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DBS Checks for Taxi and Private Hire

STANDARD SELECTION QUESTIONNAIRE INSTRUCTIONS
Definitions and accronyms found throughout this document and the questionnaire can be found in Appendix D (Definitions). 
Confidentiality
This Standard Selection Questionnaire (SQ) and all accompanying documentation whether issued concurrently or subsequently (together the “Information”) contains confidential information and is issued solely for the purpose of supporting you in assessing and expressing your interest in this procurement.  
You shall not undertake (or permit to be undertaken) at any time, whether at this stage, subsequent stage in the procurement process or after any contract award, any publicity activity with any section of the media in relation to this contract other than with the prior written agreement of TfL. Such agreement shall extend to the content of any publicity. In this paragraph the word ‘media’ includes (but without limitation) radio, television, newspapers, trade and specialist press, the Internet (including social media) and email accessible by the public at large and the representatives of such media.
Disclaimer

(a) The Information is offered in good faith and to provide guidance to you in your application only. No warranty or representation (express or implied) is given as to the accuracy or completeness of the Information, and no member of the Transport for London ("TfL") Group as the Contracting Authority and/or its advisers shall be liable for any loss or damage arising as a result of any error, misstatement or omission.

(b) No member of the TfL Group shall have any liability (directly or indirectly) to you or any bidder as a result of the use by you or any other person of the Information provided.

(c) None of the Information can constitute a contract or part of a contract.  Only the express terms of any written contract with any selected preferred tenderer(s), as and when it is executed, shall have any contractual effect in connection with the matter to which the Information relates.

(d) You must bear all your costs and expenses relating to any expressions of interest, any subsequent negotiations, tenders and contractual arrangements (if any).

(e) TfL reserves the right not to proceed to the invitation to tender stage and to amend the procurement process or the proposed scope/nature of the tender in any way from that described in this SQ.  You will not be reimbursed for any costs, expenses or loss suffered or incurred as a result or otherwise in connection with the SQ or any other subsequent part of the tender process for DBS Checks for Taxi and Private Hire.
(f) TfL reserves the right to undertake supplier assurance through audit both prior to and post award of any contract for this requirement. Audit rights would be reserved for any practices relating to the proposed contract. 
Summary of Requirement

A detailed summary of the requirement for DBS Checks for Taxi and Private Hire can be found in Annex 1 (Project Description).
1. The Requirement 
1.1. Transport for London (TfL) requires each economic operator (Bidder) that wishes to be considered as a potential supplier for the “DBS Checks for Taxi and Private Hire” requirements to complete a standard Selection Questionnaire (SQ) (Appendix A) in accordance with these instructions.

1.2. TfL will produce a shortlist of Bidders to receive an ITT based on evaluation of the SQ responses received. The shortlist will be up to a maximum of 5 suppliers. 
1.3. This procurement process has been advertised in the Official Journal of the European Union (OJEU) and the procurement is being conducted in accordance with the Public Contract Regulations 2015.
1.4. The SQ details the information that TfL requires to assess your suitability for selection to participate in the procurement process.
1.5. The SQ is for a single contract. 

1.6. Before completing the SQ, you should read the Project Description which is attached as Annex 1 to this document, Scoring Guidance at Annex 3 and Financial Assessment at Annex 4.
2. Completing the Questionnaire
2.1. You must adhere to all the instructions in the documents for both completing and returning the SQ.

2.2. Full compliance with these instructions is required and if you fail to 
comply and to submit all the required information in the SQ you may be excluded from further participation. 

2.3. If following review of the SQ and/or these instructions you wish to 
withdraw your interest, please inform us by declining on TfL’s e-procurement website. https://procontract.due-north.com/
2.4. The following conditions shall apply to the delivery of responses to the Economic and Financial Standing questions:
(i) 
All sections should be completed in full, with calculations provided.
(ii) 
It is the Supplier who will be evaluated in 4.1 and 4.2. Responses for any member of the wider group or other entity will only be taken into consideration in relation to any written statement submitted by the Supplier which suggests that any such member of the wider group or other entity will be providing appropriate credit support.

(iii) 
The responses to specific references must not include cross references to other references unless specified.

(iv) 
All responses must be in English. This requirement does not apply to any enclosures which are created for the SQ process (e.g. company financial reports).

(v) 
All financial information supplied as part of the SQ process must be clearly denominated in Pounds Sterling. This requirement does not apply to any enclosures which are not created for the SQ process (e.g. company financial reports), which should use the original currency. Where the financial reports are not in Pounds Sterling, you are asked to convert the relevant financial values for the purposes of calculating ratios into Pounds Sterling, using an appropriate exchange rate, and identifying the source (including the date with which you sourced the exchange rate) of the exchange rate information.
(vi) 
TfL reserves the right to clarify elements of SQ responses with the Suppliers. The Suppliers will be required to respond to any clarification question within three working days, which may be extended by TfL where it considers appropriate and reasonable to do so.

(vii) Failure to comply with any of the conditions or requirements set out in this SQ may, at TfL’s discretion, result in the Supplier being excluded from the competition, 
(viii) Suppliers should ensure that within their response to SQ, any attachments included in their submission are explicitly referred out to within the question response they relate to and the attachment should be suitably titled so it is clear what question(s) it relates to. 
Submission

2.5. The SQ response may only be submitted in the electronic format requested (Excel, Word, PDF) and must be submitted via TfL’s e-procurement website unless instructed/agreed otherwise in advance in writing by TfL.  

2.6. The SQ response must contain responses to all of the required sections.
2.7. Responses that are longer than the requested length may at the discretion of TfL be ignored or have only the first part of the answer (up to the limit shown in the SQ) evaluated. 
2.8. TfL cannot be held responsible for the non-receipt of any Standard Supplier Questionnaire and reserves the right to reject or disqualify an organisation if the Standard Selection  Questionnaire is submitted late, is completed incorrectly, is incomplete, or fails to meet the submission requirements.

2.9. Deliberately misleading, false or fraudulent information will lead to disqualification.

Assumptions

2.10. You should not assume any prior knowledge of your capabilities when submitting your response to TfL.

2.11. You must comply with TfL’s obligations under the Freedom of Information Act 2000 and the Environmental Information Act 2004, more information can be found at: https://tfl.gov.uk/corporate/transparency/ 

You should be aware that this SQ and any response to this SQ may be disclosed.

Completion

2.12. Please answer all questions as accurately and concisely as possible. Where a question is not relevant to your organisation, please write N/A. 
2.13. Questions should be answered in English.
2.14. Monetary values should be in GBP Sterling.

2.15. Where appropriate, response formats have been indicated alongside the SQ question.
2.16. Please only provide supporting documents e.g. Accounts, Certificates, Statements or Policies with this questionnaire when requested explicitly in a SQ. You may be asked to clarify your answers or provide more details and TfL may ask to see these documents at a later stage.
Further Participation

2.17. Responses will be evaluated in accordance with the criteria set out in    Annex 3 (Scoring Guidance) and 4 (Financial Assessment) of this document.

2.18. Failure to provide the required information or make a satisfactory response to any question within the specified timescale may result in an organisation not being invited to participate further.
Declaration and Conflict of Interest

2.19. Please ensure that you complete the declaration / conflict of interest form, Appendix B, at the end of the SQ document before submitting the completed form via the TfL e-procurement website. 

2.20. Where a potential conflict of interest arises this should be discussed with the commercial lead at TfL as soon as possible. Conflicts of Interest may lead to exclusion from the tender process.
2.21. You are also asked to complete and return the Non-Collusion Declaration in Appendix C alongside your SQ response.
3. Returning the Completed Questionnaire
3.1. SQ Responses must be uploaded to the online e-Tendering portal at https://procontract.due-north.com on or before 12:00 GMT on 25/05/2018.

3.2. For help on uploading your SQ response, please refer to the video tutorials, FAQ’s and help pages found in the Help Centre ‘Responding to Tenders’ section of the e-tendering website https://supplierhelp.due-north.com/. 
3.3. If you encounter any problems please, first refer to the above referenced FAQ’s and video tutorials. If the problem persists please contact ‘log a ticket’ on the supplier support portal 
(http://www.proactis.com/Support) in good time and inform the relevant tender co-ordinator of your issue.  You are strongly recommended not to leave uploading of all data to the last day. Neither TfL nor its e-procurement system provider will be 
responsible for any failure to upload data due to insufficient time being allowed by Bidders.  If you encounter a problem with using the e-
procurement system website that will prevent you from submitting 
your SQ responses before the closing date and time you must:
3.3.1. Log the problem with the e-procurement website helpdesk taking note of the time and contact details at the helpdesk, and contact the below named point of contact.
 The point of contact for this procurement process is:
Jasmine Moss – Assistant Commercial Manager 

Transport for London

JasmineMoss@tfl.gov.uk

Telephone: +44(0)20 3054 8107
4. Clarification Questions
4.1. Subject to the provisions in this section below, TfL will endeavour to respond within five (5) working days to clarification questions, which have been transmitted to TfL via the TfL e-Tendering portal.
4.2. You should be aware that:
4.2.1. If, in TfL’s view, questions are of a general nature, TfL will provide copies of questions, together with answers, to all Bidders;

4.2.2. If, in TfL’s view, questions are of a specific/confidential nature, TfL will provide copies of questions, together with answers, only to the bidder seeking clarification; and

4.2.3. If, in TfL’s view, questions are of a general nature, but the bidder seeking clarification has marked them as specific/confidential, TfL will contact the bidder to check whether the bidder wishes to withdraw its questions prior to answers being provided.  In the event of the questions not being withdrawn TfL will provide copies of the questions in a suitably anonymous form, together with answers, to all Bidders.
4.3. The clarification process will be conducted on the basis of the equal, transparent and non-discriminatory treatment of Bidders. 

4.4. Clarification questions regarding the SQ received after 12:00 GMT on 18/05/2018 may not be answered depending on the nature of the question; however the clarifications portal will remain open for general communications until the closing date. 
4.5. Any attachments submitted as part of clarifications need to be clearly labelled. 

5. Selection of Tenderers
5.1. You are reminded that TfL reserves the right to tender and /or award the contracts in part, in whole or not at all.
5.2. To be shortlisted, bidders must score a Pass on all Pass/Fail questions.

5.3. To be shortlisted, bidders must score a Pass or Discretionary Pass on all Discretionary Pass/Fail questions. 

5.4. To be shortlisted, bidders must meet any Minimum Threshold indicated for any question. 
5.5. If a tender scores a Fail on any of the Pass/Fail or Discretionary Pass/Fail questions and/or a tender does not meet the Minimum Threshold stated for a question, this will be considered a failure and their tender will not be considered for shortlisting to the ITT. 
5.6. It is at TfL’s discretion to not shortlist Bidders where they have scored either a ‘Poor’ more than once or ‘Unacceptable’ in the scored sections of the SQ.
5.7. Once the SQ assessment is complete, you will be notified of the outcome in writing. 
5.8. Please refer to the procurement documents and usethem to determine whether you wish to proceed in the tender process.
TfL reserves the right to review these documents and any major changes will be communicated.
5.9. It should be noted that further, more detailed, information regarding financial information, corporate policies and insurances and how they relate or will be applied to the services, will form part of the evaluation of tender responses for successful Bidders.
6. Change in Circumstance
6.1. You should note that if there are any changes to your circumstances following the submission of your SQ response which means that:
6.1.1. Information submitted by you at pre-qualification stage is no longer correct, or
6.1.2. Your ability to provide the required supplies or service(s) has materially deteriorated,
 then you shall immediately inform TfL of such a change in circumstances. TfL reserves the right to reconsider the matters considered at pre-qualification stage and to revisit the pre-qualified status.
6.2. If there is any change in the proposed composition of your legal make-up (whether in the composition of any consortium, parent company or otherwise), you shall immediately inform TfL and seek approval for such change.
6.3. TfL shall not be involved, or be responsible in any way for the formation of collaborative arrangements but does however reserve the right to re-assess the company standing in accordance with this Section 6.
6.4. TfL reserves the right to refuse approval and to disqualify you if your changed proposed composition has a sufficiently serious impact on your evaluation against the prequalification criteria (such that you would not qualify/have qualified to bid).
6.5. Failure to disclose all material information (facts that we regard as likely to affect our evaluation process), or disclosure of false information at any stage of this procurement process may result in ineligibility for award.  You must provide all information requested and not assume that TfL has prior knowledge of any of your information.
7. Key Milestones
Please find detailed below indicative dates of the major milestones for the procurement process.  These dates are for guidance only, and may be subject to change:
	Project Activities and Milestones 
	Target Completion Date 

	Issue SQ
	25/04/2018

	Closure SQ Clarification Questions 
	18/05/2018

	Return of SQ Questionnaire 
	25/05/2018

	Issue Invitation to Tender (ITT) Documents  to Tenderers
	19/06/2018

	ITT Return 
	19/07/2018

	ITT Evaluation 
	20/07/2018 – 10/08/2018

	Tender results issued
	28/08/2018

	End of Standstill Period
	07/09/2018

	Preferred bidders confirmation of commitments, Contract Signing,
	10/09/2018 – 24/09/2018

	Mobilisation
	25/09/2018 - 27/11/2018

	Service Commencement 
	28/11/2018


8. Data Transparency

8.1. The UK government is committed to greater transparency in the public sector. Accordingly TfL reserves the right to publish tender documents, contracts, and data from invoices.

8.2. TfL may at its absolute discretion redact all or part of the contract and/or 
the information extracted from invoices prior to publication and may 
take account of exemptions that would be available under the Freedom 
of Information Act 2000 and the Environmental Information Regulations 
2004. 

8.3. TfL may at its absolute discretion consult with the winning tenderer regarding any such redactions. However TfL will make the final decision regarding publication and/or redaction.
6 Responsible Procurement 
8.4. The GLA Group has defined ‘Responsible Procurement’ as the purchase of goods, works and services in a socially and environmentally responsible way that delivers value for money and benefits to the contracting authority and to London. 
8.5. TfL encourages its Contractors, and those companies interested in tendering for its contracts to undertake their activities in line with the principles contained in its Responsible Procurement Policy, published in June 2017. 

8.6. TfL will proactively conduct its procurement process in line with the GLA Group’s Responsible Procurement Policy. Following its obligations to derive social, economic and environmental benefits for London and Londoners, and in compliance with EU and UK legislation, TfL will adopt the principles of ‘Reduce, Reuse, Recycle’ and ‘Buy Recycled’. TfL is committed to applying these principles in its procurement of goods, works and services, where the required criteria for performance and cost effectiveness can be met. TfL will actively promote ‘Responsible Procurement’ throughout its supply chain.

8.7. Further details on TfL’s policies on Responsible Procurement can be found on TfL’s website at: 
https://tfl.gov.uk/corporate/publications-and-reports/procurement-information#on-this-page-3
8.8. 
 TfL expects its suppliers to have in place and implement policies to promote these principles.

Annex 1 – Project Description
Transport for London (TfL) Overview
TfL was created in 2000 as the integrated body responsible for London’s transport system.  TfL is a functional body of the Greater London Authority.  Its primary role is to implement the Mayor of London’s Transport Strategy and manage transport services to, from and within London.
To this end, TfL manages London’s transport network and is responsible for London’s buses, the Underground, the Docklands Light Railway and the management of Croydon Tramlink and certain services and piers on the River Thames.  TfL also runs Victoria Coach Station and the London Transport Museum.
Further information can be found on the following website, and TfL expects that you will review the publicly available material relating to various aspects of this procurement.
https://tfl.gov.uk/corporate/about-tfl/
Overview:
Taxi and Private Hire
TfL‘s Taxi and Private Hire (TPH) department, is responsible for the licensing and regulation of Taxi and Private Hire services in London.

As part of its duties, TPH: 

· License taxis and taxi drivers

· License private hire vehicles, drivers and operators

· Regulate taxi fares

· Appoint taxi ranks

· Improve travel information

· Make services safer and more accessible

· Help the Mayor of London integrate public transport in the Capital

Taxis and private hire services play a vital part in helping people travel across London, providing a unique door-to-door service. They provide links with other public transports, operate at times and places where other services are not available, and provide crucial services for passengers with disabilities.

As part of the application process for a Taxi driver licence and PHV driver licence, TPH mandates all applicants undertake an ‘Enhanced DBS check with barred list’  for both new and renewal applications.

Taxi and PHV driver licences are granted for 3 years or less. Candidates that wish to renew these licences are required by TPH to undertake a new DBS check.    

In order to ensure DBS checks are carried out to a consistent standard of high quality, TPH requires all Candidates must apply for a DBS check through one designated Service Provider. 

Dial-a-Ride 

TfL’s Dial-a-Ride staff frequently interact with vulnerable groups, and therefore staff must undertake either a Basic, or Enhanced with a barred list check, depending on the level required by their role

The Services
The Service Provider will provide (amongst other things) a DBS umbrella body service to manage DBS Checks on behalf of the Authority and Candidates and is capable of delivering the Services as set out in the Specification. 
The Service Provider should be aware that the Authority does not offer any guarantee or minimum volume of the Services that may be delivered under this Contract.

Project Timescales

Bidders are asked to note that the requirement is for TfL purposes within the timescales that are referenced in the ITT (Section 3, Table 1: Procurement Timetable). Bidders are also asked to review and consider the requirements placed within Volume 2 – The Specification of the draft ITT. 
If a Bidder believes that the current timescales are not achievable, they should inform TfL as soon as possible by submission of a Clarification through the TfL e-procurement System Clarifications messaging service. 

Please note: any subsequent changes to the stated timescales will occur only at TfL’s own discretion.
Annex 2 – Bidder Organisation and Structure

(a) TfL is keen to ensure that this procurement is open to a wide market and that there is genuine competition. The resources, range and depth of skills needed to deliver the contract could reside within a single vertically integrated organisation delivering the whole contract, or Bidders that may wish to collaborate together or with others to form a consortium or an incorporated or unincorporated joint venture, or alternatively may wish to bid as a Main Contractor entering into subcontracting arrangement to deliver certain aspects of the contract (please see Appendix D for definitions).

(b) Each organisation that expresses an interest and completes a SQ (whether it is a single organisation, consortium or joint venture (incorporated or unincorporated)) is referred to as a ‘Bidder’. Where you intend to act jointly in seeking to be awarded the contract (such as in a consortium / joint venture bid) the participating Bidders must identify one ‘Lead Bidder’. The Lead Bidder will be responsible for the overall preparation and submission of the SQ on behalf of all members of the consortium / joint venture (an administrative lead and single point of contact for the purpose of the SQ and tender process beyond).

(c) TfL does not require consortia or joint ventures to have formed the legal entity or contracting structure which would deliver the contract at SQ stage but various questions require you to set out what the identity of all parties, proposed shareholdings and what constitution (i.e. incorporated or unincorporated joint venture or Main Contractor with sub-contractors) of the entity would be. 

(d) In particular it is critical for you to set out whether they are applying to be evaluated and short listed as a single entity, in consortium, as a joint venture (incorporated or unincorporated) or as the Main Contractor with a variety of sub-contractors.

(e) TfL recognises that arrangements in relation to consortia and sub-contracting may be subject to future change, you should therefore respond in the light of such arrangements as they are currently envisaged. In the event that you propose a change in the membership of a consortium, joint venture or Significant Subcontractors (if Main Contractor) following the submission of this SQ, the Lead Bidder must immediately inform TfL. In addition, TfL reserves the right to exclude you during the further stages if, as a result of change of consortia or Bidder parties, you no longer satisfy the qualification criteria, Minimum Standards for any criterion or would otherwise not have been selected to tender. During the procurement process, you will be required to confirm to TfL:

a. Whenever there is a proposed change in a consortium or joint venture structure or other material change, for example, a change in Significant Subcontractor; and / or 

b. At tender stage that there has been no material change to the information provided to TfL at the SQ stage.

(f) If any of the information provided in response to the SQ changes at any subsequent stage, the Bidder is required to notify TfL via the TfL e-tendering portal. This is the responsibility of the Lead Bidder in cases concerning consortium or joint venture submissions.

(g) If it is intended that TfL assesses a consortium or joint venture bid as a single entity, TfL requires information about each of the members of any proposed consortium or joint venture, and each member is required to complete all SQ questions

(h) It is recognised that in consortium and joint venture applications each member may not be able to give all the information requested because it does not have the relevant experience. In this case, you (as the consortium or joint venture as a whole) should be able to provide the information requested. Where each member is not providing information, you should clearly indicate which member of the consortium or joint venture is providing the information in the SQ for evaluation.

(i) In the event that you fail the Minimum Standards for economic and financial standing at a later stage in the procurement process, without limitation, TfL reserves the right to ask your parent company or other guarantor to provide security to confirm that you have sufficient strength to provide equity into the consortium or joint venture. If such security is not forthcoming, TfL reserves the right to reject you.

(j) TfL reserves the right to seek clarification and information regarding the relationships between members of any consortium or joint venture as part ofits assessment and selection process.

Annex 3 – Scoring Guidance

You should take time to review the information in this instruction document in conjunction with the SQ to ensure you are clear of what is required and the principles of how the responses are going to be assessed.
Part 1 and Part 2 of the SQ are in a word document and includes questions relating to ‘Potential Supplier Information and Exclusion Grounds’.
Part 3 of the SQ is a spreadsheet that is made up of a number of headed columns.  You should familiarise yourself with each header with particular focus on the Section Description, Question, whether the question is Mandatory or not and your Response, which can either be completed in the space designated or on a separate attachment providing it is clearly indicated which question that it refers to.
The column titled ‘Criteria Type’ details how the question is going to be assessed and may be one of the following;
· Information only

· Pass / Fail
· Discretionary Pass / Fail – If the evidence provided by the Bidder is judged to mitigate concerns related to the subject matter TfL will have discretion to undertake further assessment of the Bidders SQ response..
· Score with minimum to Pass
Please note weighting has been attributed to relevant questions and sections to reflect its level of importance, please see Table 1 - Scoring Guidance - Summary Table:
“Score” – this means the score that will be attributed to a Bidder’s response to a scored question. Scores are based on a geared scoring scale as shown in the tables below. For the avoidance of doubt, Bidders can only be assigned exact scores of 0, 4, 9, 16 or 25 for each score. 

“Score with minimum to Pass” – this means that a score will be attributed as per the explanation of Score above and the score must meet a minimum threshold as indicated in the column titled ‘Minimum Score to Pass’ in order to meet the Minimum Threshold for a question and to be considered for shortlisting. 
“Weighted Score” – This is the Score multiplied by the applicable weighting, to provide the final output score.
“Total Weighted Score” – This is the sum of the Weighted Score achieved by the Bidders on each scored module.

Important: Bidders with the highest Total Weighted Scores, and who have all required minimum thresholds, will be shortlisted on a ranked position basis.  It is Transport for London’s intention to invite up to 5 Bidders to the next stage of this procurement process. 
Table 1 - Scoring Guidance – Summary Table: (all questions are mandatory)
	Section description
	Question marking type
	Question Weighting
	Overall Weighting

	Standard Selection Questionnaire – Potential Supplier Information and Exlcusion Grounds: Part 1 and Part 2 

	1. Potential Supplier Information
	Information Only
	N/A
	N/A

	2. Grounds for Mandatory Exclusion
	Pass/Fail
	N/A
	N/A

	3. Grounds for Discretionary Exclusion
	Discretionary Pass/Fail
	N/A
	N/A

	Standard Selection Questionnaire – Supplier Selection Questions: Part 3

	4. Economic & Financial Standing
	Discretionary Pass/Fail
	N/A
	N/A

	5.Part of a Wider Group
	Discretionary Pass/Fail
	N/A
	N/A

	6. Modern Slavery 
	Pass/Fail and Discretionary Pass/Fail
	N/A
	N/A

	7. Insurance
	Discretionary Pass/Fail
	N/A
	N/A

	8. Project specific questions to assess Technical and Professional Ability
	Discretionary Pass/Fail and Information Only
	N/A
	N/A

	9. Technical and Professional Ability
	Score with minimum to Pass;  Pass/Fail; and Disrectionary Pass/Fail 
	See Standard Selection Questionnaire – detailed scoring guidance in section 3


	100%

	SQ Instructions for DBS

	Declarations
	Pass/Fail
	N/A
	N/A


STANDARD SELECTION QUESTIONNAIRE – DETAILED SCORING GUIDANCE
PART 1 – POTENTIAL SUPPLIER INFORMATION
Section 1 
Question Numbers: 1.1(a) – 1.1(p), 1.2(a) – 1.2(b) & 1.3(a) – 1.3(h)

Question Type:  Mandatory

Question Marking Type: Information only

This is for information only but a supplier may be excluded on the grounds of providing insufficient or false information.

PART 2 – EXCLUSION GROUNDS 

Section 2 – Grounds for Mandatory Exclusion 
Questions: 2.1(a) - 2.1(b), 2.2 & 2.3(a) - 2.3(b)

Question Type:  Mandatory

Score Type: Pass / Fail

You will be excluded from the procurement process if, within the last five (5) years there is evidence of convictions relating to specific criminal offences including, but not limited to, bribery, corruption, conspiracy, terrorism, fraud and money laundering, or if you have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security obligations (except where this is disproportionate e.g. only minor amounts involved), or where TfL is otherwise aware of any such circumstances. TfL’s obligation to exclude an economic operator in these circumstances also applies where the person convicted is a member of the administrative, management or supervisory body of that economic operator or has powers of representation, decision or control in the economic operator. 

If you have answered “yes” to question 2.3(a) on the non-payment of taxes or social security contributions, and have not paid or entered into a binding arrangement to pay the full amount, you may still avoid exclusion if only minor tax or social security contributions are unpaid or if you have not yet had time to fulfil your obligations since learning of the exact amount due.  If your organisation is in that position please provide details. You may contact TfL for advice before completing this form.

TfL reserves the right to reassess, at any stage prior to the award of any contract, whether a particular Bidder continues to be in a position where none of these grounds apply, and to require the Bidder to provide such additional information as may enable it to do so. If one or more of these grounds applies to any Bidder at any time during the course of this procurement, that Bidder must notify TfL immediately. Where it is established that such a ground applies to a Bidder, TfL is required to exclude that Bidder from further participation in this procurement.

	Scoring Descriptor 
	Score

	Note: “Yes” = Fail

 
	Fail

	Note: “No” = Pass 
	Pass


Section 3 - Grounds for Discretionary Exclusion 

Questions: 3.1, (3.1(a) - 3.1(j)(i)-(iv)) & 3.2

Question Type:  Mandatory

Score Type: Discretionary Pass / Fail

TfL may exclude any Bidder who has, within the past three (3) years, been in any of the following situations in this section of the questionnaire.

	Scoring Descriptor 
	Score

	Note: “Yes” = Fail

 
	Fail

	Bidder answers “Yes” and provides a mitigating statement that satisfies TfL’s Concerns
	Discretionary Pass

	Note: “No” = Pass 


	Pass


Conflicts of interest

In accordance with question 3.1(g), TfL may exclude the Bidder if there is a conflict of interest which cannot be effectively remedied. The concept of a conflict of interest includes any situation where relevant staff members have, directly or indirectly, a financial, economic or other personal interest which might be perceived to compromise their impartiality and independence in the context of the procurement procedure. 

Where there is any indication that a conflict of interest exists or may arise then it is the responsibility of the Bidder to inform TfL, detailing the conflict in a separate Appendix. Provided that it has been carried out in a transparent manner, routine pre-market engagement carried out by TfL should not represent a conflict of interest for the Bidder.

Taking Account of Bidders’ Past Performance

In accordance with question 3.1(j) – (i), TfL may assess the past performance of a Bidder (through a Certificate of Performance provided by a Customer or other means of evidence). TfL may take into account any failure to discharge obligations under the previous principal relevant contracts of the Bidder completing this SQ. TfL may also assess whether specified minimum standards for reliability for such contracts are met.

In addition, TfL may re-assess reliability based on past performance at key stages in the procurement process (i.e. Bidder selection, tender evaluation, contract award stage etc.). Bidders may also be asked to update the evidence they provide in this section to reflect more recent performance on new or existing contracts (or to confirm that nothing has changed).

‘Self-cleaning’

Any Bidder that answers ‘Yes’ to questions 2.2 and/or, 3.2 should provide sufficient evidence, in a separate Appendix, that provides a summary of the circumstances and any remedial action that has taken place subsequently and effectively “self cleans” the situation referred to in that question. The Supplier has to demonstrate it has taken such remedial action, to the satisfaction of TfL in each case.

If such evidence is considered by TfL (whose decision will be final) as sufficient, the economic operator concerned shall be allowed to continue in the procurement process.

In order for the evidence referred to above to be sufficient, the Bidder shall, as a minimum, prove that it has;

· paid or undertaken to pay compensation in respect of any damage caused by the criminal offence or misconduct;

· clarified the facts and circumstances in a comprehensive manner by actively collaborating with the investigating authorities; and

· taken concrete technical, organisational and personnel measures that are appropriate to prevent further criminal offences or misconduct.

The measures taken by the Bidder shall be evaluated taking into account the gravity and particular circumstances of the criminal offence or misconduct. Where the measures are considered by TfL to be insufficient, the Bidder shall be given a statement of the reasons for that decision.

TfL reserves the right to reassess, at any stage prior to the award of any contract, whether a particular Bidder continues to be in a position where none of these grounds apply, and to require the Bidder to provide such additional information as may enable it to do so. If one or more of these grounds applies to any Bidder at any time during the course of this procurement, that Bidder must notify TfL immediately. Where it is established that such a ground applies to a Bidder, TfL may exclude that Bidder from further participation in this procurement. 

PART 3 -  SUPPLIER SELECTION QUESTIONS
Section 4 – Please see Annex 4 for Financial Assessment Guidance
Section 5 – Part of a Wider Group

Questions (5.1 – 5.3)

Question Type: Mandatory

Question Marking Type – Discretionary Pass / Fail
	Scoring Descriptor 
	Score

	TfL’s assessment of Bidder’s response against ‘Scoring Characteristic’ is not acceptable or no response.

	Fail

	TfL’s assessment of Bidder’s response against ‘Scoring Characteristic’ provides a mitigating statement that satisfies TfL’s concerns.

	Discretionary Pass

	TfL’s assessment of Bidder’s response against ‘Scoring Characteristic’ is acceptable.

	Pass


The following ‘Scoring Characteristic’ applies in respect to Questions 5.1-5.3 for which Bidders will be assessed against for this question:

If any written statement provided in response to Part 4.2 (a) to (g) suggests that credit support arrangements may be put in place, the form of credit support considered, the identity of the credit support provider and their role in the provision of such credit support should be clearly stated, and a letter confirming their intention to provide such credit support should be provided.

If a credit support provider identified is part of the wider group (e.g. a holding/parent company) then for such entity please provide the information set out in 4.1 above (if not already provided) and responses to 4.2. Where relevant, please provide examples of how the credit support provider has provided credit support previously. 

For the avoidance of doubt, the Supplier will be evaluated in 4.2. Responses for any member of the wider group will only be taken into consideration in relation to any written statement submitted by the Supplier which suggests that any such member of the wider group will be providing appropriate credit support.  

Section 6 - Modern Slavery Act 2015

Question: 6.1 
Question Type: Mandatory

Question Marking Type: Pass/Fail; 

	Scoring Descriptor 
	Score

	No response provided

 
	Fail

	Bidder either answers "Yes" or "N/A" (if the answer is "No") 


	Pass


Question: 6.2
Question Type: Mandatory

Question Marking Type: Discretionary Pass/Fail; 

	Scoring Descriptor 
	Score

	No response provided, or Bidder answered "Yes" to 6.1 above, but answers "No" or "N/A" to 6.2, without providing an acceptable explanation.


	Fail

	Bidder answers "No", but provides an acceptable explanation.  Bidder answers "Yes", but does not provide the relevant URL to view the statement

	Discretionary Pass

	Bidder answers "Yes" and provides the relevant URL to view the statement, or "N/A" - which is acceptable only if the answer to 6.1 above was also "N/A".
	Pass


Section 7 – Additional Questions (Insurance):

Questions: 7.1 (a)

Question Type: Mandatory

Question Marking Type – Discretionary Pass / Fail

	Scoring Descriptor
	Score

	 Bidder responds “No”and is unable to provide a mitigating statement that satisfies TfL's concerns.
 
	Fail

	Bidder answers “No” and provides a mitigating statement that satisfies TfL’s Concerns
	Discretionary Pass

	 “Yes” 


	Pass


Questions: 7.1 (b)

Question Type: Mandatory

Question Marking Type – Discretionary Pass / Fail

	Scoring Descriptor
	Score

	Bidder responds "No" and is unable to provide a mitigating statement that satisfies TfL's concerns.
 
	Fail

	Bidder responds "Yes" with an explanation of how the insurance  is suitable for size and complexity of the business within their industry and judged as acceptable or Bidder responds "No" with an explanation of how they effectively manage risks associated with data protection that is judged as acceptable.   

	Pass/ Discretionary Pass


Section 8 – Technical and Professional Ability 

Questions: 8.1 (Supply Chain Management)

Question Type: Mandatory

Question Marking Type – Pass / Fail

	Descriptor Title
	Score
	Descriptor

	Outstanding
	Pass
	Exceptional demonstration by the tenderer of the relevant ability, understanding, experience, skills, and resource & quality measures required to provide the supplies / services. Response identifies factors that will offer potential added value and continuous improvement, with evidence to support the response. 

	Good
	Pass
	Above average demonstration by the tenderer of the relevant ability, understanding, experience, skills, resource & quality measures required to provide the supplies / services. Response identifies factors that will offer potential added value, with evidence to support the response. 

	Meets the Requirement
	Pass
	Demonstration by the tenderer of the relevant ability, understanding, experience, skills, resource & quality measures required to provide the supplies / services, with evidence to support the response. 

	Poor
	Fail
	Some minor reservations of the tenderer’s relevant ability, understanding, experience, skills, resource & quality measures required to provide the supplies / services, with little or no evidence to support the response. 

	Unacceptable


	Fail
	The response does not meet the requirement. Does not comply and/or insufficient information provided to demonstrate that the tenderer has the ability, understanding, experience, skills, resource & quality measures required to provide the supplies / services, with little or no evidence to support the response. 


Questions: 8.2 (TfL Policies)

Question Type: Mandatory

Question Marking Type – Information Only

8.3 (Supplier Information)

Question; 8.3.a
Question Type: Mandatory

Question Marking Type – Discretionary Pass / Fail
	Scoring Descriptor
	Score

	Evidence considered alongside financial checks and a judgement made on the risk of the supplier failing to meet potential obligations under the proposed contract and is considered to be unacceptable or no response is provided 
	Fail

	Evidence considered alongside financial checks and a judgement made on the risk of the supplier failing to meet potential obligations under the proposed contract and the Bidder provides a mitigating statement that satisfies TfL’s concerns 
	Discretionary Pass

	Evidence considered alongside financial checks and a judgement made on the risk of the supplier failing to meet potential obligations under the proposed contract and is considered to be acceptable
	Pass


8.3 (Supplier Information)

Question(s); 8.3 .b
Question Type: Mandatory

Question Marking Type – Discretionary Pass / Fail
	Rationale
	Score

	Bidder answers “Yes” and does not provide a mitigating statement that satisfies TfL’s Concerns
	Fail

	Bidder answers “Yes” and provides a mitigating statement that satisfies TfL’s Concerns
	Discretionary Pass

	Bidder answers“No” 
	Pass


Section 9 – Scored Technical Ability
Detailed weightings of scored sections:

	Sections
	Overall weightings
	Questions
	Weightings

	Section 9 – Scored Technical Ability
	100%
	9.1 (a) 
	20%

	
	
	9.1 (b)
	20%

	
	
	9.1 (e)
	20%

	
	
	9.1 (f)
	20%

	
	
	9.1 (g)
	20%


Question(s) 9.1 (a)

Question Type: Mandatory

Question Marking Type: Score with Minimum to Pass

Bidders will need to meet the ‘Minimum Threshold’ in the column titled ‘Minimum Score to Pass’ of “Meets Requirement”.
The weighting in the column titled ‘Weighting’ will be applied in respect of the score assigned to the Bidder’s response. 

	Descriptor Title
	Geared Score
	Descriptor

	Outstanding
	25
	Judged experience outstanding

	Good
	16
	Judged experience good  

	Meets the Requirement
	9
	Judged experience satisfactory or good enough on all contracts



	Poor
	4
	1 or more contracts on which experience was judged to be in part or in whole to be poor



	Unacceptable
	0
	1 or more contracts on which experience was judged to be in part or in whole unacceptable


Question(s) 9.1 (b)

Question Type: Mandatory

Question Marking Type: Score with Minimum to Pass

Bidders will need to meet the ‘Minimum Threshold’ in the column titled ‘Minimum Score to Pass’ of “Meets Requirement”
The weighting in the column titled ‘Weighting’ will be applied in respect of the score assigned to the Bidder’s response. 

	Descriptor Title
	Geared Score
	Descriptor

	Outstanding
	25
	Experience of meeting capacity requirements judged to be excellent.

	Good
	16
	Experience of meeting capacity requirements  judged to be good or very good 

	Meets the Requirement
	9
	Experience of meeting capacity requirements judged to be meet requirement

	Poor
	4
	Experience of meeting capacity requirements judged to be in part or in whole unsatisfactory

	Unacceptable
	0
	Experience of meeting capacity requirements not provided or judged to be in part or in whole unacceptable




Question(s) 9.1 (C)
Question Type: Mandatory

Question Marking Type – Pass / Fail

	Scoring Descriptor
	Score

	Organisation  has not provided confirmation  that they are currently a registered Disclosure and Barring Service Umbrella body and/or has not provided confirmation their organisation complies with all DBS requirements and guidelines. 


	Fail

	Organisation has confirmed they are currently a registered Disclosure and Barring Service Umbrella body and has confirmed their organisation complies with all DBS requirements and guidelines. 
	Pass


Question(s) 9.1 (d)

Question Type: Mandatory

Question Marking Type – Discretionary Pass / Fail

	Scoring Descriptor 
	Score

	Organisation has confirmed they  cannot meet the eligibility requirements to use the Disclosure and Barring Service e-bulk service to submit multiple electronic applications for DBS certificates, or provide details of how they will mitigate this with an alternative suitable method or the Bidder has not provided a response. 
	Fail

	Organisation has confirmed they  meet the eligibility requirements to use the Disclosure and Barring Service  e-bulk service to submit multiple electronic applications for DBS certificates, or an alternative solution judged to be sufficient by TfL.
	Pass/ Discretionary Pass


Section 9 – Scored Technical Ability (100%)

Questions: 9.1 (e-g)
Question Type: Mandatory

Question Marking Type: Score with Minimum to Pass

Bidders will need to meet the ‘Minimum Threshold’ in the column titled ‘Minimum Score to Pass’ of “Meets Requirement”
The weighting in the column titled ‘Weighting’ will be applied in respect of the score assigned to the Bidder’s response. 

	Descriptor Title
	Geared Score
	Descriptor

	Outstanding
	25
	Exceptional demonstration by the tenderer of the relevant ability, understanding, experience, skills, and resource & quality measures required to provide the supplies / services. Response identifies factors that will offer potential added value and continuous improvement, with evidence to support the response. 

	Good
	16
	Above average demonstration by the tenderer of the relevant ability, understanding, experience, skills, resource & quality measures required to provide the supplies / services. Response identifies factors that will offer potential added value, with evidence to support the response. 

	Meets the Requirement
	9
	Demonstration by the tenderer of the relevant ability, understanding, experience, skills, resource & quality measures required to provide the supplies / services, with evidence to support the response. 

	Poor
	4
	Some minor reservations of the tenderer’s relevant ability, understanding, experience, skills, resource & quality measures required to provide the supplies / services, with little or no evidence to support the response. 

	Unacceptable
	0
	The response does not meet the requirement. Does not comply and/or insufficient information provided to demonstrate that the tenderer has the ability, understanding, experience, skills, resource & quality measures required to provide the supplies / services, with little or no evidence to support the response. 


Annex 4 – Financial Assessment

(a) You should submit the full annual reports and audited accounts of the organisation for the last two (2) most recent financial years.

(b) If the financial assessment is to be based on the parent company / group, you should also include the relevant parent company / group audited accounts for the most recent two (2) financial years for which they are available. Note: If the assessment is to be based on your parent company / group, you will need to demonstrate that the parent company / group will further participate in the process through letters of support submitted with the SQ.

(c) If the most recent balance sheet is more than ten (10) months out of date, you will be required to submit a copy of the Chairman’s or Partners half-yearly statement (if available) and a statement signed by the Director or Partner responsible for financial matters setting out any known significant changes in the current financial position from the last available balance sheet.

(d) When submitting Financial Statements disclosed in foreign currencies, you will be required to translate the accounts into English and submit the English version with the SQ. The Balance Sheet must be translated into Pound Sterling at the prevailing opening exchange rate at the Balance Sheet date and the Profit and Loss Statement must be translated into Pound Sterling at the average annual exchange rate for the Financial Statement year presented and should detail all exchange rates used. 

(e) You must demonstrate that they have a current assets / current liabilities ratio of at least 1.20 as detailed in the table below as Current Ratio. 

(f) TfL wishes to ensure that the contract will not excessively dominate your existing business. Where you cannot meet the Turnover Threshold, letters of support from your Parent Company who can meet the Turnover Threshold may be deemed sufficient (provision of a parent company guarantee to be confirmed by you).

(g) Note that continued and further assessment of financial standing prior to contract award will also be undertaken.

(h) Financial Eligibility Table
	Turnover Threshold
	Turnover Threshold per annum for the two previous financial years of  £3,600,000

	Current Ratio
	Greater than or equal to 1.20 

	Adjusted Current Ratio
	Greater than or equal to 1.00

	Capital Gearing Ratio
	Less than or equal to 1.00

	Debt to earning Ratio
	Less than or equal to 3.00



For the Financial Assessment, the following Scoring Characteristic will apply :
To score a Pass: The information provided:

(a)  is sufficient enough to enable the Authority to validate the financial ratios/calculations in section 4.2; 

(b) has no adverse audit qualification or the Supplier is below the audit threshold, or the auditor's report gives a qualified opinion or a disclaimer of opinion but the Supplier has provided a written statement, with specific examples where appropriate, demonstrating (including in relation to any credit support arrangements) that there are reasonable mitigating circumstances, that the qualification or disclaimer is not indicative of persistent poor financial performance, that rectification action has been taken, that the underlying reason for the qualification or disclaimer will not affect the Supplier's ability to deliver a contract of this nature and scale and that the qualification or disclaimer does not indicate a significant concern in respect of the financial or trading position of the Supplier; 
(c) has no material adverse change in financial or trading position or any other material post balance sheet event that would require adjustment or disclosure in accordance with the provisions of International Accounting Standards since the date of the last financial statements, or a material adverse change or post balance sheet event is disclosed but the Supplier has provided a written statement, with specific examples where appropriate, demonstrating (including in relation to any credit support arrangements) that such change or event will not affect the Supplier's ability to deliver a contract of this nature and scale, that it does not and is not expected to adversely impact the ratios described in 4.2 (a) to (f) (if relevant) and that it does not and is not expected to have a significant effect on the financial or trading position of the Supplier; 

(d) has no material contingent liability or loss, or a material contingent liability or loss is disclosed but the Supplier has provided a written statement, with specific examples where appropriate, demonstrating (including in relation to any credit support arrangements) that such change or event will not affect the Supplier's ability to deliver a contract of this nature and scale, that it does not and is not expected to adversely impact the ratios described in 4.2 (a) to (f) (if relevant) and that it does not and is not expected to have a significant effect on the financial or trading position of the Supplier; 

(e) has no material past, pending or threatened tax or regulatory investigations, or material past, pending or threatened tax or regulatory investigations are disclosed but the Supplier has provided a written statement, with specific examples where appropriate, demonstrating (including in relation to any credit support arrangements) that such change or event will not affect the Supplier's ability to deliver a contract of this nature and scale, that it does not and is not expected to adversely impact the ratios described in 4.2 (a) to (f) (if relevant) and that it does not and is not expected to have a significant effect on the financial or trading position of the Supplier; and

(f) has no material pending or threatened litigations or other legal proceeding, or material pending or threatened litigations or other legal proceedings are disclosed but the Supplier has provided a written statement, with specific examples where appropriate, demonstrating (including in relation to any credit support arrangements) that such change or event will not affect the Supplier's ability to deliver a contract of this nature and scale, that it does not and is not expected to adversely impact the ratios described in 4.2 (a) to (f) (if relevant) and that it does not and is not expected to have a significant effect on the financial or trading position of the Supplier.
To Score a Fail
Fail: The information provided: 
(a) is not sufficient enough to enable the Authority to validate the financial ratios/calculations in section 4.2; or
(b) the auditor's report gives an adverse opinion, or the auditor's report gives a qualified opinion or a disclaimer of opinion and the Supplier has not demonstrated (including in relation to any credit support arrangements) that there are reasonable mitigating circumstances and/or that the qualification or disclaimer is not indicative of persistent poor financial performance and/or that rectification action has been taken and/or that the underlying reason for the qualification or disclaimer will not affect the Supplier's ability to deliver a contract of this nature and scale and/or that the qualification or disclaimer does not indicate a significant concern in respect of the financial or trading position of the Supplier; or

(c) discloses a material adverse change or post balance sheet event and the Supplier has not demonstrated (including in relation to any credit support arrangements) that such change or event will not affect the Supplier's ability to deliver a contract of this nature and scale and/or that it does not and is not expected to adversely impact the ratios described in 4.2 (a) to (f) (if relevant) and/or that it does not and is not expected to have a significant effect on the financial or trading position of the Supplier: or

(d) discloses a material contingent liability or loss and the Supplier has not demonstrated (including in relation to any credit support arrangements) that such liability or loss will not affect the Supplier's ability to deliver a contract of this nature and scale and/or that it does not and is not expected to adversely impact the ratios described in 4.2 (a) to (f) (if relevant) and/or that it does not and is not expected to have a significant effect on the financial or trading position of the Supplier; or

(e) discloses material past, pending or threatened tax or regulatory investigations and the Supplier has not demonstrated (including in relation to any credit support arrangements) that such investigations will not affect the Supplier's ability to deliver a contract of this nature and scale and/or that they do not and are not expected to adversely impact the ratios described in 4.2 (a) to (f) (if relevant) and/or that they do not and are not expected to have a significant effect on the financial or trading position of the Supplier; or

(f) discloses material pending or threatened litigations or other legal proceedings and the Supplier has not demonstrated (including in relation to any credit support arrangements) that such litigations or proceedings will not affect the Supplier's ability to deliver a contract of this nature and scale and/or that they do not and are not expected to adversely impact the ratios described in 4.2 (a) to (f) (if relevant) and/or that they do not and are not expected to have a significant effect on the financial or trading position of the Supplier.
Appendix A - Standard Selection Questionnaire
Please see attached files:

· ‘DBS Checks for TPH_SQ_Parts_1_and_2’ 
· ‘DBS Checks for TPH_SQ_Part_3’

Good Faith

In submitting a response to this SQ, you undertake to provide its submission in good faith and that you will not at any time communicate to any person (other than TfL, its advisers or third parties directly concerned with the preparation or submission of its response) the content (or approximate amount) or terms (or approximate terms) of your response or of any arrangements or agreements to be entered into in relation to your response.

In submitting a response to this SQ you undertake that the principles described in this section have been, or will be, brought to the attention of all consortium members, sub contractors, and associated companies which are or will be providing services or materials connected with your response.

Accuracy of Information

In submitting a response to this SQ you undertake that:

· all information contained in any response at any time provided to TfL in relation to the Agreement is true, accurate and not misleading and that all opinions stated in any part of a response are honestly held and that there are reasonable grounds for holding such opinions; 

· any matter that arises that renders any of such information untrue, inaccurate or misleading will be brought to the attention of TfL immediately.

Intellectual Property Rights

All intellectual property rights in this SQ (and subsequent tender documents) and in the information contained or referred to in it shall remain the property of TfL and/or third parties, and you shall not obtain any right, title or interest therein.

Appendix B - Conflict of Interest Declaration

In responding to the questions below the signatory is to include in its consideration of any matters, private interests or relationships which could or could be seen to influence any decisions taken or to be taken, or the advice you are giving to Transport for London, or that may result in an adverse impact on competition for the purposes of this procurement.

The types of interests and relationships that may need to be disclosed include investments, shareholdings, trusts or nominee companies, company directorships or partnerships, other significant sources of income, significant liabilities, gifts, private business, employment, voluntary, social or personal relationships that could or could be seen to impact upon your responsibilities and existing or previous involvement that could create a potential, actual or perceived conflict.

You should also notify TfL where you or another part of your business has advised TfL on this project or programme previously.

If response is yes to any of the questions below please provide full details as a separate attachment

	Questions
	Yes / No

	Are you affiliated or otherwise connected (e.g. in joint venture whether incorporated or unincorporated, partnership, alliance or as a sub-contractor/sub-consultant) with any firm that supplies products, works or services to TfL or is currently tendering to do so?
	

	In the past 12 months, to the best of your knowledge, has any member of your organisation or your supply chain had any direct or indirect involvement (by way of trading, sharing information, participating in industry for or jointly delivery goods/works/services) with any other company acting as a supplier to TfL?
	

	At any time in the past 12 months, to the best of your knowledge, has any member of your organisation or supply chain received any gift (other than promotional items) or hospitality from a supplier or employee to TfL?
	

	At any time in the past twelve months, have you or anyone from your organisation or supply chain given any gift (other than promotional items) or hospitality to an employee of TfL?
	

	Is there any occasion where you or members of your organisation or supply chain may use TfL resources (equipment, space, supplies or paid individuals) in performing paid or unpaid activities for organisations other than TfL?
	

	Are there any other activities not reported under the previous questions that may give rise to a conflict of interest with respect to their work with TfL e.g. through personal or working relationships with current or former employees or through prior employment with TfL or third party suppliers or in connection with the DBS Checks for Taxi and Private Hire requirement? Specifically any previous design or consultancy advice relating to the project.
	


I, as representative of all companies associated with the Bidders submission, hereby confirm that I have read and understood the above statements and that I will make full disclosure of interests, relationships and holdings that could potentially result in a conflict of interest.

I agree that if I become aware of any information that might indicate that this disclosure is inaccurate, I will notify TfL promptly and no later than 28 days of becoming aware of such information and undertake to take such action as TfL may reasonably direct.

	Signature:
	

	Name:
	

	Designation:
	

	Company:
	

	Date:
	


Appendix C - Non-Collusion Declaration

Refusal to give this declaration and undertaking will mean that this SQ submission will not be considered.

You will be asked to re-confirm the validity of this declaration at ITT Stage.

Declaration

Expression of interest for: DBS Checks for Taxi and Private Hire
I / We declare that:

We have submitted a bona fide response to TfL’s SQ and that I / We have not fixed or adjusted any responses or information provided in accordance with any agreement with any other person.

I / We have not done and I / we undertake that I/ we will not do at any time before the contract is awarded:

· Communicate to a person other than the person calling for these tenders the amount or approximate amount of the proposed tender except where the disclosure, in confidence, of the approximate amount of the tender was necessary to obtain insurance premium quotations required for the preparation of the tenders;

· Enter into any agreement or arrangement with any other person that he shall refrain from tendering or as to the amount of any tender to be submitted; or

· Offer or pay or give or agree to pay any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender or proposed tender for the DBS Checks for Taxi and Private Hire.
· Any act or thing of the sort described above.

I/ We agree that the terms of the above declaration will form part of any contract with TfL, their servants or agents resulting from the acceptance of my / our tender and that any breach of this declaration and undertaking will be deemed to be a breach of that contract entitling TfL, their servants or agents to determine my / our employment under that contract.

	Signed
	
	Date
	

	Position
	

	For and on behalf of:
	


Appendix D - Definitions

The following abbreviations are used in this document:

	Consortium / Consortia
	Means an association of two or more organisations working together with the objective of pooling their resources and acting jointly to deliver the contract albeit not forming a new legal entity for the purposes of doing so.

	Joint Venture
	Means an association of two or more organisations working together with the objective of pooling their resources and acting jointly to deliver the contract and who have either formed a legal entity (incorporated joint venture) or have not (unincorporated joint venture) for the purposes of doing so.

	Lead Bidder
	Means the Lead Bidder identified by a Consortium or Joint Venture where the Bidder are expressing a joint interest in the contract as a Consortium / Joint Venture. The Lead Bidder will be responsible for the overall preparation and submission of the SQ on behalf of the Consortium and for addressing questions about the organisation of the joint application.

	LUL
	Means London Underground Limited or any of its subsidiaries within the TfL GROUP.

	Main Contractor
	Means the Lead Bidder of a multiple provider bid (i.e. a Prime Contractor with multiple Sub-Contractor / Significant Sub-Contractor arrangements) which does not intend to be part of, or form a Consortium.

	Minimum Standards
	TfL’s minimum standards of economic and financial standing and / or technical and professional ability and capacity for the purposes of Regulation 18(10)(b) of the Regulations as set out in this SQ..

	TfL e-tendering
	Means TfL’s e-tendering system, which allows documents and question/answers to be exchanged via an electronic portal.

	SQ
	Means this Standard Selection Questionnaire and Instructions.

	Regulations
	Means the Public Procurement Regulation 2015

	Significant Subcontractor 
	Means where there is a sub-contracting arrangement, each proposed sub-contractor who accounts for more than 10% of the value of the contract.

	TfL
	Transport for London a statutory corporation whose principal place of business is at 55 Broadway, London SW1H 0BD

	GLA
	Greater London Authority as established in 1999

	Tenderer
	Bidders successful at SQ Stage and taken through to the second stage of this procurement.

	ITT
	Invitation to Tender – document outlining requirements against which a comprehensive bid must be placed. Sent to those bidders successful in passing the SQ stage.
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