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1 [bookmark: _Toc154377481][bookmark: _Toc266348546][bookmark: _Toc382905059][bookmark: _Toc46313232][bookmark: _Toc100233514]Schedule One – Supplier Selection Questionnaire
	Part 1 – Potential Supplier Information

	Section 1
	Potential Supplier Information
	

	Question number
	Question
	Response

	1.1(a)
	Full name of the potential supplier submitting the information

	

	1.1(b) – (i)
	Registered office address (if applicable)
	

	1.1(b) – (ii)
	Registered website address (if applicable)
	

	1.1(c)
	Trading status 
a) public limited company
b) limited company 
c) limited liability partnership 
d) other partnership 
e) sole trader 
f) third sector
g) other (please specify your trading status)
	

	1.1(d)
	Date of registration in country of origin
	

	1.1(e)
	Company registration number (if applicable)
	

	1.1(f)
	Charity registration number (if applicable)
	

	1.1(g)
	Head office DUNS number (if applicable)
	

	1.1(h)
	Registered VAT number 
	

	1.1(i) - (i)
	If applicable, is your organisation registered with the appropriate professional or trade register(s) in the member state where it is established?
	[bookmark: _30j0zll][bookmark: _1fob9te]Yes 
	☐
	
	
	No
	☐
	
	
	N/A
	☐
	1.1(i) - (ii)
	If you responded yes to 1.1(i) - (i), please provide the relevant details, including the registration number(s).
	

	1.1(j) - (i)
	Is it a legal requirement in the state where you are established for you to possess a particular authorisation, or be a member of a particular organisation in order to provide the services specified in this procurement?
	[bookmark: _2et92p0]Yes 
	☐
	
	
	No
	☐
	1.1(j) - (ii)
	If you responded yes to 1.1(j) - (i), please provide additional details of what is required and confirmation that you have complied with this.
	

	1.1(k)
	Trading name(s) that will be used if successful in this procurement
	

	1.1(l)
	Relevant classifications (state whether you fall within one of these, and if so which one)
a) Voluntary Community Social Enterprise (VCSE)
b) Sheltered Workshop
c) Public service mutual
	

	1.1(m)
	Are you a Small, Medium or Micro Enterprise (SME)?
	Yes
	☐
	
	
	No
	☐
	1.1(n)
	Details of Persons of Significant Control (PSC), where appropriate:  
- Name; 
- Date of birth; 
- Nationality; 
- Country, state or part of the UK where the PSC usually lives; 
- Service address; 
- The date he or she became a PSC in relation to the company (for existing companies the 6 April 2016 should be used); 
- Which conditions for being a PSC are met; 
 	- Over 25% up to (and including) 50%, 
	- More than 50% and less than 75%, 
	- 75% or more. 

(Please enter N/A if not applicable)
	

	1.1(o)
	Details of immediate parent company:
 
- Full name of the immediate parent company
- Registered office address (if applicable)
- Registration number (if applicable)
- Head office DUNS number (if applicable)
- Head office VAT number (if applicable)

(Please enter N/A if not applicable)
	

	1.1(p)
	Details of ultimate parent company:

- Full name of the ultimate parent company
- Registered office address (if applicable)
- Registration number (if applicable)
- Head office DUNS number (if applicable)
- Head office VAT number (if applicable)

(Please enter N/A if not applicable)
	

	[bookmark: _Toc418688621]Section 1
	Bidding model

	Question number
	Question
	Response

	1.2(a) - (i)
	Are you bidding as the lead contact for a group of economic operators?
	[bookmark: _4d34og8][bookmark: _2s8eyo1]Yes

	☐ 


	
	
	No
	☐
	
	
	If yes, please provide details listed in questions 1.2(a) (ii), (a) (iii) and to 1.2(b) (i), (b) (ii), 1.3, Section 2 and 3.
If no, and you are a supporting bidder please provide the name of your group at 1.2(a) (ii) for reference purposes, and complete 1.3, Section 2 and 3.

	1.2(a) - (ii)
	Name of group of economic operators (if applicable)
	

	1.2(a) - (iii)
	Proposed legal structure if the group of economic operators intends to form a named single legal entity prior to signing a contract, if awarded. If you do not propose to form a single legal entity, please explain the legal structure.
	

	1.2(b) - (i)
	Are you or, if applicable, the group of economic operators proposing to use sub-contractors?
	Yes
	☐
	
	
	No
	☐
	1.2(b) - (ii)
	If you responded yes to 1.2(b)-(i) please provide additional details for each sub-contractor in the following table: we may ask them to complete this form as well.
	Name
	

	
	
	
	

	Registered address
	

	
	
	
	

	Trading status
	
	
	
	
	

	Company registration number
	
	
	
	
	

	Head Office DUNS number (if applicable)
	
	
	
	
	

	Registered VAT number
	
	
	
	
	

	Type of organisation
	
	
	
	
	

	SME (Yes/No)
	
	
	
	
	

	The role each sub-contractor will take in providing the works and /or supplies e.g. key deliverables
	
	
	
	
	

	The approximate % of contractual obligations assigned to each sub-contractor
	
	
	
	
	




	Section 1
	Contact details and declaration

	I declare that to the best of my knowledge the answers submitted, and information contained in this document are correct and accurate.
I declare that, upon request and without delay I will provide the certificates or documentary evidence referred to in this document. 
I understand that the information will be used in the selection process to assess my organisation’s suitability to be invited to participate further in this procurement. 
I understand that the authority may reject this submission in its entirety if there is a failure to answer all the relevant questions fully, or if false/misleading information or content is provided in any section.
I am aware of the consequences of serious misrepresentation.

	Question number
	Question
	Response

	1.3(a)
	Contact name
	

	1.3(b)
	Name of organisation
	

	1.3(c)
	Role in organisation
	

	1.3(d)
	Phone number
	

	1.3(e)
	E-mail address 
	

	1.3(f)
	Postal address
	

	1.3(g)
	Signature (electronic is acceptable)
	

	1.3(h)
	Date
	



	Part 2: Exclusions Grounds

	Section 2
	Grounds for mandatory exclusion - The authority will exclude any Supplier who answers ‘Yes’ in any of the following situations set out below

	Question number
	Question
	Response

	2.1(a)
	Regulations 57(1) and (2) 
The detailed grounds for mandatory exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions. 
Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation been convicted anywhere in the world of any of the offences within the summary below and listed on the webpage.

	
	Participation in a criminal organisation.  
	[bookmark: _17dp8vu][bookmark: _3rdcrjn]Yes 
	☐
	
	
	No  
	☐
	
	
	If Yes, please provide details at 2.1(b)

	
	Corruption.  
	Yes 
	☐
	
	
	No  
	☐
	
	
	If Yes, please provide details at 2.1(b)

	
	Fraud. 
	[bookmark: _35nkun2][bookmark: _1ksv4uv]Yes 
	

	
	
	No   
	

	
	
	If Yes, please provide details at 2.1(b)

	
	Terrorist offences or offences linked to terrorist activities
	[bookmark: _44sinio][bookmark: _2jxsxqh]Yes 
	☐
	
	
	No  
	☐
	
	
	If Yes, please provide details at 2.1(b)

	
	Money laundering or terrorist financing
	[bookmark: _z337ya][bookmark: _3j2qqm3]Yes 
	☐
	
	
	No  
	☐
	
	
	If Yes, please provide details at 2.1(b)

	
	Child labour and other forms of trafficking in human beings
	[bookmark: _1y810tw][bookmark: _4i7ojhp]Yes 
	☐
	
	
	No  
	☐
	
	
	If Yes, please provide details at 2.1(b)  

	2.1(b)
	If you have answered yes to question 2.1(a), please provide further details.
Date of conviction, specify which of the grounds listed the conviction was for, and the reasons for conviction,
Identity of who has been convicted
If the relevant documentation is available electronically please provide the web address, issuing authority, precise reference of the documents.
	











	2.2
	If you have answered Yes to any of the points above have measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self-Cleaning)
	Yes
	☐
	
	
	No
	☐
	2.3(a)
	Regulation 57(3)
Has it been established, for your organisation by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK), that the organisation is in breach of obligations related to the payment of tax or social security contributions?

	[bookmark: _3whwml4]

	2.3(b)
	If you have answered yes to question 2.3(a), please provide further details. Please also confirm you have paid or have entered into a binding arrangement with a view to paying, the outstanding sum including where applicable any accrued interest and/or fines.
	

	Please Note: The authority reserves the right to use its discretion to exclude a potential supplier where it can demonstrate by any appropriate means that the potential supplier is in breach of its obligations relating to the non-payment of taxes or social security contributions.

	
	

	Section 3
	Grounds for discretionary exclusion - The authority may exclude any Supplier who answers ‘Yes’ in any of the following situations set out below

	Question Number
	Question
	Response

	3.1
	Regulation 57 (8)
The detailed grounds for discretionary exclusion of an organisation are set out on this webpage, which should be referred to before completing these questions. 
Please indicate if, within the past three years, anywhere in the world any of the following situations have applied to you, your organisation or any other person who has powers of representation, decision or control in the organisation.

	3.1(a)


	Breach of environmental obligations? 
	[bookmark: _qsh70q][bookmark: _3as4poj]Yes 
	☐
	
	
	No   
	☐
	
	
	If yes, please provide details at 3.2

	3.1 (b)
	Breach of social obligations?  
	[bookmark: _1pxezwc][bookmark: _49x2ik5]Yes 
	☐
	
	
	No
	☐
	
	
	If yes, please provide details at 3.2

	3.1 (c)
	Breach of labour law obligations? 
	[bookmark: _2p2csry][bookmark: _147n2zr]Yes
	☐
	
	
	No
	☐
	
	
	If yes, please provide details at 3.2

	3.1(d)
	Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State?
	[bookmark: _3o7alnk][bookmark: _23ckvvd]Yes 
	☐

	
	
	No
	☐
	
	
	If yes, please provide details at 3.2

	3.1(e)
	Guilty of grave professional misconduct?
	[bookmark: _ihv636][bookmark: _32hioqz]Yes 
	☐
	
	
	No
	☐
	
	
	If yes, please provide details at 3.2

	3.1(f)
	Entered into agreements with other economic operators aimed at distorting competition?
	[bookmark: _1hmsyys][bookmark: _41mghml]Yes
	☐
	
	
	No
	☐
	
	
	If yes, please provide details at 3.2

	3.1(g)
	Aware of any conflict of interest within the meaning of regulation 24 due to the participation in the procurement procedure?
	[bookmark: _2grqrue][bookmark: _vx1227]Yes
	☐
	
	
	No
	☐
	
	
	If yes, please provide details at 3.2

	3.1(h)
	Been involved in the preparation of the procurement procedure?
	[bookmark: _3fwokq0][bookmark: _1v1yuxt]Yes
	☐
	
	
	No
	☐
	
	
	If yes, please provide details at 3.2

	3.1(i)
	Shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions?
	[bookmark: _4f1mdlm][bookmark: _2u6wntf]Yes 
	☐
	
	
	No
	☐
	
	
	If yes, please provide details at 3.2

	3.1(j)
	Please answer the following statements

	3.1(j) - (i)

	The organisation is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria.

	Yes
	☐
	
	
	No
	☐
	
	
	If yes, please provide details at 3.2

	3.1 (j) – (ii)
	The organisation has withheld such information.

	Yes
	☐
	
	
	No
	☐
	
	
	If yes, please provide details at 3.2

	3.1 (j) – (iii)
	The organisation is not able to submit supporting documents required under regulation 59 of the Public Contracts Regulations 2015.
	Yes
	☐
	
	
	No
	☐
	
	
	If yes, please provide details at 3.2

	3.1 (j) – (iv)
	The organisation has influenced the decision-making process of the contracting authority to obtain confidential information that may confer upon the organisation undue advantages in the procurement procedure, or to negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	Yes
	☐
	
	
	No
	☐
	
	
	If yes, please provide details at 3.2

	3.2
	If you have answered Yes to any of the above, explain what measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self-Cleaning)
	


[bookmark: _37m2jsg][bookmark: _1mrcu09]
	Part 3: Selection Questions

	Section 4
	Economic and Financial Standing 

	Question Number
	Question
	Response

	4.1
	Are you able to provide a copy of your audited accounts for the last two years, if requested?
If no, can you provide one of the following: answer with Y/N in the relevant box.

	Yes
	☐
	
	
	No
	☐
	
	(a)  A statement of the turnover, Profit and Loss Account/Income Statement, Balance Sheet/Statement of Financial Position and Statement of Cash Flow for the most recent year of trading for this organisation.

	Yes
	☐
	
	
	No
	☐
	
	(b) A statement of the cash flow forecast for the current year and a bank letter outlining the current cash and credit position.
	Yes
	☐
	
	
	No
	☐
	
	(c) Alternative means of demonstrating financial status if any of the above are not available (e.g. forecast of turnover for the current year and a statement of funding provided by the owners and/or the bank, charity accruals accounts or an alternative means of demonstrating financial status).
	Yes
	☐
	
	
	No
	☐
	4.2
	Where we have specified a minimum level of economic and financial standing and/ or a minimum financial threshold within the evaluation criteria for this procurement, please self-certify by answering ‘Yes’ or ‘No’ that you meet the requirements set out.

	Yes
	☐
	
	
	No
	☐


	Section 5
	If you have indicated in the Selection Questionnaire question 1.2 that you are part of a wider group, please provide further details below: 

	Name of organisation
	

	Relationship to the Supplier completing these questions
	



	5.1
	Are you able to provide parent company accounts if requested to at a later stage?
	Yes
	☐
	
	
	No
	☐
	5.2
	If yes, would the parent company be willing to provide a guarantee if necessary?
	Yes
	☐
	
	
	No
	☐
	5.3
	If no, would you be able to obtain a guarantee elsewhere (e.g. from a bank)? 
	Yes
	☐
	
	
	No
	☐


	Please Note: Suppliers who self-certify that they meet the requirements for Section 6 to Section 11 will be required to provide evidence of this if they are successful at contract award stage. Please indicate your answer by marking ‘X’ in the relevant boxes.

	Section 6
	Insurance

	Question Number
	Question
	Response

	6.1
	Please self-certify whether you already have or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:

· Employers Liability - £10m (Compulsory)
· Public Liability - £5m

It is a legal requirement that all companies hold Employer’s Liability Insurance of £5m as a minimum. Please note this requirement is not applicable to Sole Traders. 

	Yes




	☐
	
	
	No
	☐
	
	

	Section 7
	Compliance with Equality Legislation

	Question Number
	Question
	Response

	7.1
	In the last three years, has any finding of unlawful discrimination been made against your organisation by an Employment Tribunal, an Employment Appeal Tribunal or any other court (or in comparable proceedings in any jurisdiction other than the UK)?
	Yes
	☐
	
	
	No
	☐
	7.2
	In the last three years, has your organisation had a complaint upheld following an investigation by the Equality and Human Rights Commission or its predecessors (or a comparable body in any jurisdiction other than the UK), on grounds of alleged unlawful discrimination?  

If you have answered “yes” to one or both questions in this module, please provide, as a separate Appendix, a summary of the nature of the investigation and an explanation of the outcome of the investigation to date.

If the investigation upheld the complaint against your organisation, please use the Appendix to explain what action (if any) you have taken to prevent unlawful discrimination from reoccurring.
You may be excluded if you are unable to demonstrate to the authority’s satisfaction that appropriate remedial action has been taken to prevent similar unlawful discrimination reoccurring.    

	Yes
	☐
	
	
	No
	☐
	7.3
	If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?
	Yes
	☐
	
	
	No
	☐
	7.4
	Does your organisation ensure fair employment, both as a direct employer and in the organisations in your supply chain by, for example:

	7.4 (a)
	Comply with National Minimum Wage (NMW) and National Living Wage (NLW) requirements, as defined in the NMW 2016 Regulations (Amendment)?
	Yes
	☐
	
	
	No
	☐
	7.4 (b)
	Comply with working time directives?
	Yes
	☐
	
	
	No
	☐
	7.4 (c) 
	Encouraging training, employee relations, employee development, trade union recognition, consultation with the workforce, and dispute resolution?
	Yes

	☐
	
	
	No
	☐
	7.4 (d)
	Does your organisation pay all employees the Living Wage Foundation Rates (LWFR)?
	Yes
	☐
	
	
	No
	☐
	7.4 (e) 
	If your answer to the above question is No, please can you confirm;

	7.4 (e) – (i)
	If all employees that will be directly involved in the delivery of the contract will be paid the LWFR?
Please note if the response is “No” your submission will be automatically excluded from further evaluation
	Yes
	☐
	
	
	No
	☐
	7.4 (e) – (ii)
	If your organisation is actively working towards paying all employees, the LWFR?
	Yes
	☐
	
	
	No
	☐
	7.4 (e) – (iii)
	The total number of staff in your organisation
	

	7.4 (e) – (iv)
	The total number of staff in your organisation that you pay the LWFR or above:
	

	7.4 (e) – (v)
	The total number of staff in your organisation that you do not pay the LWFR or above
	

	
	

	Section 8
	Environmental Management

	Question Number
	Question
	Response

	8.1
	Has your organisation been convicted of breaching environmental legislation, or had any notice served upon it, in the last three years by any environmental regulator or authority (including local authority)? 
If your answer to this question is “Yes”, please provide details in a separate Appendix of the conviction or notice and details of any remedial action or changes you have made as a result of conviction or notices served.
The authority will not select bidder(s) that have been prosecuted or served notice under environmental legislation in the last 3 years, unless the authority is satisfied that appropriate remedial action has been taken to prevent future occurrences/breaches.
	Yes
	☐
	
	
	No
	☐
	8.2
	If you use sub-contractors, do you have processes in place to check whether any of these organisations have been convicted or had a notice served upon them for infringement of environmental legislation?
	Yes
	☐
	
	
	No
	☐
	8.3
	Does your organisation have ISO14001, EMAS or an externally validated standard?
	Yes
	☐
	
	
	No
	☐
	8.3 (a)
	If your answer to this question is “yes”, please provide details in a separate Appendix.
	Appendix Title:


	8.3 (b)
	If your answer to this question is “no”, do you have an environmental management system equivalent to any of the standards above?
	Yes
	☐
	
	
	No
	☐
	8.3 (c)  
	If your answer is “no” please detail how your organisation monitors and improves upon their environmental impact. 

Response:




	
	

	Section 9
	Health & Safety

	Question Number
	Question
	Response

	9.1
	Please self-certify that your organisation has a Health and Safety Policy that complies with current legislative requirements. 
	Yes
	☐
	
	
	No
	☐
	9.2
	Has your organisation or any of its Directors or Executive Officers been in receipt of enforcement/remedial orders in relation to the Health and Safety Executive (or equivalent body) in the last 3 years? 

If your answer to this question was “Yes”, please provide details in a separate Appendix of any enforcement/remedial orders served and give details of any remedial action or changes to procedures you have made as a result.
 
The Council will exclude bidder(s) that have been in receipt of enforcement/remedial action orders unless the bidder(s) can demonstrate to the authority’s satisfaction that appropriate remedial action has been taken to prevent future occurrences or breaches.     
	Yes
	☐
	
	
	No
	☐
	9.3
	If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?
	Yes
	☐
	
	
	No
	☐
	
	
	N/A
	☐
	
	
	

	[bookmark: _Hlk100223602]Section 10
	Data Protection, Confidentiality & Human Rights

	Question Number
	Question
	Response

	10.1
	Please certify if your organisation is notified with the Information Commissioner’s Office in relation to the Data Protection Act 2018 and provide your ICO Registration Number:
If not applicable, explain what exemption applies:
	Yes
	☐
	
	
	No
	☐
	
	
	ICO Registration Number:


	10.2
	Please confirm that your organisation complies with the Data Protection Act 2018.
	Yes
	☐
	
	
	No
	☐
	
	Indication of supporting evidence to be provided should you be selected as the Preferred Supplier(s).
A statement setting out the technical and organisational security measures that you will put in place to ensure that the processing activities undertaken on behalf of Oldham Council will be in full compliance with the Data Protection Act 2018.

	10.3
	Are you required by Law as per legislation to produce a Record of Processing Activities (ROPA)? 
See link for further information. 
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/accountability-and-governance/documentation/  
	Yes
	☐
	
	
	No
	☐
	
	Indication of supporting evidence to be provided should you be selected as the Preferred Supplier(s).
How you will maintain an up to date and accurate register of your processing activities in relation to this framework agreement and the steps you will take to ensure compliance of any sub-processors used by your organisation.

	10.3 (a)
	If not required by Law as per legislation to produce a Record of Processing Activities (ROPA), please provide reasons below:

	10.4
	Are you required by Law as per legislation to have a data protection officer? 
See link for further information.
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/accountability-and-governance/data-protection-officers/ 
	Yes
	☐
	
	
	No
	☐
	
	Indication of supporting evidence to be provided should you be selected as the Preferred Supplier(s).
· Detail of your arrangements.

	
	If not required by Law to have a data protection officer, please provide reasons below:

	10.5
	Please confirm that you undertake robust security assessments of all personnel including new and existing permanent staff, temporary employees and contractors, with access to personal data.

	Yes
	☐
	
	
	No
	☐
	
	Indication of supporting evidence to be provided should you be selected as the Preferred Supplier(s).
Detail of your arrangements.

	10.6
	Provide confirmation that you have Business Continuity and Disaster Recovery planning and procedures in place.
	Yes
	☐
	
	
	No
	☐
	
	Indication of supporting evidence to be provided should you be selected as the Preferred Supplier(s).
Detail of your arrangements.

	10.7
	Has your organisation or any of its Directors or Executive Officers been in receipt of enforcement action for breaching the Data Protection Act 2018 in the last 3 years? 

 
	Yes
	☐
	
	
	No
	☐
	
	If your answer to this question was “Yes”, please provide details in a separate Appendix of any enforcement action and give details of any remedial action or changes to procedures you have made as a result.
 
The authority will exclude bidder(s) that have been in receipt of enforcement action orders unless the bidder(s) can demonstrate to the authority’s satisfaction that appropriate remedial action has been taken to prevent future occurrences or breaches.     

	10.8
	If you use sub-contractors, do you have processes in place to check that these organisations conform to the above assurances?
	Yes
	☐
	
	
	No
	☐
	
	
	N/A
	☐
	
	
	

	Section 11
	Ethical Values - Your response to the following questions will inform the Authority of your commitment to preventing slavery and human trafficking within your own organisation and the supply chain you use to support your activities.  KPI’s will be set for monitoring compliance and improvement in Ethical Practices during the contract period.

The Council is absolutely committed to preventing slavery and human trafficking in its corporate activities and to ensuring that its supply chains are free from slavery and human trafficking.  The Council requires that all its direct suppliers, service providers and contractors to the Council adhere to the highest possible ethical standards in employment and are absolutely committed themselves to preventing slavery and human trafficking within their own activities and through their supply chain which includes manufacturers, and producers.  All should be committed to preventing slavery and human trafficking.

	Question Number
	Question
	Response

	11.1
	Does your organisation/business operate zero-hour contracts?
	Yes
	☐
	
	
	No
	☐
	11.1 (a)
	If yes, please provide reasons for operating zero-hour contracts.
Response:


	11.2
	Does your organisation / business currently have a program to assure that slavery and human trafficking do not exist in your operations and supply chain?
	Yes
	☐
	
	
	No
	☐
	11.2 (b)
	If yes, please describe your program below. 
Response: 


	11.3
	Does your organisation/business:

	11.3 (a)
	Recognise Trade Unions in your organisation/business
	Yes
	☐
	
	
	No
	☐
	11.3 (b)
	Accept persons that have membership of a trade union into your work?
	Yes
	☐
	
	
	No
	☐
	11.3 (c) 
	encourage employees to join a trade union of their own choosing?
	Yes
	☐
	
	
	No
	☐
	11.4
	Does your organisation / business operate a whistle blowing process which is actively promoted within the organisation and suppliers (where applicable) to report any incidents of breaches or suspected breaches of the Modern Slavery Act 2015? 

	Yes
	☐
	
	
	No
	☐
	11.4 (a)
	If yes, please describe your process below.
Response:


	From 2017, any organisation that has 250 or more employees must publish and report specific figures about their gender pay gap.
The gender pay gap is the difference between the average earnings of men and women, expressed relative to men’s earnings. For example, ‘women earn 15% less than men per hour’.
Employers must both:
·  publish their gender pay gap data and a written statement on their public-facing website
·  report their data to government online - using the gender pay gap reporting service.
If your organisation has fewer than 250 employees, it can publish and report voluntarily but is not obliged to do so.

	11.5 (a)
	If your organisation / business has 250 or more employees in accordance with The Equality Act 2010 (Gender Pay Gap Information) Regulations 2017 have you published and reported your gender pay gap data on your public facing website and to government online?
	Yes
	☐
	
	
	No
	☐
	11.5 (b)
	If your organisation / business has fewer than 250 employees have you voluntarily published and reported your gender pay gap data on your:

	
	(i)  Public facing website?
	Yes
	☐
	
	
	No
	☐
	
	(ii)  Government online?
	Yes
	☐
	
	
	No
	☐
	
	

	Section 12
	References

	Please provide details of up to three contracts, in any combination from either the public or private sector, that are relevant to the authority’s requirement. Contracts for supplies or services should have been performed during the past three years. Works contracts may be from the past five years, and VCSEs may include samples of grant funded work. 
The named customer contact provided should be prepared to provide written evidence to the authority to confirm the accuracy of the information provided below.
Consortia bids should provide relevant examples of where the consortium has delivered similar requirements; if this is not possible (e.g. the consortium is newly formed or a Special Purpose Vehicle will be created for this contract) then three separate examples should be provided between the principal member(s) of the proposed consortium or Special Purpose Vehicle (three examples are not required from each member). 
Where the Supplier is a Special Purpose Vehicle, or a managing agent not intending to be the main provider of the supplies or services, the information requested should be provided in respect of the principal intended provider(s) or sub-contractor(s) who will deliver the supplies and services.
Please note that you must contact your referees prior to giving their contact details to ensure that they are aware and consent to be contacted with regards to this tender.
You must ensure that their information is current and up to date, as not doing so will significantly delay the tender process.
References will not be scored as part of the tender process but will be used to confirm the standing of bidders. Any queries arising from the reference may be checked with the relevant organisation and should Oldham Council be unsatisfied with a reference then it reserves the right to discount the supplier from the process.  


	Contract 1

	Name of Customer Organisation
	

	Point of Contact in Customer Organisation
	

	Position in the Organisation
	

	Email Address
	

	Contract Start Date
	

	Contract Completion Date
	

	Estimated Contract Value
	

	In no more than 500 words, please provide a brief description of the contract delivered including evidence as to your technical capability in this market.
	

	Contract 2

	Name of Customer Organisation
	

	Point of Contact in Customer Organisation
	

	Position in the Organisation
	

	Email Address
	

	Contract Start Date
	

	Contract Completion Date
	

	Estimated Contract Value
	

	In no more than 500 words, please provide a brief description of the contract delivered including evidence as to your technical capability in this market.
	

	Contract 3

	Name of Customer Organisation
	

	Point of Contact in Customer Organisation
	

	Position in the Organisation
	

	Email Address
	

	Contract Start Date
	

	Contract Completion Date
	

	Estimated Contract Value
	

	In no more than 500 words, please provide a brief description of the contract delivered including evidence as to your technical capability in this market.
	

	If you cannot provide at least one example, in no more than 500 words please provide an explanation for this e.g. your organisation is a new start-up.

	






	Sub-Contracting

	Where you intend to sub-contract a proportion of the contract, please demonstrate how you have previously maintained healthy supply chains with your sub-contractor(s)

Evidence should include, but is not limited to, details of your supply chain management tracking systems to ensure performance of the contract and including prompt payment or membership of the UK Prompt Payment Code (or equivalent schemes in other countries)

	












2 [bookmark: _Toc100233515]Schedule Two – Quality Evaluation Questions
Schedule 2 and 3 will be evaluated on the basis of the most economically advantageous offer to the Council. The evaluation criteria and the associated weightings, which will be utilised in this assessment are: - 
	Quality
	40% Weighting

	Social Value
	10% Weighting

	Price
	50% Weighting



[bookmark: _Toc382905071]Your submission should consider the weightings as outlined in the above table and will be marked in accordance with the marking regime outlined below:
	[bookmark: _Hlk67667300]Score 
	Description 

	0* 
	Not acceptable: The response is not robust and not well documented. The Evaluation Panel is not confident that the Tenderer understands the requirement in the question and the proposal does not provide evidence and assurance that the relevant aspects of the requirement would be delivered to an acceptable standard. 

	1* 
	Poor: The response is not robust and not well documented. The Evaluation Panel is not confident that the Tenderer fully understands the requirement in the question and the proposal provides very limited or poor evidence and assurance that the relevant aspects of the requirement would be delivered to an acceptable standard. 

	2 
	Acceptable: The response is robust and documented to an acceptable standard. The Evaluation Panel is confident that the Tenderer understands the requirement in the question and the proposal provides acceptable evidence and assurance that the relevant aspects of the requirement would be delivered to an acceptable standard. 

	3 
	Good: The submission is robust and documented to a good standard. The Evaluation Panel is confident that the Tenderer understands the requirement in the question and the proposal provides good evidence and assurance that the relevant aspect of the requirement would be delivered to a good standard. 

	4 
	Very Good: The submission is robust and documented to a very good standard. The Evaluation Panel is very confident that the Tenderer understands the requirement in the question and the proposal provides very good evidence and assurance that the relevant aspect of the requirement would be delivered to a very good standard. 

	5 
	Excellent: The submission is robust and documented to an excellent standard. The Evaluation Panel is extremely confident that the Tenderer understands the requirement in the question and the proposal provides excellent evidence and assurance that the relevant aspect of the requirement would be delivered to an excellent standard. 



Please do not copy large documents from websites or use overly complex documents – these will not be evaluated. No appendices or attachments will be reviewed or marked unless specifically allowed for in the question instructions.
Lot 1
1. (10%) Please outline your delivery model including details of your proposed implementation process from contract award to the service start date.  Your response should include but not be limited to: 
· (4%) a mobilisation plan detailing time scales, key milestones and responsibilities 
· (3%) a risk register including details of mitigation plans
· (3%) a description of your proposed business/staffing structure supported by a family tree to illustrate this
	






2. (10%) Please provide details of how you will ensure that the statutory homeless temporary accommodation service will respond to complex, high levels of needs and ensure the safety and wellbeing of all residents, in collaboration with the Council.  Your response should include but not be limited to:
· (3%) A good standard of accommodation, housing management and repairs services;
· (2%) Effective and flexible resident and property management services; 
· (3%) Relationships with other organisations and services;
· (2%) Delivery of outcomes.

	






3. (3%) Please describe the methods you will use to capture staff performance and quality assurance.  Your response should include but not be limited to:

· Staff Induction Programme;
· How performance will be measured, checked and maintained;
· Quality assurance mechanisms that will be in place and how these will work including supervision processes; and
· Professional development opportunities including ensuring safeguarding procedures are understood and training is accessible How you will deal with underperformance – methods used and timescales.
	






4. (3%) Please provide details of how you will obtain feedback to improve service delivery and ensure objectives are being achieved. Your response should include but not be limited to:
· examples of exit questionnaires
· copies of service appraisals and service improvement plans
· evidence of co-production and service user engagement 
· examples of how feedback from service users and professionals has led to a service change / improvement
Maximum Points Available 5
	






5. (5%) Please outline how would deal with a difficult household accommodated in your provision, give case studies or examples to illustrate the steps you would take to reach a positive outcome
Maximum Points Available 5
	






6. (Pass/Fail) Please provide details of your minimum property standards, including basic amenities.  
	






7. (4%) Please detail the property management procedures and processes in place in your organisation. Your response should include but not be limited to:
· Service standards for reactive and emergency repairs
· Void turnarounds
· Recording and tracking jobs
Maximum Points Available 5
	






8. (5%) Please detail the procedures and processes in place in your organisation for managing occupants. 
Maximum Points Available 5
	






Social Value – 10%
Please note bidders will need to submit a separate social value response for each of the lots they are bidding for. 
You must read Appendices 2, 3 and 4 and the advice at Section 3 of the Invitation to Participate in Dialogue Information Document before responding to this question.
You must have made your Social Value submission through the Social Value Portal first, then download all elements of that (Quantitative, Qualitative and Delivery Plan) in PDF format and upload the PDF document(s) with your Invitation to Tender submission through The Chest in response to this question. 
Please confirm the following are attached with your submission via The Chest in response to this question:
	
	Social Value submission element
	Please delete as appropriate

	A
	‘Quantitative Social Value Proposal’ (4%)

	Attached / Not attached

	B
	‘Qualitative Social Value Proposal’ (4%) (evidence describing how the social value being offered will be delivered against each of the measures offered)

	
Attached / Not attached

	C
	Delivery Plan (2%)
	Attached / Not attached


3 [bookmark: _Toc100233516]Schedule Three – Pricing Schedule
Please read carefully the instructions in this section regarding the completion of the Pricing Schedule.
Bidders should ensure that all required costs are included within the Schedule; these costs will form the basis of the tender submission.
[bookmark: _DV_M172]Where a bidder has alternative financial options, then a separate schedule should be completed for each alternative.
All costs should be completed in pounds STERLING (£), EXCLUSIVE of VAT.
The standard terms and conditions of Oldham Council will apply to all orders placed because of this process. For the avoidance of doubt, the Council's standard payment terms are thirty (30) days from receipt of valid and undisputed invoice: all submissions must be based upon these terms.
[bookmark: _Hlk52973185]3.1 Please complete appendix 11. 
	Appendix 11 Attached:
	

	Yes
	☐	

	No
	☐	

	Name of Appendix:
	Click or tap here to enter text.



4 [bookmark: _Toc100233517]Schedule Four – Tender Checklist and Supporting Documents
	Please confirm that the following information has been included in your Tender response.  If the information has not been included, please ensure that the reason why it is not is provided either by the original questions in the Tender Document or below in the space provided.

	Section No.
	Document/Section
	Please tick if enclosed

	Schedule 1
	Supplier Selection Questionnaire
	

	Section 4
	Audited Accounts/Statements
	

	Section 12
	References
	

	Schedule 2
	Completed Technical Capacity Evaluation Questions
	

	Schedule 2
	Completed Social Value Submission: You must have made your social value submission through the Social Value Portal first, then downloaded this in PDF format and uploaded this PDF with your overall tender submission through The Chest also.
	

	Schedule 3 - Appendix 11
	Completed Pricing Schedule
	

	Appendix 6
	Early Payment Scheme Declaration Form
	

	Schedule 5
	Signed Form of Tender
	

	Schedule 6
	Signed Certificate against Canvassing
	

	Schedule 7
	Signed Non-Collusive Tendering Certificate
	

	Please provide details of why any information has not been provided.
	






5 [bookmark: _Toc100233518]Schedule Five – Form of Tender
	TENDER FOR TEMPORARY ACCOMMODATION FRAMEWORK – LOT 1 NIGHTLY PAID PROVISION
TO:  OLDHAM COUNCIL
· Having read the Tender Documents relating to the above I undertake and agree as follows: -
· to deliver the required products and/or services on being notified of acceptance of my/our Tender in whole or in part;
· having examined the Tender Documents for the delivery of the above products, we offer to deliver/carry out the said products in conformity therewith for the sum/sums enclosed in Section 6 of this Tender response;
· that my/our prices will not be divulged to any person, firm or company before the hour and date specified for the return of Tender submissions;
· not to withdraw the offer contained herein nor to refuse to execute or seal a formal agreement within 28 days of being called upon to do so and I/we clearly understand that any failure on my/our behalf to comply with the foregoing provisions may lead to my/our being disqualified from tendering for a minimum period of three years;
· we understand you are not bound to accept the lowest Tender or any Tender you may receive and you will not pay any expenses incurred by us in connection with the preparation and submission of this Tender;
· I/we understand and agree that any breach, non-observance or non-performance of the foregoing or any of these entitles the Council to cancel any agreement then existing between me/us and to recover from me/us the amount of any loss sustained by users in consequence thereof;

	
Signed:

	
Full Name:

	Duly authorised to sign for and on behalf of:

Company Name:

	Position Held:


	Address:
	Company stamp:

	
	

	
	

	
	

	E-mail:
	

	Fax No:
	

	Mobile No:
	

	Tel No:
	

	Date:
	



6 [bookmark: _Toc46313115][bookmark: _Toc46313253][bookmark: _Toc100233519][bookmark: _Toc157929739][bookmark: _Toc266348563][bookmark: _Toc382905081][bookmark: _Toc154377499]Schedule Six – Certificate Against Canvassing
	TENDER FOR THE TEMPORARY ACCOMMODATION FRAMEWORK – LOT 1 NIGHTLY PAID PROVISION
TO:  OLDHAM COUNCIL
WE CERTIFY THAT:
We have not canvassed or solicited any Member, Officer or employee of Oldham Council, in connection with the award of this Tender or any other Tender or proposed award of the Tender for the supply of Goods or Services and that to the best of our knowledge and belief nor has any person employed by us or acting on our behalf has done any such act.
We further hereby undertake that we will not in the future canvass or solicit any Member, Officer or employee of Oldham Council, in connection with this Tender or any other Tender or proposed Tender for the supply of Goods or Services and that no person employed by us or acting on our behalf will do any such act.
IN THIS CERTIFICATE
‘Person’ includes any person or anybody or association.
‘Any canvassing or soliciting’ includes any direct or indirect canvassing or any attempts to
obtain information by any means.

	Signed:


	Full Name:


	Duly authorised to sign for and on behalf of:

Company Name:

	Position Held:


	Address:
	Company stamp:

	
	

	
	

	
	

	E-mail:
	

	Fax No:
	

	Mobile No:
	

	Tel No:
	

	Date:
	







7 [bookmark: _Toc100233520]Schedule Seven – Non-Collusive Tendering Certificate
	TENDER FOR THE TEMPORARY ACCOMMODATION FRAMEWORK – LOT 1 NIGHTLY PAID PROVISION
TO:  OLDHAM COUNCIL
In recognition of the principle that the essence of tendering is that Oldham Council shall receive bona fide competitive tenders from all those tendering.
WE CERTIFY THAT: 
The tender submitted herewith is a bona fide tender that is intended to be competitive. 
We have not fixed or adjusted the amount of the tender under or in accordance with any agreement or arrangement with any other person. 
We have not done and we undertake that we will not do at any time before the hour specified for the return of the tender any of the following acts: 
· communicate to a person other than the person calling for this tender the amount or approximate amount of the proposed tender (except where the disclosure, in confidence, of the approximate amount of the tender was essential to obtain insurance premium quotations required for the preparation of the tender); 
· enter into any agreement with any person that they shall refrain from tendering or as to the amount of any tender to be submitted and; 
· offer to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender any act or thing of the sort described above. 
IN THIS CERTIFICATE 
‘Person’ includes any person or anybody or association. 
‘Any agreement or arrangement’ includes any transaction of the sort described above, formal or informal and whether legally binding or not.

	Signed:


	Full Name:


	Duly authorised to sign for and on behalf of:

Company Name:

	Position Held:


	Address:
	Company stamp:

	
	

	
	

	
	

	E-mail:
	

	Fax No:
	

	Mobile No:
	

	Tel No:
	




[bookmark: _Toc46313116][bookmark: _Toc46313254]
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