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	A10 PROJECT PARTICULARS:



	Names of Parties: The following terms where appearing in the conditions of Contract, Specification of Works or other context in connection with this Contract shall be construed as follows:



	100
	Employer and Client:
	The Chairman and Councillors,

Torridge District Council,

Riverbank House,

BIDEFORD.

EX39 2QG.


	

	110
	The Principal 

Contractor:

The Contractor.


	The person or persons who have duly entered into a legal contract with the Employer for the execution of the Works and shall include his heirs, executors, administrators and assignees.


	

	120
	Contract Administrator (hereinafter referred to as ‘CA’):
	Andrew Champion BSc (Hons) MRICS,

Torridge District Council,

Riverbank House,

BIDEFORD.

EX39 2QG.


	

	130
	CDM Co-ordinator:



	Andrew Waite FRICS

Torridge District Council,

Riverbank House,

BIDEFORD.

EX39 2QG.


	

	140
	The Project

Nature:
	To undertake general internal and external refurbishment of Bideford Town Hall & Library. Including circulation areas on the ground, first and second floors,  stairwell, disabled WC, kitchen area, WCs and Town Hall. General treatment and repair of damaged areas of walls and ceilings due to penetrative damp. Remedial work to cut out and replace areas affected by dry rot in the town hall.  External decoration of windows and sills, doors, fascias dormers, rainwater goods. Repairs to stonework include balconies and bell towers. Replacement of rotted timbers in bell tower No. 1.
	

	150
	Location:
	Bideford Town Hall & Library Building, Bridge Street, Bideford, Devon.


	

	A11
	DRAWINGS AND OTHER DOCUMENTS


	

	
	All Plans, drawings and other documents relating to the contract are

available to download on www.devontenders.gov.uk

	

	100
	THE TENDER DRAWINGS are: as identified in the Specification and

Tender Documents.


	

	110
	THE CONTRACT DRAWINGS will be the same as the tender 

drawings.


	

	120
	THE PRE-TENDER HEALTH AND SAFETY PLAN is identified in 

these preliminaries under Section A34.  It refers to information given

elsewhere in the preliminaries, specification and drawings.

	

	A12

	THE SITE/EXISTING BUILDINGS


	

	110
	THE SITE:

Comprises the curtilage and buildings identified in the Schedule of Works and/or drawings.

Bideford Town Hall & Library Building:

For the duration of the contract the buildings will be open to the general public and occupied by staff during normal office hours.

The building is located on the bottom left hand corner of Bridge Street. 

The property is a Grade II listed building, with the rear sections dating back to 1850 and the front section and library dating back to 1905. The building is mainly constructed of brickwork, but with an amount of stone facings and brick detailing. It comprises of offices for council staff and serves as a reception point for the general public, with the main entrance located off of Bridge Street on the North-west side of the building. Adjoining the building on its south side is the Public Library, with the main entrance located on the main road facing onto the river. Both the Public Library and the Town Hall face onto the river Torridge, with a public carriageway between the building and the quayside. Due North there is Bridge Buildings, another Council Office building, and to the West a Public House and private housing. Nearby, in a South Westerly direction, there is the Parish Church of St Mary’s, and to the North-West, there is Bridge Street public car park.
The building comprises of multi storey structure, ranging form a single storey section (the library) up to three and 4 storey sections in part. 

Ground Floor:

Comprises of a reception area off the main entrance from Bridge Street, with various offices off of this circulation area. To the rear of this reception area there are staff and a disabled WC’s with a staircase leading to the first floor. In addition there is also a lift to the first and second floor lobby areas.  The main entrance to the library is located off of New Road, facing onto the River Torridge.

First Floor:

On the first floor there is a lobby area off of which there is access to a staff kitchen, the Town Hall, reception / foyer area to the smaller Council Chamber with doors leading to Magistrates Chambers, Clerk of the court etc.

PLEASE NOTE: The Town Hall and staircase / circulation areas are to be available for ‘’Manor Court Ceremony’’ on the Saturday 19th March 2011. The Contractor shall have completed all works to these areas by this date and be fully available for use. Alternatively works may commence after this date as long as the overall completion date is maintained.

	

	
	Second Floor: 
On the second floor there is a lobby area off of which there is access to Council Offices, access to the upper levels of the Town Hall and seated balcony area and also unisex WC.

Parking will be the responsibility of the contractor, all at his own expense for the duration of the works, see location plan for details. No parking to the rear of the building will be allowed at any time.

	

	120
	EXISTING MAINS/SERVICES:

The contractor shall allow for all precautions to secure all sewers, 

drainage connections, gas, water, telephone and electrical mains, 

services and lines to avoid injury by or through carrying out the

works. Diversions of any services will only be carried out with

approval of the CA.

The contractor should liaise with all Utility Companies in respect of

existing and new services and equipment to be installed on site.

Services shall be identified on the Utility plans but the contractor shall be responsible to locate all services on site.


	0.00

	130
	Any damage to services within or around the building resulting from execution of the works shall be notified to the CA immediately and any appropriate service authority. The Contractor shall be responsible for making arrangements for any damage to be made good, to the satisfaction of the service authority or private owners as appropriate, including any consequential damage, all at his own expense.


	

	200
	ACCESS TO THE SITE:

Is as identified on the drawings.

The contractor’s access will be restricted to normal working hours 

between 8am and 6pm. Working out of hours will not normally be 

permitted and must always be by prior written agreement with the 

Contract Administrator.


	

	210
	USE OF THE SITE:

· Do not use the site for any purpose other than carrying out the Works

· Approval shall be obtained for the siting of temporary spoil heaps, temporary paths, etc which reinstated to their original condition on completion.

· The contractor shall allow for all required internal works, temporary furniture removal, floor coverings etc; covering up during progress and subsequent replacement to the satisfaction of the CA.


	

	220
	SURROUNDING LAND/BUILDING USES:

Adequate protection shall be allowed for and the contractor shall

be responsible for making good any damage caused.


	

	230
	RISKS TO HEALTH AND SAFETY

· The nature and condition of the site/building cannot be fully and certainly ascertained before it is opened up.  However the following risks are or may be present:
Refer to Health and Safety Plan.

· The accuracy and sufficiency of this information is not guaranteed by the Employer of the CA and the Contractor must ascertain for himself any information he may require to ensure the safety of all persons and the Works.


	

	240
	SITE VISIT:

Before tendering, the Contractor should inspect the drawings

and visit the site to satisfy himself as to the local conditions and

accessibility of the site of the operation and the nature of any

ground to be excavated.  The Contractor should take into account 

the supply of and conditions affecting labour, water or services and 

any other conditions which may affect the execution of works,

ascertaining any additional charges as no allowance or claim in 

respect of want of knowledge will be entertained.

Also, no allowance can be made for the omission of any item, which can be implied by the drawings or Specification taken either separately or together forming part of this Contract.


	

	250
	SITE VISITS may be made by appointment with the CA.

Access for the purpose of initial survey and for carrying out the works, is to be pre-arranged with the Contract Administrator, Mr Andrew Champion on Bideford  (01237) 428753.


	

	
	A20 THE CONTRACT


	

	100
	AGREEMENT FOR MINOR WORKS 2005:  

The form of contract will be the JCT Agreement for Minor Building Works 2005 Edition Revision 2, 2009 incorporating all current amendments.  Nothing in these preliminaries shall override or be deemed to override the JCT Agreement for Minor Building Works 2005 Revision 2, 2009.

(Prior to completion of this section refer to the MW User Checklist

Appendix A)


	

	
	RECITALS 1-5

1st Recital

The work is identified in the Contract particulars.

Architect/Contract Administrator:  See Section A10.

2nd Recital

Documents are as identified in the Specification.

3rd Recital

Priced schedule of rates.

4th Recital

The Quantity Surveyor shall be the Client.

	

	
	5th Recital

Project is notifiable/not notifiable (indicate)

CDM Co-ordinator is as A10.

Name and Address of Principal Contractor is as A10.

CDM Planning Period  (days/weeks)

Commencement date/End Date

Alternative A will apply

Alternative B will be deleted

6th Recital

Not applicable

7th Recital

Not applicable

Sustainable Development and Environmental (schedule 3 para 4) will/will not apply.

	

	
	ARTICLES 1-5

Article 3:

The Architect/Contract Administrator shall mean Torridge District

Council.

Article 4:

Alternative 3 shall be deleted.

Delete Article 7B and Article 7A shall appoint as Article 6.

CONDITIONS 1-9

	

	
	4.5

Final Certificate

Period for supply of documentation:  within 3 months or a different

period if required.

The Final Certification will not be issued until the Council’s Financial 

Services audit staff have examined and approved the Final Account,

Which shall be within 28 days of receipt of such documentation.

	

	
	4.6

Contribution, levy and tax changes

This clause to be deleted


	

	
	5.2


Value Added Tax

Clause B1.1 of the Supplementary Memorandum does not apply.


	

	
	6.2

Injury or damage to property - public liability.

Insurance cover to be not less than £5,000,000.


	

	
	6.3B

Insurance of the Works and any existing structures by 

Employer/Contractor

 - Fire etc.

Clause 6.3A/6.3B will be deleted.  (Delete as applicable) 

920

Construction Industry Scheme

The Contractor’s attention is drawn to The Construction Industry

Scheme, which came into effect on the 1st August 1999.  The

provisions of this Scheme are set out in the Inland Revenue Booklet

IR 14/15 (CIS).  The Contractor will be required to satisfy the

Employer that he had a valid Registration Chart (CIS4) or 

Subcontractors Tax Certificate (CIS6) or Construction Tax

Certificate (CIS5) as indicated in the booklet.

	

	
	The Contractor is specifically reminded that it is his duty and 

responsibility to satisfy himself as to the status of all subcontractors

whether nominated or otherwise.

	

	110
	VALUE ADDED TAX. The Contractor will be required where applicable to pay such rate of tax as is legally demandable on the costs of the supply of goods and services to him by suppliers and sub-contractors, where nominated or otherwise.


	

	111
	When submitting tender Contractors shall not include for any output Value Added Tax, which may become chargeable to the Council under the Act but Contractors shall, when submitting their accounts, include tax invoices in accordance with the Act. Tax invoices shall be submitted for each Work Order issued by the Council.


	

	A30
	TENDERING/SUB-LETTING/SUPPLY


	

	
	MAIN CONTRACT TENDERING


	

	100
	SCOPE:  These conditions are supplementary to those stated in the invitation to tender and on the Form of Tender.


	

	110
	PRICING INSTRUCTIONS: The tenderer is required to submit with his tender, a fully priced preambles and schedule of works and the total carried forward to a Summary of Building Costs.


	

	120
	TENDERING PROCEDURE will be in accordance with the principles of the Construction Industry Board “Code of Practice for the selection of Main Contractors” clause 4.7 with the overall price dominant.


	

	130
	EXCLUSIONS: If the Contractor cannot tender for any part(s) of the work as defined in the tender documents he must inform the CA as soon as possible, defining the relevant part(s) and stating the reasons for his inability to tender.


	

	140
	ACCEPTANCE OF TENDER: The Employer and his representatives:

· Offer no guarantee that the lowest or any tender will be recommended for acceptance or accepted. Tenders will be accepted and assessed based on value for Money measures and as such the lowest tender may not be successful.

· The Employer will not be responsible for any cost incurred in the preparation of any tender in the event of any tenderer withdrawing a tender before acceptance or declining to accept a formal contract on being called upon to do so after his or their tender has been accepted by or on behalf of the Employer for a period of 12 months following the date of withdrawal.

· The tender shall be accepted by official electronic order. All invoices must show this order number for payment.


	

	150
	PERIOD OF VALIDITY: Tenders must remain open for consideration (unless previously withdrawn) for not less than 8 weeks from the date fixed for the submission of tenders.  Information on the date for possession/ commencement is provided in the Form of Tender.


	

	160
	PROJECTS WITHOUT QUANTITIES: Tenders must include for all work shown or described in the tender documents as a whole or clearly apparent as being necessary for the complete and proper execution of the Works.


	

	170
	PRICING OF SPECIFICATION: Alterations and qualifications to the specification must not be made without the written consent of the CA.  Tenders containing unauthorised alterations or qualifications may be rejected.  Costs relating to items in the specification, which are not priced will be deemed to have been included elsewhere in the tender.


	

	171
	FIXED PRICE: Tenders shall be submitted on a fixed price basis on every respect. The tenderer shall allow for all fluctuations in the prices of labour and materials and ensure they have been taken into account.


	

	172
	VALUE ADDED TAX: Tenders shall be submitted exclusive of V.A.T. The Contractor will be entitled to recover the VAT for which the Employer is liable as detailed in the Supplemental Agreement to the Contract.


	

	180
	THE PRICED SPECIFICATION must be submitted when requested.

	

	190
	A SCHEDULE OF RATES (unpriced) is included with the tender

documents.  The Contractor may insert additional items.  A fully

priced copy must be submitted with any tender.

	

	200
	TENDER STAGE METHOD STATEMENTS must be submitted 

within one week of request describing how and when the Contractor

proposes and undertakes to carry out the following:

· works as requested in the Health and Safety Plan. 
The Contractor may, at his discretion and at the same time, submit method statements for other parts of the Works.


	

	210
	ALTERNATIVE TENDERS: In addition to and at the same time as

his tender based upon the date or period specified in the Form of

Tender, the tenderer may, at his discretion, submit an alternative

tender based upon a different date for completion or period.
If any such tender is accepted the date for completion inserted in the Appendix to the Contract will be the date stated in the alternative tender or determined from the period stated in the alternative tender.

	

	220
	SUBSTITUTE PRODUCTS: If the Contractor wishes to substitute

products of different manufacture to those specified, written details 

must be submitted with the tender giving reasons for each proposed

substitution. Substitutions, which have not been notified at tender 

stage may not be considered.  Substitutions sanctioned by the CA

will be subject to the verification requirements of clause A31/130.

	

	
	SUBLETTING/SUPPLY.


	

	230
	SUB-CONTRACTORS: No part of the works shall be sub-let to other persons without written consent between the contracting parties.  The employer shall have power to obtain estimates and select firms to carry out work covered by prime cost or provisional sums.  The Contractor is to ensure that the work of any sub-contractor is covered in all aspects as maintained in the General Conditions and is to obtain written agreement as necessary to comply with same.  A Letter of Intent should be obtained from all sub-contractors that they will comply fully with the Principal Contractors Health and Safety Policy - a copy shall be passed to the CA, who shall retain the right to accept or reject Sub-Contractors on the basis of their statement.

	

	240
	CORRUPTION: The tendered/contractor shall not offer to give or agree to give any person any gift or consideration of any kind as an inducement or reward for obtaining or executing the contract with the employer.  In such circumstances the employer can cancel the contract and recover from the contractor the amount of any loss resulting from the cancellation of the contract. A copy of the Councils Whislteblowing Policy will be issued to the Contractor at the Initial Contract Meeting.


	

	250
	RACE RELATIONS: All Contractors shall fully comply to the

Provisions of the Race Relations Act 1976 and all subsequent 

Amendments.  All Contractors should have a suitable Policy to

exclude racial discrimination in their Company and in relation to sub-

contractors and suppliers.

	

	A31
	PROVISION, CONTENT AND USE OF DOCUMENTS


	

	
	DEFINITIONS AND INTERPRETATIONS


	

	100
	IN WRITING: When required to notify, inform, instruct, agree, confirm, obtain information, obtain approval or obtain instructions do so in writing.


	

	110
	APPROVAL means the approval in writing of the CA unless specified otherwise.


	

	120
	CROSS-REFERENCES TO THE SPECIFICATION: 

· The Contractor shall check all cross references to or in a specification and report any discrepancies to the CA.


	

	130
	EQUIVALENT PRODUCTS:

· Where the specification permits substitution of a product of different manufacture to that specified and such substitution is desired, before ordering the product notify the CA and, when requested, submit for verification documentary evidence that the alternative product is equivalent in respect of material, safety, reliability, function, compatibility with adjacent construction, availability of compatible accessories and, where relevant, appearance.  Submit certified English translations of any foreign language documents.


	

	
	· Any proposal for use of an alternative product must also include proposals for substitution of compatible accessory products and variation of details as necessary, with evidence of equivalent durability, function and appearance of the construction as a whole.  If such substitution is sanctioned, and before ordering products, provide revised drawings, specification and manufacturer’s guarantees as required by CA.


	

	140
	EQUIVALENT PRODUCTS: Wherever products are specified by proprietary name and the phrase ‘or equivalent’ is not included, it is to be deemed included.


	

	150
	REFERENCES TO BSI DOCUMENTS are to the versions and amendments listed in the BSI Standards Catalogue current at the date of tender.


	

	160
	SIZES: Unless otherwise stated:

· Products are specified by their co-ordinating sizes.

· Cross-section dimensions of timber shown on drawings are nominal sizes before any required planning.


	

	170
	FIX ONLY means all labours in unloading, handling, storing and fixing in position, including use of all plant.


	

	180
	SUPPLY AND FIX:  Unless stated otherwise all items given in the schedule of work and/or on the drawings are to be supplied and fixed complete.


	

	
	TERMS USED IN REFURBISHMENT/ALTERATION


	

	200
	REMOVE means disconnect, dismantle as necessary and remove the stated element, work or component and all associated accessories, fastening, supports, linings and bedding materials, and dispose of unwanted materials.  It does not include removing associated pipework, wiring, ductwork or other services.


	

	210
	KEEP FOR REUSE means:

· During removal prevent damage to the stated components or materials, and clean off bedding and jointing materials.

· Stack neatly, adequately protect and store until required by the Employer or for use in the Works as instructed.


	

	220
	REPLACE means:

· Remove the stated existing components, features and finishes.

· Provide and fit in lieu new components, features or finishes, which, unless specified otherwise, must match those, which have been removed.

· Make good as necessary.


	

	230
	REPAIR means carry out local remedial work to components, 

features and finishes as found in the existing building, resecure or 

refix as necessary and leave in a sound and neat condition.  It does

not include:


- Replacement of components or parts of components.

- Redecoration.


	

	240
	MAKE GOOD means carry out local remedial work to components,

features and finishes which have been disturbed by other, previous 

work under this Contract and leave in a sound and neat condition.  It

does not include:


- Replacement of components or parts of components.


- Redecoration.


  The meaning of the term shall not be limited by this definition

              where used in connection with the defects liability provisions

              of the Contract.


	

	250
	EASE means make minor adjustments to moving parts of the stated component to achieve good fit in both open and closed positions and ensure free movement in relation to fixed surrounds.  Make good as necessary.


	

	260
	TO MATCH EXISTING means use products, materials and methods to match closely all visual characteristics and features of the existing work, with joints between existing and new work as inconspicuous as possible, all to approval of appearance.


	

	
	DOCUMENTS PROVIDED ON BEHALF OF EMPLOYER


	

	270
	DIMENSIONS: The accuracy of dimensions scaled from the drawings is not guaranteed.  Obtain from the CA any dimensions required but not given in figures on the drawings nor calculable from figures on the drawings.


	

	280
	THE SPECIFICATION: All sections of the specification must be read

 in conjunction with Main Contract Preliminaries/General Conditions.

	

	
	DOCUMENTS PROVIDED BY CONTRACTOR


	

	290
	TECHNICAL LITERATURE: The Contractor is required to keep copies of the following on site, readily accessible for reference by all supervisory personnel:

· Manufacturers’ current technical literature relating to all products to be used in the Works.

· Those parts of BS 8000 ‘Workmanship on Building Sites’ which are invoked in the specification.

	

	300
	MAINTENANCE INSTRUCTIONS AND GUARANTEES:  Retain copies delivered with components and equipment (failing which, obtain), register with manufacturer as necessary and hand over to CA on or before Practical Completion.


	

	310
	VARIATIONS: All variations shall be approved in writing prior to 

execution.  No variation shall vitiate the contract.  The basis of 

valuation of variations shall be in accordance with the original pricing

for the contract or the schedule of rates.

Where works are on a daywork basis they shall be according to the Daywork schedule, which forms part of the contract.  Where requested the contractor shall submit dayworks sheets detailing labour, plant and materials within 1 week for these works.


	

	320
	IDENTIFICATION CARDS: The Contractor shall ensure that all members of staff who visit Council Properties carry and show an identification card which has on it a photograph of the employee, contractors name and telephone number. Staff should ideally carry the relevant CSCS Card.

	

	A32
	MANAGEMENT OF THE WORKS


	

	100
	INSURANCES:  Before starting work on site submit satisfactory documentary evidence and/or policies and receipts for the insurances required by the Conditions of Contract.


	

	110
	INSURANCE CLAIMS: If any event occurs which may give rise to any claim or proceeding in respect of loss or damage to the Works or injury or damage to persons or property arising out of the Works, forthwith give notice in writing to the Employer, the CA and the Insurers.  Indemnify the Employer against any loss, which may be caused by failure to give such notice.


	

	120
	OWNERSHIP: Materials arising from the alteration work are to become the property of the Contractor except where otherwise stated.  Remove from site as work proceeds.

	

	130
	HARDCORE:  Brick rubble or other hard materials arising from the

work may be reused as hardcore, subject to compliance with the

specification.


	

	140
	PROGRAMME:

· As soon as possible and before staring work on site prepare in an approved form a programme for the Works, which must make allowance for all:
- Planning and mobilisation by the Contractor
- Subcontractor’s work
- Running in, adjustment and testing of engineering services
- Work resulting from instructions issued in regard to the   expenditure of provisional sums
- Work by others concurrent with the Contract

· Submit 2 copies to CA.


	

	150
	CA’S SITE MEETINGS:

· The CA will hold site meetings to review progress and other matters.  Meetings will normally be held monthly.

· Ensure the availability of accommodation and attend all such meetings.

· The CA will chair the meetings but it will be the Contractors responsibility to take and distribute the minutes.

	

	160
	NOTICE OF COMPLETION:  Give CA at least 1 week’s notice of the anticipated dates of practical completion of the whole or parts of the Works.


	

	170
	ESTIMATED COST OF VARIATIONS:  If the CA issues details of a proposed instruction with a request for an estimate of cost, submit such an estimate without delay and in any case within 7 days.


	

	180
	MEASUREMENTS: Give reasonable notice to the Quantity Surveyor before covering up work, which the Quantity Surveyor requires to be measured.


	

	190
	INTERIM VALUATIONS: At least 7 days before the established dates for interim valuations submit to the CA details of amounts due under the Contract together with all necessary supporting information.


	

	200
	REMOVAL OF WORKPERSONS:  The right is reserved for immediate removal of any workperson who in the opinion of the CA is incompetent.


	

	210
	OVERTIME. Should the rate of progress lag so as to endanger the completion of the Contract within the time stated in the Appendix to the Contract Conditions or within any extended time fixed under clause 2.2 of the said conditions, the Contractor shall arrange for overtime to be worked at his own expense.


	

	211
	Should the Contractor wish to work other than the recognised hours, he shall give notice in writing to the Contract Administrator who will (in agreement with the Property Manager) grant permission if he considers the proposals reasonable and the Contractor shall make all necessary provisions for carrying out the works in a proper and safe manner. The Contract Administrator reserves to himself the right to instruct the Contractor to work abnormal hours where he considers there is undue delay in completing the Contract. Where permission or instructions are given the Contractor shall not be entitled to any additional payments for such working except where the ‘Contract Administrator agrees that such working is occasioned by virtue of conditions unascertainable at the date of Tender and it is confirmed in writing.


	

	220
	SITE ADMINISTRATION. The Contractor shall allow in his Tender for all on and off site management costs.

	

	A33

	QUALITY STANDARDS/CONTROL


	

	
	MATERIALS AND WORK GENERALLY


	

	110
	CONTRACT GOOD PRACTICE:  Where and to the extent that

materials, products and workmanship are not fully detailed or specified

they are to be: 

· Of a standard appropriate to the Works and suitable for the functions stated in or reasonably to be inferred from the project documents, and

· In accordance with good building practice.

	

	120
	GENERAL QUALITY OF PRODUCTS:

· Products to be new unless otherwise specified.

· For products specified to a British or European Standard obtain certificates of compliance from manufacturers when requested.

· Where a choice of manufacturer or source is allowed for any particular product, the whole quantity required must be of the same type, manufacture and/or source unless otherwise approved.  Produce written evidence of sources of supply when requested.

· Ensure that the whole quantity of each product required is of consistent kind, size, quality and overall appearance.

· Where consistency of appearance is desirable ensure consistency of supply from the same source.  Do not use different colour batches where they can be seen together.

· If products are prone to deterioration or have a limited shelf life, order in suitable quantities to a programme and use in appropriate sequence.  Do not use if there are any signs of deterioration, setting or other unsatisfactory condition.

· No asbestos based products are permitted.


	

	130
	PROPRIETARY PRODUCTS:

· Handle, store, prepare and use or fix each product in accordance with its manufacturer’s current printed or written recommendations.  Inform CA if these conflict with any other specified requirement.  Submit copies when requested.

· The tender will be deemed to be based on the products specified and recommendations on their use given in the manufacturer’s literature current at the date of tender.

· Where British Board of Agreement certified products are used, comply with the limitations, recommendations and requirements of the relevant valid certificates.

· Concrete cast insitu / precast testing shall be carried out.


	

	140
	CHECKING COMPLIANCE OF PRODUCTS:  Check all 

documentation and the products themselves to ensure compliance

with the project documents.  Where different types of any product

are specified, check to ensure that the correct type is being used in 

each location.  In particular, check that:

· The sources, types, qualities, finishes and colours are correct, and match any approved samples.

· All accessories and fixings, which should be supplied with the products, have been supplied.

· Sizes are correct.  Where tolerances are critical, measure a sufficient quantity to ensure compliance.

· The delivered quantities are correct, to ensure that shortages do not cause delays in the work.

· The products are clean, undamaged and in good condition.

· Products, which have a limited shelf life, are not out of date.


	

	150
	PROTECTION OF PRODUCTS:

· Prevent over-stressing, distortion and other damage.

· Keep clean and free from contamination.  Prevent staining, chipping, scratching or other disfigurement, particularly of products exposed to view in the finished work.

· Keep dry to prevent premature setting, moisture movement and similar defects.  Where appropriate store off the ground and allow free air movement between stored products.

· Prevent excessively high or low temperatures and rapid changes of temperature in the products.

· Protect adequately from rain, damp, frost, sun and other elements as appropriate.  Ensure that products are at a suitable temperature and moisture content at time of use.
· Ensure that sheds and covers are of ample size, in good weatherproof condition and well secured.

· Keep different types and grades of products separately and adequately identified.

· Keep products in their original wrappings, packings or containers, until immediately before they are used.  Wherever possible retain protective wrappings after fixing and until shortly before Practical Completion.

· Ensure that protective measures are fully compatible with and not prejudicial to the products/materials.

	

	160
	SUITABILITY OF RELATED WORK AND CONDITIONS: Provide all

trades with necessary details of related types of works.  Before 

starting each type of work, ensure that:

· Previous work is appropriately complete, in accordance with the project documents, to a suitable standard and in a suitable condition to receive the new work.

· All necessary preparatory work has been carried out, including provision for services, openings, supports, fixings, damp proofing, priming and sealing.

· The environmental conditions are suitable, particularly that the building is suitably weathertight.


	

	170
	GENERAL QUALITY OF WORKMANSHIP:

· Operatives must be appropriately qualified, skilled and experienced for the type and quality of work, i.e. ACOPS, plant and machinery.

· Take all necessary precautions to prevent damage to the work form frost, rain and other hazards.

· Inspect components and products carefully before fixing or using and reject any, which are defective.

· Fix or lay securely, accurately and in alignment.

· Provide suitable, packings at screwed and bolted fixings to take up tolerances and prevent distortion.  Comply with correct torque settings.

· Adjust location and fixing of components and products so that joints, which are left open to view, are even and regular.

· Ensure that all moving parts operate properly and freely.  Do not cut, grind or plane pre-finished components and products to remedy binding or poor fit without approval.


	

	180
	BS 8000: BASIC WORKMANSHIP:

· Where BS 8000 gives recommendations on working methods, compliance will be deemed to be a matter of industry good practice and not a requirement of the CA.

· If there is any conflict or discrepancy between the recommendations of BS 8000 on the one hand and the project documents on the other, the latter will prevail.


	

	190
	WATER FOR THE WORKS: If other than mains supply is proposed provide evidence of suitability.


	

	200
	Where applicable the water supply installation and fittings shall comply to the Water Supply (Water Fittings) Regulations 1999 or as current.


	

	
	SAMPLES/APPROVALS


	

	210
	SAMPLES: Where approval of a product is specified the requirement for approval relates to a sample of the product and not to the product as used in the Works.  Submit a sample or other evidence of suitability.  Do not confirm orders or use the product until approval of the sample has been obtained.  Retain approved sample in good, clean condition on site.  Ensure that the product used in the Works matches the approved sample.

	

	220
	APPROVALS: Where and to the extent that products or work are

specified to be approved or the CA instructs or requires that they are

to be approved, the same must be supplied and executed to comply 

with all other requirements and in respect of the stated or implied

characteristics either:

· To the express approval of the CA or

· To match a sample expressly approved by the CA as a standard for the purpose.


	

	
	ACCURACY/SETTING OUT GENERALLY


	

	230
	SETTING OUT: Check the levels and dimensions of the site against those shown on the drawings, and record the results on a copy of the drawings.  Notify CA in writing of any discrepancies and obtain instructions before proceeding.

	

	240
	SETTING OUT:  Inform CA when overall setting is complete and

before commencing construction.


	

	250
	APPEARANCE AND FIT:

· Arrange the setting out, erection, juxtaposition of components and application of finishes to ensure satisfactory fit at junctions, no practically or visually unacceptable changes in plane, line or level and a true, regular finished appearance.

· Wherever satisfactory accuracy, fit and/or appearance of the work are likely to be critical or difficult to achieve obtain approval of proposals or of the appearance of the relevant aspects of the partially finished work as early as possible.


	

	
	SERVICES GENERALLY


	

	260
	SERVICES REGULATIONS: Any work carried out to or which affects new or existing services must be in accordance with the Bye Laws or Regulations of the relevant Statutory Authority.


	

	270
	SERVICE RUNS: Make adequate provision for services, including unobstructed routes and fixings.  Wherever possible ducts, chases and holes are to be formed during construction rather than cut.

	

	280
	MECHANICAL AND ELECTRICAL SERVICES must have final tests and commissioning carried out so that they are in full working order at practical completion.


	

	
	SUPERVISION/INSPECTION/DEFECTIVE WORK


	

	290
	DEFECTS IN EXISTING CONSTRUCTION to be reported to CA

 without delay.  Obtain instructions before proceeding with work

 which may:

· Cover up or otherwise hinder access to the defective construction, or

· Be rendered abortive by the carrying out of remedial work.


	

	300
	TIMING OF TESTS AND INSPECTIONS:  Agree dates and times of tests and inspections with CA several days in advance, to enable the CA and other affected parties to be present.  On the previous working day to each such test or inspection confirm that the work or sample in question will be ready or, if not ready, agree a new date and time.


	

	310
	PROPOSALS FOR RECTIFICATION OF DEFECTIVE 

WORK/PRODUCTS:  

· As soon as possible after any part(s) of the work or any products are known to be not in accordance with the Contract, or appear that they may not be in accordance, submit proposals to CA for opening up, inspection, testing, making good, adjustment of the Contract Sum, or removal and re-execution.

· Such proposals may be unacceptable to the CA, and he may issue contrary instructions.

· 
	

	
	WORK AT OR AFTER PRACTICAL COMPLETION


	

	320
	GENERALLY: 

· Make good all damage consequent upon the work.

· Remove all temporary markings and protective coverings.

· Clean the works thoroughly inside and out including all accessible ducts and voids, remove all splashes, deposits, efflorescence, rubbish and surplus materials.

· Cleaning materials and methods to be as recommended by manufacturers of products being cleaned, and to be such that there is no damage or disfigurement to other materials.

· Obtain COSHH dated data sheets for all materials used for cleaning and ensure they are used only as recommended by their manufacturers.

· Touch up minor faults in newly painted/repainted work, carefully matching colour.  Repaint badly marked areas back to suitable breaks or junctions.

· Adjust, ease and lubricate moving parts as necessary to ensure easy and efficient operation, including doors, windows, drawers, ironmongery, appliances, valves and controls.


	     

	330
	SECURITY AT PRACTICAL COMPLETION:  Leave the Works secure with all accesses locked.  Account for and adequately label all keys and hand over to Employer with itemised schedule, retaining duplicate schedule signed by Employer as a receipt.


	

	340
	MAKING GOOD DEFECTS: Make arrangements with the CA and give reasonable notice of the precise dates for access to the various parts of the Works for purposes of making good defects.  Inform CA when remedial works to the various parts of the Works are completed.


	     

	350
	MAINTENANCE PERIODS. The Contractor shall be responsible for a period of three months after the certificate of practical completion of the works for correction, entirely at his own expense, any defect or imperfection which may arise during this period, whether due to poor materials, defective workmanship or what ever other source is attributable under the Conditions of Contract.


	

	351
	The Contractor shall be responsible for a period of twelve months after the certificate of practical completion of the mechanical and electrical works for correction, entirely at his own expense, any defect or imperfection which may arise during this period, whether due to poor materials, defective workmanship or what ever other source is attributable under the Conditions of Contract.


	

	360
	ACTS AND BUILDING REGULATIONS. The work is to be carried out in conformity with Building Regulations as amended from time to time or Acts of Parliament for the time being in force, through the duration of the Contract.


	

	370
	ATTENDANCE. All works are to be carried out by skilled workman controlled by a competent foreman who is used to the particular class of works being carried out. A site foreman is to be employed on the site throughout the duration of the contract and to whom instructions can be given in the absence of the Contractor.

	

	380
	FEES & CHARGES. The Contractor shall comply with the provisions of any Acts of Parliament relating to the Works and to the regulations and By-Laws of the Local Authorities and he shall give all notices required, and pay all fees, charges in connection therewith.


	

	390
	SHEDS, EQUIPMENT & VEHICALS. The Contractor is to allow in his tender and provide all ropes, ladders, scaffolding, vehicles and plant necessary for the proper execution of the work. This shall also include the provision of sheds for materials, shelter and heating for workmen, offices and canteen where necessary and a clean, thoroughly deodorised sanitary convenience. Allowance is to be made for the removal of all such items at completion and for the removal of all such items where and when directed by the Contract Administrator.


	     

	391
	All apparatus used on site must be robust enough to safely carry out its required function. It should be maintained and repaired by a competent person. All portable and hand held electrical tools should operate on an 110V supply, use transformers when the only available supply is 240V. Include for bringing to site maintaining and removing on completion.


	     

	A34

	SECURITY/SAFETY/PROTECTION


	

	
	GENERALLY

	

	100
	THE PRE-TENDER HEALTH AND SAFETY PLAN is integral with 

the project Preliminaries, including but not restricted to the sections

set out below:


Nature of the project: Sections A10 and A13.


The existing environment: Section A12.


Existing drawings: Section A11 and A12.


The design: Section A34.


Construction materials: Section A34.


Site-wide elements: Section A12.


Overlap with client’s undertaking: Sections A34 and A36.


Site Rules; Sections A34 and A35.


Continuing Liaison: Section A31.

	

	120
	THE CONSTRUCTION PHASE HEALTH AND SAFETY PLAN

developed from the Pre-tender Health and Safety Plan must be

submitted to the CA not less than 2 weeks before the proposed date

for start of construction work.  Construction work must not

commence until the Employer has confirmed in writing that in his

view the Construction Phase Health and Safety Plan includes the

procedures and arrangements required by the CDM Regulations.

The plan must include:

· Detailed proposals for managing health and safety during the construction phase together with site rules and emergency procedures.

· Method statements related to the hazards identified in the pre-tender health and safety plan and/or statements on how the hazards will be addressed and other significant hazards identified by the Contractor.


	

	130
	HSE APPROVED CODES OF PRACTICE: Comply with the 

following:

· Management of health and safety at work.

· Managing construction for health and safety.

· Asbestos regulations.


	

	140
	SECURITY: Adequately safeguard the site, the Works, products, materials, plant, and any existing buildings affected by the Works from damage and theft.  Take all reasonable precautions to prevent unauthorised access to the site, the Works and adjoining property.


	     

	141
	The Contractor shall provide all necessary day watching to ensure the safety of the public, the Contractor’s own employees and the authorised agents of the Employer. The sole responsibility for the safety of the Works, for any damage or theft and for the proper protection of the public will rest with the Contractor.


	     

	142
	The Contractor shall maintain proper discipline over workman employed on the Works and will be held entirely responsible for any loss or damage occasioned by neglect in this particular.


	

	143
	The Contractor and his workmen are not to trespass on neighbouring properties or land. Only by agreement with the owners and occupiers concerned may they enter these properties or land and every endeavour must be made to avoid inconvenience.


	

	
	The Contractor shall ensure that all buildings are maintained in a secure condition at all times and that no equipment is left unattended and insecure that may be used to gain access or exit to and from the building. The Contractor Shall ensure that unauthorised access to ladders; scaffolding and unauthorised use of plant cannot be made at any time.

The Contractor shall be responsible for the security of his own plant and materials not fixed.


	

	150
	STABILITY: Accept responsibility for the stability and structural integrity of the Works during the Contract, and support as necessary.  Prevent overloading: details of design loads may be obtained from CA.


	

	160
	OCCUPIED PREMISES:

· Existing buildings will be occupied and/or used during the Contract as follows: 
as identified in the Specification and Health and Safety Plan.
· Carry out the Works without undue inconvenience and nuisance and without danger to occupants and users.

· If it transpires that compliance with this clause requires certain operations to be carried out during overtime, and such overtime is not required for any other reason, the extra cost will be paid to the Contractor, provided that such overtime is authorised by the CA in advance.

	

	170
	EMPLOYER’S REPRESENTATIVES SITE VISITS: Inform the CA in advance of all safety provisions and procedures (including those relating to materials which may be deleterious), which will require the compliance of the Employer or his representatives when visiting the site.  Provide protective clothing and/or equipment for the Employer and his representatives as appropriate.


	

	
	PROTECT AGAINST THE FOLLOWING:


	

	180
	
NOISE:

· Comply generally with the recommendations of BS 5228: Part 1, clause 9.3 for minimising noise levels during the execution of the Works.

· Noise levels from the works are to be kept below 85 dB(A) when measured from the site boundary between 9.00am and 5.00pm.

· Fit all compressors, percussion tools and vehicles with effective silencers of a type recommended by manufacturers of the compressors, tools or vehicles.

· Do not use pneumatic drills and other noisy appliances during the period 5.00pm to 9.00am without consent of the CA.

· Do not use or permit employees to use radios or other audio equipment in ways or at times which may cause nuisance.


	

	190
	POLLUTION: Take all reasonable precautions to prevent pollution of the site, the Works and the general environment including streams and waterways.


	

	200
	USE OF PESTICIDES:

· Use only where specified or approved, and then only suitable products as listed in the UK Pesticide Guide.

· Where work is near water, drainage ditches or land drains, comply with the MAFF guidelines for the use of herbicides on weeds in or near watercourses and lakes.

· Observe all precautions recommended by the manufacturer and remove containers from site immediately they have been emptied or are no longer required.

· Operatives must hold a BASIS Certificate of Compliance, or work under the supervision of a Certificate holder.

	

	210
	NUISANCE: Take all necessary precautions to prevent nuisance from smoke, dust, rubbish, vermin and other causes.


	

	220
	FIRE PREVENTION: Take all necessary precautions to prevent personal injury, death, and damage to the Works or other property from fire.  Comply with Joint Code of Practice ‘Fire Prevention on Construction Sites’ published by the Building Employers Confederation, the Loss Prevention Council and the National Contractors’ Group.


	

	230
	FIRE PREVENTION: Smoking will not be permitted on the site.

	

	240
	MOISTURE: Prevent the work from becoming wet or damp where this 

may cause damage.  Dry out the Works thoroughly.  Control the drying out

and humidity of the Works and the application of heat to prevent:

· Blistering and failure of adhesion.

· Damage due to trapped moisture.

· Excessive movement.


	     

	250
	INFECTED TIMBER: Where instructed to remove timber affected by fungal/insect attack from the building, do so in a way, which will minimise the risk of affecting other parts of the building.

	     

	260
	WASTE:

· Remove rubbish, debris, surplus material and spoil regularly and keep the site and Works clean and tidy.

· Remove all rubbish, dirt and residues from voids and cavities in the construction before closing in.

· Ensure the non-hazardous material is disposed of at a tip authorised by a Waste Regulation Authority.

· Remove all surplus materials and their containers regularly for disposal off site in a safe and competent manner as approved by a Waste Regulation Authority and in accordance with relevant regulations.

· Retain waste transfer documentation on site.

	     

	270
	ASBESTOS:

Comply with Asbestos at Work Regulations and all associated Codes of Practice and amendments to the legislation.
All alterations and removal of any waste material is to be in complete accordance to CAR 2006 (ACOP L143) with all waste to be disposed of, in accordance with the Hazardous Waste Regulations 2005

If during the execution of the works the Contractor or Contractors Operatives discover any material which may be of, or contain asbestos materials they are to stop any work to this area and immediately contact the Contract Administrator.

	     

	
	PROTECT THE FOLLOWING:


	

	280
	WORK IN ALL SECTIONS: Adequately protect all types of work and all parts of the Works, including work carried out by others, throughout the Contract.  Wherever work is of an especially vulnerable nature or is exposed to abnormal risks provide protection to ensure that damage does not occur.


	     


	290
	EXISTING SERVICES:

· Notify all service authorities and adjacent owners of the proposed works not less than one week before commencing site operations.

· Before starting work check positions of existing services.

· Observe service authorities’ recommendations for work adjacent to existing services.  Do not interfere with their operation without consent of the service authorities or other owners.

· If any damage to services results for the Works, notify CA and appropriate service authority without delay.  Make arrangements for making good without delay to the satisfaction of the service authority or other owner as appropriate.

· Replace marker tapes or protective covers disturbed by site operations to the service authority’s recommendations.


	     

	300
	ROADS AND FOOTPATHS:  Adequately maintain roads and footpaths within the adjacent to the site and keep clear of mud and debris.  Any damage to roads and footpaths caused by site traffic or otherwise consequent upon the Works must be made good to the satisfaction of the Local Authority or other owner.  Bear any costs arising.


	     

	310
	TREES/HEDGES/SHRUBS/LAWNS: Adequately protect and

preserve, except those, which are to be removed.  Replace to 

approval or treat as instructed any species or areas damaged or

removed without approval.


	     

	320
	EXISTING FEATURES: Prevent damage to existing buildings, fences, gates, walls, roads, paved areas and other site features, which are to remain in position during the execution of the Works.

	     

	330
	EXISTING WORK: Prevent damage to existing property undergoing alteration or extension and make good to match existing any defects so caused.  Remove existing work the minimum necessary and with care to reduce the amount of making good to a minimum.


	     

	340
	BUILDING INTERIORS:  Protect building interiors exposed to the weather during the course of alteration work with temporary closures of sufficient size to permit execution of the work and which will remain weathertight in severe weather.


	     

	350
	ADJOINING PROPERTY: Prevent trespass of workpeople.  Take all reasonable precautions to prevent damage to adjoining property.  Obtain permission as necessary from the owners if requiring to erect scaffolding on or otherwise use adjoining property, and pay all charges.  Clear away and make good on completion or when directed.  Bear the cost of repairing any damage arising from execution of the Works.


	     

	360
	EXISTING STRUCTURES:

· Provide and maintain during the execution of the Works all incidental shoring, strutting, needling and other supports as may be necessary to preserve the stability of existing structures on the site or adjoining, which may be endangered or affected by the Works.

· Support existing structure as necessary during cutting of new openings or replacement of structural parts in accordance with BRE Practice Note GBG 10, 15 and 20 or structural design.

· Do not remove supports until new work is strong enough to support the existing structure.  Prevent overstressing of completed work when removing supports.


	     

	A36
	FACILITIES/TEMPORARY WORK/SERVICES


	

	100
	LOCATIONS: Inform CA of the intended siting of all spoil heaps, temporary works and services.


	

	120
	MAINTAIN, alter, adapt and move temporary works and services as necessary.  Remove when no longer required and make good.

	     

	130
	TEMPORARY FENCE(S), HOARDING(S) AND ROAD(S): The Contractor shall provide all necessary temporary fencing, scaffolding, screens, fans, planking, roofing, hoardings, footways, guardrails, gantries, etc for the protection of and access to the works, adjoining properties, and the public with suitable openings.  The Contractor shall provide all necessary temporary roads, hardstandings, crossings etc that may be required.  To be altered and adapted as required and all works cleared away on completion and existing surfaces reinstated.


	     

	140
	NAME BOARD: Obtain approval for and provide a suitable temporary name board displaying:

· Title of project.

· Employers display board 1200 x 300mm.
Names of Consultants.
Names of Funding Agencies.

· If the Contractor wishes, names of Contractor and Sub-Contractors.
No site advertisements are permitted.


	     

	150
	LIGHTING: During finishing work and inspection provide temporary lighting, and intensity and direction of which closely resembles that provided by the permanent installation.


	     

	160
	LIGHTING AND POWER: The Contractor shall provide artificial lighting and power for the works and sub-contractors, including lighting to hoardings, for testing and for temporary installations.

The Contractor shall allow for testing all installations and permanent equipment upon completion and issue a Test Certificate prior to practical completion.


	     

	170
	WATER for the Works will be supplied by the Contractor including all 

connections, plumbing and storage.  Clear away upon completion

and reinstate existing surfaces.


	     

	180
	TEMPERATURE AND HUMIDITY: The permanent heating installation may be used for drying out the Works and controlling temperature and humidity levels, but:

· The Employer does not undertake that it will be available.

· The Contractor must take responsibility for operation, maintenance and remedial work, and arrange supervision by and indemnification of the appropriate Sub-Contractors, and pay costs arising.


	

	190
	METER READINGS: Where charges for service supplies need to be apportioned ensure that meter readings are taken by relevant authority at possession and/or completion as appropriate.  Ensure that copies of readings are supplied to interested parties.


	

	200
	PROVISION OF WELFARE FACILITIES AT CONSTRUCTION

SITES shall be in accordance with HSE Construction Information 

Sheet No 46 for Transient Sites and C1518 (revised) for fixed

Construction Sites.


	

	A37

	OPERATION/MAINTENANCE OF THE FINISHED BUILDING


	

	
	To be read with Preliminaries/General Conditions


	

	100
	THE BUILDING MANUAL:

· The Building Manual (incorporating the Health and Safety File and subtitled accordingly) is to be a comprehensive information source and guide for the Employer and end users providing a complete understanding of the building and its systems and enabling it to be operated and maintained efficiently and safely.  The Contractor is required to obtain or prepare all the information to be included in the Manual, produce the required number of copies of the Manual and submit them to the CA for checking by the Planning Supervisor and for delivery to the Employer.

	     

	
	· The Manual is to consist of the following three parts:
PART 1: GENERAL INFORMATION: Content as clause 120, the information being provided to the Contractor by the CA.
PART 2: BUILDING FABRIC INFORMATION: Content as clause 130, plus certain as-built drawings and other information provided to the Contractor by the CA.
PART 3: BUILDING SERVICES INFORMATION: Consent as clause 140.

· The presentation of the Manual is to be as clause 150.

· A complete draft of the Manual must be submitted to the CA for the comment not less than 2 weeks before the date for submission of the final copies of the Manual.  Do not proceed with production of the final copies of the Manual until authorised to do so by the CA.

· Final copies of the Manual: Provide the CA with 2 copies not less than 2 weeks before Practical Completion.


	     

	110
	THE HEALTH AND SAFETY FILE is an information source and 

guide for the Employer and end users providing an understanding of

the building and its systems and enabling it to be operated and

maintained safely.  Provide the Planning Supervisor, with 2 copies

of the information required below not less than 2 weeks before

Practical Completion.

· A full description to each of the building services installed written to ensure that the Employer’s staff fully understands the scope and facilities provided.

· Operating and maintenance instructions for all equipment and systems installed.

· Copies of manufacturer’s current technical literature and COSHH dated data sheets for all materials, plant and equipment selected by the Contractor.


	     

	120
	THE BUILDING MANUAL PART 1: GENERAL INFORMATION must 

include:

· A description of the buildings.

· Details of ownership and all consultants and designers.

· Details of all Authorities plus copies of all consents and approvals obtained.

· Names, addresses, telephone and fax numbers of all contractors, sub-contractors, suppliers and manufacturers.

· The fire safety strategy for the building(s) including drawings showing emergency escape routes, location of emergency and fire fighting systems, services shut-off valves, switches, etc, valves, switches, etc.


	     

	130
	THE BUILDING MANUAL PART 2: BUILDING FABRIC 

INFORMATION:  Provide such information as is reasonably required

by the Planning Supervisor including:

· Copies of manufacturers current literature for all products for which the particular proprietary brand has been chosen by the Contractor, including COSHH dated data sheets and manufacturers recommendations for cleaning and maintenance.

· Copies of all guarantees, warranties and maintenance agreements offered by sub-contractors and manufacturers.

· Copies of all test certificates and reports required in the specification.


	     

	140
	THE BUILDING MANUAL PART 3: BUILDING SERVICES

 INFORMATION must include:

· A full description of each of the systems installed including their mode of operation, written to ensure that the Employer’s staff fully understand the scope and facilities provided.

· Diagrammatic drawings of each system indicating principal items of plant, equipment, valves, etc.

· The name, address and telephone number of the manufacturer of every item of plant and equipment together with catalogue list numbers.

· Manufacturer’s technical literature for all items of plant and equipment, including operating and maintenance instructions.

· A copy of the Test Certificates for all items and plant and equipment used in the installation.

· A copy of all manufacturers guarantees, warranties and maintenance agreements offered by sub-contractors and manufacturers.

· Emergency procedures, including telephone numbers for emergency services.


	     

	150
	PRESENTATION OF BUILDING MANUAL:  The Manual is to be contained A4 size, plastic in covered, loose leaf, four ring binders with hard covers, indexed, divided and appropriately cover titled.  Selected drawings larger than A4 are to be folded and accommodated in the binders so that they may be unfolded without being detached from the rings.


	     

	160
	TRAINING: Before Practical Completion explain and demonstrate the operation of the installation to the Employer’s representatives.

	     

	170
	SPARE PARTS: At least 2 weeks before Practical Completion submit to the CA a schedule of spare parts that the Contractor recommends should be obtained and kept in stock by the Employer for maintenance of the services installations.  State against each item the manufacturer’s current price, including packaging and delivery to site.


	     


	A38
	Execution of Work and Damages in the event of delay:


	

	100
	On receiving possession of the site, the Contractor is to carry out the work with due diligence and expedition. The whole of the work is to be completed in all aspects and ready for occupation on the date agreed in the Form of Contract. Extensions of time may be agreed in writing if it can be proved that delays in the delivery of materials or shortage of local labour have been experienced.


	     

	110
	The Town Hall and Library Building will remain open to members of the public and office staff which use the facility and offices during the contract period, from 28th February 2011 – 16th May 2011, a period of 12 weeks, during which time the contractor will be expected to carry out and complete the works (as set out in the specification attached to the agreed from the contract). If the contractor fails to complete the works within this period, the contractor shall be liable to pay the Employer Liquidated Damages at a rate of £550.00 per week or part thereof.


	

	A39
	Contingencies:


	

	
	The amount indicated on the Form of Tender and or Tender Analysis is to be allowed in the Contractor’s tender sum for any contingencies or unseen work, which may arise during the course of the work as may be directed in writing. This sum will be deducted in whole or part at completion if not used.

	     

	
	
	


	Total For Preliminary Works =
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	LOCATION:
	Town Hall & Library Refurbishment, Bideford.



	FACE NO:


	DESCRIPTION OF WORKS
	UNITS

QUANTITY


	£      P

	
	
	
	

	General
	To undertake general internal and external refurbishment of 

Bideford Town Hall & Library Building. Including Ground floor reception area, Disabled WC and staircase and stairwell, First Floor Lobby area and Kitchen, Town Hall and staircase and stairwell, Second Floor lobby area, upper level of Town Hall and rear staircase and stairwell. External Decoration of Windows, Dormers, doors, downpipes, hoppers and gutters. Repairs to stonework including balconies and bell towers, repairs to external timberwork.

	
	

	Note 1
	Access for the purpose of survey and for carrying out the works, is to be pre-arranged with the Contract Administrator, Mr Andrew Champion on Bideford 428753.


	
	

	Note 2
	Due to the presence of asbestos containing material (Artex ceiling finishes, door linings,  a number of down pipes, gutters and hoppers etc), the Contractor is to undertake all necessary precautions to protect operatives, as required by health and Safety regulations for the safe execution of the works. All alterations and removal of any waste material is to be in complete accordance to CAR 2006 (ACOP L143) with all waste to be disposed of, in accordance with the Hazardous Waste Regulations 2005

	Item
	     

	Note 3
	Due to the presence of varying levels of Pigeon Guano both internally and externally at the building, the Contractor is to undertake all necessary precautions to protect operatives, as required by health and Safety regulations for the safe execution of the works. Suitable PPE clothing and equipment should be supplied and worn in areas of removal.


	Item
	     

	Note 4
	Allow to provide protective coverings to all surfaces not being decorated, to protect against accidental spillages, drips etc.


	Item
	     

	Note 5
	Please note for recharge purposes the works specified in the schedule have been split into two sections. The first section, for work required to the Library Building and the second section, for work required to the Town Hall Building.

 
	
	

	Note 6
	To The Library Building, provide and maintain appropriate warning signage and public control barriers for the duration of the works, to ensure safety and minimise risk to the general public.


	Item
	     

	Note 7
	To the Town Hall Building, provide and maintain appropriate warning signage and public control barriers for the duration of the works, to ensure safety and minimise risk to the general public.


	Item
	     

	Note 8
	For both the Library Building and the Town Hall building allow for lead in time to apply for and provide all necessary consents for the erection of scaffolding across public highways for the duration of the works.


	Item
	     

	Note 9
	The Contractor is to allow to liaise with Council Officers, Town Clerk and County librarians, giving them reasonable and adequate notice prior to refurbishment works being undertaken.

 
	
	

	Note 10
	To the Library Building allow to take down any external signage prior to decorating, as necessary and clean and refix after decoration.


	Item
	     

	Note 11
	To the Town Hall Building allow to take down any external signage or notice boards prior to decorating, as necessary and clean and refix after decoration.


	Item
	     

	Note 12
	In Town Hall Building, allow to take down all internal signage as necessary and refix or replace after decoration.


	Item
	     

	Note 13
	Prior to decorating internally allow to take down light fittings, clean, replace any blown bulbs with new and refix as necessary.


	Item
	     


	Note 14
	Allow to provide samples and confirm colour matching of paint colours both externally and internally. All colours are to match existing (accept in Area F4 & S4) or unless stated otherwise in specification. If there is any uncertainty, then please check with Contracts Administrator, prior to decorating.
Both Dulux and some Heritage Colours noted in this specification are for guide purposes only and may not be accurate.

In the Main Town Hall (Areas F4 & S4 on plans) paints are to be from The Heritage Range, from The Little Greene Paint Company: Tel: 0161 2300880 , unless stated otherwise. 

	Item
	     

	Note 15
	During the external decoration of both buildings the Contractor is to allow, where necessary to unclip any external electrical cables (including earth cabling) to decorate behind these and then securely fix cabling back to structure. The contractor shall allow to supply and fit new suitable fixing clips to replace any damaged or worn clips as necessary.  If cabling is found to be decorated then the Contractor shall allow to remove any defective paint and decorate to match existing.


	Item
	     

	Note 16
	Prior to decorating the Town Hall (Area F4 and S4 on Plan) the Contractor shall allow to neatly stack the existing tables in a suitable area within the Hall and shall protect the stack with a suitable protective cover(s) for the duration of the works to the Hall. On completion of the works the contractor shall replace tables to there original positions. 


	Item
	     

	Note 17
	Due to the building being of a listed nature, all repairs to damaged or defective areas of plaster on internals walls shall be carried out using a suitable lime plaster fit for purpose and location. If the application is not suitable for the particular location then Contractor shall make the Contract Administrator aware and suggest a suitable alterative to be agreed prior to work being undertaken.  Lime plaster mix is to be agreed with Contract Administrator and Conservation officer prior to any repair work being carried out.


	Item
	     

	100
	Temporary Scaffolding And Hording etc.


	
	

	101
	To the Library Building the Contractor shall allow to provide and erect, as necessary all temporary scaffolding, for use both externally and internally to create a safe working platform for the proper execution of the works including bringing to the site, maintaining, altering, shifting, adapting and removing at completion. The Contractor shall allow for suitable enclosure of the scaffolding to carryout and complete the required works. The Contractor is to allow for reinstatement and making good, any damaged areas of the building.


	Item
	     

	102
	To the Library Building the Contractor is to allow to supply, erect and securely fix as necessary all temporary fencing or hording, to protect all external works and provide suitable security to the existing building structure. The Contractor is to supply and erect all necessary safety signage in accordance to Health and Safety requirements.


	Item 
	     

	103
	With reference to the Library Building, all temporary structures should be designed and constructed in such away as to allow for easy dismantling.


	Item
	     

	104
	To the Town Hall Building the Contractor shall allow to provide and erect, as necessary all temporary scaffolding, for use both externally and internally to create a safe working platform for the proper execution of the works including bringing to the site, maintaining, altering, shifting, adapting and removing at completion. The Contractor shall allow for suitable enclosure of the scaffolding to carryout and complete the required works.  The Contractor is to allow for reinstatement and making good, any damaged areas of the building.


	Item
	     

	105
	To the Town Hall Building the Contractor is to allow to supply, erect and securely fix as necessary all temporary fencing or hording, to protect all external works and provide suitable security to the existing building structure. The Contractor is to supply and erect all necessary safety signage in accordance to Health and Safety requirements.


	Item
	     

	106
	With reference to the Town Hall Building, all temporary structures should be designed and constructed in such away as to allow for easy dismantling.

	Item
	     

	107
	With reference to both buildings, the contractor is to allow to provide suitable security measures to all temporary structures (Scaffolding Etc.) to prevent unauthorised access, including suitable meshing and anti-climb provisions.

	Item
	     

	
	Section A:  

External Works Library Building:


	
	

	200
	Projecting Stone Bay Window (W1) Repair:

	
	

	201
	In accordance to the recommendations and specification contained with the Structural Engineer ‘s Report  (See Appendix 1) the Contractor is to allow to carry out all repair works to the projecting arched bay window head  (See Photo No’s 5, 6 and 9, External Photos 1: Bay Window and Balcony Repairs), to include stabilisation works to the stone arched window head, rebuilding of the stone parapet wall above the bay, Replacement of the two existing cracked stone transoms (See Photo No’s 7 and 8, External Photos 1: Bay Window and Balcony Repairs) with new stone transom sections, type and colour of stone to match existing. The Contract Administrator and Conservation officer is to approve all new sand and bath stone prior to fitting.


	item
	     

	202
	The Contractor is to allow to replace the existing old lead covered roof above the projecting bay window, with new Code 5 Lead sheeting (See Photo No 10, External Photos 1: Bay Window and Balcony Repairs), all new lead work shall be installed in complete accordance with the Lead Sheet Manual recommendations (as issued by Lead sheet Association). To include all necessary movement joints, neatly dressing lead work into the stone, with a minimum 150mm up stand and providing all necessary aprons, soakers and tilting fillets as required. The new lead sheet covering is to be laid to a suitable fall so that surface water can discharge into the existing drainage system. 

	Item 


	     

	203
	The Contractor shall ensure that the existing surface water drainage system to the lead flat roof above the projecting bay window is in full working order, is clear of any debris, removal of the existing cast iron drainage pipe and replace with new longer and larger diameter cast iron pipe which is positioned to directly discharge into the existing nearby hopper. Allow to decorate the new pipe section with 2 coats of exterior paint, suitable for application and colour to match down pipes and hoppers.


	Item 


	     

	300
	Defective Pointing Repairs to Stone work:


	
	

	301
	Prior to any work being undertaken, the Contractor is to allow for an inspection of the front and rear elevations of stone walling, by a suitably qualified person. This should also include the projecting bay windows, window frames, heads, mullions, transoms and stone window heads and sills. To identify any defective, missing, loose sections of pointing and confirming the jointing finishing.


	Item 


	     

	302
	The Contractor is to allow for a sample panel of pointing to be produced, prior to work commencing to any areas. This will serve to clarify final details of specification, define the standards of workmanship and finish, and provide a control sample(s) for approval by the Conservation officer and Contract Administrator.


	1m² 


	     

	303
	Allow to rake out and replace all defective or missing sections of pointing  to the general stone work of the external walls, arched stone window heads, transoms, mullions and stone window sills at the Library Building, in complete accordance with the guidance on working methods etc contained within the notes in Appendix 2 and re-point sections / areas identified, with a suitable sand and natural hydrated lime mortar with a 1:3 mix strength, suitable for its application as identified by prior inspection, colour to match existing, or similar approved by Contract Administrator and Conservation Officer. 


	6m²
	     

	304
	To all new areas of pointing the Contractor is to allow adequate protection until these areas are fully cured. The Contractor is to supply adequate protection of these areas by close covering the new work with Hessian and polythene sheeted panels placed against the face of the new work. As detailed in Appendix 2.

	Item
	     

	400
	Repairs to Weathered Stonework.

	
	

	
	Items omitted 17/01/11
	
	

	
	
	
	

	
	
	
	

	500
	Overhaul of Cast Iron Gutters, Hoppers and Downpipe.


	
	

	
	Please note, for your information there is a number of different types of down pipes and gutters at the building. Including cast iron, aluminium, uPVC and some cement asbestos types (See Asbestos Register for Details). 

	
	

	501
	Allow to overhaul all cast iron, gutters, downpipes and hoppers to the Library Building Elevations (See Photo No’s 70 - 91, External Photos 4: Decoration & Repairs To Drainage Goods.)
Overhaul To include; 

1. Thoroughly clean out all gutters, down pipes, hoppers and any lead valley gutters of blockages such as leaves, vegetation and any other debris as necessary.
2. Allow to replace any defective, rusted or damaged fixings with new.
3. Allow to clean and check all joints for leaks. Seal leaking joints with waterproof mastic.
4. Allow to thoroughly remove any rust from the interior of all gutters, with a stiff wire brush and sandpaper, apply a suitable anti rust inhibitor, allow to prime with zinc chromate paint. Finish the inside of the gutters with 1 coat of bituminous paint.

5. Allow to remove any defective paintwork and thoroughly remove any rust from the exterior of all gutters, down pipes and hoppers with a stiff wire brush and sandpaper. Allow to apply a suitable anti rust inhibitor and allow to prime with 2 coats of rust primer. Existing sound paint should be roughened with sandpaper to help fresh coats adhere well. Finish external surfaces with 2 coats of gloss paint, suitable for application. Colour Burgundy, to match brickwork colour (allow to paint sample panel, to be agreed by Contracts Administrator). Detailing (dates and bird figures etc) to be painted with 2 coats of Gloss paint, Colour Gold.

6. To prevent further blockages to downpipes allow to provide and fit proprietary galvanised wire balloons at junction of each gutter and downpipe


	Item
	     

	502
	Allow to remove and replace with new cast iron any severely damaged sections of guttering and downpipes as necessary, Sections to match existing. Damaged or defective sections to be agreed with Contractor Administrator prior to removal. (See Photo No’s 85 - 88, External Photos 4: Decoration & Repairs To Drainage Goods.)

	8LM
	     

	503
	For all new castings allow to decorate with 2 coats zinc-based primer, 1 coat of micaceous iron oxide and finished with 2 coats of exterior gloss paint, suitable for application. Colour Burgundy, to match brickwork colour, (allow to paint sample panel, to be agreed by Contracts Administrator).


	Item
	     

	504
	To rear elevation of Library building allow to remove and dispose of any remaining cement asbestos types of downpipes and hoppers etc, with new cast iron types.

For all new castings allow to decorate with 2 coats zinc-based primer, 1 coat of micaceous iron oxide and finished with 2 coats of exterior gloss paint, suitable for application. Colour Burgundy, to match brickwork colour, (allow to paint sample panel, to be agreed by Contracts Administrator).

The Contractor is to take all necessary health and safety precautions when disposing of cement asbestos containing materials. Please see Note 2 at beginning of this section.


	5LM
	     

	600
	Decoration of Bell Tower No. 4

 
	
	

	601
	Allow to prepare timber section of Bell Tower No. 4 (See Roof Plan and Photo No’s 128 and 129, External Photos 5: Decoration & Repairs To Turrets and External Timber Work)
for decoration. Allow to cut out and replace any damaged or rotten sections of timber with new, apply anti fungal treatment to minor areas of wet rot, fill any minor cracks or damage with a suitable external preparatory filler and rub down to a smooth finish.


	Item
	     

	602
	Allow to decorate timber sections of bell tower, with 1 undercoat and finish with 2 coats of Dulux (Golden Fern 4) paint to match existing.  Allow to prime any bare areas of timber, prior to decoration.


	Item
	     

	700
	Overhaul of 7No. Shed Dormers:
(See Roof Plan and Photo No’s 112, 113, 115, 116 and 117 External Photos 5: Decoration & Repairs To Turrets and External Timber Work)

	
	

	701
	Prepare all Ogee guttering to the dormers for decoration. To include :

1. Thoroughly clean out all gutters, blockages such as leafs, vegetation and any other debris as necessary.
2. Allow to replace any defective, rusted or damaged fixings with new.
3. Allow to check all joints for leaks. Seal any leaking joints with waterproof mastic.
4. Allow to thoroughly remove any rust from the interior of all gutters, with a stiff wire brush and sandpaper, apply a suitable anti rust inhibitor, allow to prime with zinc chromate paint. Finish the inside of the gutters with 1 coat of bituminous paint.

5. Remove any defective paintwork and thoroughly remove any rust from the exterior of all gutters, with a stiff wire brush and sandpaper. Allow to apply a suitable anti rust inhibitor and allow to prime with 2 coats of rust primer. 

6. Existing sound paint should be roughened with sandpaper to help fresh coats adhere well. Finish external surfaces with 2 coats of gloss paint. Colour to match existing.


	Item
	     

	702
	Allow to prepare dormer timber window frames and sills for decoration. Allow to cut out and replace any damaged or rotten sections of timber (See Photo No’s 112, 113 and 116 External Photos 5: Decoration & Repairs To Turrets and External Timber Work), with new, apply anti fungal treatment to minor areas of wet rot, fill any minor cracks or damage with a suitable external preparatory filler and rub down to a smooth finish.


	Item
	     

	703
	Allow to decorate timber dormers, with 1 undercoat and finish with 2 coats of Dulux gloss, colour to match existing.  Allow to prime any bare areas of timber.


	Item
	     

	704
	To areas of Ogee guttering, as indicated on Roof Plan, allow to supply and fit Defender8 Bird Stainless Steel Spikes and gutter fixing clips, manufactured by Jones & Son (Tel: 01626 835 055). Both Spikes and Clips are to be installed in complete accordance with the manufactures recommendations. (See Photo No 140, External Photos 6: Miscellaneous External Repair Work).

	46LM
	     

	800
	Repair and Decoration of External Timberwork:

	
	

	801
	Thoroughly rub down and prepare timber windows frames and sills to windows No’s W24, W25, W27, W28, W29, W30, Door D79 shown on ground floor plan, for decoration. Also to be included are any timber fascia boards and exposed timber roof rafters and soffits. Allow to cut out and replace any damaged or rotten sections of timber with new treated timber, apply anti fungal treatment to minor areas of wet rot, fill any minor cracks or damage with a suitable external preparatory filler and rub down to a smooth finish.


	Item
	     

	802
	Allow to decorate Windows No’s W24, W25, W27,W28, W29, W30, including all timber sills, door D79, fascias boards, soffits boards and rafters with 1 undercoat and finish with 2 coats of Dulux Gloss Paint. Colour to match existing Allow to prime any bare areas of timber.


	Item
	     

	803
	Allow to thoroughly rub down timber stained library arched double entrance door (Door D73) and timber frame and prepare for decoration. Allow to decorate doors and frame with 2 coats of exterior grade dark stain or coloured varnish, colour to match existing.


	Item
	     

	900
	Roof Repairs:


	
	

	901
	Allow to refix any loose slates and remove broken slates and replace with new, type and colour to match existing or similar approved by Contract Administrator. To the section of pitched roof located above and to the right of the timber Door D79 on Plan. (See Photo No 141, External Photos 6: Miscellaneous External Repair Work).

	1m²
	     

	1000
	Yard Clearance:


	
	

	1001
	Allow to clear all overgrown vegetation from Yard Area 3 (See Roof Plan for details), dispose, allow to weed kill (Roundup) and generally tidy yard area.


	Item
	     

	
	Section B

External Works Town Hall Building:


	
	

	1100
	Projecting Stone Balcony Repairs:

	
	

	1101
	Allow to remove and dispose of the large precast concrete Christmas Tree base and metal tubular bracing. Allow to clean out remaining debris from balcony and dispose.  (See Photo No’s 11-15, External Photos 1: Bay Window and Balcony Repairs)

	Item
	     

	1102
	Allow to repair cracks in stonework to left hand section of Town Hall wall and junction with stone balcony. See Photo No. 15 for details.


	Item
	     

	1103
	Allow to construct new crossed braced galvanised steel support frame to hold Christmas Tree, allow to design and agree with Client.


	Provisional

Sum
	£250.00

	1104
	The Contractor shall allow to repair the cement slurry band of stonework, indicated with red hatching on the additional photograph to the front edge of the projecting balcony.


	item
	     

	1200
	Defective Pointing Repairs to Stone work:

	
	

	1201
	Prior to any work being undertaken, the Contractor is to allow to carry out an inspection of the front, side and rear elevations of stone walling (see photo No. 36, External Photos 2: Stone Repairs), and brickwork sections and the upper section of stonework (battlements) of Bell Tower 1, by a suitably qualified person (See Photo No’s 64 - 66 External Photos 3: Stone Repairs To Bell Towers / Turrets) This should also include the projecting bay windows, window frames, heads, mullions, transoms and sills, brickwork sections and stone battlements. To identify any defective, missing, loose sections of pointing and confirming the jointing finishing. A condition report shall be given to the Contract administrator prior to any remedial works being undertaken to agree the extent of remedial work to be undertaken.

	Item
	     

	1202
	The Contractor is to allow for the removal of all vegetation growth from various locations around the building, in particular, Chimney’s 3 and 4 and next to the second floor window W66 (On Plan). (See Photo No 143 - 147 External Photos 6: Miscellaneous External Repair Work).

	Item
	     

	1203
	The Contractor is to allow for a sample panel of pointing to be produced, prior to work commencing to any areas. This will serve to clarify final details of specification, define the standards of workmanship and finish, and provide a control sample(s) for approval by the Conservation officer and Contract Administrator.


	1m²
	     

	1204
	Allow to rake out and replace all defective or missing sections of pointing  to the general stone work of the external walls, arched stone window heads, transoms and stone window sills, brickwork sections (in particular above the projection first floor bay window on the rear elevation and Chimney No. 3) and upper section of Bell Tower 1 at the Town Hall Building, in complete accordance with the guidance on working methods etc contained within the notes in Appendix 2 and re-point sections / areas identified, with a suitable sand and natural hydrated lime mortar with a 1:3 mix strength, suitable for its application as identified by prior inspection, colour to match existing, or similar approved by Contract Administrator and Conservation Officer. 


	15m²
	     

	1205
	To all new areas of pointing the Contractor is to allow adequate protection until they are fully cured. The Contractor is to supply adequate protection of these areas by close covering the new work with Hessian and polythene sheeted panels placed against the face of the new work. As detailed in Appendix 2.


	Item
	     

	1206


	The Contractor shall allow to identify and agree with the Contracts Administrator, during the initial survey / inspection of the building any open, defective or damaged pointing to the exposed stone copings at roof level. 

The Contractor shall allow to rake out and replace all defective or open sections of pointing, in complete accordance with the guidance on working methods etc contained within the notes in Appendix 2 and re-point sections / areas identified, with a suitable sand and natural hydrated lime mortar with a 1:3 mix strength, suitable for its application as identified by prior inspection, colour to match existing, or similar approved by Contract Administrator and Conservation Officer. 

To all new areas of pointing the Contractor is to allow adequate protection until they are fully cured as noted under item 1205 above.


	Item
	     

	1207
	Allow to inspect and carry out repairs as necessary to the lead lined parapet gutter located on the rear elevation of the building, behind the section of brickwork above the first floor projecting bay window, which requires re-pointing. 

All new Code 5 lead work shall be installed in complete accordance with the Lead Sheet Manual recommendations (as issued by Lead sheet Association). To include all necessary movement joints, neatly dressing lead work into the stone / brickwork, with a minimum 150mm up stand and providing all necessary aprons, soakers and tilting fillets as required. The new lead sheet covering is to be laid to a suitable fall so that surface water can discharge into the existing drainage system. 


	Provisional Sum
	£500.00

	1300
	Repairs to Weathered Stonework.

	
	

	1301
	Item omitted 17/010/11
	
	

	1302
	Item Omitted 17/010/11
	
	

	1303
	Item Omitted 17/010/11
	
	

	1304
	Item Omitted 17/010/11

	
	

	1305
	The Contractor is to allow for an inspection of the damaged bath stone mullions to the Stone Bell Tower 2 (See roof plan). See Photos No’s 68 and 69, External Photos 3: Stone Repairs To Bell Towers / Turret, for further details. The Contractor is to allow for a qualified stonemason to measure the 3 worn mullions, approximately 1m long each, make new bath stone mullions to match existing colour, cut out existing damaged sections and securely fix new mullions in place and make good as necessary. Please also see additional photos, Areas hatched red require insitu repair, areas hatched blue require replacement.

	6 LM
	     

	1306
	Replace or repair damaged concrete / stone copings (variable length) to parapet walls of flat roof section by Bell Tower 1. See Roof plan and Photos No’s 57, 58 and 59, External Photos 3: Stone Repairs To Bell Towers / Turret, for further details.


	3No
	     

	1400
	Repairs To Chimney Stack 1:


	
	

	1401
	Allow to hack off and replace all cracked and defective cement flaunching around the top of Chimney Stack 1.  See Roof Plan and Photo No. 67, External Photos 3: Stone Repairs To Bell Towers / Turret. Allow to replace defective flaunching with new cement flaunching and make good as necessary.


	Item
	     

	1500
	Overhaul of Cast Iron Gutters, Hoppers and Downpipes.


	
	

	1501
	Please note, for your information there is a number of different types of down pipes and gutter at the building. Including cast iron, aluminium, uPVC and some cement asbestos types (See Asbestos Register for Details). Please also see Note 2 at front of this section for further details.

	
	

	1502
	Allow to overhaul all cast iron, gutters, downpipes and hoppers to the Library Building Elevations. (See Photo No’s 75 – 84 and 91, External Photos 4: Decoration & Repairs To Drainage Goods). 

Overhaul To include; 

1. Thoroughly clean out all gutters, down pipes, Hoppers and any lead valley gutters of blockages such as leaves, vegetation and any other debris as necessary.
2. Allow to replace any defective, rusted or damaged fixings with new.
3. Allow to clean and check all joints for leaks. Seal leaking joints with waterproof mastic.
4. Allow to thoroughly remove any rust from the interior of all gutters, with a stiff wire brush and sandpaper, apply a suitable anti rust inhibitor, allow to prime with zinc chromate paint. Finish the inside of the gutters with 1 coat of bituminous paint.

5. Allow to remove any defective paintwork and thoroughly remove any rust from the exterior of all gutters, down pipes and hoppers with a stiff wire brush and sandpaper. Allow to apply a suitable anti rust inhibitor and allow to prime with 2 coats of rust primer. Existing sound paint should be roughened with sandpaper to help fresh coats adhere well. Finish external surfaces with 2 coats of gloss paint, suitable for application. Colour Burgundy, to match brickwork colour, (allow to paint sample panel, to be agreed by Contracts Administrator).

6. Detailing (dates and bird figures etc.) to be painted with 2 coats of Gloss paint, Colour Gold.

7. To prevent further blockages to downpipes allow to provide and fit proprietary galvanised wire balloons at junction of all gutters and downpipes.


	Item
	     

	1503
	Allow to remove and replace with new cast iron any severely damaged sections of guttering and downpipes as necessary, new sections to match existing. Damaged or defective sections to be agreed with Contractor Administrator prior to removal.

	5LM
	     

	1504
	For all new castings allow to decorate with 2 coats zinc-based primer, 1 coat of micaceous iron oxide and finished with 2 coats of exterior gloss paint, suitable for application. Colour Burgundy, to match brickwork colour.

	item
	     

	1505
	To rear elevation of Town Hall Building allow to remove dispose and replace any remaining cement asbestos types of downpipes and hoppers etc, See photo No 82 External Photos 4: Decoration & Repairs To Drainage Goods, with new cast iron types.

For all new castings allow to decorate with 2 coats zinc-based primer, 1 coat of micaceous iron oxide and finished with 2 coats of exterior gloss paint, suitable for application. Colour Burgundy, to match brickwork colour, (allow to paint sample panel, to be agreed by Contracts Administrator).

The Contractor is to take all necessary health and safety precautions when disposing of cement asbestos containing materials. 


	item
	     

	1506
	Allow to remove any loose, chipped or peeling defective paint from any remaining section of uPVC or aluminium gutters, hoppers and down pipes. Allow to decorate gutters and down pipes with 1 coat of Dulux undercoat and 2 coats of Dulux Gloss Paint, suitable for application. Colour Burgundy, to match brickwork colour, (allow to paint sample panel, to be agreed by Contracts Administrator).


	Item
	     

	1600
	Repair of Surface Water Drainage to Bell Tower 3:

	
	

	1601
	The contractor shall allow to remove the old timber gutter and plastic hopper and small section of downpipe, located within Bell Tower 3, See Plan and Photo’s No’s 130 – 134,  External Photos 6: Miscellaneous External Repair Work, for further details.

Allow to construct new uPVC enclosed drainage system in tower to directly discharge water into lead lined valley gutters as appropriate to either side of Bell Tower, allow to design and agree with client.


	Item
	     

	1602
	As part of the remedial works to this area of the building the Contractor is to allow to re-point the internal brickwork to Bell Tower 3 , in complete accordance with the guidance on working methods etc, contained within the notes in Appendix 2 and re-point sections / areas identified, with a suitable sand and natural hydrated lime mortar with a 1:3 mix strength, suitable for its application as identified by prior inspection, colour to match existing, or similar approved by Contract Administrator and Conservation Officer. 


	Item
	     

	1700
	Timber Repairs and Decoration To Bell Tower No.1

	
	

	1701
	Prior to carrying out any repair work to the rotted sections of the timber support post of the bell tower, the Contractor shall allow to provide suitable bracing and propping of wooden tower structure.


	Item
	     

	1702
	The Contractor shall allow to remove rotted upper section of post (see photos No’s 122 – 124, External Photos 5: Decoration & Repairs To Turrets and External Timber Work) and cut back to sound wood below level of lead covered roof. Allow scarfing on new season oak timber post, size 190mm x 190mm to match existing, length to suit. The Contractor shall form a new scissor scarf joint only, joint to be held with M12 stainless steel bolts, See Diagram in Appendix 4 for further details. Allow to securely fix back to upper section of Bell Tower as necessary. Allow to prime new oak post section, with a suitable primer prior to decoration.


	Item
	     

	1703
	Allow to make good the lead covered walkway area; ensuring lead-work is securely dressed around new timber post forming a water tight seal. Allow to supply Code 5 lead sheet, aprons and collars, with a minimum upstand of 150mm and all fixings as necessary, to form a water tight seal around the new post section.

                                                                                                                                                                                                                                                                                            
	Item
	     

	1703A
	Allow to replace and dispose any rotted or damaged sections of timber decking, which are identified around the rotted support post of Bell Tower 1, when it is replaced. All new treated timber shall be securely fixed and lead-work dressed back to form a water tight seal. Areas to be replaced shall be agreed with Contract Administrator prior to remedial work being carried out.

 
	Provisional Sum
	£500.00

	1704
	The Contractor is to allow to prepare the remaining timber bell tower sections and support posts for decoration.

Allow to cut out and replace any damaged or rotten sections of timber with new treated timber, apply anti fungal treatment to minor areas of wet rot, fill any minor cracks or damage with a suitable external proprietary filler and rub down to a smooth finish ready for decoration. See Photos No’s 121, 125, 126 and 127, External Photos 5: Decoration & Repairs To Turrets and External Timber Work) for details of rotted sections.


	Item
	     

	1705
	Allow to prime and apply 1 undercoat to any new section of timber and finish with 2 coats of Dulux gloss paint Ref: 35YY 81 /233, Pharaohs Gold 4). Colour to match existing.


	Item
	     

	1706
	Allow to prepare metal flag pole for decoration, Allow to remove any defective paintwork and thoroughly remove any rust from the exterior of the flag pole with a stiff wire brush and sandpaper. Allow to apply a suitable anti rust inhibitor and finish with 2 coats of Dulux white gloss exterior metal paint, fit for purpose and suitable for the exposed location.


	Item
	     

	1800
	Repair and Decoration of External Timberwork:

	
	

	1801
	Thoroughly rub down and prepare timber windows frames and sills to windows No’s W10, W11, W12 ,W17, W18, W19, W21, W22, W23, W 47, W48, W49, W67 Doors D12, D32, D71, D72, D77 and D78, shown on the floor plans, for decoration. Also to be included are all timber fascia boards and exposed timber roof rafters and soffits. Allow to cut out and replace any damaged or rotten sections of timber (see Photo’s No. 95,100 – 108, 111,118 and 119, External Photos 5: Decoration & Repairs To Turrets and External Timber Work), with new treated timber, apply anti fungal treatment to minor areas of wet rot, fill any minor cracks or damage with a suitable external proprietary filler and rub down to a smooth finish.


	Item
	     

	1802
	Allow to decorate Windows No’s, No’s W10, W11, W12, W15, W16 ,W17, W18, W19, W21, W22, W23, W 47, W48, W49 and W67 including and timber sills, doors D12, D32, D71, D72, D77 and D78, glass notice board cabinets (see photo No 94), Fascias, Soffits boards and rafters with 1 undercoat and finish with 2 coats of Dulux Gloss Paint. Colour to match existing. Allow to prime any bare areas of timber.


	Item
	     

	1803
	Allow to thoroughly rub down timber the various dark stained arched external doors and timber frames, door No’s D1, D74, D75 and Door D76 and prepare for decoration. (see Photo’s No. 93, 96, 98 and 99, External Photos 5: Decoration & Repairs To Turrets and External Timber Work), Allow to decorate doors and frames with 2 coats of exterior grade dark stain or coloured varnish, similar equal and approved by Contracts Administrator, colour to match existing.


	Item
	     

	1804
	A number of smaller original leaded widows have in the past been fitted with metal crittall opening sections. Where this occurs allow to prepare these metal window frames only, for decoration. Allow to remove any defective paintwork and thoroughly remove any rust from the exterior of all window frames, with a stiff wire brush and sandpaper. Allow to apply a suitable anti rust inhibitor and allow to prime with 2 coats of rust primer. Existing sound paint should be roughened with sandpaper to help fresh coats adhere well. Finish external surfaces with 2 coats of gloss paint. Colour Black to match existing.


	15No.
	     

	1805
	Allow to repair Window W52, in office S7 on second floor plan. Remove rusted section of mullion and replace old metal sub frame with new, allow to prime, undercoat and finish with two coats of Black Gloss paint, suitable for application. Allow to repair any defective areas of stone window frame as necessary by qualified stone mason.

	Item
	     

	1806
	Allow to replace broken glass in bottom sections windows W14, W15 and W16, allow to remove any broken glass and replace with Georgian wired obscure glass to match existing. See Photo No. 97, for details.


	3no
	     

	1807
	Prepare the existing pair of metal entrance gates G1 to Rear Yard No 2 (on roof plan), and frames for decoration, thoroughly removing any rust with a stiff wire brush, apply an anti rust inhibitor and decorate with 2 coats of suitable exterior metal paint. Hammerite Smooth, Colour: Gloss Black (to match existing), or similar equal and approved by Contract Administrator.


	Item
	     

	1900
	Bird Netting and Bird Spikes:


	
	

	1901
	To Bell Towers 1-4 allow to replace and damaged or missing Bird Netting with new. The Contractor is to remove any damaged or worn sections of netting from the towers and dispose. Allow to supply and fit new high density polyethylene (HDPE) Black 50mm bird control netting from Premier Environmental Ltd, Tel: 01254 386776 or similar equal and approved by Contract Administrator and securely fix, in complete accordance with the manufacturers recommendations new netting to prevent the ingress of birds to the bell towers. 

The Contractor is to allow to supply and fit a hardware system which bests suits the installation and type of structure, to include all straining wires, hog rings and barrel strainers as necessary to securely fix netting to cover open sections of the bell towers. To each tower allow to fit Premier Environmental’s ‘Bird Scape’ product.

 
	10m²
	     

	1902
	To areas of parapet coping, ridges and guttering indicated red on Roof Plan to the Town Hall Building, (See photo No’s 137,138 and 139, External Photos 6: Miscellaneous External Repair Work), allow to supply and fit Defender8 Bird Stainless Steel Spikes to gutters as recommended by gutter fixing clips and to parapets by using Defender Bird Fixing Silicone, Super ‘high tack’ manufactured by Jones & Son (Tel: 01626 835 055). 

The Spike System is to be installed in complete accordance with the manufactures recommendations. Please note if the gap behind the first spike on parapets is greater than 50mm pigeons will get in behind, it will therefore be necessary to put another row of spikes into this space to block it. All additional spike rows are to be agreed prior to installation with Contractors Administrator. 


	65LM
	     

	2000
	Yard Clearance:


	
	

	2001
	Allow to clear all overgrown vegetation from Yard Area 1 (See Roof Plan for details) weed kill (Roundup) and dispose and generally tidy yard area. See photo No. 148, External Photos 6: Miscellaneous External Repair Work), for details.

	Item
	     

	
	Section C
Internal Decoration and Repair Works To The Town Hall Building:


	
	

	2100
	Ground Floor Entrance Lobby And Reception Area (G1 & G2 on Ground Floor Plan)
See Photo No’s 1 and 2, Internal Photos 1: Internal Decoration of Ground, First and Second Floor Communication Areas.


	
	

	2101
	To all walls within the Lobby area (G1 on plan) allow to prepare all walls for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. 

The wall surfaces are to receive 2 finishing coats of Dulux vinyl silk emulsion paint to match existing, colour: Matt White


	Item
	     

	2102
	Allow to prepare timber dado rail in Lobby for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. 
The dado rail shall be finished with 2 Coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	Item
	     

	2103
	Allow to prepare timber ‘Boxing In’ around and above the main arched double entrance doors (D1) for decoration, including cleaning, filling any holes or cracks with a suitable  proprietary filler and thoroughly rubbing down to form a smooth finish. The wall surfaces are to receive 2 finishing coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	Item
	     

	2104
	Allow to prepare timber arched entrance doors D1 and frame for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. The door and frame internally shall be finished with 2 Coats of Dulux Gloss. Colour: White, to match existing.


	Item
	     

	2105
	Allow to take down ceiling tiles in the Lobby Area, thoroughly clean and allow to decorate the tiles with 1coat of Dulux Matt Emulsion. Colour: White and refit.


	1.1m²
	     

	2106
	Allow to prepare timber and glass surround panel to doors D2 for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. 

The frame shall be finished with 2 Coats of Dulux Gloss. Colour: Cream / Magnolia, to match existing.


	Item
	     

	2107
	To the Party wall between Lobby area G1 and Reception Area G2 allow to prepare all walls and dado rail for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. 

Wall surfaces: are to receive 2 finishing coats of Dulux vinyl silk emulsion paint to match existing, colour: Matt White. 
Dado Rail: is to receive 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	Item
	     

	2108
	Allow to prepare walls and dado rails in Reception Area (G2 on plan) for decoration including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. 

Wall surfaces: are to receive 2 finishing coats of Dulux vinyl silk emulsion paint to match existing, colour: Cream / magnolia

dado rail: is to be finished with 2 coats of Dulux Gloss, Colour: cream / magnolia, to match existing.

Where applicable around door reveals and heads allow to finish walls with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	Item
	     

	2109
	Allow to prepare the internal timber doors (D3, D4, D5, D6) and frames to the reception for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. All doors and frames are to receive 2 finishing coats of Dulux gloss, Colour: Cream / Magnolia, to match existing


	Item
	     

	2110
	Ground Floor Rear Stairwell and Lobby Areas (G10 & G11on Ground Floor Plan)
See Photo No’s 3 - 6, Internal Photos 1: Internal Decoration of Ground, First and Second Floor Communication Areas.

	
	

	2111
	Allow to prepare walls, skirting boards and dado rails in rear stairwell area G10 up to First Floor level and rear Lobby Area G11, for decoration including cleaning, filling any holes or cracks with a suitable proprietary filler, removing any defective areas of plaster effected by penetrating damp, replacing with new plaster, treating areas with Q19 damp block (See Photo No’s 7, 9 and 10 Internal Photos 1: Internal Decoration of Ground, First and Second Floor Communication Areas) and thoroughly rubbing down to form a smooth finish. 

Skirting boards: are to be finished with 2 coats of Dulux Gloss, Dark Brown (Ref: 60YR 07/093, Velvet Truffle 1) to match existing.

Wall surfaces: are to receive 2 finishing coats of Dulux vinyl silk emulsion paint to match existing, colour: Cream / Magnolia

Dado rail: is to be finished with 2 coats of Dulux Gloss, colour: Cream / Magnolia, to match existing.

Where applicable around door reveals and heads allow to finish walls with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	Item
	     

	2112
	To areas G10 up to First Floor Landing and area G11 allow to prepare ceilings and cornices for decoration, to include removing and loose or defective paintwork, filling any holes or cracks with a suitable proprietary filler, applying a suitable stain block where necessary and rubbing down to a smooth finish. 

Ceilings and plaster cornices:  are to be finished with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	Item
	     

	2113
	Allow to prepare and decorate the timber panelling to the base of the staircase in Area G10 (See Photo No. 4). Including cleaning, removing defective peeling paintwork, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish.

The panelling is to be finished with 2 coats of Dulux gloss, colour White, to match existing.


	Item
	     

	2114
	Allow to prepare and decorate Handrail, Newel Posts and Balustrades to staircase up to and including the second floor level. Allow to lightly rub down all areas of stained timberwork and remove and defective and peeling areas of paintwork to the balustrades, to a smooth finish. 

Allow to finished handrails with 2 coats of dark stain or coloured varnish to match existing or equal and approved by Contracts Administrator 

Allow to finish all metal balustrades and newel post with 2 coats of Dulux gloss, colour: White, to match existing. 

	Item
	     

	2115
	Allow to Prepare Timber Doors D7, D8, D9, D10, D11 D2 and D13 and Window Frame W50 for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. All doors and frames are to receive 2 finishing coats of Dulux gloss, colour Cream / Magnolia, to match existing.


	Item
	     

	2116
	Allow to prepare ground floor disabled WC for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. 
Upper Sections of Walls: Allow to finish with 2 coats Dulux vinyl silk emulsion paint to match existing, colour: Pink.

Ceilings: Allow to finish with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.

Window & Sills: Allow to finish with 2 coats of Dulux gloss, colour White, to match existing.


	Item
	     

	2116A
	In rooms G3 and G5 on Ground Floor Plan, allow to repair all cracked and defective areas of lath and plaster ceiling as necessary and redecorate with two coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.

Allow to fill with a suitable flexible mastic all cracking in plaster cornices, rub done to a smooth finish and decorate with two coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	32m²
	     

	2117
	First Floor Landing Areas (F1 & F3 on First Floor Plan)
See Photo No’s 12, 13, 14, 16, 18 and 19, Internal Photos 1: Internal Decoration of Ground, First and Second Floor Communication Areas.


	
	

	2118
	Allow to prepare walls, skirting boards and dado rails on First Floor Landing Areas F1 and F3 on first Floor Plan up to second floor landing, for decoration including cleaning, filling any holes or cracks with a suitable proprietary filler, and thoroughly rubbing down to form a smooth finish. 

Wall surfaces: are to receive 2 finishing coats of Dulux vinyl silk emulsion paint to match existing, colour: Cream / Magnolia. 

Dado rail: is to be finished with 2 coats of Dulux Gloss, colour Cream / Magnolia to match existing (Accept left hand side of doors into F3). 

Skirting boards:  are to be finished with 2 coats of Dulux Gloss, Dark Brown (Ref: 60YR 07/093,Velvet Truffle 1)  to match existing.

Where applicable around door reveals and heads allow to finish walls with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	Item
	     

	2119
	Under Window W46 on first floor landing area, allow to removing any defective areas of plaster effected by penetrating damp, replacing with new plaster as necessary, (See Photo No’s 18 and 19, Internal Photos 1: Internal Decoration of Ground, First and Second Floor Communication Areas) . Allow to treat any areas of damp located around window opening with a suitable recommended damp inhibitor application, prior to decoration.

	Item
	     

	2120
	Allow to prepare timber sill to Window W46 and any timber boarding to the side reveals and head for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. 
Timber sill, head and reveals are to be finished 2 finishing coats of Dulux gloss, Colour White, to match existing.


	Item
	     

	2121
	To first floor landing areas F1 and F3 up to second floor landing area, allow to prepare Ceilings and Cornices for decoration, to include removing and loose or defective paintwork, filling any holes or cracks with a suitable proprietary filler, applying a suitable stain block where necessary and rubbing down to a smooth finish. 

Ceilings and plaster cornices:  are to be finished with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	Item
	     

	2121A
	In offices G8 and G6, allow to repair areas of cracking in the Lath & Plaster ceiling and plaster cornice. Allow to fill minor cracks with a suitable proprietary filler and replace any areas severely affected by cracking with new plaster and laths as necessary. Prepare for decoration and finish with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	8m²
	     

	2122
	First Floor Kitchen Area (F2 on Plan)


	
	

	2123
	The Contractor should note the existing ceilings within the Kitchen area are finished with Artex, which is known to be made up from an asbestos containing material. Please see TDC’s Asbestos Register, which forms part of the tender documentation for full details. As such the Contractor should allow for suitable PPE protective clothing and take all necessary precautions for the safe operation of the works in accordance with the relevant health and safety regulations as set out under section A34/270 at the front of this document.

 
	
	

	2124
	Allow to cut out and replace with new 12.5mm thick plaster board, the damp damaged section of ceiling in kitchen (See Photo No.20 Internal Photos 1: Internal Decoration of Ground, First and Second Floor Communication Areas). Allow to tape joints and finish with Artex to match the remainder of the ceiling. 

	1.2m²
	     

	2125
	Allow to prepare first floor kitchen area for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. 

Skirtings: Allow to finish with 2 coats of Dulux gloss, Colour Cream / Magnolia, to match existing

Walls: Allow to finish with 2 coats Dulux vinyl silk emulsion paint to match existing, colour: Cream / Magnolia

Ceilings & Cornices: Allow to finish with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.

Window & Sills: Allow to finish with 2 coats of Dulux gloss, colour: Cream / Magnolia, to match existing.

Door and Door Frame: Allow to finish with 2 coats of Dulux gloss, colour Cream / Magnolia, to match existing.

Metal Service Pipes: Allow to finish with to coats of suitable paint, colour to match existing or same colour as walls.


	Item
	     

	2126
	First Floor Committee Room Reception (F3A on Plan)


	
	

	
	Allow to prepare Timber Panel and Glass Screen (See Photo No. 21, Internal Photos 1: Internal Decoration of Ground, First and Second Floor Communication Areas, for details) for decoration including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. 

Infill Panels up to Dado Rail: are to receive 2 finishing coats of Dulux vinyl silk emulsion paint, colour Beige (Ref: 10YY 68/110 Tawny Crest 5) to match existing.

Infill Panels Above Dado Rail: are to receive 2 finishing coats of Dulux vinyl silk emulsion paint, colour: Cream / Magnolia, to match existing.

Dado Rail to Left of Entrance Doors: is to receive 2 finishing coats of Dulux gloss paint, colour: Salmon (Ref: 80YR 49/382 Amber Queen 2) to match existing.

Dado Rail to Right Of Entrance Doors: is to receive 2 finishing coats of Dulux gloss paint, colour: Beige (Ref: 10YY 68/110 Tawny Crest 5) to match existing.

Screen Frame Above Dado Rail level: is to receive 2 coats of Dulux gloss, Colour White, to match existing.

Double Entrance Doors (D15): is to receive 2 finishing coats of Dulux gloss paint, colour: Salmon (Ref: 80YR 49/382 Amber Queen 2) to match existing.

Door Frame To Entrance Doors: is to receive 2 coats of Dulux gloss, Colour White, to match existing.


	Item
	     

	2127
	Allow to prepare walls, ceilings, timber door architraves, doors, door frames, dado rails and coat rails (See Photo No. 22, Internal Photos 1: Internal Decoration of Ground, First and Second Floor Communication Areas, for details) in Committee Room Reception area (F3A) for decoration including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. 

Skirtings: are to be finished with 2 coats of Dulux Gloss, Dark Brown (Ref: 60YR 07/093, Velvet Truffle 1)  to match existing.

Walls Below Dado Rail: Allow to finish with 2 coats Dulux vinyl silk emulsion paint to match existing, colour: Beige (Ref: 10YY 68/110 Tawny Crest 5) to match existing.

Dado Rail: is to receive 2 finishing coats of Dulux gloss paint, colour: Salmon (Ref:80YR 49/382 Amber Queen 2)  to match existing
Walls Above Dado Rail: Allow to finish with 2 coats Dulux vinyl silk emulsion paint to match existing, colour: Cream / Magnolia.
Ceilings & Cornices: Allow to finish with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.

Coat Rail: Allow to finish with 2 coats of Dulux gloss, Colour cream / Magnolia, to match existing.
Town Clerk Door (D16): is to receive 2 finishing coats of Dulux gloss paint, colour: Salmon (Ref: 80YR 49/382 Amber Queen 2) to match existing. Door Frame, Architraves and Panel Surrounds: to receive 2 coats of Dulux gloss, Colour White, to match existing.

Council Chamber Door (D17): Timber to be varnish finished to match existing. Door Frame, Architraves and Panel Surrounds: to receive 2 coats of Dulux gloss, Colour White, to match existing.

Mayors Parlour Door (D18): is to receive 2 finishing coats of Dulux gloss paint, colour: Salmon (Ref:80YR 49/382 Amber Queen 2)  to match existing. Door Frame, Architraves and Panel Surrounds: to receive 2 coats of Dulux gloss, Colour White, to match existing.


	Item
	     

	2200
	First Floor Town Hall  Lower Section (F4 on Plan)


	
	

	
	Note:

The Contractor should note the existing doors to the rear stairwell of the Town Hall on both levels are known to have linings made up from an asbestos containing material. Please see TDC’s Asbestos Register, which forms part of the tender documentation for full details. As such the Contractor should allow for suitable protective clothing and take all necessary precautions for the safe operation of the works in accordance with the relevant health and safety regulations as set out under section A34/270 at the front of this document.


	
	

	2201
	Item Omitted 17/10/11
All radiators are to be pained in situ.


	
	

	2202
	Prior to commencement of decoration works to the Town Hall, isolate the electrical supply all panel heaters and light fittings, fixed beneath the balcony areas to enable them to be taken down and the underside of the balcony to be painted.


	Item
	     

	2203
	Prior to decoration of walls in areas indicated on First Floor Plan Number N3.1039/4 , allow to removing any defective or ‘blown’ areas of plaster effected by penetrating damp, replacing with new plaster as necessary,  (See Photo No’s 2,3,4 and 14 Internal Photos 2: Internal Decoration of lower Section of the Town Hall). Any new areas of plaster required are to be agreed with Contract Administrator prior to work being undertaken. 

Allow to treat any areas of damp located around window openings with a suitable recommended damp inhibitor application, prior to decoration.


	Item
	     

	2204
	Allow to supply and neatly fit exterior grade ply sills to windows W37 – W40 and W42, to cover up existing worn and cracked sills. Allow to securely fix boards to stone sills and prepare boards for decoration. Allow for clear flexible mastic seal to be installed at junction between sill board and window frame.

Allow to prime, 1 undercoat and finish with 2 coats of Heritage paint to match existing, colour: Joanna 130.


	Item
	     

	2205
	Allow to prepare ceilings to undersides of second floor viewing balconies timber supports to balconies, walls, timber wall panelling, dado rails, secondary glazing frames, timber deist, metal support columns / post for balconies, timber benches, door and door frames for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler, repairing any broken timber mouldings to timber panelling and thoroughly rubbing down to form a smooth finish.

Allow to Decorate as follows:

Paint Schedule:

Entrance Doors: Finish doors with 2 coats of Heritage Range paint Gloss Tuscany 12, to match existing.

Entrance Door Frame and arched head: Finish timber frame and head with 2 coats of matt white.

Side Wall Timber Panelling: Allow to finish with 2 coats of Heritage paint to match existing, colour: Joanna 130.

Side Wall upper sections: Allow to finish with 2 coats of Heritage paint to match existing, colour: Joanna 130.

All Stone window frames, sills, Heads and Reveals: To be finished to match existing wall colour, allow to finish with 2 coats of Heritage paint, colour: Joanna 130.

Rear Wall: Allow to finish with 2 coats of Heritage paint to match existing, colour: Joanna 130.

Front and Side Walls Of Deist Area: Allow to finish timber panelling with 2 coats of Heritage paint to match existing, colour: Joanna 130.

Walls to either side of window behind Deist: Allow to finish with 2 coats of Heritage paint to match existing, colour: Attic II 144.

Metal support columns to balconies: Allow to finish with 2 coats of Heritage paint to match existing, colour: Dulux Gloss White.

Timber balcony Structure: Allow to finish with 2 coats of Heritage paint to match existing, colour: Dulux Gloss White.

Frames to secondary glazing frames: Allow to finish with 2 coats of Heritage paint to match existing walls, colour: Joanna 130.

Frames to seat benching: Allow to finish with 2 coats of Heritage paint to match existing, Colour Mid Lead Colour 114 or Dulux (Ref: 30GG 25/018 Slate Grey) to match existing.

Timber Deist: Allow to finish deist with two colours to match existing. Main Sections: Dulux gloss paint, colour: (Ref:10YR 25/284 Thai Magic 2) to match existing Infill Panels: Dulux gloss paint, colour: (Ref:94RR 11/374)
Doors (D20, D21 and D22 on Plan) and Door Frames: Allow to finish with 2 coats of Heritage paint to match existing walls, colour: Joanna 130.

Ceilings to Side and Rear Balconies: Allow to finish with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white. All timberwork to balcony structures is to be painted with 2 coats of Dulux white gloss.

Ceiling to underside of Balcony above Deist: Allow to finish with 2 coats of Dulux gloss, Colour White, to match existing.
All Stone window frames, sills, Heads and Reveals: To be finished to match existing wall colour, allow to finish with 2 coats of Heritage paint to match existing, colour: Joanna 130

Metal Service Pipes and Radiators: Pipes and Radiators are to be painted with 2 coats of suitable metal paint, suitable for application and colour to match walls or timberwork behind pipework. All Radiators are to be painted insitu.

	Item
	     

	2206
	Once isolated remove all metal panel radiators, allow to clean and finish with 2 coats of a metal Gloss white Paint, suitable for application.

	Item
	     

	2207
	Allow to strip off existing old and worn leather covering to top of deist. Supply and fit new Faux Leather cover, size to match existing and securely fix to deist. Allow to supply, fit and decorate timber edging strips to protect edges of leather area. Paint colour to match deist. See Photo 10, Internal Photos 2: Internal Decoration of lower Section of the Town Hall


	Item
	     

	2208
	Second Floor Town Hall Upper Section (S4 on Plan)

	
	

	2209
	Prior to decoration of walls in areas indicated on First Floor Plan Number N3.1039/4 , allow to removing any defective or ‘blown’ areas of plaster effected by penetrating damp, replacing with new plaster as necessary,  (See Photo No’s 28,29,30, 44 - 46 Internal Photos 3: Internal Decoration of upper section of the Town Hall). Any new areas of plaster required are to be agreed with Contract Administrator prior to work being undertaken. Allow to treat any areas of damp located around window openings  and stone corbels with a suitable recommended damp inhibitor application, prior to redecoration


	Item
	     

	2210
	The Contractor is to allow for a specialist contractor, who shall be a member of The  Wood Protection Association (Formally BWPDA), in complete accordance with Rentokil’s Report (See Appendix No 5, for details) and recommendations to eradicate the area of dry rot identified in report and indicated on Second Floor Plan No. N3.1039/3. See Photos No’s 40 - 43 Internal Photos 3: Internal Decoration of upper section of the Town Hall.

Allow to ‘hack off’ all defective and damp damaged or ‘blown’ plaster as indicated in plan and replace with new, replace existing door set with new and allow to decorate. Allow to replace any timber ceiling members affected with rot as identified in report or identified by further inspection, during remedial works, as necessary.

The Contractor shall provide the Contract Administrator with a copy of all Guarantees and or warrantees at the end of the contract period for the work carried out.


	Provisional Sum
	£10,000

	2211
	Allow to treat and ceiling timbers or timbers located within Bell Towers 1 and 3, for beetle infestation. The Contractor is to allow for a specialist Contractor to undertake a survey and report and carry out all work required. The Specialist Contractor must be a member of Wood Protection Association (Formally BWPDA). The Contractor is to provide the Contract Administrator with a copy of all Guarantees at the end of the contract period. 


	Item
	     

	2212
	Allow to prepare ceilings, timber ceiling beams etc, walls, stone corbels, timber wall panelling, dado rails, secondary glazing frames, balcony structure, balustrades handrails, timber benches, door and door frames and timber flooring for decoration. Including cleaning, filling any holes or cracks with a suitable proprietary filler, repairing any broken timber mouldings to timber panelling and thoroughly rubbing down to form a smooth finish.

Allow to Decorate as follows:

Paint Schedule:
Entrance Door (D26): Finish door with 2 coats of Heritage paint, Colour Rolling Fog Dark 160.

Entrance Door Frame and arched head: Finish timber frame and head with 2 coats of Heritage paint matching existing, half of frame White, Shirting 129 and half frame Rolling Fog Dark 160, to match door.

Stone Entrance Door Head and reveals: Allow to finish with 2 coats of Heritage paint to match existing, colour: Joanna 130.

Side Wall Timber Panelling: Allow to finish with 2 coats of Heritage paint to match existing, colour: Rolling Fog Dark 160.
Side Wall upper sections and Rear Wall: Allow to finish with 2 coats of Heritage paint to match existing, colour: Rolling Fog Dark 160.
All Stone window frames, sills, Heads and Reveals: To be finished to match existing wall colour, allow to finish with 2 coats of Heritage paint to match existing, colour: Joanna 130.

Rear Wall: Allow to finish with 2 coats of Heritage paint to match existing, colour: Joanna 130.

Front and Side Walls Adjacent to Deist Area: Allow to finish timber panelling with 2 coats of Heritage paint to match existing, colour: Joanna 130.

Front Walls to either side of Window, behind Deist: Allow to finish with 2 coats of Heritage paint to match existing, colour: Attic II 144.

Hand Rails and Balustrades to balconies: Allow to finish with 2 coats of Heritage paint to match existing, colour: Dulux Gloss White.

Gallery Balcony above Deist:

Allow to finish handrails and balustrades with tow coats of Dulux gloss white, with ‘Roundel’s picked out in contrast with 2 coats of Dulux Gloss Gold paint.

Timber balcony Structure: Allow to finish with 2 coats of Heritage paint to match existing, colour: Dulux Gloss White.

Frames to secondary glazing frames: Allow to finish with 2 coats of Heritage paint to match existing walls, colour: Joanna 130.

Frames to seat benching: Allow to finish with 2 coats of Heritage paint to match existing, Colour Mid Lead Colour 114 or Dulux (Ref: 30GG 25/018 Slate Grey) to match existing.

Doors (D27, D29, D30 and D31 on Plan) and Door Frames: Allow to finish with 2 coats of Heritage paint to match existing, colour: Joanna 130.

Stone Corbels: Allow to finish with 2 coats of Heritage paint to match existing colour of arched timber beams. Either Colour: Chocolate Colour 124 or Purple Brown to best match wood stain colour.
Timber Ceilings Beams: Allow to finish with 2 coats of Dark woodstain or coloured varnish, or similar equal and approved by Contract Administrator to match existing woodstain colour. In corners of arched section of beams allow to finish detailing with 2 coats of paint in red and gold to match existing See Photo No’s 26 and 29 Internal Photos 3: Internal Decoration of upper section of the Town Hall.

Ceiling: Allow to finish with 2 coats of Heritage paint to match existing colour of ceiling. Colour: Creamerie 42.

	Item
	     

	2213
	The Contractor is to allow to supply and fully fit a new section of carpet to the upper balcony section of the Town Hall. The carpet shall incorporate the entrance area by Door D26, and run along the narrow strip of walkway to the access door (D27). The Contractor shall allow to supply a suitable hardwearing and stain resistant type, suitable for application. Supply and fit suitable underlay and securely fit using suitable fixing methods and gripper strips as necessary. Approx 7m², colour to match existing carpeted area on the lower section of the Town Hall.

To Contractor shall allow to repair or replace damaged section of carpeting located on the lower section of the Town Hall. Approximately 2m². Style and colour to match existing.


	Item
	     

	2300
	Second Floor Landing Areas (S3 on First Floor Plan)

	
	

	2301
	Under Window W66 on first floor landing area, allow to removing any defective areas of plaster effected by penetrating damp, replacing with new plaster as necessary,  (See Photo No’s 27 and 28) Internal Photos 1: Internal Decoration of Ground, First and Second Floor Communication Areas.
Allow to treat any areas of damp located around window opening with a suitable damp inhibitor application, prior to decoration.

	Item
	     

	2302
	Allow to prepare walls, skirting boards studwork partitions and dado rails on Second Floor Landing Area S3 on first Second Plan, for decoration including cleaning, filling any holes or cracks with a suitable proprietary filler, and thoroughly rubbing down to form a smooth finish.

Door D26: Allow to finish with 2 coats of Dulux gloss, Colour Cream / Magnolia, to match existing. Door Frame to be finished with 2 coats of Dulux gloss, Colour White. (Not on internal face, see details under upper section of Town Hall paint schedule)
Wall surfaces: are to receive 2 finishing coats of Dulux vinyl silk emulsion paint to match existing, colour: Cream / Magnolia

Dado rail: is to be finished with 2 coats of Dulux Gloss, Colour cream / Magnolia, to match existing (Accept left hand side of doors into F3). 

Skirting boards:  are to be finished with 2 coats of Dulux Gloss, Dark Brown (Ref: 60YR 07/093, Velvet Truffle 1) to match existing.

Where applicable around door reveals and heads allow to finish walls with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	Item
	     

	2303
	Allow to prepare timber sill to Window W66 and any timber boarding to side reveals and head for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. 
Timber Sill is to be finished 2 finishing coats of Dulux gloss, Colour White, to match existing.


	Item
	     

	2304
	To second floor landing area S3, allow to prepare ceilings and cornices for decoration, to include removing and loose or defective paintwork, filling any holes or cracks with a suitable proprietary filler, applying a suitable stain block where necessary and rubbing down to a smooth finish. 

Ceilings and plaster cornices:  are to be finished with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	Item
	     

	2305
	The Contractor shall allow for the cleaning and repair internally, as necessary stone Windows W20, W45, W46, W65, W66 and W68.

See Photos No’s 15, 16, 17 and 26 Internal Photos 1: Internal Decoration of Ground, First and Second Floor Communication Areas. And photos 31 and 32 Internal Photos 3: Internal Decoration of upper section of the Town Hall, for details. All repairs are to be carried out by a suitably qualified stonemason.

Cleaning of window stone window frames shall be carried using Stonehealth’s Clean-Film System of cleaning. All cleaning of the stonework shall be carried out in complete accordance with Stonehealth’s recommendations and method statements. 
Further details contact Stonehealth Conservation and Restoration Tel: 01453 540600


	Item
	     

	2306
	Prior to decorating Second Floor Staff WC , allow to remove any defective or ‘blown’ areas of plaster effected by penetrating damp, replacing with new plaster as necessary,  (See Photo No. 30, Internal Photos 1: Internal Decoration of Ground, First and Second Floor Communication Areas). To right hand side of external door to balcony.

Allow to treat any areas of damp located around window openings with a suitable damp inhibitor application, prior to redecoration.

	1m²
	     

	2307
	Allow to prepare second floor staff WC area for decoration, including cleaning, filling any holes or cracks with a suitable proprietary filler and thoroughly rubbing down to form a smooth finish. 

Allow to decorate as follows:

Skirtings: Allow to finish with 2 coats of Dulux gloss, Colour cream / Magnolia, to match existing.

Walls: Allow to finish with 2 coats Dulux vinyl silk emulsion paint to match existing, colour: Cream / Magnolia.

Ceilings & Cornices: Allow to finish with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.

Window & Sills: Allow to finish with 2 coats of Dulux gloss, Colour cream, to match existing.

Loft Hatch And Surround: Allow to finish with 2 coats of Dulux gloss, Colour White, to match existing.

Entrance Door and Door Frame: Allow to finish with 2 coats of Dulux gloss, Colour cream / Magnolia, to match existing.

External Door to Balcony and Door Frame: Allow to finish with 2 coats of Dulux gloss, Colour cream / Magnolia, to match existing.

Metal Service Pipes and Radiators: Allow to finish with to coats of suitable paint, colour to match existing or same colour as walls.


	Item
	     

	2400
	Rear Lobby Area and Stairwell F9 up to Second Floor Areas S9 on Plans.


	
	

	2401
	Prior to decoration of walls, in areas indicated on Second Floor Plan Number N3.1039/3 , allow to removing any defective areas of plaster effected by penetrating damp, replacing with new plaster as necessary,  (See Photo No’s 35 and 36 (Internal Photos 3: Internal Decoration of upper section of the Town Hall). Any new areas of plaster required are to be agreed with Contract Administrator prior to work being undertaken. Allow to treat any areas of damp located around window openings with a suitable damp inhibitor application, prior to redecoration.


	2m²
	     

	2402
	To all walls within rear lobby area and stairwell up to the second floor landing, allow to prepare all walls for decoration, including cleaning, filling any holes or cracks with a suitable, proprietary filler replacing any defective, soft or ‘blown’ plaster with new and thoroughly rub down all walls to form a smooth finish. See Photo No’s 37 (Internal Photos 3: Internal Decoration of upper section of the Town Hall) and Photo No’s 20 and 21 Internal Photos 2: Internal Decoration of lower Section of the Town Hall and Rear small stairwell. 


	Item
	     

	2403
	Allow to thoroughly rub down and prepare all timber doors, door frames, skirting boards, dado rails, balusters, handrails, newel posts, strings etc, for decoration. Allow to cut out and replace any damaged or rotten sections of timber with new, apply anti fungal treatment to minor areas of wet rot, fill any minor cracks or damage with a suitable proprietary filler and rub down to a smooth finish.


	Item
	     

	2404
	To areas F9 up to Second Floor Landing area S9 allow to prepare Ceilings and Cornices for decoration, to include removing and loose or defective paintwork, filling any holes or cracks with a suitable proprietary filler, applying a suitable stain block where necessary and rubbing down to a smooth finish. 


	Item
	     

	2405
	Allow to Decorate Rear Lobby Area F9 and Stairwell up to Second Floor Areas S9 on Plans.

Paint Schedule:
Allow to decorate as follows:

Skirting boards:  are to be finished with 2 coats of Dulux Gloss, Colour Grey (Ref: 00YY 28/055) to match existing.

Walls: Allow to finish with 2 coats of Heritage paint to match existing, colour: Joanna 130.
Office Entrance Door (D28): Allow to finish with 2 coats of Heritage paint to match existing, colour: Joanna 130.
Stone Windows & Sills W42A, W63A: Allow to finish with 2 coats of Heritage paint to match existing wall finish, colour: Joanna 130.
Ceilings and plaster cornices:  are to be finished with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.

Hand Rails, Newel Posts and Balustrades to Staircase: 

Allow to Finish Handrails and Newel Posts with 2 coats Of Dulux Gloss, Brown Ref: 90YR 16/129, to match existing.

Allow to finish Balustrades with 2 coats of Heritage paint to match existing, colour: Dulux Gloss White,

to match existing.


	Item
	     

	2500
	Area Below Bell Tower 3, S10 on Second Floor Plan.


	
	

	2501
	Prior to decoration of walls, in areas indicated on Second Floor Plan Number N3.1039/3, and not covered under Rentokil’s Report and repairs, allow to removing any defective or ‘Blown’ areas of plaster effected by penetrating damp, replacing with new plaster as necessary, (See Photo No’s 44 and 45 (Internal Photos 3: Internal Decoration of upper section of the Town Hall). Any new areas of plaster required are to be agreed with Contract Administrator prior to work being undertaken. 

Allow to treat any areas of damp located around window openings with a suitable damp inhibitor application, prior to redecoration.


	Item
	     

	2502
	To all walls  not covered by Rentokil’s Report, within  area S10, allow to prepare all walls for decoration, including cleaning, filling any holes or cracks with a suitable, proprietary filler and rub down all walls to form a smooth finish.


	Item
	     

	2503
	Allow to thoroughly rub down and prepare all timber doors, door frames, skirting boards, stairs, handrails, newel posts, strings etc, for decoration. Allow to cut out and replace any damaged or rotten sections of timber with new, apply anti fungal treatment to minor areas of wet rot, fill any minor cracks or damage with a suitable preparatory filler and rub down to a smooth finish.


	Item
	     

	2504
	To area S10 allow to prepare Ceilings and Cornices for decoration, to include removing and loose or defective paintwork, filling any holes or cracks with a suitable preparatory filler, applying a suitable stain block where necessary and rubbing down to a smooth finish. 


	Item
	     

	2505
	Allow to Decorate Second Floor Area S10 on Plans.

Paint Schedule:
Walls: Allow to finish with 2 coats of Heritage of Heritage paint to match existing, colour: Joanna 130.
Entrance Doors (Dd30 and D21): Allow to finish with 2 coats of Heritage paint to match existing, colour: Joanna 130.
Stone Window & Sill (W62): Allow to finish with 2 coats of Heritage paint to match existing wall finish, colour: Joanna 130.
Ceilings and plaster cornices:  are to be finished with 2 coats of Dulux vinyl silk emulsion paint to match existing, colour: matt white.


	Item
	     

	2600
	Additional Work:


	
	

	2601
	The Contractor shall allow to repair small section of damaged ceiling located on the first floor landing area. Allow to replace damaged / loose section of ceiling with new 12.5mm plasterboard. Allow to secure fix, tape all joints, skim and decorate with two coats of Dulux matt white paint to match existing. Allow to replace any damaged section of ceiling S3 second floor stairwell area.


	5m²
	     

	2602
	To all stairwell areas including ground floor area (G10), first floor area S3 up to and including the second floor landing area F1, F3 and reception area F3A. Allow to overhaul parquet flooring, including mechanically sanding and finish / seal with 2 coats varnish, suitable for application and colour to match existing.


	Item
	     

	2700
	Final General Cleaning:

	Item
	     

	2701
	Allow for all floors, carpets, walls and ceilings and all other surfaces within the Town Hall and communication areas, staff kitchen, staff WC and reception areas are to be scrubbed, all glass to be cleaned both sides, all gullies, guttering are to be cleaned along with new pipework, light fittings, wall tiling etc are to be cleaned and the whole of the premises is to be kept clean, perfect and watertight at completion. All sheds, plant and debris are to be removed at the Contractor’s expense.


	Item
	     

	
	Specification Total =
	
	     


	
	Total Carried Forward From Preliminaries =


	     

	
	Specification Total =


	     

	
	Contingency @ 5%of Contract Sum =


	     

	
	Total Carried Forward To Form of Tender = 


	     








