
								[image: notts_logo]



[bookmark: _Toc388346472]



Form of Tender
For the provision of
Economic Development and Communities DPS for Economic Development
Ref: CPU 7057
















	Published Date:
	INSERT
	

	Return Date: 
	INSERT
	

	Return Time: 
	12:00hrs GMT
	


 
[bookmark: _Toc388541860]
Quality Assessment Responses
[bookmark: _Toc464463055][bookmark: _Toc481587628]Quality Assessment Instructions
Written responses should describe clearly and concisely how you would fulfil the requirements laid out in the specification. Please relate all responses to the specification provided.
For each response, please ensure that no more material is provided than is required to answer the question. In particular, please avoid the following: 
1. additional information outside the scope of the question; 
1. details about your company that have not been requested and don't add clarity to the response; 
1. 'Sales Pitch' information.
1. Stating that your organisation meets a requirements without any explanation as to how
For each written question, please ensure that no more material is provided than any limit stated in the question (for written responses this includes pictures / photographs and should use Arial font size 12)
Please submit this document in the format of Microsoft Word and not as a PDF, or other alternative format.
Additional appendices or attachments, unless specifically requested in the Quality assessment Questions section, will not be considered as part of the submission, and will not count towards the score awarded for any element. Exceeding word limits will lead to that section being disregarded.
NB
This response is to enable us to understand what you deliver and where you are based. Nottingham City Council  works mostly in Nottingham but on occasions is successful in gaining work over the larger geography of Nottinghamshire, Derby and Derbyshire. You do not have to work across more than one area and not doing so will not impact upon you joining the DPS. 

Please state the name of the organisation submitting the bid and which Lot(s) you intend to bid for:
	Organisation Name:
	
	Lot
	Nottingham
	Nottinghamshire
	Derby
	Derbyshire

	
	
	Y/N
	Y/N
	Y/N
	Y/N
	Y/N

	LOT 3:
	Supporting organisations and businesses in the private, public and VCS
enabling start up, growth, and prospering, including external investment and new entrants to the City

	
	
	
	
	







[bookmark: _Hlk190173159]Please complete a form of tender for each lot and each area you are offering work in. 
Provide details of current/proposed operating centres and delivery activities.

	The questions in this section are weighted and will be scored using the criteria in section 3.3 of the Invitation to Tender Document.


	Lot 3. Supporting organisations and businesses in the private, public and VCS
enabling start up, growth, and prospering, including external investment and new entrants to the City


	Meeting the needs of communities in Nottingham and the East Midlands 
	Information may include: Current/proposed operating centres; what you deliver; quality standards; types of people you work with; employer communities you reach; community involvement; marketing method; management processes; staff qualifications; numbers worked with; other complementary activities and added value. 

	Explain how your organisation will meet the  Requirements in section 4 of the specification 

	

	Word Count: Fewer than 700 please 
Weighting: 100%
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Section 2:  Price


This stage in the process is about you applying to join the DPS. Price will be a consideration at the Call-Off Further Competition stage.  
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[bookmark: _Toc392773529][bookmark: _Toc406060483][bookmark: _Hlk190181012]Collusive Tendering Certificate
I/We declare that:
This is a bona fide tender, intended to be competitive, and that I/we have not fixed or adjusted the tender by or in accordance with any agreement or arrangement with any other person.
I/We have not done and I/we undertake that I/we will not do at any time before the hour and date specified for the return of this tender any of the following acts:
Communicating to a person other than the person calling for those tenders the details of the proposed tender except where disclosure, in confidence, of the approximate details of the tender was necessary to obtain premium quotations required for the preparation of the tender.
Entering into any agreement or arrangement with any other persons that they shall refrain from tendering or as to the details of any tender to be submitted.
Offering or paying or giving or agreeing to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender or proposed tender for the said work any act or thing of the sort described above. We acknowledge that if we or anyone who acts on our behalf behaves improperly or commits offence sections 1, 2 or 6 of the Bribery Act 2010, the authority may cancel the contract and recover all costs and losses. 
In this certificate, the word ‘person’ includes any legal or natural persons or anybody or association, corporate or unincorporated, and ‘any agreement or arrangement’ includes any such transaction, formal or informal, whether legally binding or not.

	Dated this
	
	day of
	
	20

	Signature:
	

	For and on behalf of:
	

	
	(Name of firm or Company)

	Status of signatory:
	

	
	(e.g. Partner or Director)



[bookmark: _Toc406060484]Tender Declaration
Note: Refusal to give this declaration and undertaking means that your tender will not be considered.
To Nottingham City Council
Having examined carefully and understood the Conditions of Tender, Conditions of Contract, Specification and all other documentation issued by the authority in connection with this tender,
	I/We:
	

	
	(Name of Individual)

	Of:
	

	
	(Name of firm or Company)


hereby offer to supply the Services subject to the terms and conditions set out in such Conditions of Tender, Conditions of Contract, Specification and other documents (if any) at the prices and rates contained in the Pricing Schedule.
We certify that all information provided with and in support of this tender is correct and that any omission or error, deliberate or otherwise, may result in the tender being rejected, or any contract subsequently awarded being terminated.
We understand you are not bound to accept any tender you may receive and you will not pay any expenses incurred by us in connection with the preparation and submission of this tender. 
Unless and until a formal Contract is prepared and executed this Tender together with your written acceptance thereof shall constitute a binding Contract between us. 
	Signature:
	

	
	Duly authorised agent of the Bidder

	Position held:
	

	Name of Bidder:
	

	Address of Bidder:
	

	
	

	
	

	
	

	
	

	Dated:
	


It must clearly be shown whether the Bidder is a Limited Company, Statutory Corporation, Partnership, or Single Individual, trading in their own or another name; and also if the person signing is not the actual Bidder, the capacity in which they sign or are employed.
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