Fields
Publish Quick Quote Information

* My Reference:
Publish Quick Quote Information:

Additional Comments:

fany ref

NIA

NIA

Help

My Reference a unique reference that can help identify
your response ifthe procurement team have any
queries e.g. REF001.

Information any information regarding your response
can be entered here. You can also attach extensive
response information on the attachment step of the
response wizard

Additional Information any supplementary information
that the buyer must be aware of relevant to your
response

Delivery Period the lead time for delivery (where
applicable)

Price(s) Firm Until the date on which your stated price
expire (where applicable)

Click Next to save and go to the next wizard step.

Click Previous' o go to the previous wizard step.

To further promote accessibilty on the Web, W3C
provides conformance logos for Web Content
Accessibility Guidelines (WCAG) 2.0. Content providers.
can use these logos on their sies to indicate a claim of
conformance to a specified conformance level of the
Web Content Accessibiity Guidelines 2.0. Note that this

does not represent review o validation of conformance.
by W3C andlor WAI
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Home My Opportunities ~ Contract Dashboard |~ Publish Quick Quote Summary  Response Wizard

Logout

Publish Quick Quote Response Wizard Step 2 of 4 (Attachments)

Response Attachment Information

There are currently 0 attachment(s) uploaded to your response. Attachment Information the current list of attachments

you have uploaded to your response.

‘The filename, size and date uploaded can be seen in
this section for each attachment added.

Options.
add tachment()

Click Next to save and go to the next wizard step.

Click "Add to add upload attachments. You can also
remove any listed attachments by clicking the.
icon and following the on screen prompts.

Click ‘Previous' to go to the previous wizard step.

o further promote accessibilty on the Web, W3C
provides conformance logos for Web Content
Accessibility Guidelines (WCAG) 2.0. Content providers
can use these logos on their sites to indicate a claim of
conformance to a specified conformance level of the
Web Content Accessiblty Guidelines 2.0. Note that this.
does not represent review or validation of conformance
by W3C andlor WAL

We use these logos to help raise awareness of
‘accessibilty issues.
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Publish Quick Quote Response Wizard Step 2 of 4 (Attachments)

Response Attachment Information
There are currently 1 attachment(s) uploaded to your response
Attached/Link Name

Date Uploaded

n & Appendix 1 - example doc kb 10102013

Options.
add tachment()

procontract

Logout

Attachment Information the current ist of attachments.
you have uploaded to your response.

‘The filename, size and date uploaded can be seen in
this section for each attachment added.

Click Next to save and go to the next wizard step.

Click "Add to add upload attachments. You can also
remove any listed attachments by clicking the.
icon and following the on screen prompts.

Click ‘Previous' to go to the previous wizard step.

o further promote accessibilty on the Web, W3C
provides conformance logos for Web Content
Accessibility Guidelines (WCAG) 2.0. Content providers
can use these logos on their sites to indicate a claim of
conformance to a specified conformance level of the
Web Content Accessiblty Guidelines 2.0. Note that this.
does not represent review or validation of conformance
by W3C andlor WAL

We use these logos to help raise awareness of
‘accessibilty issues.
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Publish Quick Quote Response Wizard Step 4 of 4 (Summary)
* Denotes Mandatory Step(s)

* Step 1 (Response Information ) // Edit Step 1 ( Response Information ) o View Audit Histor
Version: 1 i Visitor History (coneact vasion:
My Refe
y Reference: any ref Status
Response Information: NA
Addiional Comments: NA Draft
(NOT SUBMITTED)
* Step 2  Attachments ) // Edit Step 2 ( Attachments )
! Submission Hi
There are currently 1 attachment(s) uploaded to your response I —
AttachediLink Name size Date Uploaded Version  Edited
& Appendix 1 - example doc 37kb 101102013 1 Currently Displayed
it . Hel
* Step 3 Terms & Conditions ) // Edit Step 3 (Tems & Con e —

4 ‘Tender/Quote/Questionnaire Information shows your
basic response information. To enter your details n this

Title

- secton clckthe / Edit _icon or Edit lnk ocated in
& Consultancy Terms and Con the top rght of the section
Accept Tems Yes Specification Breakdown (where available) shows

your prices for requested line items. To enter your
details in his section cick the /' Edit.icon or Edit’
link located in the top right of the section.

Attachments (where available) shows your uploaded
attachments for your response. To add/edit attachments
in this section click the # Edit_icon or Edit ink

located in the top right of the section.
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Current Opportunities
Contracts Register
Suppliers' Area

Buyers' Area

Guides and Documents

Contact Us

Welcome to the London Tenders Procurement
Portal

The London Tenders Portal is
the public sector procurement
portal for the London boroughs
listed in the navigation panel

This portal will support the
procurement process and help
Iocal authorities and other
organisations in the public sector
to achieve better value from their
buying, whilst providing suppliers
with easier access to new business

‘opportunities and contracts.

Registering on the London Tenders Portal is FREE for all Suppliers and
is a simple and straightforward exercise. Once registered, as a Supplier
you will receive email updates on new contract opportunities issued by
the public sector that match your capabilties. To register on the London
Tenders Portal click on the Suppliers Area.

The tender process wil be managed electronically via this service, with
tenders being exchanged electronically. Business opportunities will be.
‘advertised here regularly and this area will continue to grow as more
London Boroughs register with the London Tenders Portal.

Bromley
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Opportunities Portal ContactSupport | | Hep ?  Logn
Welcome to the Opportunities Portal Powered by Due North L
Information |z Register Free
As part of the governments initiative to implement e-procurement, you can now register free to an electronic system which will allow you to tender o
or public sector contracts
Approximately 100 public Sector procurement officers are issuing tenders and quotations electronically via our system today. Ifyou want to register © userame reminger
your company on the system, register free now! SRR

e —
Benefits

Login - allows you to login using your assigned m

- Make buyers aware of your presence usemame and password.

- Receive Pre-Qualification Questionnaires, Requests for Quotes and Invitations to Tender electronically . .

- Submit your quotations and tenders electronically almost instantly Register - allows you 1o register with the supplier
- Allyou need is an intemnet connection and an email account portal to receive information regarding current and
« Reduce your paper and associated printing costs future contracts.

- Benefit from proven added security and knowledge that your submission has been delivered )
Reset Password - If you have forgotten your
password you can reset it using your email

Latest Opportunities Qmmh Latest Opportus ‘address and your usemame (Use usemame.
reminder option if you do not know your
‘The latest contract opportunities can be viewed below. PLEASE NOTE THAT THIS IS ONLY A SMALL SELECTION OF THE LATEST usemame).

(OPPORTUNITIES. You are advised to use the search facilty to look at the full range of available opportunities by clicking the search link above.
Username Reminder - if you cannot remember

Start End your usermame you can receive a reminder to your
Contract Title Buyer Date Date registered email address.
Enfield Summer University 2014 Programme London Borough of Enfield_30/06/2014 30/09/2014

Latest Opportunities - you can search for the
Training on Outcomes Based Accountability and Developmental Assets Methodology London Borough of Sutton  17/03/2014  30/06/2015 Iatest contract opportunities by choosing

hitps://www londontenders.org/ procontract/supplier.nsi/frm_supplier_registration_wizard_introduction... | London Borough of Bexley 01/05/2014 30/04/2015
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Welcome to the Opportunities Portal Powered by Due North

Latest Opportunities. Qsean:n Latest Opportunities 77 My Opportunities
The latest contract opportunities can be viewed below. PLEASE NOTE THAT THIS IS ONLY A SMALL SELECTION OF THE LATEST Hel
'OPPORTUNITIES. You are advised to use the search facility to look at the full range of available opportunities by clicking the search link above.
There is currently no help available for this screen.
Contract Title Buyer Start E::‘;
Date If you are experiencing a problem please read the
Enfield Summer University 2014 Programme London Borough of Enfield 30/06/2014 30/09/2014 ProContract reference guides by clicking the
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Lift Services Consultancy London Borough of Merton 20/03/2014 31/12/2014
Training on Specification Writing and Contract Management London Borough of Sutton  17/03/2014  30/06/2015 To further promote accessibily on the Web, W3C
Beddington Village Highways Improvements Scoping Report London Borough of Sutton  05/02/2014 31/03/2014 provides conformance logos for Web Content
Accessibility Guidelines (WCAG) 2.0. Content
Beddington Industrial Area & Village Environmental Strategy London Borough of Sutton  05/02/2014  31/03/2014 e e e e i)
CLC4666 Schools Cycle Training with Interventions to Encourage Cycling to School  Tower Hamlets 0110912014 31/08/2017 indicate a claim of conformance to a specified
e ‘conformance level of the Web Content
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Not registered? Choose é‘ Register Free
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Other Information

NOTE: Once your registration has been =
Contract Period 0 (months) accepted you will then need to return to this.

‘opportunity, login and register your interest in
this contract in order to receive further
Number of Anticipated Extensions: 0 (CENELEn:

Anticipated Extension Period 0 (months)

Click 'Finish' to return to your home page.

Contract Attachment(s) To further promote accessibility on the Web, WaC
provides conformance logos for Web Content
Accessibility Guidelines (WCAG) 2.0. Content

AttachedlLink Name Size Date Uploaded providers can use these Iogos on their sites to
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