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Appendix A

Scope / Specification
CPB248 Anthony Gell School – Replacement Astro Turf
Company/Organisation:  Enter Tenderer's Name 



	Scoring


	Evaluation Approach

In assessing the answers to the following questions, the Council will be seeking evidence of the Potential Provider’s suitability to deliver the requirements of the contract. 
· Responses to the specification will be evaluated in accordance with the Evaluation Approach detailed below. In the event that none of the responses are deemed satisfactory, the Council reserves the right to consider alternative procurement options.

· The provision of false information will disqualify organisations from further consideration. 

Scoring Principles Examples
Required Data
Required Data

· The data provided is for information only and will not be scored / assessed but if the information requested is not provided the bid will be judged to be non-compliant unless there is an acceptable reason for its omission.

Scored  (0 / 1 / 2 / 3 / 4 /5)
0

Unacceptable  

The information is either omitted or fundamentally unacceptable to the Council.

1

Poor
· The information submitted has some omissions or demonstrates only limited technical, ability and/or capacity.

2

Satisfactory 

· The information submitted just meets the Council’s expectations in demonstrating technical experience, ability and/or capacity to deliver the services.  There are significant reservations, but not sufficient to warrant rejection

3

Good

· The information submitted meets the Council’s expectations in demonstrating technical experience, ability and/or capacity to deliver the services.  There are minor reservations, but not sufficient to warrant rejection

4

High Standard

· The information submitted meets the Council’s expectations and provides strong evidence of technical experience, ability and/or capacity to deliver a quality service.

5

Excellent

· The information submitted exceeds the Council’s expectations and provides evidence of high quality technical experience, ability and/or capacity to deliver a quality service.

Scoring     
Section

Scoring
Examples

· Required Data

· 0/1/2/3/4/5

· Not applicable
Weighting
Requirements
Example

· The score for this question will be based on an assessment of the information provided
Part 1

Aims

Not applicable

n/a

This section is for information only.

Part 2

Outputs

Not applicable

n/a

This section is for information only.
Part 3

Delivery

Not applicable

n/a

This section is for information only.
Part 4

KPI’s & Output Measures

Not applicable

n/a

This section is for information only.

Part 5

Budget

Not applicable

n/a

This section is for information only.

Part 6

Reports and Contract Management

Not applicable

n/a

This section will not be scored; submission of a bid will confirm agreement to the stated reporting & contract management requirements

Part 7
Required Information
Required Information
n/a
The data provided is for information only and will not be scored / assessed but if the information requested is not provided the bid will be judged to be non-compliant unless there is an acceptable reason for its omission.
Part 8
Supplementary Information
Not Scored

n/a
This section will not be scored.
Part 9
Proposal Requirements
Not Scored
n/a
This section will not be scored.
Additional Information

The Council expressly reserves the right to require a Potential Provider to provide additional information supplementing or clarifying any of the information provided in response to the requests set out in the tender documentation. The Council may seek independent financial and market advice to validate information declared, or to assist in the evaluation.  

Failure to provide the required information, make a satisfactory response to any question, or supply documentation referred to in responses, within the timescale given, may mean that your organisation will not be considered further.
Bids will be deemed to non-compliant where they fail to achieve a minimum score of 2 for the answer provided to any question.


	Instructions for Completion


	· Responses and comments should be provided in English and should be as accurate and concise as possible.

· Proposal documents should be self-contained and supply all information, which are considered necessary for the accurate evaluation of their proposal.

· Technical and sales literature may be included as part of the proposal document but only as supporting evidence. Replies to questions must be, therefore, complete and not consist of references to such literature.

· The Council expressly reserves the right to require a Potential Provider to provide additional information supplementing or clarifying any of the information provided in response to the requests set out in this document.  Failure to provide the required information within the timescale given may mean that your organisation will not be considered further.

· Failure to provide the required information, make a satisfactory response to any question/fully address the requirements of the specification, or supply documentation referred to in responses within the specified timescale may lead to your Tender being judged to be non-compliant.
· If you have any queries regarding how to complete this document please address them through the questions and answers stage of the Tender.  


	Specification


	Introduction

	Derbyshire County Council are seeking a competent contractor to supply the local authority with a tender for the works provisions for the removal of existing astro turf pitch and replacement with new.

	Part 1 – Aims

	Derbyshire County Council aims to ascertain tenders through open market tendering for the following project at Anthony Gell School in order to appoint a competent contractor to provide Derbyshire County Council with these work provisions. 

	Part 2 – Outputs

	NOT REQUIRED TO THIS CONTRACT

	Part 3 - Delivery

	Delivery of the required services would be required to the following address Anthony Gell School, Wood Street, Wirksworth, Matlock, Derbyshire, DE4 4DX.

	Part 4 – KPI’s and Output Measures

	NOT REQUIRED TO THIS CONTRACT

	Part 5 – Budget

	Derbyshire County Council has the rights to not award the contract if the proposed project acquires tenders which are either over £60,000.00 or bids which are found to be non-compliant.  

	Part 6 – Reports and Contract Management

	NOT REQUIRED TO THIS CONTRACT

	Part 7 – Required Information

	7.1 Tenderers shall detail the management and staff structures in relation to the following:

(a) Pre-sales Support

     
(b) Post-sales Support

     
(c) Supply and Delivery

     
(d) Project Management

     
(e) Project Implementation

     
(Please provide: Name, job role, contact telephone number and email address).
7.2 Tenderers shall provide the contact details for: 
(a) Contract Management in regard to call on regarding the contract

     
(Please provide: Name, job role and address).
7.3 Tenderers shall identify the escalation route for:

(a) Service / Product Failure

     
(b) Failure to meet response/delivery/fix times

     
(c) Dealing with customer complaints/problems

     
(Please provide: Name, job role, contact telephone number and email address).


	Part 8 - Supplementary Information

	Demonstrable Additional Benefits

Tenderers should detail any additional information, not specifically detailed in the Tender, which they believe the Council might consider whilst evaluating the Tenders, and which, Tenderers believe is pertinent to such evaluations, in the interest of the Council. The Council will consider such a submission but may include same as a condition of contract. 

Response

     


	Part 9 – Proposal Requirements

	Please note: 
· Guidance on the scoring of the responses can be found in the scoring section of this document and in the Instructions to Tender.;

· Questions should be answered in the order that they are presented and each response should clearly indicate to which questions they relate;
· The score for the response to specification will be based on the narrative given in answer to each question. (References to corporate policies and procedures or other appendices may be disregarded).
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