	Item

No.
	Schedule of Works

25 St Margaret’s Way Fleggburgh NR29 3DN
	Cost

   £           P



	
	General Notes

The term Builder or Contractor shall mean the person responsible for the Construction of the works.  The Contractor shall ensure that a responsible person is on site during normal working hours to take instructions and shall make available to the Client a contact telephone number for the duration of the works.  The Contractor MUST visit the site prior to quoting and to make allowances for access, availability of labour, plant and all things necessary for carrying out the works when preparing his estimate.  No claim will be accepted for want of knowledge at a later date.

The Contractor shall give all notices to the Local Authority.  Building Control fees do not apply for disabled facilities works.

The Contractor shall include for all costs arising from compliance with all Statutory Orders, Regulations, Building Regulations, Bye-Laws and Acts of Parliament.

The Contractor is to note that the property will be occupied for the duration of the works and every care shall be taken to protect the floor coverings and furniture during the course of the works.  The Contractor is to ensure that supplies of electricity, hot and cold water, gas (where applicable) and adequate heating are maintained in order to meet the needs of the Client during the course of the works.  The Contractor is to provide (including chemicals and emptying as necessary) a temporary chemical toilet for the use of the Client where required. 
The Contractor shall protect the premises during the execution of the works against all damage or vandalism and shall provide tarpaulins and all necessary coverings.  The Contractor shall take adequate precautions to protect new and existing works from damage caused by inclement weather for the duration of the works.  The Contractor is to clear the site of his tools and debris at the end of each working day and is to leave the premises in a clean and tidy condition upon completion.  The Contractor must reinstate at his own expense any damage caused by neglect in protecting the building.

The successful Contractor will be required to submit a Health and Safety Risk Assessment Report and Method Statement.
The Drawing and the Schedule of works are to be read as a whole.  The Contractor is to ask for clarification if any details are not shown or specified, and if any work is wrongly done the Contractor shall rectify this at his own expense.  Site copies of the drawings and schedule of works must be on site at all times for inspection by the Building Control Officer, the Client and the Safe at Home Technical Officer.  It is the responsibility of the Contractor to check all dimensions on site prior to commencement of the works.  Any anomalies or omissions are to be reported to Safe At Home before works commence and prior to ordering materials.  If the Contractor is in any doubt – do not hesitate to ask Safe at Home.


	
	

	
	The Contractor is responsible for submitting to the Local Authority all notices of commencement or stage completions, and must liaise with water, gas and electricity companies as necessary and comply with their requirements.  The Contractor will be required to maintain and protect all gas and water pipes, electricity, cables, sewers etc. and any other public property or property of the Local Authority or Public Utility Companies which may be encountered during the course of the works; and he shall be responsible for making good any damage to the satisfaction of those concerned.

The Contractor must indemnify and insure the Client for any damage to persons and/or property (Employers Liability and Public Liability Insurance) for the sum of not less than £5,000,000.  The Contractor will be held liable for any nuisance, damage to or trespass on the adjoining property arising from the execution of the works, and he is to take all steps to prevent any such trespass, damage or nuisance.

No trial holes have been taken on site and the Contractor must assess for himself the ground conditions of the site.

The specified works may need to be notified to the Health and Safety Executive under the terms of the Construction (Design and Management) Regulations 1994.  The Contractor must be aware of the requirements of the Regulations and ensure that any relevant parts are complied with.

All electrical work, including bonding, must be carried out in accordance with the current I.E.E. Regulations by a registered contractor who is to supply Safe At Home with a completion certificate at the end of the contract.  
Any additional work required to the consumer unit must be specifically stated on the estimate.
All plumbing work must be in accordance with the Water Regulations and current British Standards and Codes of Practice.

All central heating works are to be carried out by a relevant Registered Installer, OFTEC, GAS SAFE REGISTER or HETAS.

The Contractor is to contact H.M. Customs and Excise V.A.T. inspectorate and ascertain those works zero rated and those standard rates (if any).

The Contractor is to ensure that all items of work necessary to carry out this contract have been incorporated in this schedule.  Any omissions are to be itemised on this schedule and priced accordingly.

The Local Authority Building Control Department must be notified prior to commencement, during and on completion of the works.
Each numbered item on the following Schedule is to be priced separately.

	
	

	1.00

1.01

1.02

2.00

2.01

2.02
2.03

2.04

3.00

3.01

3.02

3.03

3.04

3.04

3.06

3.07

4.00

4.01

4.02

4.03
5.00

5.01

5.02

5.03

5.04

6.00

6.01

6.02

6.03

6.04
7.00

7.01

8.00

8.01

9.00

9.01

10.00

10.01

11.00

11.01

12.00

12.01

13.00

13.01

14.00

14.01

14.02

14.03

14.04
14.05

15.00

15.01

16.00

16.01

17.00

17.01

17.02

17.03

17.04

17.05

18.00

18.01

19.00

19.01

20.00

20.01

21.00

21.01

21.02

21.03

22.00

22.01

23.00

23.01


	SCHEDULE OF WORK
Asbestos Awareness 
The Contractor is to note that all asbestos should be removed and disposed of in accordance with the 1996 Special Waste Regulations.  Asbestos waste should be double-bagged in heavy duty polythene bags and clearly labelled with the label prescribed for asbestos before it is transported to the disposal site.  The waste can only be disposed of at a site licensed to receive it.

All works involving asbestos are required to comply with the following :-

The Control of Asbestos At Work Regulations 1987

The Asbestos (Licensing) Regulations 1983

The Construction (Design and Management) Regulations 1994
It is the responsibility of the Contractor to ensure that employees working with asbestos take the following precautions :-

· Keep all unnecessary personnel out of the work area

· Take care not to create dust

· Keep the material wet, whenever possible

· Wear suitable respirators and protective clothing

· Clean up with a vacuum cleaner which complies with BS 5415 (Type ‘H’) 
and to make sure that workers do not :-

· Break up large pieces of asbestos material

· Use power tools - they create more dust

· Expose other workers who are not protected

· Take protective clothing home to wash
Asbestos Testing

The contractor should note that no asbestos register is available for this project and therefore they must carry out their own asbestos survey and asbestos sample testing as required. 

SITE PREPARATION
Contractor is to organise for pest control to visit site and carry out any pest control measures as deemed necessary.
The Contractor must not start any work until this has been carried out and certificated as clear

The contractor is to remove all rubbish and debris from the rear garden including the two sofas (Please note this does not include items stored in the outhouse, the Client has stated she wishes to keep these).

Remove all animal faeces from the rear garden and dispose of via the main sewage system, flush the drainage system through during the disposal process and ensure all drains are flushed and clear on completion
Remove all weeds from the rear garden and rake over the soil to form a level surface. 
EXTERNAL WORKS AT REAR OF PROPERTY

Scaffold

Supply and erect scaffold to all working areas as required.  All scaffolding will be erected to comply with BS1139, current Health and Safety regulations and Work at Height Regulations 2005.

Carefully remove and dispose of all plant growth from the rear elevation to expose the brickwork fascia’s soffits windows etc. complete.

Cut back tree adjacent rear door and dispose of branches etc. to leave a clear 2m gap between existing building and any overhanging branches and foliage etc.

Check over existing face brickwork and mortar joints and allow to repair any areas damaged by the plant growth and or continuous water leak, including any badly damaged bricks and re-pointing works as required.
Check over existing fascia boards and soffit boards and allow to repair or replace any areas damaged by the plant growth and or continuous water leak.

Check over existing guttering and allow to repair any areas damaged by the plant growth or areas requiring removal for fascia and soffit repairs.

Clean out gutters on completion of the works and ensure they have  appropriate falls to the outlet
WINDOWS AND DOORS
Provide new PVCu window (colour white) to existing bathroom (rear elevation) to be fitted with obscure glass. Fenestration as existing
Provide new PVCu window (colour white) to existing WC room (rear elevation) to be fitted with obscure glass. Fenestration as existing
Provide and fit new combination door /sidelight (colour white) to front elevation. Carefully remove existing meter box and refix to new frame as existing
Provide FENSA / Certass / Building Control, registration/certification on completion of the works.

Provide 10 year warranty certification for window and door installations on completion of the works

General:

All new and replacement windows and doors unless otherwise specified are to be Pvc-u, fitted with min 24mm wide units providing an average U value of 1.6W/m2k or better for windows and 1.8W/m2k or better for doors. 

Windows to have purge/rapid ventilation openings equal to 1/20th of the floor area to which it serves. 

Background ventilation to habitable rooms to have a minimum free area of 8000mm2 and 4000mm2 to non habitable rooms by proprietary trickle vents. Any openings within 800mm of the floor at first floor level or above to be fitted with restrictor stays, the operation of these is to be demonstrated to owner/occupiers. 

Any glass within 800mm of floor level to be fitted with toughened or laminated glass and additionally any glass to a door within 1500 mm of floor level including any glazed sidelight within 300mm of the door and 1500mm of the floor. 

All toughened glazing to comply with the recommendations of BS EN 13024, BS EN 12150 and BS 6206:1994. 

All windows and doors are to be fully draught stripped by the manufacturer and must have mastic sealing around perimeter at junction with masonry preventing air leakage. 

Windows and doors fitted to new cavity wall construction to be set back a minimum of 30mm beyond the vertical DPC
Egress window to have an unobstructed openable area that is at least 0.33M2 and at least 450mm high and 450mm wide (the route through the window may be at an angle rather than straight through). The bottom of the openable area should be not more than 1100mm above the floor. 

 
EXTERNAL WORKS AT FRONT OF PROPERTY

Scaffold

Supply and erect scaffold to all working areas as required.  All scaffolding will be erected to comply with BS1139, current Health and Safety regulations and Work at Height Regulations 2005.
Check over existing guttering and allow to repair or replace section of dropped guttering near the gable end. 

Clean out gutters on completion of the works and ensure they have  appropriate falls to the outlet

Check over existing fascia boards and soffit boards and allow to repair or replace any areas damaged by the defective guttering.

INTERNAL WORKS 
Kitchen Area
Ceiling
Remove and dispose of un-finished ceiling board above existing sink unit i.e. one sheet of undecorated plasterboard.

Provide and fit new joists/noggins as required in preparation for new ceiling repair.
Provide and fit new plasterboard ceiling to meet existing walls and ceiling.

Provide Artex finish (stipple pattern to blend and match with existing ceiling)

Kitchen Boxing
Remove and dispose of existing timber boxing’s complete to expose existing pipework and damaged render/plaster
Water  Leak
Investigate source of continuous water leak and carry out repairs as necessary, this may be from a loft tank or possibly from pipework behind boxing in the kitchen area

Storage Heater
Remove and dispose of damaged storage heater below rear dining area window and make safe electrical connections as required

Light Switch
Carefully remove existing light switch and make safe as required

Kitchen Units
Remove and dispose of existing damage kitchen units and worktops forming island adjacent the rear door (2Nr 600 base units + tiled worktop)
Skirting Boards
Remove rotten/damaged skirting boards as required

Flooring
Remove and dispose of any vinyl floor tiles damaged by the water leak (please ensure these are tested for asbestos before removal)
Walls
Remove and dispose of all defective render/bonding/plaster from the rear elevation wall associated to the water leak

Remove and dispose of any defective or damaged blockwork caused by the water leak

Remove small pockets of block work to allow for access to remove any damp cavity insulation

Remove all damp cavity insulation as required

Provide and set up a de-humidifier to completely dry out the damp walls etc. ensuring it is relocated to dry out all damp areas of wall and that it is emptied regularly as required

First Floor Flooring
Scrape timber flooring to bathroom and WC areas and scrub cleanse flooring with disinfectant. 

WORKS TO BE CARRIED OUT ONCE WALLS ARE DRIED OUT
Kitchen Boxing
Provide and fit new timber support battens and plywood boxing’s. 
Plywood covering to be fixed with brass cups and screws to allow easy removal for future works

Electrical Works
Storage Heater
Provide and fit new Storage Heater including electrical connections as required

Provide and fit new light switch as required

Check out damaged cooker point socket and repair/replace as required

Check out kitchen light and repair/replace as required

Check any electrics which may have been damaged by water leak and repair/replace as required

Kitchen Units
Allow to provide and fit new replacement units and work top (It is unlikely these will match the existing units so please agree unit/worktop style/type with Client before installation

Skirting Boards
Provide and fit new skirting boards as required, size and profile to match existing 

Flooring

Provide and fit new vinyl floor tiles to replace any removed tiles plus replace missing areas around the island units 
Walls
Apply water proof render mix and two coat plaster finish to rear elevation wall as required

Repair damaged blockwork and access pocket as required

Provide new blown cavity insulation to replace any removed areas
Decoration
Decorate disturbed areas only to kitchen area including emulsion paint to repaired area of ceiling and newly plastered walls and primer/undercoat and gloss to all new timbers. 

Decoration General

Treat all new timbers with knotting solution as required, followed by one coat wood primer, one coat of oil based white undercoat and one coat of oil based white gloss finish, rubbing down with an appropriate grade of sandpaper between coats and leaving a suitable drying time between applications.

Treat all new plasterwork with One Nr mist coat and two coats matt emulsion leaving a suitable drying time between each application.  Painted areas to finish at a definite and appropriate juncture. 

Matt white to ceilings

Matt magnolia to walls
COMPLETION

On completion of works all rubbish must be cleared from site and the property should be left in a clean and tidy state.


	
	


	
	FINAL SUMMARY

                                                                           Carried Forward from Page 2

                                                                           Carried Forward from Page 3

                                                                           Carried Forward from Page 4

                                                                           Carried Forward from Page 5

                                                                           Carried Forward from Page 6

                                                                           Carried Forward from Page 7

                                                                           Carried Forward from Page 8

                                                                           Carried Forward from Page 9

                                                                           Carried Forward from Page 10

Total (excluding VAT)

                                                                                                VAT @           
TOTAL

CONTRACTOR TO COMPLETE

I/We have identified the items of work and accessories which are zero‑rated for VAT purposes in connection with works for a Disabled Person.

This amounts to the sum of £……………………



	

	


I/We undertake to carry out the whole of the works described in the Schedule of Works to the complete satisfaction of Safe At Home in the total sum of:-





Price of the Works Excluding VAT   £ ____________________________





Addition of VAT @ ____________  £ _____________________________





TOTAL PRICE OF THE WORKS     £ _____________________________





I/We offer to commence within __________ weeks from the date of appointment.





The works will take approximately ___________ weeks to complete.





The Tender will remain open for acceptance for six months from the date of tender.





Signed:                             ______________________________________________ 





For (Name of Company): ______________________________________________





Registered Address:        ______________________________________________





                                         ______________________________________________





Telephone Number: _____________________  Date: _______________________
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