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	Work Task: Painting and Decorating
	Identification Number

	
	

	Personnel at Risk from this task:
	

	Operative, Tenant, Members of the Public, Official Visitors/Unitas personnel

	Additional Information:
	

	This SSOW is to address the precautions and safe working methods associated with painting and decorating




	Safe System of Work / Agreed Controls
(Make appropriate reference to Working Methods, Method Statement, Equipment and Protective Equipment required etc)
	Photographs of Procedure



	1.
	Pre-commencement checks
· Park in a safe and considerate manner. 

· As you make your way to the property, continually asses your surroundings for hazards and do not proceed if unsafe to do so.

· If the property is occupied, liaise with the tenant before commencing so that alternative facilities are available if required. Keep them informed of works. Ensure that you have your ID badge.

· Review your pre start risk assessment and add to it if changes have occurred. If the work does not require one (i.e. R and M) then conduct your six point check to ensure it is safe to continue. If unsure stop and seek advice.

· Ensure that the works can be completed by the end of the working day or left in a condition that does not endanger the tenant or others that may attend the property.

· If the property is occupied ask the tenant to keep children and pets away from the work area. 

· Before starting work – check with your supervisor and confirm that any Asbestos material has been removed or that you are aware of its location if still present. No intrusive works should be conducted without an R & D survey for the areas to be worked in. If unsure stop and seek advice.

· Ensure you can carry out your task without disturbing asbestos 
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	2.
	Work area set-up

· Visible physical barriers must be used to prevent unauthorised access.  Bunting tape is not sufficient

· Adequate signage must be provided to give adequate warning to the public and others, where possible set up alternative routes around the work area 

· Keep all plant, equipment and tools within the secured area

· Ask the tenant to remove any valuable items and appliances from the work area.

· Inform tenants that if you move appliances for them, it will be at their own risk and Unitas do not accept responsibility for any damage.

· Any items that cannot be removed should be covered to protect them.

· Make sure that all protective floor coverings are fire retardant and taped down to prevent tripping hazards

No tools must be left unattended where persons not in the employ of Unitas can gain access to them and thereby cause injury or damage
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	3.
	Services

· Check that any electrics close to the work area have been isolated and a permit is on display.
· Be aware of any live services in the area you are working i.e. overhead power cables.
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	4.
	Material Storage

·  Do not lean materials so that they could fall and   cause injury. 

·  Do not block access routes. Segregate your storage areas.

Any materials left must be safely stored when you leave the area
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	5.
	Manual Handling
· Manual handling poses risks in everything we do on a daily basis.

· Prior to carrying MHO the principles of TILE must be considered:
· T-Task- repetition, excessive travel distances etc.
· Individual- Previous back problems, age, etc.
· L-Load- Weight, size, sharp edges etc.
· E-Environment- Slippery surfaces, stairs/steps, trapping etc.

If moving Appliances or materials use mechanical aids where possible. 
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	6.
	COSHH

· Read any COSHH information on products e.g. solvents being used. Wear PPE as directed by the COSHH assessments

· Be careful of splashes and spills. Protect yourself and the tenant and their properties. This will reduce the risk of slips and damage to property.

· Clear spillages immediately.

· When sanding, preparing walls or using solvents make sure the area is well ventilated. 
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	7.
	Access Equipment

· Check equipment before working on podiums, towers etc. 

· When working at heights use the most suitable equipment. As per pre start risk assessment 

· If working at heights use the correct system/method. Do Not move towers whilst a person is on it.

· If using access ladders ensure that they are issued by Unitas, Industrial class or EN 131, and in good condition. 



· Ladders are only to be used as a working platform by WAH TETRA trained operatives accompanied by an appropriate risk assessment 

· Ladders only to be used for short duration, light work if it is not practicable to use other suitable equipment. 

· Use TETRA system in conjunction with microlites/stand-off brackets.

· Use the Harness and Short lanyard to secure to the ladder


· Use of ladder must be authorised 

· Check that the ground is level and clear away any slip hazards such as water, grease etc. 

· Do not over reach.

· Ensure all access equipment has been  checked by a competent person. 

· Ensure the use of toe boards where practical to prevent falling objects

· Podium steps should be in good condition and used fully extended.
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	8.
	Painting in Stairwells
· Check that stairs are clear and existing hand rails are secure.

· Use rollers with extending poles whenever possible. Ensure that the poles are long enough.

· If poles are not practical, stairway platforms or alloy towers can be used.

· Erect tower platforms only if you have PASMA certificate.

· Check platform before use. Ensure hand rails and toe boards are in place
· Do not lean over from Work at height equipment.

· Store the minimum required paint and equipment on the platform.

· Open windows to ensure adequate ventilation.
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	9.
	Paint Removal

· In general paint removal should be carried out using scrapers and sanding. If not possible use strippers, as opposed to heat guns.

· If heat guns are used a paint check should be undertaken to verify that Cadmium, Lead or Chromium is not present in the paint.

· If hot work is necessary ensure that it is covered by a hot works permit and adjacent areas are protected from the heat. Check on completion and again 1hr after completion to ensure no materials are left smouldering.

· Ensure the fire extinguisher is serviceable and available.

· On all project sites follow the Hot Works Permit procedure.

Remember existing paint work can mask very old paint – particularly on metal surfaces that do contain heavy metals.

· Paint strippers are harmful (mostly containing a mixture of Methylene chloride, or other harmful materials) and the COSHH sheet must be viewed and followed. In particular you must pay attention to gloves, eye protection and potentially respirators.

Note – Methylene Chloride (also called Dichloromethane) cannot easily be smelled and can exceed the WEL (workplace exposure limit). In addition it is skin absorbent and can cause burns
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	10.
	Housekeeping and job finishing

· Ensure all areas are clear of debris and equipment

· Keep yourself and equipment clean. Wash hands prior to eating or using the toilet. 

· Ensure after care cream is applied to your hands after washing on completion of the clearing up process.

· Let the occupant of the property or site manager know you have completed the task and tidied up.

· Remove barriers and signage after all works are complete
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	11.
	Removal of waste materials.

· On completion all waste materials should be bagged and cleared from site DO NOT OVERLOAD VEHICLE.

· Ensure that arrangements are made to remove any scaffolding from site.
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	12.
	FINALLY

· If you are at all unsure, stop and seek further advice and guidance from your line manager. If you are unsatisfied with the response escalate to senior managers or SHE team.
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	Personal Protective Equipment

	Footwear
	Yes
	Hearing Protection
	Dependant on task

	Head Protection
	Site specific
	Respiratory Protection – FFP3 respirator
	Dependant on task

	Hand Protection 
	Yes
	Eye Protection
	Dependant on task

	Workforce Exposed

	Indicate how the workforce has been informed:

	A – Tool Box Talk

	B – Copy of form 

	C - Both

	D- Informed


	Names:
	
	
	

	
	
	
	

	
	
	
	

	Permits / Assessments:
	Applicable – Yes / No:
	Comments:

	COSHH
	Yes		No


	This document should be used in conjunction with risk assessments and other SSOW. If items are not adequately covered in your SSOW then stop and seek advice from your supervisor.


	Noise
	Yes		No


	

	Manual Handling
	Yes		No


	

	Other

	Potentially restricted work area

	

	Original Assessor:
	Amended and authorised by:

	
	

	Position:
	Position:

	
	

	Date:
	Date:

	
	

	Version No: 1
	



	Authorised By: INSERT NAME HERE
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	Author:  INSERT NAME HERE
	Date: February 2018
	Version: 1.1

	As part of our SHEMS review, this document is valid until February 2019
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