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 ECTION 1 – SUITABILITY QUESTIONNAIRE 

1.1
ORGANISATION DETAILS
1.1.1 
This Section is for INFORMATION ONLY. It must however be completed in full.
	Full name of organisation bidding (or of organisation acting as lead contact where a consortium bid is being submitted)
	     

	Registered office address:
     
	Company or charity registration number 
	     

	 FORMTEXT 

     
	VAT registration number
	     

	     
	Name of immediate parent company
	     

	     
	Name of ultimate parent company
	     

	Type of organisation (please tick):

	i) a public limited co.

ii) a limited company

iii) a limited liability partnership

iii) other partnership

iv) sole trader

v) other (please specify)
	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 



	CONTACT DETAILS FOR THIS ITQ

	Name:
	     

	Address:
	     

	Post Code:
	     

	Phone:
	     

	Mobile:
	     

	Email:
	     


1.4
economic & financial standing
1.4.1
This Section is risk based PASS/FAIL.
1.4.2
The Employer reserves the right to request further financial information and or request a credit agency report to confirm that the organisation satisfactorily meets the Employer’s minimum financial requirements. 

1.4.3
If you are bidding as a consortium, partnership, joint venture or special purpose vehicle, we will obtain this information for each member of the bidding entity.  The threshold for turnover can be met in entirety by one or a combination of members; it is not necessary for each member to individually meet the turnover threshold.
	Please confirm that your annual turnover (at the date of the last audited accounts) was greater than £45,000.
	Yes   FORMCHECKBOX 
   / No   FORMCHECKBOX 


	If the response to the question above was based on audited accounts which are dated more than 6 months ago from the date of the quotation, please confirm that there has been no material change in the financial or trading conditions of the Company.
	Yes   FORMCHECKBOX 
   / No   FORMCHECKBOX 


	If the organisation has been trading for less than 12 months please confirm that your projected turnover is greater than £45,000.
	Yes   FORMCHECKBOX 
   / No   FORMCHECKBOX 


	If you cannot provide one of the above, please indicate and explain why.
	     



1.5
INSURANCE
1.5.1   This Section is PASS/FAIL. A bidding organisation will fail if it cannot confirm, or is                         unwilling to obtain the specified minimum levels of insurance. 
1.5.2  If you are bidding as a consortium, partnership, joint venture or special purpose vehicle, you must be adequately covered as a whole and may do so through any combination of policies of member organisations.
	INSURANCE
	DELETE AS APPROPRIATE

	Public liability – minimum level of indemnity not less than £5M GBP per incident (or equivalent in other currency) 
	Yes   FORMCHECKBOX 
   / No   FORMCHECKBOX 
   / 
Can Obtain   FORMCHECKBOX 
   

	Employers liability - minimum level of indemnity not less than £5M GBP per incident (or equivalent in other currency)
	Yes   FORMCHECKBOX 
   / No   FORMCHECKBOX 
   / 
Can Obtain   FORMCHECKBOX 
   


1.5.3

You will be required to provide evidence in the form of copies of policies, letters of confirmation from insurers (or Brokers) should you be awarded the contract.
1.6
CAPABILITY
	RELEVANT EXPERIENCE AND CONTRACT EXAMPLES

	Please provide details of  three contracts from either or both the public or private sector, that are relevant to the Employer’s requirement. Contracts for the supply of goods or services should have been performed during the past three years. Works contracts may be from the past five years. (The customer contact should be prepared to speak to the Employer to confirm the accuracy of the information provided below if we wish to contact them).

	
	Contract 1
	Contract 2
	Contract 3

	Name of Customer Organisation
	     
	     
	     

	Contact name, telephone number &  and email
	     

	     
	     

	Start date

Completion date

Contract Value
	     
	     
	     


	
	     
	     
	     

	
	     
	     
	     

	Brief description of contract (max 150 words) including evidence as to your technical capability in this market
	     

	     
	     


1.7
HEALTH & SAFETY

1.7.1
Where your submission is part of a Consortia, Partnership, Joint Venture or Special Purpose Vehicle, the lead member must ensure that this information is effectively communicated to all members. The lead member must confirm that all members understand and agree their undertakings in this section.
1.7.2
The bidding organisation must:

•
Ensure that its entire workforce and subcontractors will comply with all relevant health and safety legislation as well as any requirements or instructions from the Employer.

•
Have appointed a competent person with overall responsibility for health and safety that is duly authorised in the organisation.

•
Have processes in place for the identification of training needs and delivery of training to its workforce appropriate to the work for which it is bidding.

•
Have processes in place for the development of risk assessments and method statements relevant to the nature of the work for which it is bidding that will identify, manage and mitigate associated risks and hazards.

•
(If it is an organisation with five or more employees) have in place a written health and safety policy as required by Section 2(3) of the Health and Safety at Work etc Act 1974 and issue any codes of safe working practices to your workforce.  This policy must provide details of the competent person or persons that have been appointed on behalf of the organisation to undertake the measures needed to comply with the requirements and prohibitions of the Management of Health and Safety at Work Regulations 1999.

1.7.3
The Employer may verify your compliance with the above requirements at any stage of the procurement process or during the life of the contract, by means of policy checking, validation of accreditations, site audits or any other method it deems appropriate.

1.7.4
For further information on employers’ health and safety obligations, please visit the Health and Safety Executive website at 

http://www.hse.gov.uk/simple-health-safety/index.htm.

Specific guidance on how to write a policy and risk assessment is available at http://www.hse.gov.uk/simple-health-safety/write.htm. 

	Please confirm that you understand and agree to your undertakings as described above
	Yes   FORMCHECKBOX 
   / No   FORMCHECKBOX 



1.8
equality & diversity
1.8.1
Where your submission is part of a Consortia, Partnership, Joint Venture or Special Purpose Vehicle, your response must apply to all members.
1.8.2
Does the bidding organisation comply with its legal obligations under the Equality Act 2010, relating to the protected characteristics as follows?:
	Confirm as appropriate

	Age                                                                                                                   Yes          No 

	Disability                                                                                                           Yes          No 

	Gender reassignment                                                                                       Yes         No 

	Marriage and civil partnership                                                                           Yes         No 

	Pregnancy and maternity                                                                                   Yes        No 

	Race                                                                                                                   Yes        No 

	Religion or belief                                                                                                 Yes       No 

	Sex                                                                                                                      Yes       No 

	Sexual orientation                                                                                               Yes       No 

	NOTE TO ORGANISATION:

It is the responsibility of the bidding organisation to keep up to date with relevant legislation and ensure it has a current understanding of all legislative requirements


1.8.3
 In the last three years has any finding of unlawful discrimination been made against the bidding organisation by any court or industrial or employment tribunal (or in comparable proceedings in any jurisdiction other than the UK)?

	Please confirm as appropriate
Yes              No 



1.8.4
 In the last three years has any finding of unlawful discrimination been made against the bidding organisation as a result of a formal investigation by the Equality and Human Rights Commission (EHRC) or any relevant statutory European Body?

	Please confirm as appropriate

Yes              No 



  1.8.5 
If the answer to either 2 or 3 was Yes, provide the following information:
(i) 
If the bidding organisation was required to take action, did the action taken satisfy the relevant organisation? 

	Please confirm as appropriate
Yes              No 



(ii)
Outline what action the bidding organisation was required to take:

	


(iii)
Please outline what action the bidding organisation took.  If the bidding organisation did not take the required action, explain why not.

	


You may be excluded if you are unable to demonstrate to the Authority’s satisfaction that appropriate remedial action has been taken to prevent similar unlawful discrimination reoccurring.

1.8.6 
If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?
	Please confirm as appropriate

Yes              No 



SECTION 2 – QUALITY/TECHNICAL QUESTIONS
2.1
HEADLINE QUESTIONS

2.1.1
Please note that these questions are pass/fail (a YES will be a pass, a NO will be a fail)

	Q1 Can you supply the board to the specification detailed at Section A of Doc1 of the ITQ or better, similar in appearance and colour?

	YES     FORMCHECKBOX 
    NO     FORMCHECKBOX 



	Q2  Can you supply the decking to the stated delivery date 
	YES     FORMCHECKBOX 
    NO     FORMCHECKBOX 




SECTION 3 – PRICING SCHEDULE

	Supply of No. 248 boards, dimensions 3007mm x 1207mm:
£

Delivery to Port of Ramsgate, CT11 9FT:
£

C/F TOTAL SUBMISSION PRICE (EXCLUDING VAT):  …………………………..
The below requested pricing will not form part of the Evaluation. This is for Information Only:
Options:
No. 33 Boards, dimensions 4047mm x 1227mm.

£

No. 25 Boards, dimension 4047mm x 927mm.

£

No. 2040 G clips.
£

No. 2040 Dome washers.

£




SECTION 4 – COMMERCIALLY SENSITIVE INFORMATION

I declare that I wish the following information to be designated as commercially sensitive:

	 FORMTEXT 

     



The reason(s) it is considered that this information should be exempt under FOIA is:

	  FORMTEXT 

     



The period of time for which it is considered this information should be exempt is [until award of Contract OR during the period of the contract OR for a period of [NUMBER] years until [MONTH], [YEAR]].

	Signature:
	 FORMTEXT 

     

	Name & status:
	 FORMTEXT 

     

	Dated:
	 FORMTEXT 

     

	For and on behalf of:
	 FORMTEXT 

     


SECTION 5 – FORM OF quotation
TO: THANET DISTRICT COUNCIL
PROVISION OF: GRP Marina Decking

                                                                                                                                                     We [INSERT NAME[S]] the undersigned, having examined the Invitation to Quote (ITQ) and all other schedules, do hereby offer to provide the GRP Marina Deckingas specified in those documents and in accordance with the attached documentation to the Employer commencing January 2020and continuing for the period specified in the ITQ documents (including any option to extend.

If this offer is accepted, we will execute such documents as maybe appropriate in order to create a binding contract between the parties.

We further agree with the Employer in legally binding terms to comply with the provisions of confidentiality set out in paragraph 1.3.11 of the INVITATION TO QUOTE INSTRUCTION DOCUMENT.

We understand the Employer is not bound to accept the lowest of any Quotation received, nor assign a reason for the rejection of any Quote. We accept that any costs incurred in Quotation preparation are for our own account.

We further undertake and it shall be a condition of any Contract, that:

The amount of [my OR our] Quotation has not been calculated by agreement or arrangement with any person other than the Employer and that the amount of [my OR our] Quotation has not been communicated to any person until after the closing date for the submission of Quotation and in any event not without the consent of the Employer.

We have not canvassed and will not, before the evaluation process, canvass or solicit any member or officer, employee or agent of the Employer or other contracting authority in connection with the award of the Contract and that no person employed by us has done or will do any such act.

I warrant that I have all requisite authority to sign this Quotation and confirm that I have complied with all the requirements of the ITQ.

	Signature:
	     

	Name & status:
	     

	Dated:
	     

	For and on behalf of:
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