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Oxfordshire County Council

Direct Payments Support Services

Approved Provider List 

Lot 3 - Third-Party Employer Services

SERVICE ELIGIBILITY QUESTIONNAIRE (SEQ)
Providers will need to be able to answer ‘yes’ (with the exception of Q.14 & Q.15) to all questions to be included on the Approved Provider List in Oxfordshire
. 

Questions for Lot 3 Direct Payment Third Party Employer Service  
	
	Your Details
	

	a)
	Name of the organisation in whose name the Application will be submitted:
	

	b)
	Contact name and position in organisation:
	

	c)
	Address:
	

	d)
	Telephone Number:
	

	e)
	Fax Number:
	

	f)
	E-mail Address:
	

	g)
	Web Site Address:
	

	h)
	Registered address if different from above:
	

	i)
	Is your organisation: (please tick all that apply)
	a) a public limited company
	

	
	
	b) a limited company
	

	
	
	c) other (please specify)
	

	j)
	Company registration number:
	

	k)
	Date of registration:
	

	l)
	VAT registration number:
	

	m)
	Charity number (if applicable):
	

	n)
	Please provide one of the following to demonstrate your economic/financial standing; 
Please mark A, B, C or D below with an 'X', to indicate your chosen form of submitted evidence.
	

	
	(a) A copy of the audited accounts for the most recent two years
	

	
	(b) A statement of the turnover, profit & loss account, current liabilities and assets, and cash flow for the most recent year of trading for this organisation
	

	
	(c) A statement of the cash flow forecast for the current year and a bank letter outlining the current cash and credit position
	

	
	(d) Alternative means of demonstrating financial status if any of the above are not available (e.g. Forecast of turnover for the current year and a statement of funding provided by the owners and/or the bank, charity accruals accounts or an alternative means of demonstrating financial status).

	

	
	Questions - Supporting evidence/further supporting evidence of responses given may be requested.


	Please indicate Yes or No

	1
	Do you currently provide a service offering Third -Party Employer support to people in receipt of a Direct Payment?   


	Yes/No



	2
	Do you have a range of mechanisms by which you are able to support direct payment recipients?
	Yes/No



	3 
	Are you CQC Registered? 
	Yes/No 

	4
	Do you have a staffing structure you are able to apply to Oxfordshire by 1st April 2021?
	Yes/No

	5
	Are you able to start delivering services in Oxfordshire on 1st April 2021?
	Yes/No

	6
	Do you have clear plans in place for delivering high quality service provision for Oxfordshire residents from 1st April 2021? 
	Yes/No

	7
	Are you able to demonstrate your ability to comply with Data Protection requirements in relation to vulnerable people?
	Yes/No

	8
	Are you able to demonstrate your ability to comply with  safeguarding requirements in relation to vulnerable people?
	Yes/No

	9
	Price - Please detail your charges for the provision of Third-Party Employer Services to a person wishing for the Provider to take on full employment responsibilities when employing Personal Assistants chosen by the Individual, with a breakdown of hourly rates and an explanation of any one-off cost (if any).


	Expand answer box as required

	
	Insurances
	All copies to be provided in PDF format

	10
	Do you hold 

Public Liability Insurance? 

(The Council’s minimum requirement is £5m and, is on an “each and every claim” basis)
	YES / NO 

Please provide copy 

	11
	Do you hold 

Employers Liability Insurance? 

(The Council’s minimum requirement is £10m and, is on an “each and every claim” basis)


	YES / NO

Please provide copy

	12
	Do you hold

Professional Indemnity Insurance?

(The Council’s minimum requirement is £5m and, is on an “each and every claim” basis)


	YES / NO

                Please provide copy

	13
	The Council has minimum requirements for levels of cover for Public Liability, Employers Liability and Professional Indemnity Insurance. Can you confirm that if you are awarded a place on the APL you will be insured to the levels above by the time of APL commencement on 1st April 2021?
	YES / NO



	14
	Has your organisation ever had a contract terminated prematurely within the last three years?


	YES / NO



	15
	Has your organisation ever had a contract renewal refused for failure to perform to the terms of a contract?


	YES / NO



	Note:
	Answering ‘Yes’ to Q.14 and/or Q.15 does not necessarily equate to a fail but further information will need to be provided at the Councils request. This further information will then be considered as part of your Application before a Pass/Fail decision is reached.


� No exclusivity or volume guarantee on appointment is given by Oxfordshire County Council on appointment to the APL as use of the services will be determined solely by End User Beneficiaries. There will,  be no direct payment service contract between OCC and the Provider as to APL.
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